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EXECUTIVE SUMMARY 
Professional Services Continuing Contracts 

Structural Engineering Services 

EXHIBIT I 

Lakdas/Yohalem Engineering, Inc. - CES Consultants, Inc. - Master Consulting Engineers, Inc. - Florida 
International Consulting Engineers Design, Inc.- Crain Atlantis Engineering, Inc. 

RFQ 17-141C 

PROJECT OVERVIEW· . 
Tvoe of Contract: Professional Services Continuin!! Contracts 
Consultant(s): See list of five (5) firms below 
Authorization to Proceed Date: TBD or Proiects as Asshmed 
Budoet: See Contract terms below 

GENERAL OVERVIEW: 
Board approval to advertise RFQ 17-141C was received at the October 18,2016 Board meeting (Agenda item J-
17). The intent of this RFQ is to procure Continuing Contracts for Structural Engineering Services for projects 
with fees to be paid to the consultant for all projects pursuant to the agreement up to a maximum of $3,000,000 
over the life of the initial three (3) year contract. The agreement may be extended by two (2) additional, one (1) 
year periods with a limit of one million dollars ($1,000,000) in fees per year extension. 

On January 10, 2017, a total of six (6) proposals were received. The Qualification Selection Evaluation Committee 
("QSEC") meeting was held on January 25, 2017. The Recommendation{fabulation to award Structural 
Engineering Services to the five (5) highest ranked firms was posted on January 25, 2017. Negotiations concluded 
during the Summer of 2017. These contracts were initially intended to be submitted to the Board for approval in 
August 2017. At that time, a decision was made to delay request for approval and reformat the agreements to better 
align the specific language of the agreements to the services offered and defined in the Consultant's submittals. 
That work has been completed. The need for these services still exist and will continue to be present in the future. 
Verification of this need has been received from Physical Plant Operations, Environmental Health and Safety, as 
well as the Office of Facilities and Construction. Consequently, in addition to the services required for SMART 
Program Projects, there is an ongoing requirement from BCPS operations for the same services. As such, Board 
approval is requested to approve QSEC recommendations and to award Continuing Contracts Structural 
Engineering Services Agreements to the following five (5) successful Consultant(s): 

First Ranked Proposer: 

Second Ranked Proposer: 

Third Ranked Proposer: 

Fourth Ranked Proposer: 

Fifth Ranked Proposer: 

Lakdas/Y ohalem Engineering, Inc. 

CES Consultants, Inc. 

Master Consulting Engineers, Inc. 

Florida International Consulting Engineers Design, Inc. 

Crain Atlantis Engineering, Inc. 

Upon approval by the Board, Staff will initiate Roofing Services for projects, as assigned, up to a maximum of 
$3,000,000 in fees per consultant over the life of the initial contract. It is essential to note that the award of this 
contract is not a guarantee of work to be assigned to any one consultant, neither is it a guarantee of a quantity of 
work, as work is ultimately assigned according to the needs of the District. 

These Agreements have been reviewed and approved as to form and legal content by the Office of the General 
Counsel. 

{The School Board of Broward County, Florida F&C Executive Summary Fonn 8/29/d 



The School Board ofBroward County, Florida 
Procurement & Warehousing Services 

ITB I RFP/ RFQ No.: ~le<7:c·I;:4!01C'-------------- Tentative Board Meeting Date*: 

EXHIBIT2 

July 24, 2018 

Description: DESIGN PROFESSIONAL SERVICES CONTINUING Notified: --~"~''------ Downloaded: 1Q.._ 

CONTRACT FOR STRUCTURAL ENGINEERING SERVICES llB I RFPI RFQ Rec' tl: 6 No. Bids: --"•--

For: 

Fund; 

OFFICE OJ.' FACILITIES AND CONSTRUCnON 

ADEFP/SMART 

ITB/RFP/RFQOpening: JANUARY 10 2017 

Advertised Date: OCI'OBER24, 2016 

by the decision 
decision or Intended decision. The formal 
notire of protest or failure lo file a formal 
states tbnt ''The formal written protest shall state 

District Is closed shall 

Award Amount: NIA 

Board of 
required by 
toprotcsL 

(*)The Cone of Silence, as stated in the ITB/ RFP/ RFQ, is in effect until this lTB /RFP/RFQ is approved bySBBC. The Board 
meeting date stated above is tentative. Conftrm wilh the Purchasing Agent of record for the actual date the Cone of Silence has 
concluded. 

RECOMMENDATION TABULATION 

STAFF SHALL NEGOTIATE CONTRACTS WITH A MAXIMUM OF FIVE (S) OF THE HIGHSST·RANKED FIRMS FOR CONTJNUINO 
ROFESSIONAL SERVICES AT COMPENSATION WHlCH STAFF DETERMINES IS FAIR. COMPETITIVE, AND REASONABLE. SHOULD 

STAFF BE UNABLE TO NEGOTIATE SATISFACTORY CONTRACTS WITH ANY Of lltB riVE (:5) HIGHEST-RANKED FIRMS. 
NEGOTIATIONS WITH THAT FIRM OR FIRM:S WILL BE FORMALLY TERMINATED. 

STAFF SHALL THEN UNDERTAKE NEGOTIATIONS WJTIJ THE NEXT HIGHEST-RANKED FIRM OR FIRMS. AGAIN, SHOULD STAFF BE 
UNABL~ TO NEGOTIATE A SA'flSFACTORY CONlUACT Willi mE ONE OR MORE OF SUCH FIRMS, STAFF WILL FORMALLY 
TERMINATE NEGOTIATIONS AND TIIEN UNDERTAKE NEGOTIATIONS WITII TilE NEXT HIGHEST RANKED FIRM OR FIRMS. lliiS 
PROCESS SHALL CONTINUE UNTil. SUCH TIME AS A SATISFACTORY CONTRACT IS NEGOTIATim WITH TilE REMAINING HIGHEST· 
RANKEm FIRM(S). 

LAKDASIYOI-IALEM ENGINEERING, INC.- FIRST RANKED 

CBS CONSULTANTS, INC. -SECOND RANKED 

MASTER CONSULTING BNOINEI3RS,INC.-TIIIRD RANKED 

FLORIDA INTERNATIONAL CONSULTING ENGINEERS DESIGN, INC.- FOURTH RANKED 

CRAIN ATLANTIS ENGINEERING, INC,-FIFTII RANKED 

M2ECONSULTING ENGINEERS-SIXTH RANKED 

UPON SUCCESSFUL NEGOTIATION WITH EACH FIRM, SEPARATE CONmACTS SHOULD BE SUBMIITED TO TIJE SCHOOL BOARD 

OF BROWARD ccrur-rr}/':O~DA FOR APPROVAL AND A WARD TO EACH APPLICABLE FIRM. J/;) 
5 

/{X)f7 
By: A_LI4J. Date: 

i7 • (Purchasing Agent) 
The School Board oflkowatd Cowuy, Flodda, ptobibib:lUI)" policy or p!'OQ:duro wllich resul!$lrt d!m'imlnntion on the b0$is ofnge, color, di1<1bility, sender expression, 

muioool origin, marital status. mce. reli~:lon. sex or wwal oricntot!on. lndlvidllllls wl1o wish to flle a dlltflmlnation ~omplalnt, m~ycafllbe Exeo:utlvc Olrec~or, Ocnc=nu &. EEO 
Compliiii!Cl; nl 754·321·2150 or Tclctypc Maeliinc CrTY) ai7S-i-321·21!18, 

Individuals with di$abililies requesting accommod~ttons under tho Amerit;on!; with Disabilities Act (ADA) mny en!! the Equal Edue:~tional Opporhmitlcs 
(EEO) nt 7$4-321-:!ISO or Teletype: Maehlnc (TfV) ot 754·321 ·2158. 

REV!Sf.O: 311012016 



AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
STRUCTURAL ENGINEERJNG SERVICES 

~ :kju6+-
THts AGREEMENT, made this .. U~ay of..Jttl)' in the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

Master Consulting Engineers, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set fm1h in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which wilt be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

pmticular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Bo:w.l ofBrowartl County, Florida 
Open Ended Structnral En~incering Sen•iccs Agreement 
Version 4/23/2018 
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The term of this Open-End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 

Page 2 of 26 
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ARTICLE I -DEFINITIONS 

1.1 The Office ofFacilities & Construction ("Office" or "OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully·executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the Lime 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Senrices: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into 
a contract with the Owner to provide professional Structural Engineering services pursuant 
to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF &E), financing costs, 
compensation for all professional services, costs of Owner·furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Structurnl Engineering Services Agreement 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board of Broward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Structural 
Engineering services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Senices Agreement 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF 110B Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 

The School Board ofllroward County, Florida 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A~2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC''), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work {Altachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE3 SUB-CONSULTANTS 

3.1 Sub~Consultants' Relations: 

3.1.1 All services provided by a Sub~Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub~Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub~ Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub~ 
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub~ Consultant as a result of such 
assignment. 

3.2 Proposed Sub~Consultants: 

3.2.1 The Consultant proposes to utilize the Sub~Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 

The School Board of Broward County, Florida 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consull with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director of Preconstruction: The Director of Preconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5- BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fcc"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 

The School Board ofBroward County, Florida page 8 of 26 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre~approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub~Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consu1tant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE6 PAYMENTS TO THE CONSID"TANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly SJM/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Rcimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty {30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions arc covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8 -INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner, 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30~day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts nol less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim(fhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claim.<; arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation rnsurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9- GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9-1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($1 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump~sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub~Consultant files (including proposals of successful and unsuccessful Sub~ 
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration oftheAgreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO TIDS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Pnblic Records 

RequelBell 
600 SE 3'• Avenne 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said -documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necc..<>sary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant ~o provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The foJiowing named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board ofllroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 -Background Screening 
IRS Form W~9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.kl2.fl. us/facilities_ construction/DSS/DS _Docs/DesignS tandards.htm 

• Design Criteria 
• Design and Material Standards~ Division 1 thru Division 17 

• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specifications - Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil!sref.asp 

• F.lS.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9. 7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the Jaws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government~wide 
system for non~procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non~ financial assistance and benefits 
under Federal programs and activities. Except as provided in f3 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and B85.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government~wide effect. A lower tier covered transaction i-,, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner • 

.3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individua~ or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) · 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendmenl<> Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (ITY) 754-321-2158. 

Captions The captions~ section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

To Consultant: 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

Master Consulting Engineers, Inc. 
5523 West Cypress Blvd. Suite 200 Tampa, Fl33607 
Attn: Armando Castellon, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFO INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement 
in Article 9.6.1, the provisions ofRFQ No.17-141C-Structural Engineering Services( the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions 
of the RFQ shall be followed. 
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.\ ' 

IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant bas caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROW ARD COUNTY, FLORIDA 

Approved as to Form and Legal Content: .(/}, 
Office of the General Cotrcl 
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FOR PROJECT CONSULTANT 

(ATTEST) 

1\rmando Castellon, President 
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Version 4/23/2018 

Master Consulting Engineers, Inc. 
Legal Name of Corporation 

WitneSs, ( ~PF~r 1,.. bat. ) 

(C/I£>ijz6.-- l 
Project Consultant's Registration Number 
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• 

STATE OF FLORIDA 
COUNTY OF BROW ARD 

ACKNOWLEDGEMENT 

BEFORE ME this gtf-.-day of may , d2J &: , appeared ______ _,_;a.rn,.,d 

-------------------t_~;nally k~ to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WI1NESS my hand and official seal in the County and State last official this _f;0,_bL=-----'day of 

/110~ ,201/i5 
Notary ubilc State of Flonda 

My Commission Expires: ~ 4J 'd)J'6" 

N!lf?c~;i:N~/ 
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1.1 

1.1.1 

1.1.2 

2.1 

• 
• 
• 
• 

• 
• 

• 
• 
• 
• 
• 

• 

• 

• 

• 

Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 

Scope of Work 

General Requirements 

(754) 321-1500 

The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

The services listed below are not all encompassing and shall not limit those 
activities or services, which may be requested by the Owner. 

Basic Services 

Design of structures, complete, partial, additions and renovations . 
Provide design drawings to implement the design 
Provide recommendations of systems to be used 
Provide structural specifications for design 
Submit progress documents for Owner as required 
Evaluate existing structures 
Prepare cost estimates for design 
Prepare cost estimates for construction 
Consult with the Owner's other consultants . 
Coordinate design with other disciplines as required . 
Make site inspections, prepare and submit inspection reports 
Review shop drawings and submittals 
Review structural designs and plans submitted by other consultants at 
various phases of design completion as assigned by the Owner 
Prepare review comment reports using the Owner's forms, and submit on each 
review. 
Attend as requested conferences to discuss the plan reviews with the 
consultants and the Owner's staff. 
Provide structural design information and designs to the Owner's staff on in
house design projects, as requested. 
Provide inspections of distressed facility elements as assigned by the Owner, 
providing reports, recommendations, analysis, cost estimates and drawings as 
appropriate. 
Provide emergency assistance in the event of natural or man made disasters to 
alleviate dangers and make recommendations for attenuation of the problems. 

• Provide review of proposed school site information and advice to the Owner as 
to the structural implications of alternate sites 
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2.1.1 

2.1.2 

2.1.3 

2.1.4 

3.1 

3.1.1 

3.1.2 

3.1.3 

The Project Consultant agrees to: (A) Provide complete professional Engineering, 
andjor other professional services and all necessary personnel, equipment and 
materials to perform services; (B) Complete those design 
services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior 
notice and written approval of the Owner. Provide other additional basic services 
as provided for within respective ATP's issued under the Agreement for 
Continuing Contract with Structural Engineer. 

The Project Consultant's services shall conform to Owner's requirements, 
including but not limited to, Owner's Design and Materials Standards, Design 
Criteria, Educational Specifications, and comply with the latest codes, 
statutes and requirements having jurisdiction over the project. 

The Project Consultant shall keep Owner informed of any proposed changes 
in requirements or in construction materials, systems or equipment as 
drawings and specifications are developed. Proposed changes must be 
reviewed in writing by Owner prior to incorporation into the design or 
construction documents. 

The Project Consultant shall cooperate with Owner by participating in, 
reviewing and commenting on Constructability and Value Engineering studies 
performed by Owner. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall 
implement same, including providing revised drawings and specifications or 
other documents, as a part of Basic Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verify 
and confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and 
inspect the site to determine if existing conditions conform to those portrayed 
on information as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or 
reports to confirm and record the condition of the existing site and building 
elements and systems. 

(B) Site investigations and inspections and access to concealed areas should be 
non-destructive except where destructive investigations, tests or means of 
access are authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, 
schedule or budget is not achievable, the Project Consultant shall immediately 
upon discovery notify the Owner in writing as to the reasons one or all of them 
are unreasonable or not achievable. 

3.1.4 The consultant shall review with Owner alternative approaches to design 
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3.1.5 

3.1.6 

3.1.7 

3.1.8 

3.1.9 

3.1.10 

3.1.11 

and construction of the project; site use and improvements; selections of 
materials, building systems and equipment; potential construction methods 
and methods of project delivery; and, if requested, shall make a 
recommendation among such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by 
Owner. Such schedule shall show activities including but not limited to Project 
Consultant efforts and Owner reviews and approvals required to complete 
services. As a condition of payment, Project Consultant will submit with each 
invoice a copy of the approved schedule showing progress (indicated by 
percentage complete). 

The Statement of Probable Construction Cost The Consultant shall submit to 
Owner for review and approval an estimate of probable construction cost for 
the project. 

Design and construction document submittals shall be issued in accordance 
with the SBBC Design Services Document Submittal Checklist found at: 
http:/ jwww.broward.k12.fl.usjfacilities_constructionjDesign_Standards/Sub 
mittalDocuments.asp 

The Project Consultant shall coordinate with the Owner to determine the 
municipal, county and other jurisdictional agencies required for the Project 
and, through the Owner, make applications for site plan and other reviews as 
appropriate. The Project Consultant shall attend and provide representation 
at all review meetings, workshops, hearings and Commission/ Council 
meetings concerning the projects as conducted by any and all other agencies 
having jurisdiction and file the required documents for approval. (including 
Broward County and municipalities and their departments, the South Florida 
Water Management District, and other state, local, or federal agencies and 
obtain certifications of "permit approval" by reviewing authorities prior to the 
commencement of and early enough to ensure that the eventual contractor is 
not delayed by outside permit processing. The Project Consultant shall provide 
the original documents or reproducible copies as may be required for 
submittal to any and all governmental authorities. 

Consultant shall provide a letter indicating, after coordination with the 
Facilities and Construction Management Department's Environmental 
Section, the extent of any known or suspected asbestos containing materials 
or other potentially hazardous materials which might require mitigation by 
the Owner prior to or during construction of the Project. Establish and confirm 
responsibility for removing the asbestos or other hazardous materials in the 
design documents and coordinate with schedules, Statement of Probable 
Construction Cost and other documentation. 

Provide, as applicable, colorboards to review the project's color selections for 
all finish materials with the Owner. 

Provide as applicable to type of project, updated Florida Energy Efficiency Code 
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for Building Construction (FEEC) compliance forms. Submit three (3) copies 
signed and sealed by a State of Florida registered design professional. 

3.1.12 Provide specifications applicable and as required by the phase submitted and 
in conformance to Design Criteria, Design and Material Standards, and all 
applicable codes of jurisdiction. Specification sections shall be organized to 
follow the latest Construction Specification Institute's (CSI) Master Format. 

3.1.13 The Project Consultant shall make all changes to the documents as required by 
the Owner's review of the documents and resolve all questions of 
constructability, code compliance, compliance with Owner standards, or other 
issues raised by the Owner during its review of the documents. 

4.1 Construction Documents Phase IU 100%- Permit Review: 

4.1.1 Upon completion of the 100% Construction Documents, the Project Consultant 
shall submit to the Owner five {5) copies of Signed and Sealed Drawings, 
Specifications, reports, programs, final Statement of Probable Construction Cost 
and other such documents as reasonably required by Owner. The 100% 
construction documents shall conform to SREF and FLORIDA BUILDING CODE 
requirements, and all mandatory requirements cited by designated plan 
reviewer from previous reviews. 

4.1.2 All documents for this phase shall be provided in both hard copy and in 
electronic media. Electronic submittals shall be per SBBC "Electronic Media 
Submittal Requirements" The Owner will approve Phase III documents for 
submission to the SBBC Building Department for permit review and approval. 

4.1.3 General Requirements: 

{A) Record Set: The permitted set of documents is the official record set and 
shall be the bid documents. 

(B) Signed and Sealed/Statements of Compliance: Only complete documents, 
properly signed and sealed by the Project Consultant and respective Sub
Consultants, will be accepted for review; in addition, these documents shall 
contain a statement of compliance by the Engineer of Record that to the best 
of my knowledge these drawings and the project manual are complete, and 
comply with the State Requirements for Educational Facilities". 

(C) When requested by the Owner, signed and sealed engineering calculations 
for mechanical, electrical, and structural systems shall be submitted 
separately from drawings and the project manual. 

(D) Changes to the contract documents may be made by addenda or 
resubmittal of documents graphically indicating the changes. Addenda shall 
be signed and sealed by the design professionals and submitted to the 
Owner in duplicate as they occur during the bidding process. Documents 
resubmitted shall bear the appropriate signatures and seals. 

(E) Provide if applicable to a project, a threshold building inspection plan, 
prepared by the Project Consultant, and the name of a certified threshold 
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4.1.4 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

5.1.6 

5.1.7 

5.1.8 

5.1.9 

6.1 

6.1.1 

building inspector, as set forth in Section 553. 79(5), F.S. shall be submitted to the 
Owner for review and approval with Phase III 100% permit documents. 

The Owner's review and approval of the drawings, specifications, calculations and 
other construction documents shall not relieve the Project Consultant of any 
responsibility for their accuracy, adequacy and completeness. 

Responsibilities During Bidding and Award ofContract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing flrrns or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval 
and if dimensional changes or extensive graphic changes are required the drawing 
sheets shall be revised and issued as addendum drawings as directed by Owner. 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner 
investigating the qualifications of bidders and 
recommendation for bid award." 

in evaluating the bids and 
shall provide a written 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction 
Cost the Owner will either: {A) approve the increase in Project cost and award a 
contract or, {B) reject all bids and rebid the Project within a reasonable time with no 
change in the Project, (C) direct the Project Consultant to revise the Project scope or 
quality, or both, as approved by the Owner, and rebid the Project, or (D) suspend or 
abandon the Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost 
within the Fixed Limit of Construction Cost. 

The Project Consultant shall respond to information request(RFI's). 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration 
of the Construction Contract as set forth in the construction contract documents. 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

The Project Consultant and the Project Consultant's respective Sub- Consultants 
shall attend all key construction events as necessary to ascertain the progress of the 
Project and to determine in general if the Work is proceeding in accordance with the 
Contract Documents and report any defects or deficiencies in the work. A minimum 
of at least one site visit per week will be required by the Project Consultant. The Sub
Consultant will be required to visit the site at least once a week when their respective 
portion of the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants 
to regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for 
Payment and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty {30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's 
review shall not constitute review or approval of safety precautions or of 
construction means, methods, techniques, sequences or procedures. Project 
Consultant shall maintain a log of all submittals made and shall compare the 
submittals with Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with 
respect to substitutions, change orders, and other contract modifications shall be 
at the sole determination of the Owner. 

The Project Consultant shall within sixty {60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 
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7.01 Warranty Administration 

7.01.01 For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 

The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number {example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: {Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility {and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 

C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Basic Services 

Reimbursable 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311(754) 321-1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ $ $ 
$ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to dates s $ % 

s $ % 

s $ % 

s s % 

s s % 

Other Services s s % 

Total Billed: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

$ % s 
$ % s 
$ % s 
s % s 
s % s 
s 

Recommended By: 
Name: Title~ Date: 

'~.--, 

(Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Sigl-tature) 

% 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 (754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

for each Item must 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: ,Project Manager Date: 

(Signature) {Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 

Consultant's Invoice Format 

Page 3 of3 



This page intentionally left blank 



PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H.Iayering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3'd Avenue, Fort lauderdale, Fl33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD Layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The FaciHty Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
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size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26'h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name of Project SBBC P.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager. 

NAME OF VENDOR NE Dir. Capital Planning & Programming 

754) 321·1500 

.. . 
Under the prOvlstons of your contract for professiOnal serv1ces, you are hereby author1zed to proceed w1th the 
following services for the project referenced above. 

Oschematic Design 
-DBidding 
OOther Services: 

0Design Development 
Oconstruction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
DPrevious A TP's 

0Construction Documents 
Owarranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Ori_ginal FLCC Current Cost Estimate Revised FLCC bv A TP 

$########## $########## $########## 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board of Broward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that wiH be provided by the Project Consultant under this ATP are defined in Article 2.9 
of the PSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shaH not proceed with the next 
phase until the c-ompletion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The Schoo! Board ofBroward County, Florida 
Professional Service Agr~-emcnt 
(07-25-12 MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26'" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

Tite required project schedule milestones for this project are presented below. (Mandatory) 

754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY 
Phase I- Scope Validation- 14 Calendar Day 

Phase I- Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase l- Plan Review- 7 Calendar Days 
Phase II- Design Development Submittal (60% COs)- 30 Calendar Days 
Phase II- Plan Review-14 Calendar Days 
Phase lU- 90% COs Submittal- 30 Calendar Days 
Phase III- 90% COs Review- 21 Calendar Days 
Phase III- I 00% CDs Submittal- 30 Calendar Days 
Phase Ill- 100% COs Review-21 Calendar Days 
Phase lH- 100% CDs Bldg Dept Review- 21 Calendar Days 
Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 
Bldg Dept Follow-up Review- 14 Calendar Days 
Plan Approval- 0 Calendar Days (See Note 2) 
Procurement & Award- 90 Calendar Days 
Construction Through Close-out (Contract Administration)- 365 Calendar Days 
Begins With Approval ofGJ\1P (See PSA Article 2.6.1) 
Warranty- 365 Calendar Days 

Notes: 

Start Finish 
Dayl Dayl4 

Day 15 Day44 
Day45 DayS I 

Day 52 Day81 
Day82 Day95 
Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 
Day219 Day 232 
Day 233 Day 246 
Day246 Day 246 

Day 247 Day 336 
Day 337 Day 701 

Day702 Day 1066 

1. Day I= One (1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutuaHy agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter oflntent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural/ 
Engineering Services from NAivlE OF VENDOR ARCHITECT?ENGINEER dated 2017 
(Revised 2017 and 20 17) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The Schoo! Board ofBro,.md CoUJJty, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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Project No. & 
Location No.: 

Facility Name: 

!By 

Name: 

Titloo 

Signature: 1 

1 Nrunoo 

Titk 

• I 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.
##### 

~, 

" 
I 

<holl dn; 

.I 
0
"" I 

.1 Date• 1 

Professional Fees 
Project Title: GOB SCOPE NAME 

'~ 
Name: ShelleyN. Meloni 

Titloo 

Signature: 

Namoo 

Titloo 

. I 

754 321-1500 

.IDato 1 

.1Dato 1 

This document is part of the Professional Services Agreement between Tite School Board of Broward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the temts and conditions of that 
agreement. 

The School Board ofBroward County. Florida 
Professional Service Agreement 
(07-25-12MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: Master Consulting Engineers, Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

Armando A Castellon Sr. Principal Oversee project and QC 30% PE43453 ~odo.C..tolkln@mcongin~ 

Jose F. Vazquez Principal P~~cipal in Charge of 
Proect 

60% PE 36912 JO$<!,VO%q"ot@-fnoo""""" 

Ryan Beckley Sr. Struct. Engineer Project Manager of Project 75% PE 83337 Ryan.6ooi<Jey@moot>gin"""' ,<om 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facili Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

{To be signed in the presence of a notary public Or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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sTATE oF Rarick 
COUNTYOF ffpj)fj(j(Owit.. 

~ ... ,;: ... , 
f~'~X~\ DANA JOY SECKEL 
\~ ~J;j MY COMMISSION #FF174823 
·;,.:!.~,;",...<(":.l EXPIRES November 6, 2018 

""·-··" Before me, the undersigned authority, personally appeared 

i{)4~ 
(407) :391Ul153 FloridaNotaryServlee.com 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 

who, being by me first duly 

!f. Pft/~/Uf/ ~ '?:J>JI/Z-

71!.' frl,vc//-n-
(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

~Zte!:~~~n signing this sworn f-£:T/.# _r/-,?E/.!(;7?/-

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED, 
0 The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: 

NAME tPrint••) ____________ TITLE: 

Notarization State of: 

County of: 
Sworn to and subscribed before me, the undersigned authority. by -----------'-

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

Notary Public: -----------------

Commission Expires on: ------------------

The School Board ofBro\\-atd County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

AffiX Seal 

Docum~,>nt 00455 
Page 2 of3 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://www.broward.kl2.fl.us/police/secclear.html and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Field print. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Fo~ W-9 
(Rev. November2017} 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

it ,i i 

M 3 Check appropriate boK forfederal tax classification of the person whose rmme is entered on line 1. Check only one of the 
following seven boxes. 

4 Exemptions (codes apply only to 
certain entities, not individuals; sea 
ir~structions on page 3): 

0 lndividua!fsoleproprietoror D CCorporation IZJ S Corporation D Partnership 0 Tn.~stlestate 
single-member LLC Exempt payee code (If any) ___ _ 

0 Limited liability company. Enter the tax classification (C=C corporation. S=S corporation, P=Partnership) ~ 

tax purposes. i 

Exemption from FATCA reporting 

code (if any) 

is disregarded from the chock the appropriate box for the tax classification of i 

Enter your TIN in the appropriate box. The TIN provided must match the name given on line i to avoid 
backup withholding. For individuals, this is generally your social security number {SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number {EIN). If you do not have a number, see How to get a 
TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. lam not subject to backup withholding because: (a) lam exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (rf any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup wllhholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA}, and generally, payments 
other than interest and dividen s, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

Sign 
Here 

Signature of 
U.S. person II> 

General lnstrubtion 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W·9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W~9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN} which may be your social security number 
(SSN), individual taxpayer identification number (!TIN), adoption 
taxpayer identification number (A TIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1 og9-INT {interest earned or paid} 

Cat No.10231X 

Date II> 

• Form 1 099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 10g9-B (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1 099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party network transactions) 
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T {tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person Qncluding a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 11-2017} 



Form W-9 (Rev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
w.g to request your TIN, you- mu-st use the requester's form if it is substantially 
similar to this Form W-9. 

Definition of a U.S. pi!rson. For federaltM purposes, you are considered a U.S. 
pi!rson if you are: 

• An indtvidual who is a U.S. c~izen or U.S. resident allen; 

• A partnership, corporaf<on. company. or association created or organized in the 
United States or underthe laws of the Un~ed States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a wrthholding tM under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 w~hholding tM. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United Stales, provide Form w-g to the partnership to establish your U.S. status 
and avoid section 1446 w~hholding on your sham of partnership income. 

In the cases below, the following person must give Form w.g to the partnership 
for purposes of establishing its U.S. status and avoiding wilhholding on Its 
allocabla share of net Jlcome from the partnership conducting a trade or business 
In the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the en~ty; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other u.s. owner of the grantor trust and not the trust; and 

• In the case of a U.S.Irust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form w-g,Jnstead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Enti~es). 

Nonresident alien who becomes a resident allen. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tM on 
certain types of income. However, mostlM treaties contain a provision known as 
a "saving clause.~ Exceptions specified 'on the saving clause may permit an 
exemption from IM to continue for certain types of income even after the pay!!(! 
has otherwise become a u.s. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained In the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certalEllypes 
of income, you must attach a stalementto Form w.g that specifies the following 
five items; 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the Income. 

3. The article number{or location} In the IM treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemptiorl from tax. 
5. Sufficient feels to justify the exemption from tax under the terms of the treaty 

article. 

Example. Article 20 of the U.S.·China Income IMtmaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student wm become a resident alien for 
tax purposes if his or her stay in the United States excf!(!ds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.·China treaty (dated April 30, 
1g84) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocoQ and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship Income would attach to Form w.g a statement that Includes the 
informalion described above to support that exemption. 

If you are a nonresident allen or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What Js backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backupw"hholding," Payments that may be subject to backup 
withholding Include interest, 1M-exempt Interest, dividends, broker and barter 
exchange transactions, renta, royalties, nonemp!oyee pay, payments made in 
settlement of payment card and third party network transac~or1s, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you re-ceive if you 
give the requester your corre<:t TIN, make the propereertifica~ons, and report all 
your !Mable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding 11:: 

1. You do not furnish your TIN to the requester, 

2:. You do not cert[fy your TIN when required {see the Part II Instructions on page 
3 for details), 

Page2 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you am subject to backup withholding because you did 
not report all your interest and dividends on your 1M return (for reportable interest 
and dividends only}, or 

5. You do not certify to the requester that you are not subject to backup 
w~hholding under4 above {for reportable interest and dividend accounts opened 
after 1ga3 only). 

Certain paye<os and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions tor the Requester of form 
w.g for more informaUon. 

Also se<o Special roles for partnerships above. 

What is FATCA reporting? 
The Foreign Account TM Compliance Act {FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States pen;ons. Certain payees are exempt from FATCA reporUng. See 
&emption from FATCA reporfing code on page 3 and the lnstruc~ons for the 
Requester of Form w-g for mom information. 

Updating Your Information 
You must provide updated Information to any person to whom you claimed to be 
an exempt payee if you are no longer an e»empt payee and anticipate rece'tving 
reportable payments in the future from this person. For example, you may need to 
provide updated Information if you are a C corpora~ on that elects to be an S 
corporation, or if you no longer are 1M exempt. In addition, you must fum ish a new 
Form w-g itthe name or TIN changes for the account: for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subje<:l to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty fortatse information with respect to withholding. If you make a 
false statement with no reasonable basis that resulls in no backup withholding, 
you are subject to a$500 penalty. 

Criminal penalty for falsifying Information. Willfully falsifying certifications or 
affirma~ons may subject you to criminal pilnallies including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on yourtM rerum. 

If this Form w-g is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Securfly Administration (SSA} 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note.ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040AI1040EZyou filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040N1040EZ on line 1. You may enter your business, trade, 
or "doing business as• [DBA) name on line 2. 

c. Partnership, LLC that is nota single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enleryour name as shown on required U.S. federal tax 
documents on line 1. This name should malchthe name shown on the charter or 
other legal document creating the enltty. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal IM purposes, an entity that is 
disregarded as an enlity separate from its owner Is treated as a "disregarded 
enlity." See Regulations section 301.7701·2(c)(2}~iij. Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. Forexampie, if a foreign LLCthat is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the u.s. owner's name Is required to be provided on line 1.1f the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal IM purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form w-e 
Instead of a Fonn w-g. This is the case even if the foreign person has a U.S. TIN. 
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Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line 3 
Check the appropriate box iriiine 3 for the U.S. federal tax class~icati<.m ol the 
person whose name is eritered on line 1. Che<:konly one box In line 3. 

Limited Liability Company (LLC). lfth9 name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, che<:k the "Limited Liability Company" 
box and enter "P" In the space provided. If the LLC has r.led Form 6832 or 2553 to 
be taxed as a corporation, che<:k the "Limited Liability Company" box and in the 
space provided enter "C" for C corporation or "S" for S corporation.lf ills a 
single· member LLC that is a disregarded en~ty. do not check the "Lim~ed Uabilrty 
Company" bo~; instead check the first box in line 3 "JndividuaVsole proprietor or 
single· member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

~empt payee code. 

• Generally, individuals (Including sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backuP withholding 
for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party netwofk transactions. 

• Corporations are not exempt from backup withholding with respect to attorneys' 
lees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are e~empt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organization exempt from tax under secllon 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401 (0(2} 

2-The United States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agendas, or 
lnstrumentalmes 

5-Acorporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Flllures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Jrwestment 
Company Act of 1 940 

10-A common trust fund operated by a bank under section 584(a) 

11 -A f•nanc"•allnstitution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from lax under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt ftom backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for ••• 

Interest and dividend payments 

Broker transacUons 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,0001 

Payments made in settlement of 
payment card or third party netwol"k 
transactions 

THEN the payment is eJ<empt for ••• 

All e~empt payees except 
for7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncoveted securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through ff 

Exempt payees 1through 4 

1 See Form 1099-MISC, Miscellaneous Income, and 1ts 1nstruclions. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(1), and payments for services paid by a federal execlllive agency. 

Exemption from FATCA reporting coda. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, it you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult wrth the person requesting this form if you are uncertain if the financial 
institution Is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" [Or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any Individual 
retirement plan as defined in section 7701(a)(37} 

a-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-Acorporation the stock of which is regularly traded on one or mora 
established securities markets, as described In Regulations section 
1.1472"1{c){1)(i) 

E-A corporation that ·,sa member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1](Q 

F-A dealer in securities, commodities, or derivative financial instruments 
Qncluding notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate Investment trust 

H-A regulated investment company as defined in section 851 or an entity 
reg·,stered at all times during the tax year under the Investment Company Act of 
1940 

I-A common trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a section 403{b) plan or section 457(9) plan 

Nate. You may wish to consult with the financial institution requesting this form to 
determine whether the fATCAcode and/or exempt payee code should be 
completed. 

Lines 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this form W-9 will mail your Information returns. 

LineS 
Enter your city, state. and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN In the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN. your TIN is your IRS Individual taxpayer 
identification number (ITIN). Enter it in the social security number box.lfyou do not 
have an ITIN, see How to gel 11 TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, lhe IRS prefers that you use yourSSN. 

II you are a single-member LLC that is disregarded as an entity separate from its 
owner {see Limited Liabi/ityComp~~ny(LLC) on this page). enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN.lf the LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, AppHcation for a Social Security Card, ftom your local 
SSA office or get this form online at www.ssa.gov. You may also gel this form by 
calling 1·800-772-1213. Use form W-7, Application lor IRS Individual Taxpayer 
Identification Number, to apply for an mN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
ldentffication Number{EIN) under Starting a Business. You can get Forms W-7 and 
SS·4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
{1-800-829·3675). 

If you are asked to complete Form W-9 blll do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to re<~dily tradable Instruments, generally you will have 60 days to get 
a TIN and give II to the requester before you are subject to backup withholding on 
payments. The 60·day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments un~l you provide your TIN to 
the requester. 

Note, Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity thai has a foreign owner must use the 
appropriate Form W-8. 
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Part 11. Certification 
To estabnsh to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate othe<Wise. 

For a joint account, only the person whose TIN is shown In Part 1 should sign 
{when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and bartere~change accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certificaf<on. 

2.lnterest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply.lfyou are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 21n the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give yOur correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments• include payments made in the course of the 
requester's trade or business for rents, royalties, goods {other than bills for 
merchandise), medical and health care services Qncluding payments to 
corporations), payments to a nonemptoyee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys Qncluding payments to corporations). 

S. Mortgage Interest paid by you, acquisition or abandonmen-t of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA oontributlons or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of aecount: 

1.1ndivldua1 
2. Two or more Individuals Ooint 

account) 

3.Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust {grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

5. Soli! proprietorship or disregarded 
entity owned by an individual 

6. Grantor trust filing under Optional 
Form 1099 Filng Method 1 (see 
Regulations section 1.671-4(b}(2)[i) 
(~) 

For this type of account: 

7. Disregarded entity not owned by an 
individual 

8. A valid trust, estate, or pension trust 

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form2553 

10. Association, club, religious, 
charitable, educational, or other tax
exempt organization 

11. Partnership or multi-member LLC 
12. A broker or registered nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity {such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1 041 Filing Method or the Optional 
Form 1 099 Filing Method 2 {see 
Regulations section 1.671-4(b){2){i) 
~)) 

Give name and SSN of: 

The individual 
The actual owner olthe account or, 
if combined funds, the first 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

Tha owner' 

The grantor 

Give name and EtN of: 

The owner 

legal entity' 

The corporation 

The organization 

The partnership 

The broker or nominee 

The public entity 

The trust 

' Ust flrst and circle tt>e nama of !h~ P'ff"''1 whose numt>er you furnish. ~ onty CflD person on a 
joint acCO\IOI has an SSN, that person's number tniJst be furnished. 

'Citcle the minor's nama and furnish the mlf>or's SSN. 
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•you must show your 111dhiidWtl nama and you may also enter your l>usine$$ or DBA name on 
the "Buslness nafYI<IIdOiragar<led entity" name line. You may vse either your SSN or EIN ~I yoo 
have one). b<Jt ltm IRS encourages yoo to use yourSSN. 

'Ust flrst and dtela the name of the trust. estate, or pension !ruM. {Do not furnish tOO "nN of the 
pe!WJ1al representative orlrustee unless the legal errtity ttserf Is oot designated In tOO ae<:ount 
~Ue.) Also see SP«/al rultJs lot (>!Jrlnlm/lipsan page 2. 

"Nolo. Grantor also mvst prclfide a Fom> W-S I<> tros!ee of trust. 
Note. If no name Is circled when more than one name Is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal Information such as your 
name, SSN, or other Identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk; 

• ProtectyourSSN, 

• Ensure your employer Is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contacttha IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more Information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (fAS) 
assistance. You can reach TAS by calling theTAS toll-free case Intake line at 
1-877-777-4778 or TrYffDD 1-800-829-4059. 

Protect yourself from suspicious emails or phlsh!ng schemes. Phishing is the 
creation and use of email and websites designed to mimic leg~imate business 
em ails and webs~es. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for idenUty theft. 

The IRS does not initiate contacts with taxpayers via em ails. Also, the IRS does 
not request personal detailed Information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank,or other financial accounts. 

tf you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General forT ax Administration 
(fiGTA} at 1-800-:366-4484. You can forward suspicious em ails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/id/heft or 
t-877 -lOTH EFT {1 -877 -438-4338). 

Visit IRS.govto learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons Oncluding federal agencies) who are required to file Information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property: the cancellation of debt; or contributions you made to an IRA, Archer 
MSA. or HSA The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information Include giving it to the Department of Justice for civil and 
criminal litigation and to cilias, states, the District of Columbia, and U.S. 
commonweaiths and possessions for use in administering their taws. The 
information also may bo disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and Certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: 

AMOUNT OF CONTRACT: J/3 _}? 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S) ,7Pr!~ G/W5i'~l(;5t6- ~y/U';S' 

Are accurate, complete and current as of 

(Day), (Month) 

g·(!(> /frtY 

(Year) 

.ZtJ/.& 

Reference: Florida Statutes 287.055 

FIRM: (Name exactly as listed on contract) 

PRESIDENT: 
~ __,r ~- / 

By:-~'----'~~'------=---=-'------
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:J#'#~ UJA'fo4-?7-<-'6- b;jW~_;:. _z:--.-u: 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement wil! remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or my financial institution and that the origination of ACH transactions to my (our) account must comply with the 

f US I 
Account Information 

Name of Bank or Financiallnstitution: R£5T C7;;7c-cz $4-#,K 

Branch/ State: ;§K'/p,-r 

Routing No: - 06".3'/lf'£77-

Account No: - /</8.8 3'10/-
VENDOR AREA: 

Remittance Confirmation: 
(please select one) ,d';t4 5'£7') & _# c;t3',V&~£S, 

Federal~~nd~cationN~;;;r-!?o/'f/3'?/-

Checking 
@-:-= 

Fax 
U!--'1 0 

TAXID# 
~ 

Update Purchase Order Fax & Email Address 

Centralized Fax Number /3/Z-2il 7-;?feZ 
Centralized Email /fffi/1~@ ft(Cifh:S'?/v~r(7. CCr'-1' 

Centralized Phone No. &1:?-4£7 -?t?t?O 

Signature 

Please aHach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·0516 or fax# 754-321-0533 

For Use by DATA STRATEGY GROUP 

Savings 
0 

E~ 

SS# 
0 

Dept. _____ _ 

Dept. _____ _ 

Dept. ____ _ 

Vendor Account# _________ _ Date Entered ______ Initials: ___ _ 

The Schoo! Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Pagelofl 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ#andNAME ________________ ___ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenU School of 
Proposer's Employee 

12) I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

0 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

~ 
Signature 

The School Board of Broward County 
Revised 12/1/15 

,4/fo!;:re;e t31/?YP-PffZ.- 6'~7:-~ 
Company Name 

"f/0/ 41/15"<0!7/QOOY /(p, _5;;7e' :5o7 
Business Address 

Cil)i: State, Zip Code ' 



This page intentionally left blank 



July 11, 2017 

MASTER 
CONSULTING 
ENGINEERS, INC. 
STRUCTURAL CONSULTANTS 

Shari Francis 
Purchasing Agent Ill 
The School Board of Broward County 
Procurement and Warehousing Services 
7720 W. Oakland Park Boulevard 
Sunrise, Florida 33351-6704 

RE: PROPOSAL LEITER 

5523 WEST CYPRESS ST., SUITE 200 
TAMPA, FLORIDA 33607 

P (813) 287-3500 F {813) 287-3522 

4101 RAVENSWOOD RD., SUITE. 307 
FT.LAU~Ua:rA'Im~DA 33312 

P {954) 210-7671 F {813) 287-3622 

5950 LAKEHURST DR., SUITE. 183 
ORLANDO, FLORIDA 32819 

P (407) 351-2384 F (813) 287-3622 
www.mcengineers.com 

RFQ 17-141C, Continuing Contract for Structural Engineering Services 

Attention Shari Francis, 

Master Consulting Engineers Inc. (MCE) is pleased to submit this Proposal letter, as a prime, with a team of 
professionals for RFQ 17~141C. 

MCE is certified as a Hispanic/American MBE with The School Board of Broward County, Florida; as such, MCE is eligible 
for 100 Percent Minority/Women Business Enterprise participation. In order to meet scope requirements for this 
contract, MCE has included the following key subconsultants: 

SUBCONSULTANT 
•Architectural: Williamson Dacar Associates Inc. 
•MEP: Johnson, Levinson, Ragan, Davila Inc. 
•Civil, Environmental and Survey: Miller~Legg, Inc. 

MCE is committed to good faith effort in attaining participation of minority or disadvantaged Business Enterprises (MBE, 
DBE, and SBE). Subconsultants percent utilization under this contract is also based on a good faith efforts estimated on 
possible work assigned under The School Board of Broward County Structural Engineering Contract. MCE is committed 
to the proposed qualified, willing and available subconsultants for this contract. If the need arises for additional services 
out of the proposed team qualifications, MCE will discuss with The School Board of Broward County the need for 
additional subconsultants; if needed and based on the needs and requirements of projects assigned to MCE under this 
contract. 

We are very excited about this opportunity and would like to assure you of our capabilities, resources, experience and 
our first class professional services. 

Respectfully Submitted, 

Attachments: 
Staff Rate Breakdown 
Minority Certification 

F. v rz~~·PE·t ..... 
Contract riaf.Jagee:.J 

1 

Structural Engineering I Threshold Inspections I Forensic Engineering 
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Staff Classification 

The School Board of8roward County, Florida 
June 28, 2017 

Offlce of Facilities Construction 

2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Raw Hourly 
Rate($) 

Multiplier 

Structural Engineering Rates (RFQ 17-141C) 

Total 

AttaChment 11 

(754) 321-1500 

' Page 1 of 4 
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Company Name 
Submitted 

Staff Classification 

The School Board ofBroward County, Florida 
June28,2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Raw Hourly 
Ra!e(S) 

MuhipUer 

Structural Engine<:ring Rates (RFQ 17-141C) 

Attachment 11 

(754) 321-1SOO 

Total 
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~BROWARD tffJII1 County Public SChools 

Company Name 

Staff Cla$~ill~ation 

Subconsultant Firm: "M/EfP Engineering" 
JOIINSON LEVINSON RAGAN DAVILA, INC. 

lo Charge 

Engineer (PE) 

Office of FacilitillS Construction 

2301 NW 26th St., Bldg 6 

Fort Laud!lrdalll, Florida 33311 

Raw Hourly 
Multiplier 

Rate(S) 

$80,76 2,84 

$50.32 2.84 

Total 

SZ29.36 

$142.91 

1 {3) years. Rate adjustments may be considered for additional year extensions {ihpplicable), 
by the Office of Facilities & Cnnstruction's Din.-.::tor (Pre-Construction) with copy to the Purchasing 

The S<:hool Board ofBroward County, Florida 
June2S,2017 Structural Engineering Rates (RFQ 17-l41C) 

Attachment 11 

(7S4) 321-1500 
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Staff Classification 

The School Board ofBroward County, Flnrida 
June28,2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort lauderdale, Florida 33311 

Raw llourly 
Rat"($} 

Multipl<er 

Struclurnl Engineering Ra1es (RFQ 17-141C) 

Total 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICES 

Tiris Certifies 

Master Consulting Engineers, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

Hispanic-American (MBE) 

811612016 7007-7205 16 
Effective Date Certification Number 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
STRUCTURAL ENGINEERING SERVICES 

EXHIBIT3 

11-lil Aubu.t:.+-
THIS AGREEMENT, made thi~~y o~ly"in the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

Lakdas/Y ohalcm Engineering, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different project<; with estimated construction costs that do not exceed the 

limit set forth in Section 287 .055(2)(g), Florida Statutes as amended from time to time. Rather tltan enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 
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The term of this Open~End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open~ End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one~ year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

Titc School Board ofBroward County, Florida 
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ARIICLE I DEFINITIONS 

1.1 The Office ofFacilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1. 7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into 
a contract with the Owner to provide professional Structural Engineering services pursuant 
to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Conlract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board of Broward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Structural 
Engineering services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF !lOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2- CONSJJJ{TANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment ''I" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A~2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include ail Consultant services normally required for a project of this type as 
listed in the Scope of Work (Auachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICI,E 3-SUB-CONSULT ANTS 

3.1 Sub-Consultants• Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub~ Consultant 
as a result of or relating to any acts of omission or commission of that Sub~ Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub~Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub~Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub~ 
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub~Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub~ Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub~Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub~Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub~Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub~ 
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIDILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director of Preconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICI,E 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fcc listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachmenlll. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre·approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project For all Reimbursables, the 
Consultant will apply the multiplier of one and five--hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSULTANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1- "Scope of Work", Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub~Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non~performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M!WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Rcimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are du~ and payable within thirty (30) days from receipt of the Consultant's invoice, 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the Jaws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim!fhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after Imal completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than lhe Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9- GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice, Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shaH include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force M~eure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2. 7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful SubM 
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the -contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by Jaw. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

Requel Bell 
600 SE 3'" A venue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to usc those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments arc made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 -Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www .broward.k12.fl. us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 

• Design and Material Standards- Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.kl2.fl.us/constructioncontracts/DOdocs.html 

• Specifications - Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfaciVsref.asp 

• FJ.S,H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9. 7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall b-e governed by the laws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns~ 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government~wide 
system for non~procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in 13 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and 1385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government~wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBCJ and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclo-sure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed.to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO) ·The School Board of Broward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (ITY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008 ·Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321·2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 

The School Board ofBroward County, Florida Page 20 ol26 
Open Ended Structural Eoginccriog Services Agreement 
Version 4/23/2018 



written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

To Consultant: 

And 

CERE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program Director/Vice President 

Lakdas/Y ohalem Engineering, Inc. 
2211 NE 54 Street. Fort Lauderdale, Fl 33308 
Attn: Lakdas Nanayakkara, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement 
in Article 9.6.1, the provisions of RFQ No.17~141C-StructuraJ Engineering Services( the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions 
of the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 

.J~roj~t Consultant set hereto on this day and year first above wriuen. / -/--= ,-.~:~ -- -·:::--~. --
/ '\ v -- // 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

Approvc1i;&;zontent: 
Office of the General Coutsel 

The School Board ofBroward County, FJorida 
Open Ended Structural Engineering Services Agreement 

Version 4{23/2018 

Page 24 of 26 



FOR PROJECT CONSULTANT 

,,- , (Cofporat~ Seal) 
,,v. 

(f<TIEST) 
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LakdasNohalem Engineering, Inc. 
Legal Name of Corporation 

Witness, ( Luis Beltran Rossi 

37590 
Project Consultant's Registration Number 
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STATE OF FLORIDA 
COUNTY OF BROW ARD 

ACKNQWI,EDGEMENT 

Lakdas Nanayakkara, P.E 
BEFORE ME this 3rd day of _ _,M,a,_y ___ _ -""2"'0c.18,__,, appeared and 

----------"""'---------personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this 
v-v-1 _32_ __ ,day of 

!v'l&h/ ' 20 ]_,_ 
I 

Notary Public State of Florida 
,~" 1'~, LUAN NGUYEN I / , 0 ~ 
\; ~·: MY COMMISSION # FF963808 ! ~ , , . 
'•,, , ,• EXPIRES Februa1y 23. 2020 ! . . ... ' 

My Commission Expires: •~Of) ~~n-C",!ol FJO<'.a.'r.""'"'S"'·'"" '""r · 

Notary's Commission No. 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 

/-uh~• K0r!!'rv 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 

Sco eofWork 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those 
activities or services, which may be requested by the Owner. 

2.1 Basic Services 

• Design of structures, complete, partial, additions and renovations. 
• Provide design drawings to implement the design 
• Provide recommendations of systems to be used 
• Provide structural specifications for design 
• Submit progress documents for Owner as required 
• Evaluate existing structures 

Prepare cost estimates for design 
Prepare cost estimates for construction 

• Consult with the Owner's other consultants. 
Coordinate design with other disciplines as required. 

• Make site inspections, prepare and submit inspection reports 
• Review shop drawings and submittals 
• Review structural designs and plans submitted by other consultants at 

various phases of design completion as assigned by the Owner 
Prepare review comment reports using the Owner's forms, and submit on each 
review. 

• Attend as requested conferences to discuss the plan reviews with the 
consultants and the Owner's staff. 

• Provide structural design information and designs to the Owner's staff on in
house design projects, as requested. 

• Provide inspections of distressed facility elements as assigned by the Owner, 
providing reports, recommendations, analysis, cost estimates and drawings as 
appropriate. 

• Provide emergency assistance in the event of natural or man made disasters to 
alleviate dangers and make recommendations for attenuation of the problems. 

• Provide review of proposed school site information and advice to the Owner as 
to the structural implications of alternate sites 

The School Board ofBroward County, Florida 
Scope of Work 
March 8, 2018 

Attachment 1 
Page 1 of7 



2.1.1 

2.1.2 

2.1.3 

2.1.4 

3.1 

3.1.1 

3.1.2 

3.1.3 

The Project Consultant agrees to: (A} Provide complete professional Engineering, 
andfor other professional services and all necessary personnel, equipment and 
materials to perform services; {B) Complete those design 
services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior 
notice and written approval of the Owner. Provide other additional basic services 
as provided for within respective ATP's issued under the Agreement for 
Continuing Contract with Structural Engineer. 

The Project Consultant's services shall conform to Owner's requirements, 
including but not limited to, Owner's Design and Materials Standards, Design 
Criteria, Educational Specifications, and comply with the latest codes, 
statutes and requirements having jurisdiction over the project. 

The Project Consultant shall keep Owner informed of any proposed changes 
in requirements or in construction materials, systems or equipment as 
drawings and specifications are developed. Proposed changes must be 
reviewed in writing by Owner prior to incorporation into the design or 
construction documents. 

The Project Consultant shall cooperate with Owner by participating in, 
reviewing and commenting on Constructability and Value Engineering studies 
performed by Owner. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall 
implement same, including providing revised drawings and specifications or 
other documents, as a part of Basic Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verify 
and confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and 
inspect the site to determine if existing conditions conform to those portrayed 
on information as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or 
reports to confrrm and record the condition of the existing site and building 
elements and systems. 

(B) Site investigations and inspections and access to concealed areas should be 
non-destructive except where destructive investigations, tests or means of 
access are authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, 
schedule or budget is not achievable, the Project Consultant shall immediately 
upon discovety notify the Owner in writing as to the reasons one or all of them 
are unreasonable or not achievable. 

3.1.4 The consultant shall review with Owner alternative approaches to design 

The School Board ofBroward County, Florida 
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3.1.5 

3.1.6 

3.1.7 

3.1.8 

3.1.9 

3.1.10 

3.1.11 

and construction of the project; site use and improvements; selections of 
materials, building systems and equipment; potential construction methods 
and methods of project delivery; and, if requested, shall make a 
recommendation among such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by 
Owner. Such schedule shall show activities including but not limited to Project 
Consultant efforts and Owner reviews and approvals required to complete 
services. As a condition of payment, Project Consultant will submit with each 
invoice a copy of the approved schedule showing progress (indicated by 
percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to 
Owner for review and approval an estimate of probable construction cost for 
the project. 

Design and construction document submittals shall be issued in accordance 
with the SBBC Design Services Document Submittal Checklist found at: 
http:/ jwww.broward.kl2.fl.usjfacilities_constructionjDesign_Standards/Sub 
mitta!Documents.asp 

The Project Consultant shall coordinate with the Owner to determine the 
municipal, county and other jurisdictional agencies required for the Project 
and, through the Owner, make applications for site plan and other reviews as 
appropriate. The Project Consultant shall attend and provide representation 
at all review meetings, workshops, hearings and Commission/ Council 
meetings concerning the projects as conducted by any and all other agencies 
having jurisdiction and file the required documents for approval. (including 
Broward County and municipalities and their departments, the South Florida 
Water Management District, and other state, local, or federal agencies and 
obtain certifications of "permit approval" by reviewing authorities prior to the 
commencement of and early enough to ensure that the eventual contractor is 
not delayed by outside permit processing. The Project Consultant shall provide 
the original documents or reproducible copies as may be required for 
submittal to any and all governmental authorities. 

Consultant shall provide a letter indicating, after coordination with the 
Facilities and Construction Management Department's Environmental 
Section, the extent of any known or suspected asbestos containing materials 
or other potentially hazardous materials which might require mitigation by 
the Owner prior to or during construction of the Project. Establish and confirm 
responsibility for removing the asbestos or other hazardous materials in the 
design documents and coordinate with schedules, Statement of Probable 
Construction Cost and other documentation. 

Provide, as applicable, colorboards to review the project's color selections for 
all finish materials with the Owner. 

Provide as applicable to type of project, updated Florida Energy Efficiency Code 
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for Building Construction (FEEC) compliance forms. Submit three (3) copies 
signed and sealed by a State of Florida registered design professional. 

3.1.12 Provide specifications applicable and as required by the phase submitted and 
in conformance to Design Criteria, Design and Material Standards, and all 
applicable codes of jurisdiction. Specification sections shall be organized to 
follow the latest Construction Specification Institute's (CSI) Master Format. 

3.1.13 The Project Consultant shall make all changes to the documents as required by 
the Owner's review of the documents and resolve all questions of 
constructability, code compliance, compliance with Owner standards, or other 
issues raised by the Owner during its review of the documents. 

4.1 Construction Documents Phase Ill 100%- Permit Review: 

4.1.1 Upon completion of the 100% Construction Documents, the Project Consultant 
shall submit to the Owner five (5) copies of Signed and Sealed Drawings, 
Specifications, reports, programs, final Statement of Probable Construction Cost 
and other such documents as reasonably required by Owner. The 100% 
construction documents shall conform to SREF and FLORIDA BUILDING CODE 
requirements, and all mandatory requirements cited by designated plan 
reviewer from previous reviews. 

4.1.2 All documents for this phase shall be provided in both hard copy and in 
electronic media. Electronic submittals shall be per SBBC "Electronic Media 
Submittal Requirements" The Owner will approve Phase III documents for 
submission to the SBBC Building Department for permit review and approval. 

4.1.3 General Requirements: 

(A) Record Set: The permitted set of documents is the official record set and 
shall be the bid documents. 

{B) Signed and Sealed/Statements of Compliance: Only complete documents, 
properly signed and sealed by the Project Consultant and respective Sub
Consultants, will be accepted for review; in addition, these documents shall 
contain a statement of compliance by the Engineer of Record that to the best 
of my knowledge these drawings and the project manual are complete, and 
comply with the State Requirements for Educational Facilities". 

{C) When requested by the Owner, signed and sealed engineering calculations 
for mechanical, electrical, and structural systems shall be submitted 
separately from drawings and the project manual. 

(D) Changes to the contract documents may be made by addenda or 
resubmittal of documents graphically indicating the changes. Addenda shall 
be signed and sealed by the design professionals and submitted to the 
Owner in duplicate as they occur during the bidding process. Documents 
resubmitted shall bear the appropriate signatures and seals. 

(E) Provide if applicable to a project, a threshold building inspection plan, 
prepared by the Project Consultant, and the name of a certified threshold 
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4.1.4 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

5.1.6 

5.1.7 

5.1.8 

5.1.9 

6.1 

6.1.1 

building inspector, as set forth in Section 553.79(5), F.S. shall be submitted to the 
Owner for review and approval with Phase IIllOO% permit documents. 

The Owner's review and approval of the drawings, specifications, calculations and 
other construction documents shall not relieve the Project Consultant of any 
responsibility for their accuracy, adequacy and completeness. 

Responsibilities During Bidding and Award ofContract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre~ bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval 
and if dimensional changes or extensive graphic changes are required the drawing 
sheets shall be revised and issued as addendum drawings as directed by Owner. 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualifications of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction 
Cost the Owner will either: (A) approve the increase in Project cost and award a 
contract or, (B) reject all bids and rebid the Project within a reasonable time with no 
change in the Project, (C) direct the Project Consultant to revise the Project scope or 
quality, or both, as approved by the Owner, and rebid the Project, or (D) suspend or 
abandon the Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessruy to bring the Probable Construction Cost 
within the Fixed Limit of Construction Cost. 

The Project Consultant shall respond to information request (RFI's). 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration 
of the Construction Contract as set forth in the construction contract documents. 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

The Project Consultant and the Project Consultant's respective Sub- Consultants 
shall attend all key construction events as necessary to ascertain the progress of the 
Project and to determine in general if the Work is proceeding in accordance with the 
Contract Documents and report any defects or deficiencies in the work. A minimum 
of at least one site visit per week will be required by the Project Consultant. The Sub
Consultant will be required to visit the site at least once a week when their respective 
portion of the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition the 
Owner may at its discretion r~quire the Project Consultant and all Sub-Consultants 
to regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for 
Payment and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's 
review shall not constitute review or approval of safety precautions or of 
construction means, methods, techniques, sequences or procedures. Project 
Consultant shall maintain a log of all submittals made and shall compare the 
submittals with Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with 
respect to substitutions, change orders, and other contract modifications shall be 
at the sole determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 
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7.01 Warranty Administration 

7.01.01 For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 

D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Basic Services 

Reimbursable 

The School Board of Broward County, Florida 
Florida Facilities and construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311(754) 321·1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ $ $ 
$ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to dates $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Total Previously Billed: 

I 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/lS 

$ 

$ 

$ 

$ 

$ 

$ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
(Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311 (754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 

Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

{Signature) {Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature} 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies {PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing fifes in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet fifes in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layer"1ngforthe Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H.Iayering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 

600 SE 3'd Avenue, Fort lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD Layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing offile names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shalf include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
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PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

754 321-1500 

Consultant's Authorization To Proceed 

Project No.: P.###### Date: 2017 
Location No.: #### 
Project Title: Name of Project SBBC P.O. No.: 

Line No.: 

Facility Name: NAME OS SCHOOL Project Manager: 

Project Consultant: NAME OF VENDORNE Dir. Capital Planning & Programming 

.. . . 
Under the provlSlons of your contract for profess10nal serv1ces, you are hereby authonzed to proceed w1th the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
00ther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

Oconstruction Documents 
Owarranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

~~,.;;:,;~ CFLCC ~AT!'_ 

The services under this Authorization To Proceed (A TP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

Tite Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
ofthePSA, 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## -
NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY 

Phase T- Scope Validation- 14 Calendar Day 

Phase I- Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase I ~Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% CDs) -30 Calendar Days 

Phase II~ Plan Review-14 Calendar Days 

Phase III~ 90% CDs Submittal- 30 Calendar Days 

Phase III - 90% CDs Review- 21 Calendar Days 
Phase III- 100% COs Submittal- 30 Calendar Days 

Phase lH- I 00% CDs Review- 21 Calendar Days 

Phase HI- 100% COs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 
Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Start Finish 

Day! Day 14 
Day 15 Day44 
Day45 Day 51 

Day 52 DaySl 
Day82 Day95 
Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 
Day 219 Day 232 

Day 233 Day 246 

Day246 Day 246 

Day247 Day 336 

Day 337 Day 701 

Day 702 Day 1066 

1. Day I= One (1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARClllTECTIENGINEER dated 2017 
(Revised 2017 and 20 17) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 22.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project No.& 
Location No.: 

Facility Name: 

P.###### 
##### 

Professional Fees 
Project Title: GOB SCOPE NAME 

p fi th ·avment or I II b ese serv1ces s 1a d . d .I fh £ e rna e m accor ance w1t 1 the orovJsrons o t e Pro esstona 
Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Construction 

Signature: I -1 Date' 1. Signature: 1 

Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager J Program Director Title: 

Signature: [. I -I Dat" 1. Signature: [. 

IS 

754 321-1500 

erv1ces Agreement. 

.1 Dato 1. 

.I Date I 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the tenus and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Lakdas Nanayakkara, P.E President Design/Quality Control 30% FL PE 37590 Lye@lyenglneering.com 

Luan Nguyen, E.I.T Project Engineer Desian/Coordination 40% Lye@lyanglneering.com 

Luis Beltran Rossi Project Engineer Desian/Coordination 40% Lye@lyengineering.com 

Roy Bodman, E.I.T Assistant Engineer Desian/Site Evaluation 30% EIT 110016587 Lye@lyenginaering.com 

Bandufa Nanavakkara Site Ennineer Site Engineer 45% BN3095-116008307 Lye@lyengineering.com 

Pravin Nanayakkara Project Manager Project Manager 0% Lye@lyengineering.com 

Subconsultant: Tierra South Florida Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

Raj Krishnasamy, P.E. President Principal Ennineer 30% FL PE 53567 Raj@Tierrasf.com 

KumarVedula, P.E. Principal Engineer rlncipal Geotechnical Engineer 40% FL PE 54873 umar@Tierrasf.com 

Francois Thomas, P .E . Principal Engineer Principal Geotechnical Englne<:lr 40% FL PE 56381 FThomas @Tlarrnsf.com 

Subconsultant: Jorge A. Gutierrez Architect LLC 

lime Florida professional 
Name Title Role Commitment license Email Address 

Jorge Gutierrez Princioal Project Manager 75% AR14575 orge@jagaia.com 

Lewis Cooper Sr. Architect QNQC 75% AR6726 Lewis@jagaia.com 

Metello Magistri roject Architect Project Architect 100% ~magistrl@jagaia.com 

Karen Martin Staff Architect Staff Architect 100% marin@jagaia.com 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: RFQ 17~141C 
Location No: various Locations 
Project Title: Smart Program Renovations 
Facility Name: Various 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, {2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.} 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 1 of3 



STATE OF Florida 
COUNTY OF 

Broward 
Before me, the undersigned authority, personally appeared 

Lakdas Nanayakkara, P.E. 
who, being by me i:trst duly 

sworn, made the following statement: 

1. Contractor Name: LakdasNohalem Engineering, Inc. 

Address: 
2211 NE 54th Street, Florida 33308 

2. My relationship to the Contractor 
named in (1) above is: _:,P,:.r..:ec::s:;:id::e::n.:ct~--c---c--~o--.,---.,--~.,--~ 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) {or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) _,6"'5"'--,_00,_1.c:4oc2=::4c;8'-------------

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
D The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed und the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 101, .32 Fl rida Statutes. 

BY: DATE: 05-03-2018 

ayakkara, P.E. TITLE: ~P'-'r"'e"'s"'id,_,e,_n"-t _______ _ 

State of: Florida 
County of: Broward 

Sworn to and subscribed before me, the undersigned authority, by 

/.alccia; 

Notarization 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

Notary Pnblic: ~" t\'1f1(4 
Commission Expires on: .C.PtJ 

1
:2.::, ..2.0.2.0 

,~·~, LUAN NGUYEN 

----------------------------+'~:~: :.J;} MY COMMISSI8N II FF963C08 
•• ,,.,,,. r'/23. 2020 

,,re,, 3"":-t:~!.l Doc~,Q,Q.4,~..,:""'"'""" The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 



School Board ofBroward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http:l/www.broward.kl2.fl.us/police/secclear.html and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

'fhe School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 of3 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



"~ W-9 
(Rev. December 2014) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

" 

on page 
entities, i 
TIN on page 

If you do not have a number, see How to get a 

Note. If the account Is In more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

Under penalties of perjury, 1 certify that 

1. The number shown on this form is my correct taxpayer Identification number (or I am waiting for a number to be issued to me); and 

2. tam not subject to backup withholding because: {a) I am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service {IRS) that I am subject to backup withholding as a resu11 of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined beloW): and 

4. The FATCA code(s) entered on this form Qf any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement ORA), and 
generally, payments other than interest an dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Sign l Signature of 
Here u.s. person,. I 

)' Generallnstructioh.~ 
'---" 

Section references are to the Internal Revenue Code unless othernrise noted. 

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.lrs.govlfw9. 

Purpose of Form 
An individual or entity (form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer ldentifica!lon number (TlN) 
which may be your social security number (SSN), individual taxpayer identification 
number (tTIN), adoption taxpayer identification number (ATTN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an Information return. Examples of inlonnation 
returns include, but are not limited to, the following: 

• Form 1099-INT (Interest eamed or paid) 

• Form 1 099-DIV (dividends, Including those from stocks or mutual funds) 

• Form 1 099-MISC (various types of income, prizes, awards. or gross proceeds) 

• Form 1099·8 (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1 099-S (proceeds from real estate transactions) 

• Form 1 099-K (merchant card and third party networl< transactions) 

Date,. 05-03-2018 
• FOffi11098 {home mortgage interest), 1098-E (student loan interest), 1 098-T 
(tuition) 

• Fonn1099·C (canceled debt) 

• FOffi11099·A (acquisition or abandonment of secured property) 

Use Form W-9 only If you are a U.S. parson Oncluding a resident allen), to 
provide your correct TIN. 

If you do not retum Form W-9 to the requester with a TIN, you mig/It bf!wbject 
to backup withholding. See What Is backup withholding? on page 2. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving Is correct (or you are waiting for a number 
to be issued), 

2, Certify that you are not subject to backup withholding, or 

3. Claim exemptlon from backup wfthholdlng if you are a U.S. exempt payee. If 
applicable, you are also certifylng that as a U.S. person, your allocable share of 
any partnership Income from a U.S. trade or business Is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCAcode(s) entered Or\ this form (If any) Indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further lnformaUon. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



Form w-g (Rev.12·2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
w-g to request your TIN, you must use the requester's form if it is substantialiy 
similar to this Form w-g, 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

• An indtvidual who is a U.S. cftl~en or U.S. resident alien; 

• A partnership, corporation, company, or association created or organi;red in the 
United States or under the laws of the United Slates; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined In Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
th10> United States are generally required to pay a withholding tax under se<:tion 
1446 on any foreign partners' share of effe<:tively connected taxable- income from 
such business. Further, in certain cases where a Form w-g has not been re<:etved, 
the rules under se<:tiorl 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business In the 
United States, provide Form W-9to the partnership to establish your U.S. status 
and avoid section 1446 wtthholding on your share of partnership Income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on Its 
allocable share of net Income from the partnership conducting a trade or business 
in the United States; 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantorm other U.S. owner, generally, 
the u.S. grantmorother u.s. owner of the grantor trust and not the trust; and 

• In the oase of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 {see Publication 515, Withholding ofT ax 
on Nonresident Aliens and Foreign Entitles). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income, However, most tax treaties contain a provision known as 
a "saving clause Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has othc<Wise become a U.S. resident alien for lax purpOses. 

If you are a U.S. resident alien who is relying on an exception contained In the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of Income, you must attach a statement to Form W-9 !hat specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and lis exceptions. 

4. The type and amount of income that qualifies for !he exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms oft he treaty 
article. 

Example. Article20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-Chlna treaty {dated April30, 
1g84) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the Uniled States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocd) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship Income would attach to Form W-9 a statement that Includes the 
information described above to suppert that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
Is called "backup withholding.• Payments that may be subject to backup 
withholding include interest, tax-exempt Interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup wtthholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, ar1d report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II Instructions on page 
3 for details), 

Page 2 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under4 above (lor reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more Information. 

Also see Special roles for partnershiPS above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act {FATCA) requires a participating forei!Jl 
financial institution to repert all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCAreporting. See 
Exemption from FA TCA reparfing code on page 3 and the Instructions for the 
Requester of Form w-g for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated Information ffyou are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-g if the nama or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to fumlsh TJN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false Information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subJect to a$500 penalty. 

Criminal penalty for falsifying lnfonnalion. WWfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment 

Misuse of TINs. If the requester discloses cruses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
nama should match the name en your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part l of Form w-g, 

a. Individual. Generally, enter the name shown on your tax retum.lfyou have 
changed your last name without Informing the Social Security Administration (SSA} 
of the name change, enter your first name, th001 last nama as shown on your social 
Set:ur'1ty card, and your new last name. 

Note.ITIN applicant: Enter your individual name as it was entered on your Form 
W·7 applfcallon, line 1a. This should alSO be the same as the name you entered on 
the Form 1040/1040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040N1040EZ on line 1. You may enter your business, trade, 
or "doing business as" (DBA) name on line 2. 

c. Partnership, LLC that is nota single-member LLC, C Corporation, or S 
Corporation. Enter the enUty's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a "disregarded 
entity.• See Regulations sectiorl301.7701-2(c)(2)UiQ. Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign I.LC that Is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the u.s. owner's name is required to be provided on line 1, If the 
direct owner of the entity Js also a disregarded entity, enter the first owner that Is 
not d'osregarded for federal tax purposes. Enter the disf69arded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a form W·9. This is the case even if the foreign person has a U.S. TIN. 



Form W-9 (Rev. 12-2014) 

Line2 
If you have a busJness name, trade name, DBA name,or disregarded entity name, 
you may enter It on line 2. 

Linea 
Check the appropriate box In line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box In line 3. 

Umited Uabllity Company (LLC}.Ifthe name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter "P" In the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Lim ;ted Liability Company" box and in the 
space provided enter "C" for C corporation or •s• for S corporation-If it is a 
single-memb<!r LLC that is a disregarded entity, do not oheckthe "Lim~ed Liability 
Company" box; instead check the first box in line 3 "lndividuaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enterln the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals Qncluding sole proprietors) are not exempt from backup 
withholding. 

• Except as provided OOiow, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments made In 
settlement of payment card orthird party network transactions. 

• Corporations are not exempt from backup w<thholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and oorporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
10g9-MISC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

t-An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7} if lhe account satisfies the requirements 
of section 401(!)(2) 

2-The United States or any of tis agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. oommonwealth or possession, or 
any of their pol<tical subdivisions or Instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate Investment trust 

9-An enUty registered at all times during the tax year under the Investment 
Company Acto! 1g40 

1 0-A common trust fund operated by a bank under section 584(a) 

11 -A financial institution 

12-A middleman known in the investment community as a nominoo or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments ovar $600 required to 00 
reported and direct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
tmnsactions 

THEN the paymen1 is exempt for •.• 

All exempt payees except 
for7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prfor to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 througtJ 5~ 

Exempt payees 1through 4 

1 See Form 1099-MISC, Moscellaneous Income, and 1ts mstructoons. 
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'However, the following payments made to a corporation and reportable on Fonn 
109g·MISC are not exempt from backup wlthholding: medical and hea~h care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(!), and payments for services paid by a federal executive agency, 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this fonn 
for an account you hold In the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or any 
similar Indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a){37) 

8-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their pol~ical subdivisions or instrumentalities 

D-Acorporatlon the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section 
1.1472-1(c)(1){i) 

E-A corporafoon that is a member of the same expanded affiflated group as a 
corporation described In Regulations section 1.1472-1(c)(1){i) 

F-A dealer in securities, r;ommodities, or derivative financial instruments 
(including notional principal conlracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G -A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

1-A common trust fund as defined in section 584(a) 

J-A bank as defined In section 581 

K-A broker 

L-A trust exempt from tax under section 664 or described in section 4g47(a}(1) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCAcode and/or exempt payee code should be 
completed. 

lineS 
Enleryour address (numOOr, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your infonnation returns. 

Line 6 
Enter your city, state. and ZIP code. 

Part I. Taxpayer Identification Number {TIN} 
Entet your TIN In the appropriate box. II you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (!TIN). Enter itln the social security number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLCthat Is disregarded as an entity separate from its 
owner (see Umited Liability Company {LLC} on this page), enter the owner's SSN 
(or EIN, il the owner has one). Do not enter the disregarded entily's EIN. If the LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 tor further clarification of name and TIN 
combinations. 

How to get a TIN.tf you do not have a TIN, applyforone immedoately. To apply 
for an SSN, get Form SS-5, Application lor a Social Security Card, from your local 
SSA office or get this fonn online at www.ssa.gov. You maY also get this form by 
calling 1-B00-772-1213. Use Form W-7,Appllcation for IRS Individual Taxpayer 
Identification Number, to apply for an !TIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling1-800-TAX-FORM 
(1-800-82g·3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Appfoed For" in the space forth a TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give lt to the requester before you are subject to backup withholding on 
payments. The 60-dayruledoes not apply to other types of payments. You will ba 
subject to backup w~hholding on all such payments until you provide yourTlN to 
the requester. 

Not&. Entering "Applied For" means that you have already applied fora TlN or that 
you Intend to apply lor one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use lhe 
appropriate Form W-8. 



Form W-9 (Rev.12-2014) 

Part 11. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below Indicate otherwise. 

For a joint account, only the peroon whose 11N is shown in Part! should sign 
{when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. COmplete the certification as Indicated in items 1 
through 5 below. 

1.lnterest, dividend, and barter exchange aecounts opened before 1984 
and broker aceounts considered aGtive during 1983. You must give your 
correct TIN, but you do not have to s·rgn the certifrca~on. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certificatior~ or backup withholding will apply. II you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the cerUfication before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
Incorrect TIN. "Other payments" Include payments made In the course of the 
requester's trade or business for rents, royalties, goods (other than bHis for 
merchandise). medical and health care services (Including payments to 
corporations), payments to a nonemployoo for services, payments mad a in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, quatffied tuition program payments {under 
section 529),1RA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distrlbutJons. You must give your correct TIN, but you 
do not have to sign the cerUfication. 

What Name and Number To Give the Requester 
For this type of account: 

1.1ndMdual 
2. Two or more individuals Goint 

account) 

3. Custodian account of a minor 
{Uniform Gift to Minors Act) 

4, a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
If combined funds, the first 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

5. Sole proprietorship or disregarded The owner' 
entity owned by an Individual 

6. Grantor trust filing under Optional The grantor• 
Form 1 099 Filing Method 1 {see 
RegulaUons section 1.671-4(b){2){~ 
INl 

For thls type of account: Glve name and ElN of: 

1. Disregarded entity not owned by an The owner 
individual 

8. A valid trust, estate, or pension trust legal entity' 

9. Corporation or LLC electing The corporation 
corporate status on Form 8832 or 
Form 2553 

1 o. Association, club, religious, The organi~ation 
charitable, educational, or other tax-
exempt organization 

11. Partnership or mulll-member LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of The public entity 
Agriculture In the nama of a public 
entity (such as a state or local 
government, school district, or 
prison) that re<:eives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 filing Method 2 {see 
Regulations section 1.671-4(b)(2){i) 
[B)) 

The trust 

1 
Uot first and clr~le the rr<~me of the person whOS<> n=beryou fumlsh. If only""" person oo a 
joint account has an SSN, thai person's numb<lr must b<lfumjshed. 

'Circle the rrunor's rnlm<> and furnish the minor's SSN. 

Page4 

'You must show your Individual name and you may al$0 ant"' yo"' buslr.ess or DBA nama on 
lila ·Business name/diSf(>gOfded entity" name line. You may use either )'<1111' SSN or EIN ~~you 
have one), but the lAS errcouragM you to usa your SSN. 

'List first and circle the name of the trust, estate, or pensk>rltrust. (Do no1fumlsh the 11N of the 
personal represOlrlWUve or trustee \Jl'lfBSS the legal entity Itself is no1 deslgnat&d In !he account 
title.) Also""" Special rules for pwtr~Brshlpson page 2. 

'Nota Grantor also must pn>vide a fonn W-9 to trustee of trust. 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that ot the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your persona! lnforma~on such as your 
name, SSN, or other ldentifyinglnformatlon, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer Is protecting yourSSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
nofrce or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolan purse or wallet, questionable credit card activity 
or oredil report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help !n resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service {TAS} 
assistance. You can reach TAS by calflng theTAS toll-free case 'rntake line at 
1-877-777-4778 orlTYffDD 1~00-8:29-4059. 

Protect yourself from suspicious em ails or phishing schemes. Phlshing is the 
creation and use of email and websiles designed to mimic legitimate business 
emeils and websites. The most common act is sending an email to a user falsely 
claiming to be en established legitimate enterprise in an attempt to scam the user 
Tnto surrendering private information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers. passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from theiRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
{TlGTA) at 1·800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338}, 

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons ~ncluding federal agencies) who are required to file information 
returns with the IRS to report Interest, dividends, or certain other Income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the inform a~ on on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this Information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
Jnformalion also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest. dfvidend, and certain other payments to 
a pa)fSe who does not give anN to the payer. Certain pena~ies may also apply for 
providTng false or fraudulent information. 
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LAKDASNOHALEM ENGINEERING, INC. 
Consulting Engineers EB 0005458 

"Zone of Excellence In Engineering® 

The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

Lakdas Nanayakkara, P.E. 
C Eng., M.l. Str.Eng (London) 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: Smart Program Renovations (RFQ 17-141 C) 

AMOUNT OF CONTRACT: TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S) Smart Program Renovations (RFQ 17-141C) 

Are accurate, complete and current as of 
03 05 2018 

(Day), (Month) (Year) 

Reference: Florida Statutes 287.055 

LakdasN ohaleol__Eogionering,JJlc~ 
FIRM: (Name exactly as listed on contract) 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: ~akdasNohalem Engineering, Inc. 

Authorization Agreement 

1 (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

! 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or · of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial Institution: _,W_,_e""llse_cF_,a"r"g"o ____________ _ 

Branch/ State: North Fort Lauderdale/Florida 

Routing No: 063107513 

Checking Savings 
!l(J 0 Acoo""' No: 9315060054 

VENDOR AREA: 
Fax Email 
0 IK) 

Remittance Confirmation: 
{please select one) Lye@lyengineering.com 

Federal Identification No. 
65

_
0014248 

Vendor ------------------------------

TAXID# SS# 
00 0 

Update Purchase Order Fax & Email Address 

CentraHzed Fax N"mber ,9,5:r4::J-7C27_1c:-,0,5_,_1 ,9 _____________ Dept _____ _ 

Centralized Email Lye@lyengineering.com Dept. _____ __ 

Centralized Phone No, _;9z;5;,4±:-:L717;'1::-110J06,o3.,0,__ ___________ _ 

Lakdas Nanayakkara/President Date: 05-03-2018 

Authorized Signature 
(Joint) and Business title: Date:-------------

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Dala Strategy Group 
7720 W, Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax# 754-321-0533 

For Use by DATA STRATEGY GROUP • 

Vendor Account# __________________ Dale Entered ______ Initials: ___ _ 

The Schoo! Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 ofl 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAMERFQ 17-141C Continuing Contracts Professional Services- Structural Engineering 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are ,also an employee of SBBC. Persons identified below may have ,obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenU School of 
Proposers Employee 

IX] I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D t hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Lakdas Nanayakkara, P.E. 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

LakdasNohalem Engineering, Inc. 

Company Name 

2211 NE 54th Street 

Business Address 

Fort Lauderdale, FL 33308 

City, State, Zip Code 
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July 14,2017 

Ms. Shari Francis 
Purchasing Agent ill 

LAKDAS I YOHALEM ENGINEERING, INC. 
Consulting Engineers EB 0005458 

''Zone of Excellence in Engineering" iE/ 

Procurement & Warehousing Services 
7720 W. Oakland Park Blvd 
Sunrise, FL 33351 

Attachment 11 
lakdas Nanayakkara, P.E 

C Eng., MJ. Str.Eng (London) 

Re: RFQ 17~141C~Continuing Contracts for Structural Engineering Services 

Dear Ms. Francis, 

We would like to thank you for selecting Lakdas/Y ohalem Engineering, Inc. (LYE) to provide 
structural engineering services. 

LYE, Inc. is a Sub-Continent Asian American Minority Business Enterprise certified by the 
SBBC and the state of Florida as such LYE Inc. is eligible for 100% participation as a Minority/ 
Women Business Enterprise (MWBE). 

Tierra South Florida. Inc. will serve as LYE Inc. •s subconsultant for geotechnical engineering 
and testing services. 

Jorge A. Gutierrez Architects, LLC is SBBC certified as a Hispanic American Minority 
Enterprise. They will serve as the LYE, Inc.'s subconsultant for architecture services with a 10% 
commitment. 

We herewith enclose the following: 

• Staff Rate breakdown for both prime and sub consultants 
• The MBE certificate is for Lakdas/Y ohalem Engineering, Inc. and Jorge A. Gutierrez 

Architects, LLC 

LYE Inc. has been in practice for 4 7 years in Fort Lauderdale and has performed many school 
projects. We will assure you, that we will perform our structural engineering services in good 
standard of practice within an established budget for the SBBC. 

Sincerely, 

• 2211 N.E. 54t11 Street, Ft. Lauderdale, Fl33308- {954) 771~0630- Fax (954) 771-0519 
• 560 Village Blvd. Suite 340 West Palm Beach, FL 33409 

Lye@lyenglneering.com 
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-·------·--·--·---------

~ h!~~•i>!w<l1i'IS 
~BROWARD 'i/(11/J Coun1y Public Schools 

Company Name 
Submitted 

Staff Classification 

The School Board ofBrownrd County, Florida 
June28,2017 

'i 

Office of Faclllties Construction 
2301 NW 26th St., Sldg 6 

Fort Lauderdale, Florida 33311 

RllwHourly 
RAte (S) 

MuttlpUer 

AHaehment 11 

~!i!i!1J~~!!ii~=={7=54=)~321-1500 

eopy to 
IXI~ts with no mark-up. Nnte 3: LYE, Inc.'s rate 

Structural Engineering Rates (RFQ 17·141C) Page~ of2 
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Attachment 11 

11it:~""· B RO w"'"Ab''""""R"olh Office of Facilities Construction 
2301 NW 2.6th St., Bldg 6 

CEo~un~ty~Pu~b~lic~Sc~hooO~===~::~:~~F:o~rt~U.~uderdale, Florida 33311 

Staff Classification 

Architedural Subconsultant Firm: 
Jorge A Gutierrez Architect LLC 

The Scllool BoM<i of Broward County, florida 
Jun~ 28, 2017 

Raw Hourly 
Rate (S) 

MUltlpli•r Total 

with eopy to the Purchasing 
should be direct costs with no mark-up. Note3: LYE, Inc.'s rate 

Structural Engineering Rat<:" (RFQ 17·141C) Page'!.! of2 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
STRUCTURAL ENGINEERING SERVICES 

tjfJ. /t:v..~«Pt-
THIS AGREEMENT, made this,.J4lK'day ot:,JUW'in the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

CES Consultants, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Boartl ofBroward County, Flodd11 
Open Ended Structural Engineering Services Agreement 
Version -1/23/2018 

Page 1 of 26 



The term of this Open~End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract, 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 

Page2 of 26 
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ARTICLE I DEFlNITIONS 

1.1 The Office of Facilities & Construction ("Office" or "OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into 
a contract with the Owner to provide professional Structural Engineering services pursuant 
to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Hoard ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CERE Heery, Inc. The entity retained by the School Board of Broward 
County, Florida, to oversee the execution and delivery of the project.-;, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Structural 
Engineering services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually~defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF llOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARJ!CLE 2 CONSULTANT SERVICES AND RESPONS!B!L!T!F,S 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "I'' to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A~2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub~ 
Consultants regarding or relating to this Project Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub~Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant bdng responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director of Preconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLES -llAS!S OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables arc those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depredation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five· hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSULT ANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who arc to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of thi.<> Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments aredueand payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8- INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim{fhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub~Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars (S I 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shaH be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the tenns of thi<> agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump·sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth·in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failure..<;, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2. 7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Ismel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub~Consultant files (including proposals of successful and unsuccessful Sub~ 
Con.<;ultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shaH have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with thi<> article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub*Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related cost'> from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO TillS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

Requel Bell 
600 SE 3'd Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails lo provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

Tite School Board ofBroward County, !<lorida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requiremenl<; 
Authorization to Proceed (ATP) Form 

Professional Services Required 
Page 17 of 26 

Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 



.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 - Background Screening 
IRS Form W~9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http ://www.broward.k12.fi. us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards - Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.kl2.fl.us/constructioncontracts/DOdocs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fidoc.orgjcdfaciVsrcf.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the Jaws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns! 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a governmentHwide 
system for non·procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and nonHfinancial assistance and benefits 
under Federal programs and activities. Except as provided in 13 85.200, Debarment or 
Suspension, f3 85.201, Treatment of Title IV HEA participation, and 885.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency, 

.2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

.3 The Consultant warrants that he or she has not employed or retained any 
company or person~ other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the fu!I amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non· Discrimination, EEO, and ADAAA 

Non·Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO) ·The School Board of Broward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (ITY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of 2008 - Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754·321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. · 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as lhe respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

To Consultant: 

Superintendent of Schools 
The School Board ofBroward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

CERE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

CES Consultants, INC. 
14361 Commerce Way. Suite 103 Miami Lakes, Fl33016 
Attn: Blake Guillory, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFO INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement 
in Article 9.6.1, the provisions ofRFQ No. 17w141C- Structural Engineering Services(the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions 
of the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be sel hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

{ Y(SE;\i) \ 
-;:- ' 

Approved as to Form and Legal Content: 
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FOR PROJECT CONSULTANT 

(ATTEST) 
CES ConsuHants. INC. 

Legal Name of Corporation 

) 

Project Consultant's Registration Number 
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STATE OF FLORIDA 
COUNTY OF BROWARD 

ACKNOWJ,EDGEMENT 

BEFORE ME this.;(lf ~day of t-{Q 'i .QDl'8 , appeared -----~-"a!!!ndy. 

J?:,_,_L!![Q,&~"""---.l:@v..::n""i-'l"\'-Q""'-('f'+------Personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this Q..J+~ day of 

Hay .2o1j\_ 

Notary PuOlic State of Florida 

My Commission Expires:W/tq/.;;)O;l:L 

Notary Public State of Florida' 
Leigha Taber 
My Commission GG 170232 
Expires 0211912022 

~~·~1~2NsJatgho~ 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 

Sco eofWork 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those 
activities or services, which may be requested by the Owner. 

2.1 Basic Services 

" Design of structures, complete, partial, additions and renovations. 
Provide design drawings to implement the design 

" Provide recommendations of systems to be used 
Provide structural specifications for design 

" Submit progress documents for Owner as required 
Evaluate existing structures 

" Prepare cost estimates for design 
• Prepare cost estimates for construction 

Consult with the Owner's other consultants. 
" Coordinate design with other disciplines as required. 
• Make site inspections, prepare and submit inspection reports 

Review shop drawings and submittals 
• Review structural designs and plans submitted by other consultants at 

various phases of design completion as assigned by the Owner 
Prepare review comment reports using the Owner's forms, and submit on each 
review. 
Attend as requested conferences to discuss the plan reviews with the 
consultants and the Owner's staff. 

• Provide structural design information and designs to the Owner's staff on in
house design projects, as requested. 

" Provide inspections of distressed facility elements as assigned by the Owner, 
providing reports, recommendations, analysis, cost estimates and drawings as 
appropriate. 

• Provide emergency assistance in the event of natural or man made disasters to 
alleviate dangers and make recommendations for attenuation of the problems. 

" Provide review of proposed school site information and advice to the Owner as 
to the structural implications of alternate sites 
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2.Ll 

2.1.2 

2.1.3 

2.1.4 

3.1 

3.1.1 

3.1.2 

3.1.3 

The Project Consultant agrees to: (A) Provide complete professional Engineering, 
and/or other professional services and all necessary personnel, equipment and 
materials to perform services; (B) Complete those design 
services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior 
notice and written approval of the Owner. Provide other additional basic services 
as provided for within respective ATP's issued under the Agreement for 
Continuing Contract with Structural Engineer. 

The Project Consultant's services shall conform to Owner's requirements, 
including but not limited to, Owner's Design and Materials Standards, Design 
Criteria, Educational Specifications, and comply with the latest codes, 
statutes and requirements having jurisdiction over the project. 

The Project Consultant shall keep Owner informed of any proposed changes 
in requirements or in construction materials, systems or equipment as 
drawings and specifications are developed. Proposed changes must be 
reviewed in writing by Owner prior to incorporation into the design or 
construction documents. 

The Project Consultant shall cooperate with Owner by participating in, 
reviewing and commenting on Constructability and Value Engineering studies 
performed by Owner. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall 
implement same, including providing revised drawings and specifications or 
other documents, as a part of Basic Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verify 
and confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and 
inspect the site to determine if existing conditions conform to those portrayed 
on information as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or 
reports to confirm and record the condition of the existing site and building 
elements and systems. 

(B) Site investigations and inspections and access to concealed areas should be 
non-destructive except where destructive investigations, tests or means of 
access are authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, 
schedule or budget is not achievable, the Project Consultant shall immediately 
upon discovery notify the Owner in writing as to the reasons one or all of them 
are unreasonable or not achievable. 

3.1.4 The consultant shall review with Owner alternative approaches to design 
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3.1.5 

3.1.6 

3.1.7 

3.1.8 

3.1.9 

3.1.10 

3.1.11 

and constnlction of the project; site use and improvements; selections of 
materials, building systems and equipment; potential construction methods 
and methods of project delivery; and, if requested, shall make a 
recommendation among such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by 
Owner. Such schedule shall show activities including but not limited to Project 
Consultant efforts and Owner reviews and approvals required to complete 
services. As a condition of payment, Project Consultant will submit with each 
invoice a copy of the approved schedule showing progress (indicated by 
percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to 
Owner for review and approval an estimate of probable construction cost for 
the project. 

Design and construction document submittals shall be issued in accordance 
with the SBBC Design Services Document Submittal Checklist found at: 
http:/ fwww.broward.kl2.fl.usjfacilities_constructionfDesign_StandardsjSub 
mittalDocuments.asp 

The Project Consultant shall coordinate with the Owner to determine the 
municipal, county and other jurisdictional agencies required for the Project 
and, through the Owner, make applications for site plan and other reviews as 
appropriate. The Project Consultant shall attend and provide representation 
at all review meetings, workshops, hearings and Commission/ Council 
meetings concerning the projects as conducted by any and all other agencies 
having jurisdiction and file the required documents for approval. {including 
Broward County and municipalities and their departments, the South Florida 
Water Management District, and other state, local, or federal agencies and 
obtain certifications of "permit approval" by reviewing authorities prior to the 
commencement of and early enough to ensure that the eventual contractor is 
not delayed by outside permit processing. The Project Consultant shall provide 
the original documents or reproducible copies as may be required for 
submittal to any and all governmental authorities. 

Consultant shall provide a letter indicating, after coordination with the 
Facilities and Construction Management Department's Environmental 
Section, the extent of any known or suspected asbestos containing materials 
or other potentially hazardous materials which might require mitigation by 
the Owner prior to or during construction of the Project. Establish and confirm 
responsibility for removing the asbestos or other hazardous materials in the 
design documents and coordinate with schedules, Statement of Probable 
Construction Cost and other documentation. 

Provide, as applicable, colorboards to review the project's color selections for 
all finish materials with the Owner. 

Provide as applicable to type of project, updated Florida Energy Efficiency Code 
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for Building Construction (FEEC) compliance forms. Submit three (3) copies 
signed and sealed by a State of Florida registered design professional. 

3.1.12 Provide specifications applicable and as required by the phase submitted and 
in conformance to Design Criteria, Design and Material Standards, and all 
applicable codes of jurisdiction. Specification sections shall be organized to 
follow the latest Construction Specification Institute's (CSI) Master Format. 

3.1.13 The Project Consultant shall make all changes to the documents as required by 
the Owner's review of the documents and resolve all questions of 
constructabilit;y, code compliance, compliance with Owner standards, or other 
issues raised by the Owner during its review of the documents. 

4.1 Construction Documents Phase ITI 100%- Permit Review: 

4.1.1 Upon completion of the 100% Construction Documents, the Project Consultant 
shall submit to the Owner five (5) copies of Signed and Sealed Drawings, 
Specifications, reports, programs, final Statement of Probable Construction Cost 
and other such documents as reasonably required by Owner. The 100% 
construction documents shall conform to SREF and FLORIDA BUILDING CODE 
requirements, and all mandatory requirements cited by designated plan 
reviewer from previous reviews. 

4.1.2 All documents for this phase shall be provided in both hard copy and in 
electronic media. Electronic submittals shall be per SBBC "Electronic Media 
Submittal Requirements" The Owner will approve Phase III documents for 
submission to the SBBC Building Department for permit review and approval. 

4.1.3 General Requirements: 

(A) Record Set: The pennitted set of documents is the official record set and 
shall be the bid documents. 

(B) Signed and Sealed/Statements of Compliance: Only complete documents, 
properly signed and sealed by the Project Consultant and respective Sub
Consultants, will be accepted for review; in addition, these documents shall 
contain a statement of compliance by the Engineer of Record that to the best 
of my knowledge these drawings and the project manual are complete, and 
comply with the State Requirements for Educational Facilities". 

(C) When requested by the Owner, signed and sealed engineering calculations 
for mechanical, electrical, and structural systems shall be submitted 
separately from drawings and the project manual. 

(D) Changes to the contract documents may be made by addenda or 
resubmittal of documents graphically indicating the changes. Addenda shall 
be signed and sealed by the design professionals and submitted to the 
Owner in duplicate as they occur during the bidding process. Documents 
resubmitted shall bear the appropriate signatures and seals. 

(E) Provide if applicable to a project, a threshold building inspection plan, 
prepared by the Project Consultant, and the name of a certified threshold 
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4.1.4 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

5.1.6 

5.1.7 

5.1.8 

5.1.9 

6.1 

6.1.1 

building inspector, as set forth in Section 553. 79(5), F.S. shall be submitted to the 
Owner for review and approval with Phase III 100% permit documents. 

The Owner's review and approval of the drawings, specifications, calculations and 
other .constru.ction documents shall not relieve the Project Consultant of any 
responsibility for their accuracy, adequacy and completeness. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to the Owner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval 
and if dimensional changes or extensive graphic changes are required the drawing 
sheets shall be revised and issued as addendum drawings as directed by Owner. 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualifications of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction 
Cost the Owner will either: (A) approve the increase in Project cost and award a 
contract or, (B) reject all bids and rebid the Project within a reasonable time with no 
change in the Project, (C) direct the Project Consultant to revise the Project scope or 
quality, or both, as approved by the Owner, and rebid the Project, or (D) suspend or 
abandon the Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost 
within the Fixed Limit of Construction Cost. 

The Project Consultant shall respond to information request (RFI's). 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration 
of the Construction Contract as set forth in the construction contract documents. 

The School Board ofBroward County, Florida 
Scope of Work 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

The Project Consultant and the Project Consultant's respective Sub- Consultants 
shall attend all key construction events as necessary to ascertain the progress of the 
Project and to determine in general if the Work is proceeding in accordance with the 
Contract Documents and report any defects or deficiencies in the work. A minimum 
of at least one site visit per week will be required by the Project Consultant. The Sub
Consultant will be required to visit the site at least once a week when their respective 
portion of the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants 
to regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for 
Payment and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's 
review shall not constitute review or approval of safety precautions or of 
construction means, methods, techniques, sequences or procedures. Project 
Consultant shall maintain a log of all submittals made and shall compare the 
submittals with Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with 
respect to substitutions, change orders, and other contract modifications shall be 
at the sole determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 

The School Board of Broward County, Florida 
Scope of Work 
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7.01 Warranty Administration 

7.01.01 For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 

The School Board ofBroward County, Florida 
Scope of Work 
March 8, 2018 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the lnformation and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/letter to: 

Office of Facilities and Construction 
The School Board of Broward County-, Florida 
2301 NW 26th Street 
Fort Lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Consultant's Invoice Format 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Basic Services 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311{754) 321~1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ $ $ 
Reimbursable $ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

$ 

$ 

$ 

$ 

$ 

$ 

% $ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
(Signature} 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

Consultant's Invoice Format 
Page 2 of 3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, FL 33311 (754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 

Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

{Signature} {Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

Signature) 

Consultant's rnvolce Format 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard Copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ElECTRONIC MEDIA 

1.0 General Information 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. {for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.I.S.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rd Avenue, Fort lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing offile names with the latest document publish dates 

4.2 All electronic media shall contain an attached [abel which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project fifes both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support fifes such as those fisted above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shalf be submitted as an 
enclosure or attachment to the transmittal fetter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 List of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

.. 
Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26'" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name of Project SBBC P .0. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAME OF VENDOR AlE Dir. Capita! Planning & Programming 

754 321-1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
00ther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professionat Services Required 
0Project Schedule 
0Professional Fees 
OPreviousATP's 

0Construction Documents 
owarranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Constntction Cost (FLCC) for this project as indicated below: 

IFLCC :by ATP 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NA11E OF 
ARCHIJTECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this A TP are defined in Articles 2.1 
through 2.8 of the PSA. 

Tile Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of a][ documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The Schoo! Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26•11 Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (M:andatory) 
Date Required Or Estimated Time Period 

ACTIVITY 

Phase I - Scope Validation 14 Calendar Day 

Phase I- Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase I- Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% CDs)- 30 Calendar Days 

Phase II- Plan Review-14 Calendar Days 

Phase III - 90% CDs Submittal- 30 Calendar Days 

Phase lli · 90% CDs Review- 21 Calendar Days 

Phase lll- I 00% COs Submittal- 30 Calendar Days 

Phase III- 100% CDs Review- 21 Calendar Days 

Phase lU · 100% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow·up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Start Finish 

Day l Day 14 

Day 15 Day44 

Day45 

Day 52 

Day82 

Day96 

Day 126 

Day 147 

Day 177 

Day 198 

Day 219 

Day 233 

Day 246 

Day 247 

Day 337 

Day 702 

Day 51 

Day81 

Day95 

Day 125 

Day 146 

Day 176 

Day 197 

Day 218 

Day 232 

Day 246 

Day246 

Day 336 

Day 701 

Day 1066 

I. Day I = One ( 1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of l 00% Construction Documents is when Building Department issues Letter of Intent to 
Penn it. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural/ 
Engineering Services from NAME OF VENDOR ARCHlTECT?ENGINEER dated 2017 
(Revised , 2017 and 2017) and the milestones shalt be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article2.2.5.8 ofthePSA. 

The School Board of Broward County, Florida 
Prof~ssional Servic~ Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project No. & 
Location No.: 

P.###### 
##### 

Professional Fees 
Project Title: GOB SCOPE NNviE 

avment or t 1ese servtces s a e ma e 1ll accor ance w1t 1 t e orovistons o t e Pro esswna 
Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Construction 

Signature: j. -I o,,., 1- Signature: 1 . 

Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: 1. I -1 Date' 1. Signature: 1. 

754 321-1500 

erv1ces Ag~eement. 

I Date I 

I Date l 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the terms and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25·12 MA) 
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Attachment 5 

Design and Professional Consulting Staff 
Prime Firm: CES Consultants, Inc. 

Tlme Florida professional 
Name Title Role Commitm6nt license Email Address 

Ranthus Fouch, PE Vice President I Project Manager I 20% PE #73422 rtOuchr@cesconsult.com 
Principal Engineer Princ:ipal in Charge 

Rudy M. Ortiz, PE, CEO QAIQC 40% PE #52515 mrtiz@cesconsult.com 
CGC 

Erik Alcantara, El Staff Engineer Structural Design 40% NIA ca lcanlara!akcsconsu lt.com 

Gustavo Silva, El Staff Engineer Construction & Materials 50% NIA gsilva@lcesconsult.com 
Testi1w 

Jose Caraballo, PE Director of Construction & Materials 40% P£#73064 icaraballoraJcesconsull.com 

Engineering Testim.! 
Jose Compres, PE Structural Structural Lean 40% PE #65557 jcomQres@cesconsult.com 

Engineering Inspection 
Ashraflqba\, El Civil Engineer Building Code 30% NIA aigbal@cesconsult.com 

Compliance and Plan 
Review 

Simon Sainsbury, PE Lean Electrical Electrical Design 30% PE #41185 ssainsburv@ccsconsulLcom 
Engineer 

David Hoot, PE Vice President Project Manager 30% PE #35970 dhooLI(tkesconsult.com 

Luis Cruz-Miranda, PE Senior Project QAJQCI Structural 40% PE #69995 lmiranda(l\cesconsult.com 
Manager Design 

Subconsultant: Savino Miller 

Time Florida professional 
Name Title Role Commitment license Email Address 

Barry Mitlcr, ASLA, Landscape Architect Design/Landscape 10% LA0000866 barrv@savinomillcr.com 
RA Architect 

John Sharon Associate PM/CAD 20% NIA johnCdisavinomilller.com 

XiaoyungDu Associate CAD 20% NIA .xiaovung@savinomi!Jer.com 

Subconsultant: Stoner & Associates, Inc. 

Time Florida professional 
Name Tille Role Commitment license Email Address 

James Stoner, PSM Surveyor Survey 5% PSM #LS4039 jim@lstonersurveyors.com 
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The School Board' of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: Various Locations 
Location No: Various Locations 
Project Title: SMART Program Renovations 
Facility Name: Various Facility 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENlNG OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fmgerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County. Florida 
Background Scrcc11ing of Cotnmctual Pc1-sonnel 
May 18, 2016 

Document 00455 
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sTATE oF Hodc\a . 
COUNTY OF '00 d 

O..QQ{ 
Before me, the undersigned authority, personally appeared 

I who, being by me first duly 
sworn, made the following statement: 

1. Contractor Name: CES Consultants Inc. 

Address: 
880 SW !45th Ave, Suite 106, Pembroke Pines FL, 33027 

2. My relationship to the Contractor 
named in (1) above is: President 

-i,(L-T;,c=,=,ec;Ja:.:t::lo'-n,-,"h.,-lp--,--u---o"h--as----,o""'Ic-e--p-ro---p---n'""'e,-to--,-, p"art,-,-n"e--,,-p'""re--,--;ld-,-e"n---t,--v7Ic"e
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this swam 
statement) 65-0792884 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
D The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY:~ DATE: 

NAME~ Bla e::rv TITLE: President 

State of: t \Oc ·,ct::L 
County of: B CO t )Q ("d 

Sworn to and subscribed before me, the undersigned authority, by 

P, I eWe . G'u ;I lo '\' 

Notarization 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

Notary Publicfosk::l'Ai9er 

The School Board orBrowanl County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Aff'lX Seal 
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School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://www.broward.k12.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



FO'm W•9 Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS • 

.,.Go to 

,i i 

M 3 Check appropriate box forfederal tax classincatiorlof the person whose name is entered on line 1. Check only one ofthe 
~ following seven boxes. 

c 
0 0 Individual/sole proprletor or 

single-member LlC 
D C Corporation 0 S Corporation 

i 

D Partnership D Trust/estate 

Exempt payee coda \of any) ___ _ 

0 Umiled liability company. Enter the tax classif<cation (C"C corporation, S=S corporation, P:Partnership) ._--,.-,-~ 
Note: Check the appropriate bo,.; in the line above for the tax classiHcation of the single-member owner. Do not check Exemption from FATCA reporting 

code (if any) 
· Ll.C illha LLC Is classified as a single·member LLC that Is disregarded from the owner unlass the owner of the LLC Is 
another lLC that is not disregarded from the owner lor U.S. federal two; purposes. Otherwise, a single-member LLC 
is disregarded from thl'l owner should check the appropriate bo)( for the tax classtiica!lon of Its owner. 

resident 
entities, it i 
TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

Under penalties of pe~ury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or lam waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that 1 am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCAcode(s) entered on this form Iii any) indicating that I am exempt from FATCA reporting is correct 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part U, later. 

Sign 
Here 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identiflcation number (JlN) which may be your social security number 
{SSN), individual taxpayer identification number (!TIN), adoption 
taxpayer identlfication number (A TIN), or employer identification number 
{EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 
• Form 1099-!NT (interest earned or paid) 

Cat. No. 10231X 

Date .. 

• Form 1 099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1099-S {proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party network transactions) 
o Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 
o Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person [Including a resident 
alien), to provide your correct TIN. 

If you do not retum Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9(Rev. 11-2017) 
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Note. lryou are a U.S. pereon and a requester gives you a form other than Form 
W-9 to request your TIN, you must usa the requester's form if it is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

• An individual who is a U.S. c~izefl or U.S. resident alien; 

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the Unl!ed States; 

• An estate (other than a foreign estate); or 

• A domestic trust {as defined In Regulations section 301.7701-7}. 

Special rules for partnerships. Partnerships that conduct a trade or business In 
the United States are generally required to pay a withholding tax. under section 
1446 on any foreign partners' share of effectlvely connected taxable Income from 
such business. Further, ifl Cllrtain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore,ifyou are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
Unl!ed States, provide Form w.g to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership Income. 

In the cases below, the following person must give Form w-g to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on ~s 
allocable share of net income from the partnership conducting a tra-da or business 
in the United States; 

•In the oase of a disregarded entityw~h a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a grantor trustwrth a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the- trust; and 

• In the case of a u.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. 11 you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Wl!hholding otT ax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certaln types of income. However, most tax treaties contain a provision known as 
a •saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue lor certain types of income even after the payee 
has otherwise be<::ome a U.S. resident alien for tax purposes. 

It you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to clalm an exemption from U.S. taxon certain types 
of income, you must attach a statement to Form w.g that specifies the following 
five items; 

1. The treaty country. Genarally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) In the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the eMmption from tax. 

5. Sufficient facts to justify the exemption from tax. under the tenns of the treaty 
article. 

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the Unrted States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April30, 
1g84) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident allen of the United States. A Chinese student 
who qualifies for this exception {under paragraph 2 of the first protoco~ and is 
relying on this exception to clalm an exemption from tax on his or her scholarship 
or fellowship income would anach to Form W·9 a statement that includes the 
Information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What Is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 2S% of such payments. This 
is called "backup wl!hholding." Payments that may be subject to backup 
withholding Include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup wrthholding. 

You will not be subject to backup withholding on payments you re<::eive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you rlloeive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part I! instructions on page 
3 for details), 
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3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax. return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup wl!hholding. See /Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
w-g for more information. 

Also see Special rules for parltlerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financiallnsmution to report all United States account holders that are specified 
Unl!ed States persons. Certain payees are exempt from FATCAreporting. See 
&emption from FA TCA reporting Wde on page 3 and the Instructions for the 
Requester of Form w-g for more Information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee lfyou are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes lor the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fall to furnish your correct TIN to a requester, you are 
subject to a penalty ot$50 tor each such failure unless your failure Is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. II you make a 
false statement with no reasonable basis that results in no ba~kup withholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certitications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. It the requester discloses or uses TINs In violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not reave this line blank. The 
name should match the name on your tax return. 

If this Form w.g is for a joint account, list first, and then circle, the name of the 
person oren~ty whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax. return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note.ITIN applicant: Entllryour individual name as lt was entered on your Form 
W-7 application, line Ia. This should also be the same as the name you entered on 
the Form 104011040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your Individual name as 
shown on your 1040/1040N1040EZ on line 1. You may enter your business, trade, 
or "doing business as" [DBA) name on line 2. 

c. Partnership, llC that is nota single-member LLC, C Corporation, or s 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S.Iederal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity." Sea Regulations section 301.7701·2(c)(2)Qii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax. return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded enttty tor U.S. federal tax. purposes has a single owner that Is a 
U.S. person, the U.S. owner's name is required to be provided on line t.lfthe 
direct owner of the entity is also a disregarded entity, enter the first owner that Is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form w.g. This is the case even if the foreign person has a U.S. TIN. 
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Line2 
If you have a business name, trade name, DBA name, or disregarded entity name. 
you may enter it on line 2. 

Line3 
Check the appropriate box In line 3 for the U.S. federal tax classification of the 
person whose name is enter&d on line 1. Check only one box in line 3. 

limited liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for u.s. federal tax purposes, check the "Limited Liability Company· 
box and enter "P" in the space provid&d.lf the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Limited Liability Company" b<.lx and in the 
space provided enter "C" for C corporation or "S" for S corperatlon. If it is a 
single-member LLC that is a disregarded entity, do not check the "Limited Liability 
Company" box: instead check the first box in line 3 "lndividuaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding andfor FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, lndfviduals (including sole proprietors) are not exempt from backup 
withholding. 

• Except as provid&cl below, corporations are exempt from backup withholding 
for certain payments, Including interest and dfvidends. 

• Corporations are not exempt from backup withholding for payments made In 
settlement of payment card or third party network transactions. 

• Corporatlons are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds pald to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099"MISC. 

The following codes Identify payees that are exempt from backup withholding. 
Enter the appropriate cede in the space in line 4. 

1-An organization exempt from tax under section SOt(a), any IRA, or a 
custodial account under section 403(b)(7) if the acccunt satisfies the requirements 
of section 401(0{2) 

2-The United States or any of its agencies orlnstrumentali~es 

3-A state, the Dis\lict of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of lts political sub<'livisions, agencies, or 
instrumentalitles 

5-A ccrporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commod[ty Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(.a) 

11-A financial institution 

12-A middleman known in the Investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described In section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment Is for ••. 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments ever $600 required to be 
reported and direct sales over $5,0001 

Payments made In settlement of 
payment card or third party networn 
transactions 

THEN the payment is e:o:.emptfor ••• 

All exempt payees except 
for7 

Exempt payees 1 throug<l 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales ot noncova.md securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 5l 

Exempt payees 1 through 4 

'See Form 1099-MISC, Miscellaneous Income, and its instructions. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt !rem backup w~hholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting oode. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the Un~&d States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting thls form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with "Not Applicable" (or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any individual 
retlrement plan as defined in section 7701(a}(37) 

B-The United States or any of its agencies or instrumentalities 

C-Astate, the District of Columbia. a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-A corporatlon the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section 
1.1472-1(cX1}~) 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described In Regulations section 1.1472·1(c}(1){ij 

F-A dealer in securities, commodities, or derivative financial instruments 
~ncluding notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 651 or an entlty 
registered at all times during the tax year under the Investment Company Act of 
1940 

1-A common trust fund as defined in section 564(a) 

J-A bank as defined in section 561 

K-A broker 

L-A trust exempt from tax under section 664 or described in sec! ion 4947{a)(1) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consu~ wrth the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or su~e number). This is where 
the requester cf this Form W"9 will mall your information returns. 

Line6 
Enter your city, stale, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. II you are a resident alien and you do not 
ha~e and are not eligible to get an SSN, your TIN is your IRS indlvidual ta><payer 
identlfication number (!TIN). Enter it in the social secur~y number box. If you do not 
ha~e an !TIN, see How to gel a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you useyourSSN. 

If you are a single-member LLC that is disregarded as an entity separate from lts 
owner (see Umited Uability Company (l..LC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN. lithe LLC 
Is classified as a corpora~on or partnership, enter the entity's EIN. 

Note. Seethe chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
lor an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-B00-772-1213. Use Form W-7, Application lor IRS lndfvidual Ta><payer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number {EIN) under Starting a Business. You can gel Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-600-TAX-FORM 
(1-800-829-3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Appli&d For" In the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally yo1.1 will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding en 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the wtthholding agent evttn if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown in Part I should sign 
{when required).ln the case of a disregarded entity, the person Identified on line 1 
must sign. Exempt payees, see f:xemptpayaa code earlier. 

Signature requirements. Complete the certification as indicated in Items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 19a4 
and broker accounts considered active during 1983. You must gtveyour 
correct TIN, but you do not have to sign the cerUfication. 

2.1nterest, dividend, broker, and barter exchange accounts opened after 
1003 and broker accounts considered Inactive during 1983. Yoll must sign the 
certification or backup withholding will apply.lfyou are subject to backup 
withholding and yoll are merely providing your correct TIN to the requestllr, you 
must cross out item 2 in the certifica~on before signing the form. 

3. Real estate transactions. You must sign the certificatton. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care seiVices ~ncluding payments to 
corporations), payments to a non employee forseiVices, payments made in 
settlement of payment card and third p;:~rty network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys {including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Covenfttll ESA, Archer MSA or HSAcontributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: 

1. Individual 
2. Two or more individuals ljoint 

account) 

3. Custodian account of a minor 
{Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

Give name and SSN of: 

The indtvidual 
The actual owner of the account or, 
if combined funds, the ffrst 
Individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

5. Sole proprietorship or disregarded The owner' 
entity owned by an individual 

6. Grantor trust filing under Optional The grantor" 
form 1 099 filing Method 1 {see 
Regulations sec~on 1.671-4(b){2){i} 
<N> 

For this type of account: Give name and ETN of:. 

7. Disregarded entity not owned by an The owner 
indtvidual 

8. A valid trust, estate, or pension trust Legal entity' 

9. Corporation or LLC electing The corporation 
corporate status on Form 8832 or 
form 2553 

10. Association, club, religious, The organization 
charitable, educational, or other tax-
exempt organization 

11. Partnership or multi-member UC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account w;tr, the Department of 
Agricu~ure in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receN"es agricultural 
pragram payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1 099 Filing Method 2 {see 
Regulations section 1.671-4{b)(2)m 
~)) 

The publlc llntity 

The trust 

' Ust first and clrde the name olthe perso~ wllosa numbe< you lllmlsll. If ooly ooo person on a 
jolot •~count has an SSN, that persoo's nEmlbe< must be lumlshed. 

1 Circle the minor's name and lumlsh the minor's SSN. 
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'You must sllow yo"' indMduat nama nr>d you may also ante< your busine<S or DBA name on 
t11e "Bllsiooss Mmeldioragarded entity" name ~ne. You may use either yout SSN or 8N ~~ yoo 
half<! one), hut thE> IRS encourages you to use your SSN. 

4
1J$t flrSt nr>d ci«:la thE> nama nflhe trust, estate, or penston trust. {Do not fumlsh t11e TIN ot the 
persoooJ fep<esentative or trustee unl.,. th<llagal <in!ity its<!!! I$ not dasig'lllled in !he account 
VHe.) Al$0 se<> Spec/8! rules for partnernh/ps"" page 2. 

'Note. Grnntcr also must p!'OVida a Form W-9 to tnJstee of trust. 

Note. If no name Is circled when more than one name is listed. the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs whlln someone uses your personal Information such as your 
name, SSN, or other identifying Information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

II your tax records are affected by Identity theft and you recelve a notice from 
the IRS, respond right away to the name and phone numbllr printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, quesHonable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908·4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Vlctims of ldenUty theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (fAS) 
assistance. You can reach TAS by calling theTAS toll-free case intake line at 
1-877-777-4778 or nvrroo 1·800·829·4059. 
Protect yourself from suspicious emails or phishing schemes. Phishing is the 
creation and use of emaH and websites designed to mimic legitimate business 
emails and webs~es. The most common act is sending an email to a userfaisely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surr(!ndering prlvate information that will be used for identity theft. 

The IRS does not Initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask ta>cpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other frnancial accounts. 

If you receive an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misustt of the IRS name, logo, 
or other IRS property to the Treasuoy Inspector General for Tax Administration 
(TlGTA) at 1-800-366-4484. You can forward suspicious em ails to the Federal 
Trade Commission at spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877 -lOTHEFT {1-877 -438-4338). 

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Codtt requires you to provide your correct 
TIN to PIJrsons Qncluding federal agencies) who are required to file Information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquis~ion or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information rtttums with the IRS, reporting thll above information. Routine uses 
of this Information include giving it to the Department of Justice for civil and 
criminalliUgation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions lor use in administering their laws. The 
information also may be dlsclosed to other Q(mntries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dN"idend, and certain other payments to 
a payee who does not give a llN to the p;:~yer. Certain penalties may also appty for 
providing false or fraudulllnt information. 
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c-es 
CONSUlTANTS 

The School Board of Broward County, Florida 

Professional Services Agreement 

ATIACHMENT 8 

Truth in NegotiationsCertification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

PROJECT NAME: SMART Program Renovations 

AMOUNT OF CONTRACT: $3,000,000 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME: SMART Program Renovations 

Are accurate, complete and current as of 

24, May 2018 

FIRM: CES Consultants, Inc. 

President: Blake Guillory . 

By~~· 

Reference: Florida Statutes 287.055 

'- $80 SW 145'" /w'" : ;,uite 106 i Pembroke Pines, FL 33027 i !l 305.459.240! i ',, cesconsult.corn 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:! GES Consultants Inc. 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits} to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit en!Jy is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from financial institution and that the origination of ACH transactions to my (our} account must comply with the 

.. I 

Name of Bank or Financial Institution: _,B,aocnc:kU"'n"it,e,d ______________ _ 

Branch/ State: Florida 

Routing No: 267090594 

Remittance Confinnation: 
(please select one) cesaccountinq@cesconsuttcom 

Federal Identification No. 
Vendor _.s,s-0,7'-'9"'28,8o_4 _________ _ 

TAXID# 
00 

Update Purchase Order Fax & Email Address 

Email 
00 

SS# 
D 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

~9~54~-0~13~4~3~M~---------------------------Dept __________ _ 

-'"'"sao;c;oc~"'uwniUiiDl!lQUil@10c"'es.,cownJ>Sllll!lluc;uowm ____________ Dept. -------

__,9,54.,·6u13,4"3o,53L... __________________________ Dept. ____ __ 

' Signature 

Authorized Signature 4 ../1 ~ f( (d-._ 
(Primary) and Business title: ~ ~ CES 

Authorized Signature 
(Joint) and Business title:'---------------------

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·0516 or fax# 754·321-0533 

For Use b DATA STRATEGY GROUP 

Date: 5/24/2018 

Date: _________ _ 

Vendor Account# __________ Date Entered ______ Initials: ___ _ 

The Schoo! Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME RFQ 17-141C Design Professional Services- Continuing Contract for Structural Engineering 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Posffion of Proposer's 
Employee 

SBBC DepartmenV School of 
Proposer's Employee 

1XJ I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Blake Guillory 
Name of Official 

The School Board of Broward County 

Revised 12/1/15 

CES Consultants Inc. 

Company Name 

880 SW 145th Ave. Suite 106 
Business Address 

Pembroke Pines FL, 33027 
City, State, Zip Code 
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ellis 
CONSUlTANTS, INC. 

Engineering 
& 

Design Services 

Construction 
Management 

Inspection 
Services 

Geotechnical & 
Materials Testing 

Services 

Debris Monitoring 
& 

Removal 

Construction 

14361 Commerce Way, 
Suite 103 

Miami Lakes, FL 33016 
Ph: 305.827..2220 
Fx: 305.827.1121 

www.eesconsullc:om 

July 12,2017 

Ms. Shari S. Francis, Purchasing Agent Ill 
Procurement & Warehousing Services Department 
The School Board of Broward County 

7720 West Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351-6704 

Attachment 11 

RE: Design Professional Services- Continuing Contract for Structural Engineering 
RFQ 17-141C 

Dear Ms. Francis, 

CES Consultants, Inc. (CES) is pleased to present this Proposal Letter for the subject RFQ. We 
offer experienced and qualified personnel to provide the SBBC with the requested 

professional Structural Engineering services for various improvement projects. 

CES is a SBBC certified Hispanic American MBE and as such is eligible for 100% 
Minority/Women Business Enterprise (M/WBE) participation. In addition, we have made the 
following M/WBE commitments for this RFQ: GCES Engineering Services providing 
Geotechnical Investigations- 0.5%; Radise International providing Construction & Materials 
Testing- 0.5%. 

CES has been providing quality professional engineering services to the SBBC since 2013 at 
over sixty (60) schools. CES appreciates the opportunity to have previously provided 

professional engineering services to the SBBC, and we look forward to supporting you again 
on new projects. 

Sincerely, 
CES CONSULTANTS, INC. 

Rudy M. Ortiz, PE, CGC 

Attachments 

• 
• 

Staff Rate Breakdown 

M/WBE certificates 

1 
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The School 8oaf<l of Bmward County, Florida 
July 12,2017 

Office of Facilities Construction 

2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Structural Engineering Rat€s (RFQ 17·141C) 

AtlBchment 11 

(754) 321-1500 

' Pagel of3 
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Name 

Staff Classification 

Savino & Miller Design Studio 
(ArchitecturcO..andscnoc Architecture) 

Testing/Geotechnical Engineering) 

Office of Facilities Construction 

2301 NW 26th St., Bldg 6 
Fort Lauderdale, Florida 33311 

The School Board or Browarrl County, Florida 
July 12,2017 Structural Engineering Rates {RFQ 17·141C) 

AUacllment11 

{754) 32H500 



Attachment 11 

This page intentionally left blank 

6 



~BROWARD 
V llfil County Pvbllc Schools 

' Company Name 

Office of Facllities Construction 
2301 NW 26th St., Bldg 6 

Fort lauderdale, Florida 33311 

GCES Engineering Sel-viccs. Inc. (Geotechnical 
Engineering) 

The Schoo\ Board of Broward County, Florida 
July 12, 2011 Structural Engineering Rates (RFQ 17-141C) 

Attachment 11 

(754) 321-1500 

' Page 3 of 3 
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Section B I I Required Response Form 

S1JPPUER DlVERSITY &OUTREACH PROGRA.\t: 
A D!VlSKY.'I OF 

J>ROCUREMENT k WARF.HOUSINC SERVICES 

CES Con5Uttllnts, lno. 

has n~ thoz"'l"lr<m<»t> f"'"«nlfludon..W.llohed by lh• S~ppl;cr Di•«>lly" 
(hnrud•Prosrom <>I lh< 5<.hool ll<>ord <>! Bn>W• r.l Count)' "" • 

(M"'l 

SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A D!VlSION OP .' 

PROCUREMENT&WAREHOUSINGSERVICES 

h.ulmellh<~-!or=lifi<ation..ublishodbyd>oSilppll<tD!-tyk 
Outneuh I't<lgDm <>I the S:hcollloard of. ll«>wllrd Coun!y u a 

111171%91~ 

BOARD 

SUPPUER DNERSITY & OUTREACH PROGRAM 
A O!V!SION OF 

PROCUREMENT & WAAEHOVSING SER\IlCES 

Radlse International, LC. 

113$ roo11hc ~Is lorcertlfocalion Uta~ bylhe Sllpplief 0~ & 

O.!tGild'l P<OQtam <1111<1 Scllool llo:otd of~'" Caunly as a 

ll!l0/!017 
£-bOlO 

Attachment 11 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
STRUCTURAL ENGINEERING SERVICES 

;J!J Au_j u.s} 
THIS AGREEMENT, made this,~"Cfay of..,Jut{in the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" 10SBBC" and/or 

"Board"), and: 

FLORIDA INTERNATIONAL CONSULTING ENGINEERS DESIGN, In~ 

Hereinafter, "Consultant,'' for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by al! parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Board oflh·owanl County, Florida 
Open Ended Stl·uctnral Engineering Scn·in•s Agreement 
Version 4/23/2018 

Page 1 of 26 



The term of this Open~ End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open~ End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one~ year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The Scbool Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Vcrsion4123/2018 

Page 2 of 26 
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ARTICLE 1 DEFINITIONS 

1.1 The Office of Facilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

L6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into 
a contract with the Owner to provide professional Structural Engineering services pursuant 
to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Vcr5ion 4/23/2018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board ofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Structural 
Engineering services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF llOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2- CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representaHons to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 

The School Board ofBroward County, Florida 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having J'urisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE3 SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 

The School Board ofBroward County, Florida 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4- THE QWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall con..<;ult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consullant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPrcconstruction: The Director of Preconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 !!ASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fcc"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his de..<;ignee, in writing. and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items prewapproved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursab les shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursablcs, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSULTANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment I -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7 - INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consuhant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

AR'[ICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim!fhree Million {$3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added tlmt increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9- GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply_ Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to tills Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($1 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for }udgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Arlicle 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump~sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth~in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub~Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditces reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub~Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amount<; payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall en~ure that public records that arc 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO TillS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

RequeiBell 
600 SE 3'• Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Prqject for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments arc made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 - Background Screening 
IRS Form W~9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.k12.fl. us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards- Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

hUp://www.broward.k12.fi.us/constructioncontracts/DOdocs.html 

• Specifications -Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

hUp://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered afler the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the laws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government~wide 
system for non~procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and nonwfinancial assistance and benefits 
under Federal programs and activities. Except as provided in 13 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and 1385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions, 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination -The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board of Broward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (fTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC' 

With a Copy to: 

With a Copy to: 

With a Copy to: 

To Consultant: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort L'luderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

FLORIDA INTERNATIONAL CONSULTING ENGINEERS DESIGN, Inc. 
100 E Linton Blvd suite 200A Delray Beach, FL 33483 
Attn: James Burphy, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shali constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement 
in Article 9.6.1, the provisions ofRFQ No.17-141C-Structural Engineering Services( the 
"RFQ") are hereby incorporated into this Agreement In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions 
of the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
saic[I!_iOje·crJ:';oQSultant has caused this Agreement to be executed by the undersigned and the seal of the 

//"pf?J.rc:t\:~?!i~~ti~,t,~et hereto on this day and year first above written. 
/,- . ' -- -~ :' _: ->-

o:-'." 

i? 
;.> 

" <-;- \ \ 
~" ~'- ~ .. ---

; ' > 'P~ESCHOOLBOARDOFBROWARDCOUNTY,FLORIDA 

Approved as to Form and Legal Content: 
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FOR PROJECT CONSULTANT 

urphy, President 
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FLORlDA INTERNATIONAL 
CONSULTING ENGINEERS DESIGN, Inc. 

Legal Name of Corporation 

Witness, ( 

) 

Project Consultant's Registration Number 
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ACKNOWI,EDGEMENT 

STATE OF FLORIDA 
COUNTY OF BROWARD 

BEFORE ME this S. ;b- day of _ _,ffi-'-"<A""''J'T-~ J_D\.% , appeared~ 'G <0') . and. 

~<"~\~c~,<Y'¢"-'~""--'B-"'~"""""~\~\ _________ personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

e:>&· WITNESS my hand and official sen! in the County and State last official this __ _c,u.::___day of 

--'-'-01.!.'"" ___ , 20 1'6_ 

tate of Florida 

My Conunission Expires: \ [ d.<;r-\M 

Notary's Commission No. 

The School Board ofBroward County, Florida 
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Notary Public Sttte of Floricta 
Michele Shaw 
My Commisston GG 178843 
Elcpires 01128/2022 
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Attachment 1 
The School Board of Broward County, Florida 

Office of_Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 

Sco eofWork 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessruy to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those 
activities or services, which may be requested by the Owner. 

2.1 Basic Services 

.. 

• Design of stnlctures, complete, partial, additions and renovations. 
• Provide design drawings to implement the design 
• Provide recommendations of systems to be used 
• Provide structural specifications for design 
• Submit progress documents for Owner as required 

Evaluate existing structures 
• Prepare cost estimates for design 

Prepare cost estimates for construction 
Consult with the Owner's other consultants. 

• Coordinate design with other disciplines as required. 
• Make site inspections, prepare and submit inspection reports 
• Review shop drawings and submittals 
• Review structural designs and plans submitted by other consultants at 

various phases of design completion as assigned by the Owner 
• Prepare review comment reports using the Owner's forms, and submit on each 

review. 
• Attend as requested conferences to discuss the plan reviews with the 

consultants and the Owner's staff. 
Provide structural design information and designs to the Owner's staff on in
house design projects, as requested. 

• Provide inspections of distressed facility elements as assigned by the Owner, 
providing reports, recommendations, analysis, cost estimates and drawings as 
appropriate. 

• Provide emergency assistance in the event of natural or man made disasters to 
alleviate dangers and make recommendations for attenuation of the problems. 

• Provide review of proposed school site information and advice to the Owner as 
to the structural implications of alternate sites 
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2.1.1 

2.1.2 

2.1.3 

2.1.4 

3.1 

3.1.1 

3.1.2 

3.1.3 

The Project Consultant agrees to: (A) Provide complete professional Engineering, 
and/ or other professional services and all necessary personnel, equipment and 
materials to perform services; (B) Complete those design 
services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior 
notice and written approval of the Owner. Provide other additional basic services 
as provided for within respective ATP's issued under the Agreement for 
Continuing Contract with Structural Engineer. 

The Project Consultant's services shall conform to Owner's requirements, 
including but not limited to, Owner's Design and Materials Standards, Design 
Criteria, Educational Specifications, and comply with the latest codes, 
statutes and requirements having jurisdiction over the project. 

The Project Consultant shall keep Owner informed of any proposed changes 
in requirements or in construction materials, systems or equipment as 
drawings and specifications are developed. Proposed changes must be 
reviewed in writing by Owner prior to incorporation into the design or 
construction documents. 

The Project Consultant shall cooperate with Owner by participating in, 
reviewing and commenting on Constructability and Value Engineering studies 
performed by Owner. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall 
implement same, including providing revised drawings and specifications or 
other documents, as a part of Basic Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shall confer with representatives of the Owner to verify 
and confirm the Program {as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and 
inspect the site to determine if existing conditions conform to those portrayed 
on information as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or 
reports to confmn and record the condition of the existing site and building 
elements and systems. 

(B) Site investigations and inspections and access to concealed areas should be 
non-destructive except where destructive investigations, tests or means of 
access are authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, 
schedule or budget is not achievable, the Project Consultant shall immediately 
upon discovety notify the Owner in writing as to the reasons one or all of them 
are unreasonable or not achievable. 

3.1.4 The consultant shall review with Owner alternative approaches to design 
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3.1.5 

3.1.6 

3.1.7 

3.1.8 

3.1.9 

3.1.10 

3.1.11 

and construction of the project; site use and improvements; selections of 
materials, building systems and equipment; potential construction methods 
and methods of project delivery; and, if requested, shall make a 
recommendation among such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by 
Owner. Such schedule shall show activities including but not limited to Project 
Consultant efforts and Owner reviews and approvals required to complete 
services. As a condition of payment, Project Consultant will submit with each 
invoice a copy of the approved schedule showing progress (indicated by 
percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to 
Owner for review and approval an estimate of probable construction cost for 
the project. 

Design and construction document submittals shall be issued in accordance 
with the SBBC Design Services Document Submittal Checklist found at: 
http:/ jwww.broward.k12.fl.usjfacilities_constructionjDesign_Standards/Sub 
mittalDocuments.asp 

The Project Consultant shall coordinate with the Owner to determine the 
municipal, county and other jurisdictional agencies required for the Project 
and, through the Owner, make applications for site plan and other reviews as 
appropriate. The Project Consultant shall attend and provide representation 
at all review meetings, workshops, hearings and Commission/ Council 
meetings concerning the projects as conducted by any and all other agencies 
having jurisdiction and file the required documents for approval. (including 
Broward County and municipalities and their departments, the South Florida 
Water Management District, and other state, local, or federal agencies and 
obtain certifications of "permit approval" by reviewing authorities prior to the 
commencement of and early enough to ensure that the eventual contractor is 
not delayed by outside permit processing. The Project Consultant shall provide 
the original documents or reproducible copies as may be required for 
submittal to any and all governmental authorities. 

Consultant shall provide a letter indicating, after coordination with the 
Facilities and Construction Management Department's Environmental 
Section, the extent of any known or suspected asbestos containing materials 
or other potentially hazardous materials which might require mitigation by 
the Owner prior to or during construction of the Project. Establish and confirm 
responsibility for removing the asbestos or other hazardous materials in the 
design documents and coordinate with schedules, Statement of Probable 
Construction Cost and other documentation. 

Provide, as applicable, colorboards to review the project's color selections for 
all finish materials with the Owner. 

Provide as applicable to type of project, updated Florida Energy Efficiency Code 
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for Building Construction (FEEC} compliance forms. Submit three {3) copies 
signed and sealed by a State of Florida registered design professional. 

3.1.12 Provide specifications applicable and as required by the phase submitted and 
in conformance to Design Criteria, Design and Material Standards, and all 
applicable codes of jurisdiction. Specification sections shall be organized to 
follow the latest Construction Specification Institute's (CSI} Master Format. 

3.1.13 The Project Consultant shall make all changes to the documents as required by 
the Owner's review of the documents and resolve all questions of 
constructability, code compliance, compliance with Owner standards, or other 
issues raised by the Owner during its review of the documents. 

4.1 Construction Documents Phase 111100%- Permit Review: 

4.1.1 Upon completion of the 100% Construction Documents, the Project Consultant 
shall submit to the Owner five (5) copies of Signed and Sealed Drawings, 
Specifications, reports, programs, final Statement of Probable Construction Cost 
and other such documents as reasonably required by Owner. The 100% 
construction documents shall conform to SREF and FLORIDA BUILDING CODE 
requirements, and all mandatory requirements cited by designated plan 
reviewer from previous reviews. 

4.1.2 All documents for this phase shall be provided in both hard copy and in 
electronic media. Electronic submittals shall be per SBBC "Electronic Media 
Submittal Requirements" The Owner will approve Phase III documents for 
submission to the SBBC Building Department for permit review and approval. 

4.1.3 General Requirements: 

(A) Record Set: The permitted set of documents is the official record set and 
shall be the bid documents. 

{B) Signed and Sealed/Statements of Compliance: Only complete documents, 
properly signed and sealed by the Project Consultant and respective Sub
Consultants, will be accepted for review; in addition, these documents shall 
contain a statement of compliance by the Engineer of Record that to the best 
of my knowledge these drawings and the project manual are complete, and 
comply with the State Requirements for Educational Facilities". 

(C) When requested by the Owner, signed and sealed engineering calculations 
for mechanical, electrical, and structural systems shall be submitted 
separately from drawings and the project manual. 

(D) Changes to the contract documents may be made by addenda or 
resubmittal of documents graphically indicating the changes. Addenda shall 
be signed and sealed by the design professionals and submitted to the 
Owner in duplicate as they occur during the bidding process. Documents 
resubmitted shall bear the appropriate signatures and seals. 

{E) Provide if applicable to a project, a threshold building inspection plan, 
prepared by the Project Consultant, and the name of a certified threshold 
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4.1.4 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

5.1.6 

5.1.7 

5.1.8 

5.1.9 

6.1 

6.1.1 

building inspector, as set forth in Section 553. 79(5), F.S. shall be submitted to the 
Owner for review and approval with Phase III 100% permit documents. 

The Owner's review and approval of the drawings, specifications, calculations and 
other construction documents shall not relieve the Project Consultant of any 
responsibility for their accuracy, adequacy and completeness. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to theOwner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval 
and if dimensional changes or extensive graphic changes are required the drawing 
sheets shall be revised and issued as addendum drawings as directed by Owner. 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualifications of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction 
Cost the Owner will either: (A) approve the increase in Project cost and award a 
contract or, (B) reject all bids and rebid the Project within a reasonable time with no 
change in the Project, (C) direct the Project Consultant to revise the Project scope or 
quality, or both, as approved by the Owner, and rebid the Project, or (D) suspend or 
abandon the Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost 
within the Fixed Limit of Construction Cost. 

The Project Consultant shall respond to information request (RFI's). 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration 
of the Construction Contract as set fort4 in the construction contract documents. 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

The Project Consultant and the Project Consultant's respective Sub- Consultants 
shall attend all key construction events as necessary to ascertain the progress of the 
Project and to determine in general if the Work is proceeding in accordance v.Jith the 
Contract Documents and report any defects or deficiencies in the work. A minimum 
of at least one site visit per week will be required by the Project Consultant. The Sub
Consultant will be required to visit the site at least once a week when their respective 
portion of the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants 
to regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for 
Payment and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's 
review shall not constitute review or approval of safety precautions or of 
construction means, methods, techniques, sequences or procedures. Project 
Consultant shall maintain a log of all submittals made and shall compare the 
submittals with Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with 
respect to substitutions, change orders, and other contract modifications shall be 
at the sole determination of the Owner. 

The Project Consultant shall within sixty (60) days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 
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7.01 Warranty Administration 

7.01.01 For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Fforida 
2301 NW 26th Street 
Fort lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Numberfor ATP Number (example: Invoice No. 01 for ATP No. 01}. 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning ofthe project.} 
D. Name of Facility (and Facility Number}. 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment ofthe following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 

C. Copy of signature page {page 3 of 3) of the Design Professional's Authorization to Proceed. 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, Fl33311(754) 321-1500 

Date: 

Facility Name: Invoice No: 

SBBC PO No. 

ATP No. 

Invoice From: 
Project Manager 

INVOICE TOTALS: 

PSA Attachment 2 

:_ :!ium·m,a_i)i-_::::--_><; ----- ,,_-. -·-·- '~<--,·:;,_-;;-·/:.t6rtent fe:E{', :·.-·>:t-::::;{P,~e-yi_O_li'"Sr_Y:aM_e-a<.-' :-::'->l11_is-·inV_Oice·;:>>·- - - <.------;;:: BaJa(idt:.-"-_ -->·--- 'i --- -·:.:-. -j 

Basic Services $ $ $ $ 
Reimbursable $ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 
·-p- __ ,_-,__.-
;:- ._e_nod.'>:--;··· . __ 

'' 'I 
·p_r~_vro~asw -~iJ_i~:d _;<·;·:<':'<:<·:-· :.:;-·::··--:-/:-f<:_,_·;·: ->:Y·:_;: Thrs-: th~O(ce <- _aa-Ja_n_¢€''>---' '' , '"//ic,j 

-F. tom to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Total Previously Billed: $ 
Total Amount This Invoice: ''"'' '' ?> 
Total Balance: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: {Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
Revised 12/1/15 

$ % 

$ % 

$ % 

$ % 

$ % 

$ % ,,,,,,, 
$ 

~ 

Recommended By: 
Name: Title: Date: 
(Signature) 

$ 

$ 

$ 

$ 

$ 

$ 

% 

% 

% 

% 

% 

% 

,,~ 
,,,,,,,,',,[,,',! 

$ 

Approved By: 
Name: Title: Date: 

{Signature) 

/! 

Consultant's Invoice Format 
Pagel of3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, FL 33311 {754) 321·1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 

Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

{Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

{Signature) 

Consultant's Invoice Format 

Page3 of3 
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PSA Attaehment 3 

Electronic Media Requirements 

All Work product for all projects,•requires hard copies, electronic copies {PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 General Information. 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted document~ shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 

2.2 

Word Processing 
2.1.1 Provide word processing fifes in Microsoft Word for Windows compatible file formats 

incfuding·an information necessary for remote printing. 

Spreadsheets '-· 

2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible fife formats including all 
information necessary for remote printi.ng. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a•set shall be the same size unless pre*approved otherwis€. {for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.I.S.H.) documents 

3.3.1.1 The F.I.S.H.Iaye,ring scheme is not available on-line. It can be requested through: 
\. 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 

600 SE 3'd Avenue, Fort Lauderdale, FL 33312 754~321-1932 

3.3.3 Provide a separate list of.all layers which do not conform to the standard AlA CAD Layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date' 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electroniC media shall contain an attached label which shall identify 4.1;1, 4.1.2, and 4.1.3. 

4.3 Document clean·up 

'--

4.3.1 Before a CADD file is placed on the deliv.ery electronic digital media, the following procedures. 
shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot fil~·s, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation fnforma~ion shall be submitted as an. 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittaL 

4.4.1 Documentation of the plot files for each drawing which ~ill be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and mod~l of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 Ust of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals of final site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name ofProject SBBC P .0. No.: 

Line No.: 
NAME OS SCHOOL Project Manager. 

NAME OF VENDOR AlE Dir. Capital Planning & Programming 

754 321-1500 

.. 
Under the proviSions of your contract for professtonal serviCes, you are hereby authonzed to proceed wtth the 
following services for the project referenced above, 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Original FLCC Current Cost Estimate Revised FLCC bv A TP 
$########## $########## $########## 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment I. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
of the PSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office ofFacilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY 
Phase I- Scope Validation 14 Calendar Day 

Phase [-Schematic Design Submittal (30% CDs)- 30 Calendar Days 
Phase I -Plan Review- 7 Calendar Days 

Phase II- Design Development Submittal (60% CDs)- 30 Calendar Days 

Phase II~ Plan Review-14 Calendar Days 

Phase III ~ 90% CDs Submittal- 30 Calendar Days 

Phase III- 90% COs Review- 21 Calendar Days 

Phase III- 100% CDs Submittal- 30 Calendar Days 

Phase Ill- 100% COs Review -21 Calendar Days 

Phase lll- l 00% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & A ward- 90 Calendar Days 

Construction Tit rough Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval of GMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Start Finish 

Day l Day 14 

Day IS Day 44 
Day45 Day 51 

Day 52 Day81 
Day 82 Day95 
Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day218 

Day 219 Day232 

Day 233 Day 246 

Day 246 Day 246 

Day 247 Day 336 
Day 337 Day 701 

Day 702 Day 1066 

1. Day I =One (l) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter oflntent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAL\1E OF VENDOR ARCIDTECT?ENGlNEER dated 2017 
(Revised 2017 and 20 17) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

Tile School Board of Broward County, Florida 
Professional Service Agreement 
(07-25·12MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project No. & 
Location No.: 

P.###### 
##### 

Purpose 

Professional Fees 
Project Title: GOB SCOPE NAME 

p r. tl I II b ·ayment Of ICSC SCrYJCCS S 1a d . d "th th e rna em accor ance WI e prOVJS!OOS 0 fth p f, ' ro ess10na 

Approved By Consultant Certified By SBBC 

Name: Name: ShelleyN. Meloni 

Title: Title: Director, Pre-Construction 

Signature: I I Date: 1. Signature: 1 . 

Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: 1- I -I Dot" I Signature: 1 . 

IS 

754 321~1500 

A erv1ces 1-\_greemen . 

.1 D•te 1. 

.1 Date I 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the tenns and conditions of that 
agreement. 

The School Board ofBrov;ard County, Florida 
Professional Service Agreement 
(07-25-12MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: \oc\6c-.. \ 'n~f"~ c "'~ ~Yif<:-f'"'S De.'::,"' \n:. . 
Time Florida professional 

Name Title Role Commitment license Email Address 

-7. ().. ? .\ ·' ~""'<'f"'' ~'if' I ~- OE. "'\\St> .~..~ \ < \ \~._c~\ I:X'<\\'(1UF . ' 
~- .\c\or.\' . ~ --;: /<; \1, .. , .-\\orl• '"""' ?C. '-\"''-'.,_I . e~,-=~* < ' ' 

. c. ,. Se>A\.aC" .::.e . .,-..~\:",.,.,\ """ 9E. r .r."lt.~ QQ \ ' 
' -~~12: S\x\x .Y· - -~ 

' '·" c_\..,\\f -:" c.,'"'-,._~L " J. '-"''1 0 NIA. <.~c de?. " . 
._) J ~ ~ 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Emall Address 



This page intentionally left blank 



The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321·0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: ~I<Q \\-\~\c_ 
Location No:'VC>.C-i...o..>:::> 
Project Title: \;\·cl;;('s~;;,e;nc..-' Se<..:.._<-cs ~ ~c"""'..-.,.,'""''1 C'"'~"-'-~ ~ S\<-·uc...Vc..\ t.'f\'5-V'<c.-r'>f"") 
Facili Name: '.1 " , 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to corriply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact Vlith students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Sectior 
1012.465, Florida Statutes in addition to any other indemnification obligations that may b 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the law1=o 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

Document 00455 
Page 1 of3 



STATE OF r \ rx~e\o. 
COUNTY OF 

\?c0m 0e ocX> 
Before me, the undersigned authority, personally appeared 

sworn, made the following statemen . 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

who, being by me first duly 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 

statement) _'-\--"'\.o'-"~,":f,__"""'''-''-'-'--'"1'-'CQ"""'-\'--------------

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PII<)CEED. 
~ The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

::~~Q$:~ TITLE: 

DATE: 

Notarization State of: ~ . \ 
County of: ~:c.§:! &c\1 \a 

Swom to and subscribed before me, the undersigned authority, by 

who is :Q_~$.O_nallyJmown to me or did 
produce: 
an identification and who did take an oath. 

The Schoo! Board of Broward County, F1orida 
Background Screening of Contractual Personnel 
May 18,2016 

Document 00455 
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School Board ofBroward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://www.broward.kl2.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page J ofJ 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



F~ W-9 
{Rev. December2014) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

;, 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

Under penalties of I certify that 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) 1 am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that! am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code{s) entered on this form (If any} indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct llN. See the 
instructions on page 3. 

Sign 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments. Information about developments affecting Form W·9 (such 
as legislation enacted afler we release it) is at www.irs.gov/fw9. 

Purpose of Form 
An individual or entity (form W-9 requester) who Is required to file an information 
return with tho IRS must obtain your correct taxpayer !dentlfication number (TIN) 
which may be your social security number (SSN), individual taxpayer Identification 
number OTIN), adoption taxpayer identificat!on number (A TIN), or employer 
Identification number (EIN), to report on an information return the amount paid to 
you. or other amount reportable on an lnformatior< return. Examples of information 
returns Include, but are not limited to, the following: 

• Form 1099·1NT {interest earned or pakl) 

• Form 1099-DIV (dividends, including those from stocks or mutual funds) 

• Form 1099-MISC (various types of income, prizes, awards. or gross proceeds) 

• Form 1 099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form t 099-S (proceeds from real estate transactions) 

• Form 1 099-K (merchant card and third party network transactions) 

• Form tOSS (home mortgage Interest), 1098·E (student loan interest}, 1098-T 
(tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A(acqulsition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person Qncluding a resident allen), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to bllckup withholding. See What is backup withholding? on page 2. 

By signing tha filled·out form, you: 

1. Certify that the TIN you are giving Is correct (or you are waiting fora number 
to be issued), 

2. Certify that you are not subject to backup withholding, or 
3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 

applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership Income from a U.S. trade or business fs not subject to the 
withholding tax on foreign partners' share of effecllvety connected Income, and 

4. Certify that FATCAcode{s) entered on this form Of any) Indicating that you are 
exempt from the FATCAreporting, is correct. See \o'lhal is FATCA reporling? on 
page 2 for further Information. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



FormW-9{flev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester's form if it is substantially 
simllar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special 1\Jies for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax un-der section 
1446 on any foreign partners' share of effectively connected taxable Income from 
such business. Further, in certain cases where a Form w-g has not been received, 
the rules under secUon 1445 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that Is a partner in a partnership conducting a trade or business in the 
United States, provide Form w.g to the partnership to establish yol.lr U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form w-g to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net incoma from the partnership conducting a trade or business 
In the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the- trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as aU$. person, do not use Form w-g_fnstead, use 
the appropriate Form W-8 or Form 8253 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities), 

Nonresident allen who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certaln types of income. However, most tax treaties contaln a provision known as 
a "saving clause.~ Exceptions specified In the savlng clause may p91mit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident allen who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form w.g that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the Income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and lts exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the U.S.-chlna Income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the Un~ed States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April30, 
1g84) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident allen of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocoQ and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Farm W-9 a statement that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding.~ Payments that may be subject to backup 
withholding include interest, tax-exempt Interest, dillidends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, a11d certain 
payments !tom fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable Interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instwctions on page 
3 for details), 
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3. The iRS tells the requester that you furnished an inoorrectTJN, 

4, The IRS tells you that you are subject to backup withholding because you did 
not report all your Interest and dWfdends on your tax return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable Interest and dividend accounts opened 
after 1g83 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9for more information. 

Also see Special rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United St:ltes account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemplion from FA TCA reporting code on page 3 and the Instructions lor the 
Requester of Form W-9 for more Information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receivlng 
reportable payments in the future from this person. For example, you may need to 
provide updated Information if you are a C oorporaUon that elects to be an S 
corporation, or if you no longer are tax exempt. fn add~ion, you must furnish a new 
Form w.g if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. lfyou faH to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information wllh respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsllytng Information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in vlolation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form w.g;s for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form w-g. 

a. Individual. Generally, enter the name shown on your tax return. !fyou have 
changed your last name without informing the Social Security Administration {SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note,ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line Ia. This should also be the same as the nama yet! entered on 
the Form 1040!!040AI1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your Individual name as 
shown on your 1040/1040AI1040EZ on line 1. You may enter your business, trade, 
or ~doing business as" {DBA) name on line 2. 

c. Partnership, LLC that Is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or OSA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documenls on line 1. This name should malch the name shown on the charterer 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity, For U.S. federal lax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity." See Regulations section 301.770t-2(c)(2){iiij. Enter the owner's name on 
Tina 1. The nama of the entity entered on line 1 should never be a disregarded 
entity. The name on lina 1 should ba tha name shown on the income lax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on fine 1.1tthe 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." It the owner of the disregarded 
entity is a foreign person. the owner must complete an appropriate Form W-6 
instead of a Form W-9. This is the case even lithe foreign person has a u.s. TIN. 
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Line2 
If you have a business name, trade name, DBA name, or disregarded entlty name, 
you may enter it on line 2. 

Une3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered en line 1. Check only one box in line 3. 

Umited Uability Company (LLC).If the name on line 11s an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter "P" in the space provided. If the LLC has fiiE!d Form 8832 or2553 to 
be taxed as a corporation, check the "Limited Liability Company" box and in the 
space provided enter "C" for C corporation. or "S" for S corporation. If it is a 
single-member LLC that is a disregarded entity, do not check the "Limited Liability 
Company" box: instead check the first box In line 3 "Individual/sole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals ~ncluding sole proprietors) are not exempt from backup 
withholding. 

• E;<cept as provided below, corporations are exempt from backup withholding 
for certain payments, Including interest and dtvidends. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party networn transaotions. 

• Corporations are not exempt from backup withholding with respect to attorneys' 
f~sor gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt wfth respect to payments reportable on Form 
1Qgg~MISC. 

The following codes Identify payees that are exempt from backup withholding. 
Enter the appropriate coda in the space in line 4. 

1-An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under secljon 403(b)(7) it the account satislies the requirements 
of section 401(!)(2) 

2-The UnTied States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a u.s. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate Investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1g40 

10-Acommon trust fund operated by a bank under section 584(a) 

11-A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4g47 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for._. 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,0001 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exemptfor ••• 

Nl exempt payees except 
for7 

8<empt payees 1 through 4 and 6 
through 11 and all c corporations. s 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 52 

8\empt payees 1 through 4 

1 See Fonn 10Sg·MISC, Miscellaneous Income, and ~s Instructions. 
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"However, the following payments made to a corporation and reportable on Form 
10SS-MISC am not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable un.der 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintainE!d outside of the United States by 
certain foreign financial Institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this fonn ifycu are uncertain if the financial 
instituUon Is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Fonn W-9 with "Not Applicable~ (or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any Individual 
retirement plan as defined In section 7701{3)(37} 

B-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section 
1.1472-1{c)(1)~) 

E-A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472+ 1 (c)(1M 

F-Adealer in securities, commod~ies, or derivative financial instruments 
(including notional principal contracts, futures, foiWards, and options) !halls 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulatE!d investment company as defined in section 851 or an entity 
registered at all limes during the tax year under the Investment Company Act of 
1940 

1-A common trust fund as defined in secHon 584{a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a sectfon 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code andforexempt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mall your Information returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number {TIN) 
Enter your TIN In the appropriate box. If you are a residl!nt alilln and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you am a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you useyourSSN. 

If you are a single-member LLC that Is disregarded as an entity separate from ~s 
owner (see Limiled Liability Company (l.l.C} on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not enter the disregardE!d entity's EIN. If the LLC 
Is classified as a corporation or partnership, enter the entity's EIN. 

Note. s~ the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or gel this form online at www.ss01.gov. You may also get this form by 
calling 1-B00-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Fonn SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing tha IRS webs~e at www.irs.govfbusinesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Fonns W-7 and 
SS-4 from the IRS by visitlngtRS.gov or by calling 1-800-TAX-FORM 
(1-800·829-3676). 

If you are asked to complete Form w.g but do not have a TIN, apply for a TIN 
and write "Applied For" In the space for the TIN, sign and date the fonn, and gtve it 
to the requester. For interest and dfvidend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and gFve it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied Fer" means that you have already applied for a TIN or that 
you intend to apply for one soon. 

Caution: A disroglllded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by thewilhholdlng agent even if 
items 1, 4, or 5 below Indicate otheiWise. 

For a joint account, only the person whose TIN is shown in Part 1 should sign 
(when required}. In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exemp!p;lj'e(!Code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1.1nterest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correc!TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter (!)(Change accounts opened after 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments• include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys ~ncluding payments to corporations). 

5. Mortgage Interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tul!Jon program payments (under 
section 529), IRA, CoverdalE ESA. Archer MSA or HSA conlributi ons or 
distributions, and pension distributions. You must give your correct TiN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: 

1.1ndividual 
2. Two or more individuals ijoint 

account) 

3. Cuslodian account of a minor 
(Un;form Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that fs 
not a legal or valid trust under 
state law 

Give name and SSN of: 

The Individual 
The actual owner of the account or. 
if combined funds, the first 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

5. Sole proprietorship or disregarded The owner' 
entity owned by an Individual 

6. Grantor trust filing under Optional The grantor• 
Form 109g Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i) 
~)) 

For this type of account Give name and EIN of: 

7. Disregarded entity not owned by an The owner 
Individual 

8. A valid trust, estate, or pension trust Legal entity' 

g, Corporation or LLC elecUng The corporation 
corporate status on Fonn 8832 or 
Form2553 

10. Association, club, religious, The organi<'2tion 
charitable, educational, or other tax-
exempt organization 

11. Partnership or multi·member LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Fonn 
1041 Filing Method or !he Optional 
Fonn 1099 Filing Method 2 (see 
Regulations section 1.671-4(b){2)(i) 
(B)) 

The public entity 

Tht>trust 

' Ust flrnt and eirole 111e name of IM parson whosa number you furnish. H only one peroor1on a 
joinU•ccount has an SSN, that person'~ number mu»t bo furnished. 

'Circle the minor's rwtle and furnish 111e minor's SSN. 
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'You must show your individual name and you may also e11teryour business"' DBAJW'I'I<! oo 
!he "Business name/disregarded entit)"' Mme line. YOil may usa elth&ryour SSN or SN (•f yOIJ 
haoe ooe), but the IRS encoura!}I'S you to usa your SSN. 

'Lr.t fi...t and circle the name of the trust. e51ate, or pension trust (Do not lumlsh Ill<> TIN of the 
personal representative or lnlst"" unless the legal e11t;ty Itself Is not daslgnated fnll1e account 
title.) Also""" Special ruiBs for partnerships oo p;>ga 2. 

"Note. Grantor also mt:St !"OVId<! a Fonn W-9 to trust"" of trusl 

Note. If no name is circled when mort~ than one name is llsted, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal Information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud orolher crimes. An identity thief may use your SSN to get a job or may file a 
tax return using yourSSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-SOB-4490 or submit 
Form 14039. 

For more Information. see Publication 4535, Identity Theft Preventlon and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a syslem 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling theTAS toll-free case intake tine at 
1-877-777-4778 orTrYITDD 1-800-829-4059. 

Protect yourself from suspicious emai!s or ph!shlng schemes. Phlshing is the 
creation and use of email and websttes designed to mimic leg ttl mate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering privalo informaUon that will be used for iden~ty theft. 

The IRS does not initiale contacts with taxpayers via em ails. Also, the IRS does 
not request personal detailed Information through email or ask taxpayers lor the 
PIN numbers, passwords, or similar secret access informa~on for their credit card, 
bank, or other financial accounts. 

If you receWe an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS nama, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
{TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at; spam@uce.gov or contact them at www.ftc.gov/idlhaft or 
1~877 ·IDTHEFT {H77-43B-4338). 

Visit tRS.govto learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons {including federal agencies) who are required to frle information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you: mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the fonn to 
file infonnation returns with the IRS, reporting the above information. Routine uses 
of this information Include giving it to the Department of Justice for civil and 
criminalliUgation and to cities, states, the District of COlumbia, and U.S. 
commonwealths and possessions for use in administering their laws. Tho 
informalion also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable Interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 
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The School Board of Broward County, Florida 

Professional Se!Vices Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

~'('0.'1'\f'\ ?c~--cG..""' ~'<"<:>'-Je,...._"Y\ c:sr\'::::. 
PROJECT NAME (S) \'r~ss,~ =xi-i,cc"- ~~..;"'") ~~\ (-,< ~,c..\ C"'j'""'u'~ 

Are accurate, complete and current as of 

(Day), 

~ 
(Month) 

\"("o_j 
(Year) 

d-O\'is 

Reference: Florida Statutes 287.055 

FIRM: fl""'&. \~ '""'"'~ c.,..,~~":) C:"'~'""~"' 
0.::::~;.\(j"fi! \~. 

PRESIDENT: ';Sc-"""'"' '0'-><~y 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: I s= \C C Qs"'':P 
Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits {credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or 1 institution and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial Institution: c\J,~l>tr:..\'-'\""'"---'Ew:c:c.>e<-,C':s''f'------------

Branch/ State: 

Routing No: ov?;.\o-'1.5\3 

Remittance Confirmation: Fax E~ (please select one) ''Y\'<:5~-&,ce ~\ ')'(), co '(Y\ 0 

Federal Identification No. TA~ SS# 
Vendor L\ ~Q -'"{ Ac "\ 00 1 0 

-- --- ------- - --UpdatePurchase()rder-Fax-&-EmaiiAddress- - - - -- -- -

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

-.:S;L.C'I'--~Tl=-'-'6=-cc"<:c"'Oc':O"":>~-,_ __________ Depl. _____ _ 

cmw:<~es"-'e_&,."-'· .cc&c"'c-'\"-e"'S""\-';""'"--"<-o'-'-'""''-'-------- Dept. _____ _ 

__::;l::;._oo_;_\ -=--;;r\"'--''-''lsc--:_:"'"'=v,.,.__:C\c_ _________ Dept. ____ _ 

Signature • 

Authorized Signature \i\: ·-=~=~~-An-~sz===t~-=;[;_;::::c_Q:c-~\1:,:l1_ (Primary)andBusinesstitte:lj'L~ t =P f±.e;;;,c\6'"!\ 

Authorized Signature \ 
(Joint) and Business title''-IV""'. \""-------------------

Please attach a VOIDED check to verify bank details and routing number. 

Thls form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax# 754-321-0533 

For Use by DATA STRATEGY GROUP 

Date: sl'is'IIY 

Date: _____ _ 

Vendor Account# __________ _ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME\\·\'-\\<: ?,&;;t;,oro\ 'SrrW.<c, - _, _ , . 
Cu"'*'...-.....1..~ CO"\~-\~ S\\vc:n."o...\ ~\'I'"'CeK'"1 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AN~ CONFdCTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenV School of 
Proposer's Employee 

~ hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

0 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

~-
\ ~~ 

Signature 

The School Board of Broward County 

Revised 12/1/15 

f\onr\u. \aXro.c,\;JDYY_;,\ C'o'Cfi.t~ E9w·~'C6 S>St~V' 1 \'l\t..· 
Company Name 

Business Address 

City, State,' Zip Code 
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DESIGN 
Engineering and ComulHno 

June 29,2017 

Shari Francis 
Purchasing Agent Ill 
Procurement & Warehousing Services 
7720 W. Oakland Park Blvd 
Sunrise1 FL 33351 

RE: RFQ# 17-141C- Continuing Contracts- Design Professional Services for Structural 
Engineering 

Dear Ms. Francis~ 

Attachment 11 

Florida International Consulting Engineers Design (FICE Design} is pleased to submit this. 
proposal for the Continuing Contract for Structural Engineering Services. FICE Design will be 
assigned to perform design professional services for structural engineering for Facilities and 
Management projects consisting of1 but not limited to1 additions and renovations. 

As it pertains to Minority/Women Owned Business Enterprise (M/WBE) participation, FICE. 
Design is an African-American MBE certified by the School Board of Broward County and will be 
eligible for 100% M/WBE participation. 

We appreciate this opportunity and look forward to working with the School Board in these 
upcoming years. 

Sincerely, 

--=--rrr::r-s;:5l\b 
James Burphy, P.E. 
President 

Attachments: 

·~. 

a. Staff Rate Breakdown for Design Professional Services 
b. M/WBE Certificate 

Florida International Consulting Engineers Design, Inc. 
100 E. Linton Blvd., Suite 200A, Delray Beach, FL33483 • T: 561-278·9969 • F: 561-278·9925 
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~ Lkb'J>\nJI•l~ 
rp:' BROWARD liJI1 County PUbllc Schools 

Company Name 
Submitted 

StAff Classification 

Florida International Consulting En!!lneers 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

RAw Hourly 
RRIO:{S) 

Attachment 11 

(754)321·1500 

Total 

the Office ofFadl!flts & Construdlon's Dln:dor (Pre-Construction) with eopy lo the Purehnslng 

The School Board orBmward County. Florida 
June 28, 2017 Structural Engineering Rates {RFQ.17·141C) 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICFS 

Florida International Consulting Engineers Design, Inc. 

has met the requirements fox cerlificafio:n established by ti:te Supplier Diversity & 
Oub:e:achProgramoftheSchool Board ofBroward ~as a 

African--American (MBE) 

-------------------------------·-···--

Attachment 11 

' 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
STRUCTURAL ENGINEERING SERVICES 

rr>_. Aw1tcst' 
THIS AGREEMENT, made thi~day ot:~n the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

Crain Atlantis Engineering, Inc. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

EachATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant wilt be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Board ofBroward County, Florill:t 
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The term of this OpenMEnd Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this OpenMEnd Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, oneMyear periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBroward County, Florida 
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ARTICLE I DEFINITIONS 

1.1 The Office ofFacilities & Construction ("Office" or "OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fullyvexecuted Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1. 7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into 
a contract with the Owner to provide professional Structural Engineering services pursuant 
to the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Ownervfurnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 

Page 4 of 26 



attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board of Broward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Structural 
Engineering services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually~defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF !lOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the ProJect; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consullant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having Jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner, 

ARTICLE 3 SUB-CONSULTANTS 

3.1 Sub-Consultants• Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4- THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director of Prcconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5- BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre~approvcd, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub~Consultants in the intere.~t of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five~hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSULTANT 

The School Board ofllroward County, Florida 
Open Ended Structural Engineering Senices Agreement 
Version 4/23/2018 

Page 9 of 26 



6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATIONCLA!JSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 AU insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shaH include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificate..<; of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30~day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non·owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Uabitity (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim!fhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

.3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub~Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement" set forth herein, 
with bodily injury limits of not less. than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

AR!ICLE 9 GENERAL !'ROYISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. 'Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consu Hant warmnts that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not _paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date affinal 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provi<>ions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO TillS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

Requel Bell 
600 SE y• Avenue 
F:ort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such usc of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.I 

.2 

.3 

.4 

Attachment 1: 
Attachment 2: 

Attachment 3: 
Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization lo Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 ~Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.kl2.fl. us/facilities_ construction/DSS/DS _Docs/DesignS tandards.htm 

• Design Criteria 

• Design and Material Standards- Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http:J/www.broward.kl2.fl.us/constructioncontracts/D0docs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfaciVsref.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9. 7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the laws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactl)ry Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shaH not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in B 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and 1385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 . 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

.3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of 2008 - Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754·321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each perSon signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre~Construction Office of Facilities and Construction 

To Consultant: 

And 

CERE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

Crain Atlantis Engineering, Inc. 
210 SW Natura Avenue Deerfield Beach, FL 3344 
Attn: Albert Capellini, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for Judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. ProJect Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that ProJect Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Con..•mltant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFO INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement 
in Article 9.6.1, the provisions ofRFQ No.17-141C-Structural Engineering Services( the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions 
of the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

Approved as to Form and Legal Content: 

The School Board ofBroward County, Florida 
Open Ended Structura1 Engineering Services Agreement 

Version 4/23/2018 
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FOR pROJECT CQNSIILTANT 

Crain Atlantis Engineering, Inc. 
Legal Name of Corporation 

) 
Project Consultant's Registration Number 
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STATE OF FLORIDA 
COUNTY OF BROWARD 

ACKNOWLEDGEMENT 

BEFORE ME this ,jl'd. day of 0\il(j ---""f)'-"G"-\ ~"'-~· appeared -=====m 

_ _jf\u.:lbe.ft""''-'-"--''-C,_'Q,"'-1~""'""""'·"-'~j..._ ___ personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this _J.3..LY_ol __ ,day of 

rY\.~ '201\1:_ 
Notary Public State of Florida 

My Commission Expires: \\3.0\Z.al\ 

Notary's Commission No. 

The School Board of Broward County, Florida 
Open Ended Structural Engineering Services Agreement 
Version 4/23/2018 

GEMMA £LIZABETH PICKARD 
N(ltal)' Pllblit- Slat~ of Florida 

Commis<;ion ~ GG 067137 
My Comm b:pire~J~n 30, 2021 
Bood<d\tlrot!gllN'Iii>MI~Mlo. 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 

Sco eofWork 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.1.2 The services listed below are not all encompassing and shall not limit those 
activities or services, which may be requested by the Owner. 

2.1 Basic Services 

• Design of structures, complete, partial, additions and renovations. 
• Provide design drawings to implement the design 
• Provide recommendations of systems to be used 
• Provide structural specifications for design 
• Submit progress documents for Owner as required 

Evaluate existing structures 
Prepare cost estimates for design 

• Prepare cost estimates for construction 
Consult with the Owner's other consultants. 

• Coordinate design with other disciplines as required. 
• Make site inspections, prepare and submit inspection reports 
• Review shop drawings and submittals 
• Review structural designs and plans submitted by other consultants at 

various phases of design completion as assigned by the Owner 
Prepare review comment reports using the Owner's forms, and submit on each 
review. 

• Attend as requested conferences to discuss the plan reviews with the 
consultants and the Owner's staff. 

• Provide structural design information and designs to the Owner's staff on in
house design projects, as requested. 

• Provide inspections of distressed facility elements as assigned by the Owner, 
providing reports, recommendations, analysis, cost estimates and drawings as 
appropriate. 

• Provide emergency assistance in the event of natural or man made disasters to 
alleviate dangers and make recommendations for attenuation of the problems. 

• Provide review of proposed school site information and advice to the Owner as 
to the structural implications of alternate sites 

The School Board of Broward County, Florida 
Scope of Work 
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2.1.1 

2.1.2 

2.1.3 

2.1.4 

3.1 

3.1.1 

3.1.2 

3.1.3 

The Project Consultant agrees to: (A) Provide complete professional Engineering, 
and/ or other professional services and all necessary personnel, equipment and 
materials to perform services; (B) Complete those design 
services in accordance with the respective ATP's for specific projects and related 
schedules. Owner schedules shall not be extended by consultant without prior 
notice and written approval of the Owner. Provide other additional basic services 
as provided for within respective ATP's issued under the Agreement for 
Continuing Contract with Structural Engineer. 

The Project Consultant's services shall conform to Owner's requirements, 
including but not limited to, Owner's Design and Materials Standards, Design 
Criteria, Educational Specifications, and comply with the latest codes, 
statutes and requirements having jurisdiction over the project. 

The Project Consultant shall keep Owner informed of any proposed changes 
in requirements or in construction materials, systems or equipment as 
drawings and specifications are developed. Proposed changes must be 
reviewed in writing by Owner prior to incorporation into the design or 
construction documents. 

The Project Consultant shall cooperate with Owner by participating in, 
reviewing and commenting on Constructability and Value Engineering studies 
performed by Owner. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall 
implement same, including providing revised drawings and specifications or 
other documents, as a part of Basic Services. 

Basic Services - Consultant Responsibilities 

The Project Consultant shalt confer with representatives of the Owner to verify 
and confirm the Program (as appropriate to the type of project and scope). 

The Project Consultant shall prior to commencing design activities, visit and 
inspect the site to determine if existing conditions conform to those portrayed 
on information as may have been provided by the Owner: 

(A) Take photographs and make written documentation, sketches, notes or 
reports to confrrm and record the condition of the existing site and building 
elements and systems. 

(B) Site investigations and inspections and access to concealed areas should be 
non-destructive except where destructive investigations, tests or means of 
access are authorized in advance by the Owner. 

In the event that the Project Consultant believes that the project scope, 
schedule or budget is not achievable, the Project Consultant shall immediately 
upon discovery notify the Owner in writing as to the reasons one or all of them 
are unreasonable or not achievable. 

3.1.4 The consultant shall review with Owner alternative approaches to design 

The School Board ofBroward County, Florida 
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3.1.5 

3.1.6 

3.1.7 

3.1.8 

3.1.9 

3.1.10 

3.1.11 

and construction of the project; site use and improvements; selections of 
materials, building systems and equipment; potential construction methods 
and methods of project delivery; and, if requested, shall make a 
recommendation among such alternatives. 

The Project Consultant shall prepare a schedule of services for approval by 
Owner. Such schedule shall show activities including but not limited to Project 
Consultant efforts and Owner reviews and approvals required to complete 
services. As a condition of payment, Project Consultant will submit with each 
invoice a copy of the approved schedule showing progress (indicated by 
percentage complete). 

The Statement of Probable Construction Cost: The Consultant shall submit to 
Owner for review and approval an estimate of probable construction cost for 
the project. 

Design and construction document submittals shall be issued in accordance 
with the SBBC Design Services Document Submittal Checklist found at: 
http:/ fwww.broward.kl2.fl.usjfacilities_construction/Design_Standards/Sub 
mittalDocuments.asp 

The Project Consultant shall coordinate with the Owner to determine the 
municipal, county and other jurisdictional agencies required for the Project 
and, through the Owner, make applications for site plan and other reviews as 
appropriate. The Project Consultant shall attend and provide representation 
at all review meetings, workshops, hearings and Commission/ Council 
meetings concerning the projects as conducted by any and all other agencies 
having jurisdiction and file the required documents for approval. {including 
Broward County and municipalities and their departments, the South Florida 
Water Management District, and other state, local, or federal agencies and 
obtain certifications of "permit approval" by reviewing authorities prior to the 
commencement of and early enough to ensure that the eventual contractor is 
not delayed by outside permit processing. The Project Consultant shall provide 
the original documents or reproducible copies as may be required for 
submittal to any and all governmental authorities. 

Consultant shall provide a letter indicating, after coordination with the 
Facilities and Construction Management Department's Environmental 
Section, the extent of any known or suspected asbestos containing materials 
or other potentially hazardous materials which might require mitigation by 
the Owner prior to or during construction of the Project. Establish and confirm 
responsibility for removing the asbestos or other hazardous materials in the 
design documents and coordinate with schedules, Statement of Probable 
Construction Cost and other documentation. 

Provide, as applicable, colorboards to review the project's color selections for 
all finish materials with the Owner. 

Provide as applicable to type of project, updated Florida Energy Efficiency Code 
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for Building Construction (FEEC) compliance forms. Submit three {3) copies 
signed and sealed by a State of Florida registered design professional. 

3.1.12 Provide specifications applicable and as required by the phase submitted and 
in conformance to Design Criteria, Design and Material Standards, and all 
applicable codes of jurisdiction. Specification sections shall be organized to 
follow the latest Construction Specification Institute's (CSI) Master Format. 

3.1.13 The Project Consultant shall make all changes to the documents as required by 
the Owner's review of the documents and resolve all questions of 
constructability, code compliance, compliance with Owner standards, or other 
issues raised by the Owner during its review of the documents. 

4.1 Construction Documents Phase III 100% - Permit Review: 

4.1.1 Upon completion of the 100% Construction Documents, the Project Consultant 
shall submit to the Owner five (5) copies of Signed and Sealed Drawings, 
Specifications, reports, programs, final Statement of Probable Construction Cost 
and other such documents as reasonably required by Owner. The 100% 
constru.ction documents shall conform to SREF and FLORIDA BUILDING CODE 
requirements, and all mandatory requirements cited by designated plan 
reviewer from previous reviews. 

4.1.2 All documents for this phase shall be provided in both hard copy and in 
electronic media. Electronic submittals shall be per SBBC "Electronic Media 
Submittal Requirements" The Owner will approve Phase III documents for 
submission to the SBBC Building Deparbnent for permit review and approval. 

4.1.3 General Requirements: 

{A) Record Set: The permitted set of documents is the official record set and 
shall be the bid documents. 

(B) Signed and Sealed/Statements of Compliance: Only complete documents, 
properly signed and sealed by the Project Consultant and respective Sub
Consultants, will be accepted for review; in addition, these documents shall 
contain a statement of compliance by the Engineer of Record that to the best 
of my knowledge these drawings and the project manual are complete, and 
comply with the State Requirements for Educational Facilities". 

(C) When requested by the Owner, signed and sealed engineering calculations 
for mechanical, electrical, and structural systems shall be submitted 
separately from drawings and the project manual. 

(D) Changes to the contract documents may be made by addenda or 
resubmittal of documents graphically indicating the changes. Addenda shall 
be signed and sealed by the design professionals and submitted to the 
Owner in duplicate as they occur during the bidding process. Documents 
resubmitted shall bear the appropriate signatures and seals. 

(E) Provide if applicable to a project, a threshold building inspection plan, 
prepared by the Project Consultant, and the name of a certified threshold 
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4.1.4 

5.1 

5.1.1 

5.1.2 

5.1.3 

5.1.4 

5.1.5 

5.1.6 

5.1.7 

5.1.8 

5.1.9 

6.1 

6.1.1 

building inspector, as set forth in Section 553.79{5), F.S. shall be submitted to the 
Owner for review and approval with Phase III 100% permit documents. 

The Owner's review and approval of the drawings, specifications, calculations and 
other construction documents shall not relieve the Project Consultant of any 
responsibility for their accuracy, adequacy and completeness. 

Responsibilities During Bidding and Award of Contract 

The Owner will have the drawings and specifications printed for bidding purposes, 
either through its .open agreements with printing firms or as a reimbursable service 
through the Project Consultant. 

The Project Consultant when required shall render interpretations and clarifications 
of the drawings and specifications in a written format, supplemented by appropriate 
graphics, acceptable to theOwner. 

The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

The Project Consultant shall prepare addenda, if required, for the Owner to issue to 
all prospective bidders. No addenda shall be issued without the Owner's approval 
and if dimensional changes or extensive graphic changes are required the drawing 
sheets shall be revised and issued as addendum drawings as directed by Owner. 

The Project Consultant shall be present at the bid opening, as required by Owner. 

The Project Consultant shall participate with Owner in evaluating the bids and 
investigating the qualifications of bidders and shall provide a written 
recommendation for bid award." 

If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction 
Cost the Owner will either: (A) approve the increase in Project cost and award a 
contract or, (B) reject all bids and rebid the Project within a reasonable time with no 
change in the Project, (C) direct the Project Consultant to revise the Project scope or 
quality, or both, as approved by the Owner, and rebid the Project, or (D) suspend or 
abandon the Project. 

The Project Consultant shall if required, without additional compensation, modify the 
Construction Documents as necessary to bring the Probable Construction Cost 
within the Fixed Limit of Construction Cost. 

The Project Consultant shall respond to information request (RFI's). 

Construction Administration (if Applicable): 

The Construction Phase will begin with the award of the Construction Contract and 
will end when the Contractor's final Payment Certificate is approved by the Owner. 
During this period, as requested the Project Consultant shall provide administration 
of the Construction Contract as set forth in the construction contract documents. 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

The Project Consultant and the Project Consultant's respective Sub- Consultants 
shall attend all key construction events as necessary to ascertain the progress of the 
Project and to determine in general if the Work is proceeding in accordance with the 
Contract Documents and report any defects or deficiencies in the work. A minimum 
of at least one site visit per week will be required by the Project Consultant. The Sub
Consultant will be required to visit the site at least once a week when their respective 
portion of the work is in progress. 

Consultant shall not have control over or charge of and shall not be responsible for 
construction means, methods, techniques, sequences or procedures, or for safety 
precautions and programs in connection with the Work. 

The Project Consultant shall at all times have access to the Work where ever it is in 
preparation or progress. The Project Consultant and the Sub- Consultants shall 
review and advise the Owner as to whether the Contractoris making timely, accurate, 
and complete notations on the "Project Record Documents" and maintaining various 
other administrative records as required by the Contract Documents. In addition the 
Owner may at its discretion require the Project Consultant and all Sub-Consultants 
to regularly submit additional written materials or forms to the Owner relating to or 
regarding the Project or its progress. 

The Project Consultant shall assist Owner in verifying and determining the 
percentage of completion work represented by Contractor's Applications for 
Payment and shall certify Certificates for Payment. 

The Project Consultant shall have authority to recommend rejection of Work, which 
does not conform to the Contract Documents. The Project Consultant shall not have 
authority to stop the Work without approval of the Owner. 

The Project Consultant shall promptly review, and take other appropriate action 
upon Contractor's submittals such as shop drawings, product data and samples, 
but only for conformance with the design concept of the Contract Documents. Such 
action shall be taken within thirty (30) days of receipt by Project Consultant unless 
Owner and Project Consultant otherwise mutually agree. Project Consultant's 
review shall not constitute review or approval of safety precautions or of 
construction means, methods, techniques, sequences or procedures. Project 
Consultant shall maintain a log of all submittals made and shall compare the 
submittals with Contractor's progress schedule. 
The Project Consultant shall coordinate with the Owner concerning the Owner's 
required review of Change Orders for Code Compliance. All final decisions with 
respect to substitutions, change orders, and other contract modifications shall be 
at the sole determination of the Owner. 

The Project Consultant shall within sixty {60} days of final acceptance provide the 
Owner with prints and electronic media copies of the original drawings, which the 
Project Consultant has revised to conditions based on information furnished by the 
Contractor as Project Record Documents. These prints and electronic media copies 
shall become the property of the Owner. Submittal of these documents to the Owner 
is a condition of final payment to the Project Consultant. 
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7.01 Warranty Administration 

7.01.01 For one year following substantial completion of the construction project, the Project 
Consultant shall assist the Owner, without additional compensation, in securing 
correction of defects, and shall in the sixth and eleventh months make inspections of 
the project with the Owner and report observed discrepancies to Owner and 
Contractor. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 

D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning ofthe project.) 

D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment ofthe following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, FL 33311(754) 321-1500 

Design Professional 

(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Facility Name: 

Date: 

Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

Basic Services $ $ $ 

Reimbursable $ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Total Billed: 

Total 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: {Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
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$ 

$ 

$ 

$ 

$ 

$ 

% $ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
(Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 {754)321M1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 

ATPNo. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.LS.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme is not available on-Jlne. It can be requested through: 

Electronic Media Requirements 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3ro Avenue, Fort Lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number. Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase ofthe Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 
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PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

754 321~1500 

Consultant's Authorization To Proceed 

Project No.: P.###### Date: 2017 
Location No.: #### 
Project Title: Name of Project SBBCP.O.No.: 

Line No.: 

Facility Name: NAME OS SCHOOL Project Manager: 

Project Consultant: NAME OF VENDOR AlE Dir. Capital Planning & Programming 

Under the provisions of your contract for professional $Crvices,,you are hereby authorized to proceed with the 
following services for the project referenced above. .-.- · 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

Oconstruction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Original FLCC Current Cost Estimate Revised FLCC by ATP 
$########## $#######fffl# $########## 

·· .. <. ~ .... ·. . 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 20 I 7 between The School Board of Broward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAiviE OF 
ARCHIIlECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
ofthePSA. 

Up011 completion of a phase listed on Page 3 of this A TP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 
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Project No. & 
Location No.: 

Facility Name: 
Project Consuhant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.
##iffl# 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this pro-ject are presented below. (Mandatory) 

(754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY Start Finish 
Phase I- Scope Validation- 14 Calendar Day 

Phase I - Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase I - Plan Review- 7 Calendar Days 

Phase 11- Design Development Submittal (60% CDs)- 30 Calendar Days 
Phase II- Plan Review- 14 Calendar Days 

Phase III- 90% COs Submittal-30 Calendar Days 

Phase III· 90% COs Review- 21 Calendar Days 

Phase ll1 • 100% COs Submittal- 30 Calendar Days 

Phase Ill • I 00% CDs Review- 21 Calendar Days 

Phase Ill- 100% COs Bldg Dept Review-21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval of GMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day 1 Day 14 

Day 15 Day44 

Day45 Day 51 

Day 52 DayS! 

Day 82 Day 95 

Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 

Day219 Day232 

Day233 Day 246 

Day246 Day 246 

Day 247 Day 336 

Day 337 Day 701 

Day 702 Day 1066 

l. Day 1 =One (l) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes aU federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARC:HITECT?ENGINEER dated 2017 
(Revised 2017 and ,20J7.).an_d_ the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as iequirC(:t'by Article 2.2.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25·12 MA} 
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Project No. & 
Location No.: 

Facility Name: 

Name: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26'h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.###### 
##### 

Total: 

Program 

Professional 'Fees 
Project Title: GOB SCOPE NAME 

754 321-1500 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the temts and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: Crain Atlantis En ineerin Inc. 

Time 
Florida 

Name Title Role Professional Email Address 
Commitment 

License 

Albert Capellini, P.E. President Structural 
10 Hrs./Week 35158 f!cagelllni(IVcrninatlantis.com 

Senior Engineer 

George Petrocelli, P.E. Vice President Senior Engineer 10 HrsJWeek 34089 ggetrocelll@crainutlantis.com 

Charles Cepeda, R.A. 
Vice President of 

Senior Architect 20 Hrs./W eek AR94196 ccenedatWcrainat!antis.com Architecture 
Anibal Guerrero, SeniorCADD Senior CADD 

20 Hrs./Week agucrreroiWcrainat!antls.com CADD/BIM Technician Technician 

Ys.1bel Jimenez 
Architect Architect 20 Hrs./Wcek yj i meneztfllcrainatlantis.cQm 
Associate Associate 

Annette Ben-Habib, 
Senior Associate Project 15 Hrs.!Week 83058 abcnhabibrWcrainat!antis.I.'Om P.E.. LEED-AP Manager 

Raul Ramkissoon Associate Structural 10 Hrsl Week rramkissoon@crainatlantis.com Engineer 

Jesus Fonte, CGC-EF Senior Associate Field Team 10 Hrs.!Week CGCJ515239 jfOnte@crainatlantis.com Manager EF20000893 

Charles Gushue Design Engineer Design 15 Hrs.IWeek cgushuetiilerainatlantis.com Engineer 

Mike MarrO Associate Associate lOHrsJWeek Ol105340 mmarro@erninatlantis.com 

Subconsultant: Eng;ineerin Consortium. Inc. 

Time 
Florida 

Name Title Role Commitment Professional Email Address 
License 

Wayne Wil!iams, P.E. Consultant 
Mechanical 20HrsJWcek 72319 wa;(ne@eci-engineers.com Engineer 

Maurice Lord, P.E. Consultant Electrical 20 Hrs./Week 72550 mauricc@cci-engineers.com En_gineer 

Subconsultant: Advance Consultin En inecrin Services Inc. 

Time 
Florida 

Name Title Professional Email Address 
Commitment 

License 

Juan G. Soto, P.E. Consultant Engineer 20 Hrs/Week 42759 cesar .soto{tilnararnontece.s;om 

Azucena z. Soto, Consultant Roof Inspector 20 Hrsf\Veek RCI-0159 azsoto@acesinc.cc 
R.R.O. 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

ProjectNo: ~1"0 (:l-14-IC 
Location No: . 
Project Title: (D<U-i"-Ul~ (lM.biGCI-5 l'SA -S~cU ~~~ S£Jvi(Q.,h 
Facili Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fmgerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page I of3 



STATE OF f\oyjd._R_ 

COUNTY OF cbroffiW 
Before me, the undersigned authority, personally appeared 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the 
named in (I) above is: 

Contractor 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN. the social security number of 
the person signing this sworn 
statement) 

who, being by me first duly 

JID&l KXUu/Q Pr!ei\iif( lli!.Oifi£W &p.CJ<, 
Flg,34Q\ 

ft-e.~d.M Js 
(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
~OCEED. 
lS.J The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level2 Screening requirements set forth 
in Sectio 12. 2, Florida tes. 

BY: 

Notarization 

DATE: 

Stateof: ~ 
County of: : ~ 

Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

f\\bffi 

Document 00455 
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School Board ofBroward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http:/ /WI.VW.broward.kl2.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Field print. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 of3 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Form W-9 Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

li 

!~~~~~~~~~~~~~~~~~§~~~~~ ~:::;~~:~~~~l~io~o:1~to~o~,o~i~d~l~~~~~~~~~=:;;::;;::;:::;;:~ i i soci~~ security number However, for a 
li entity, see the Part I instructions on page other 

entities, it is your number (EIN). If you do not have a number, see How to get a 
TIN on page 3. 

Note. If the account Is In more than one name, see the ins1rucllons for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

i 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that! am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below}; and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
Instructions on page 3. 

Sign Signaturo of 
Here u.s. person.,. 

General Instructions 
Section references are to the Internal Revenue Code unless olhervvise noted. 
Future developrnents.lnformation about developments affecting Form W-9 {such 
as legislation enacted after we release it) is at www.irs.gov/fw9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer ldentlfication number (fiN} 
which may be your social security number (SSN}, individual taxpayer identification 
number {mN), adoption taxpayer identification numbar{ATIN), or employer 
identification number {EIN), to report on an informatlon return the amount paid to 
you, or other amount reportable on an information return. Examples of informatlon 
returns Include, but are not limited to, the folloWing: 
• Form 1099·!NT {interest earned or paid) 
• Rmn 1099·DIV {dividends. including those from stocks or mutual funds) 

• Form 1099·MISC (various types of income, prizes, awards, or QfQSS proceeds) 
• Form 1099·8 (stock or mutual fund sales and certain other transactions by 
brokers) 
• Form 1 099-$ {proceeds from real estate transactions} 
• Form 1 099-K (merchant card and third party network transactions) 

Oato.,. 

• Form t098 (home mortgage interest). 1098-E (student loan interest), 1098-T 
(tuition) 
• Form 1099-C (canceled debt) 
• Form 1 099·A (acquis~ion or abandonment of secured property) 

Use form W-9 only if you are a U.S. person (including a residant alien), to 
provide your correct TIN. 

If you do no! return Form W·9 to the requester with a TIN, you might be subject 
to backup withholding. See What Is backup withholding? on page 2. 

By signing the fiiied-out form, you: 
1. Certify that the TIN you are giving is correct {or you are walling for a number 

to be issued), 
2. Certify that you are not subfect to backup withholding, or 
3. Claim e)(emption from backup withholding If you are a U.S. e;.;empl payee. If 

applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business ts not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form ~f any) indicating that you are 
e;.;empt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information. 

Cat. No. 10231X Form W-9{Rev. 12-2014) 



FormW·g(Rev.12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
w.g to request your TIN, you must use the requester's form if it ls substantially 
similar to this Form W-9. 

Definition ol' a U.S. person. For federal tax purposes, you are <:onsi<lered a U.S. 
person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, <:orporation, company, or association created or organized In the 
United States or under the laws of the United Slates; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special !\lies for partnerships. Partnerships that conduct a trade or business in 
the United Stales are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effecUvely connected taxable Income from 
such business. Further, in certain eases where a Form w.g has not been rece<ved, 
the rules under section 1446 require a partnership to presume that a partner is a 
loreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United Stales, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must g<ve Form w.g to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on ~s 
allocable share of net income from the partnership conducting a trade or business 
In the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner ofthe 
disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

" In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the OOneliciaries of the trust. 

Foreign person. II you are a foreign person or the U.S. branch of a foreign bank 
that has elected to 00 treated as a U.S. person, do not use Form w.g.1nstead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, W~hholding of Tax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who be<::omes a resident alien. Generally, only a nonresident 
alien ind<vidual may use tho terms of a tax trealy to reduce or eliminate U.S. tax on 
t:er!aln types of Income. However, most tax treaties contain a provision known as 
a •saving clause." Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income. you must attach a statement to Form W-9 that specifies~he following 
five items: 

1. The treaty country, Generally, this must 00 the same treaty Under which you 
claimed BJ<emption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the tenns of the treaty 
article. 

E;Kample. Article 20 of the U.S."China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident allen for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S . ..China treaty (dated April30, 
1g84) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first proto co~ and is 
relying on this exception to claim an exemption !rem tax on his or her scholarship 
or fellowship income would attach to Form w.g a statement that includes the 
information described above to support that exemption. 

11 you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain <:Onditions Withhold and pay to the IRS 28% of such payments. This 
is called "backupw~hholding." Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to OOckup withholding on payments you receive If you 
give the requester your correct TIN, make the proper certifications, .and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do notfurnish yourTIN to the requester, 

2. You do not certify your TIN when required (see the Part II Instructions on page 
3 for det3l1s), 
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3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup w~hholding because you did 
not report all your interest and d<vidends on your tax return {for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable Interest and dividend accounts opened 
after 1g83only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
w.g for more information. 

Also see Special roles for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act. (FATCAJ requires a participating foreign 
financial institution to report all United States account holders that are specified 
Un~ed Stales persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information il you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In add~ion, you must fumish a new 
Form w.g if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fall to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless yourfallure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false Information with respect to withholding.!! you make a 
false statementwrth no reasonable basis that resu~s in no backup withholding, 
you are subject to a $500 penalty. 

Criminal penally for falsifying Information. Willfully falsifying certifications or 
affirmations may subiectyou to crim•'nal pena~les including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form w..g is for a joint account, list first, and then circle, the name otthe 
person or entity whose number you entered in Part I of Form w.g, 

a, Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without Informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note. ITlN applicant: Enteryourlndtvidual name as it was entered on your Form 
W·7 application, line 1a. This should also be the same as the name you entered on 
the Form 1 040/1 040N1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040N1040EZ on tine 1. You may enter your business, trade, 
or "doing business as• (08A) name on line 2, 

c. Partnership, LLCthat Is not a single·member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or D8A name on line 2. 

d. Other entitles. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name Shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
D8A name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity.• See Regulations section 301.7701·2(c)(2)(ii~. Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should bo the name shown on the income tax return on 
which the income should 00 reported. For BJ<ample, if a lorelgn LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the u.s. owner's name is required to 00 provided on line 1.1fthe 
direct owner of the entity is also a disregarded entity, enter the first owner that Is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name.' If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a u.s. TIN. 



Form W-9 (Rev. 12-2014) 

Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 

IJmlted IJability COmpany {LLC). !!the name on line 1 is ao LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability COmpany• 
box and enter "P" in the space provided. If the LLC has filed Form 8832 or2553 to 
be taxed as a corpOration, check the "Umiled Liability Company" box and in the 
space provided enter 'C" for C corpOration or "S" for S corperation. If ttis a 
single-member LLCthat is a disregarded entity. do not check the "Lim~ed Uability 
COmpany" box; Instead check the first box in line 3 "lndlvkluaVsole proprietor or 
single--member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporUng, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, Individuals Qncluding sole proprietors} are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including Interest and dividends. 

• Corporations are not exempt from backup withholding for payments made In 
settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paJd to attorneys, and corporations that provide medical or 
health care seN ices are not exempt wfth respect to payments reportable on Form 
1099-MISC. 

The following codes idenMy payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organization exempt from tax under section 501(a}, any IRA, or a 
custodial account under S(!c\ion 403(b)(7) if the account satisfies the requirements 
of section 401(Q{2) 

2-The Unrted States or any of its agencies or Instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivlslons or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
Instrumentalities 

S-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
COmpany Act of 1940 

10-A common trust fund operated by a bank under section 584(a} 

11-A financial inst~ution 

12-A middleman known in th!> investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt from tmckup 
withholding. The chart applies to the exempt payees listed abov!l, 1 through 13. 

IF the paymeot Is lor ••• 

\nlerest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported aod direct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt for ••• 

All exempt payees except 
for7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
aCqUired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 5

2 

Exempt payees 1 through 4 

1 See Form 1099-MISC, Miscellaneous Income, and its instructions. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney repOrtable under 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify p;:~yees 
that are exempt from reperting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold In the United States, you may leave this field blank. 
Consult with the person requesUng this form if you are uncertain if the financial 
institution Is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a FomJ W-9 with "Not Applicable" (or any 
similar indication} wnlten or printed on the line for a FATCAexemption code. 

A-An organization exempt from tax under section 501(a} or any individual 
retirement plan as defined in section 7701(a}(37) 

B-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia. a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D-Acorporation the stock of which is regularly traded on one or more 
established securities markets, as described in RegulaUons section 
1.1472-t(c)(1)(i) 

E-A corperation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c}{1)(~ 

F-A dealer in securities, commodities, or derivative financial instruments 
Qncluding notional principal contracts, futures, fo!Wards, and options] that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined In section 851 or an entity 
registered at all ~mes during the tax year under the Investment Company Act of 
1940 

!-A common to:ust fund as defined in section 584(a) 

J-A bank as defined In section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described in section 4g47(a)(1} 

M-A tax exempt trust under a section 403(b) plan or section 457{g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payoo code should be 
completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns. 

Linea 
Enter your city, state, and ZIP code. 

Part 1. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN Is your IRS individual taxpayer 
identification number {!TIN}. Enter it in the social security number box. If you do not 
have an !TIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single--member LLC that is disregarded as an entity separate lrom ~s 
owner (see Limited Liability Com;mny (LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Oo not enter the disregarded entity's EIN. If the LLC 
is Classified as a corporation or partnership, enter the enUty's EIN. 

Note. See the chart on page 4 for further clarificatioo of name and TlN 
combinations. 

How to get a TIN. If you do not have a TIN, apply lor one Immediately. To apply 
for an SSN, get Form SS-5, Application for aSocial Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application lor IRS Individual Taxpayer 
Identification Number, to apply for an tnN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS webs~e at www.irs.gov/businasses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1·800-TAX-FORM 
(1-800·829-3676). 

II you are asked to complete Form W-9 but do not have a TlN, apply for a TIN 
and write "Applied For" io the space for the TlN, sign and date the form, and give it 
to the request!lf. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule dOl'ls not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one soon, 

Catrtion: A disregarded U.S. entity that has a foreign owner must use ths 
appropriate Form W-8. 



Form W·9 (Rev. 12-2014) 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident allen, 
sign Form W-9. You may be requested to sign by the withholding agent even it 
items 1, 4, or 5 below Indicate otherwise. 

For a joint account, only the person whose TIN is shown in Part I should sign 
{when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange ac<:ounts opened before 1984 
and broker a<:<:ounts considered active during 1983. You must give your 
ccrrectTIN, but you do not have to sign the cerlification. 

2. Interest, dividend, broker, and barterex<:hange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply.lfyou are subject to backup 
withholding and you are merely providing your correct nN to tho requester, you 
must cross out item 2 in the certlfication befcre signing the form. 

3. Real estate transacticns. You must sign the certification. You may cross cut 
item 2 of the certification. 

4. Other payments. You must giveycurcorrect TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Oiher payments"include payments made in the course cfthe 
requester's trade or business tor rents, royalties, goods {ether than bills for 
merchandise), medical and health care services (onctuding payments to 
ccrporations), payments to a nonemplcyee for services, payments made In 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corpcrations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA. Archer MSA or HSA contributions cr 
distnbuttons, and pension distributions. You must give your correct TIN, but you 
de not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: 

1.1ndividual 
2. Two or more individuals ijolnt 

acccunt) 

3. Custodian account of a minor 
{Uniform Gift to Miners Act) 

4. a. The usual rwccable savings 
trust (grantor is elso trustee) 
b. So-called trust account that Is 
not a legal or valid trust under 
state taw 

5. Scle prcprietorship or disregarded 
enllty owned by an individual 

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 {see 
Regulations section 1.671-4{b}(2Jm 
~}) 

For this type of account 

7. Disregarded entity not owned by an 
Individual 

8. A valid trust, estate, or pension trust 

9. Corporation or LLC electing 
corporate status on Form 8632 or 
Form 2553 

10. Association, club, religious, 
charitable, educaticnal, or other tax
exempt organization 

11. Partnership or multi-member LLC 
12. A broker or registered nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, schcot district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust f<ling under the Fcrm 
1041 Fmng Method crthe Oplionat 
Form 10g9 filing Method 2 {see 
Regulations sec~cn 1.671-4(b)(2)[1) 
(B)) 

Give name and SSN of: 

The individual 
The actual cwner of the account or, 
if combined funds, the first 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual cwner' 

The owner' 

The grantor' 

Give name and EIN of: 

The owner 

Legal entity• 

The corporation 

The organization 

The partnership 
The broker or nominee 

The public entity 

The trust 

'Ust first Md Circle tt>o name of the person whose numberyoylumJoh. If <><>fy one person on a 
jolnt account has an SSN, that person's numb<!r most be furnished. 

2 
Circle !he miMI's name an<! lumlsh the m1no~s SSN. 

Page4 

'You must show yo..-lnd!vfduaf name and you may also enter your business or DBA"''"'" 011 
th<o "Bt>Siness name/dis"19artled entfty" nama line. You may use efther yo"' SSN or EIN ~I yoU 
have one), but !he IRS MCO!Jrages YOU to use yo"' SSN. 

• Ust first and circle ttw name of the trust, ~e. or pensk>rl trust. (Do oot furnish lh<l llN of !he 
personal r~~presentattve or trustee unless the l<>gal entity Itself Is not designated lnttw ac:coont 
title.) Also see Speei81 rufas for pa!tnaflihips oo page 2. 

•Note. Grantor also must prcllide a Form W.fl to IIIJst&e ot trust. 

Note. If no name is circled when more than one name Is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
ldentftythett cccurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud cr ether crimes. An identity thief may use your SSN to get ajcb or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk; 

• Protect your SSN, 

o Ensure your employer is protecting ycur SSN, and 

o Be careful when choosing a tax pre parer. 

If your tax records are affected by identity theft and you receive a nctice from 
the IRS, respond right away to the name and phone number printed on the IRS 
nctice or tetter. 

If your tax records are not currently affected by identity theft butycu think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS ldenUtyTheft Hctline at 1-aoo-gOB-44go or submit 
Form 14039. 

Fer more infcrmation, see Publication 4535,1dentltyTheft Prevention and Victim 
Assistance. 

Victims cf identity theft who are experiencing e<:cnomic harm or a system 
problem, or are seeking help in resolving tax problems that have not been rescl~ed 
through ncrmal channels, may be eligible for Taxpayer Advocate Service (fAS) 
assistance. You can reach TAS by calling theTAS tell-free case intake line at 
1·877 ·777-4778 or TIY/TDD 1-800·829-4059. 
Protect yourself from suspicious em ails or phlsh!ng schemes. Phishing Is the 
creaticn and use cf email and websites designed to mimic legitimate business 
emails and websites. The most common act Is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for Identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email cr ask taxpayers for the 
PIN numbers, passwords, or similar secret access Information for their credit card, 
bank, cr other financial accounts. 

If you rece<ve an unsclicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may alsc report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administraticn 
(TIGTA) at 1-800-366-4484. You can forward suspicious em ails to the Federal 
Trade Ccmmisslon at: spam@uce.gov cr contact thern at www.ftc.govlidthaft or 
1-877 ·IOTHEFf (1-877-438-4338). 

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 61 og of the Internal Revenue Code requires you to provide your correct 
nN to persons Oncluding federal agencies) who are required to lite information 
returns with the IRS to report interest. dividends, or certain other Income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property: the cancellation of debt: or contributions you rnade to an IRA, Archer 
MSA, or HSA. The person collecting this fcrm uses the Information on the form to 
file information returns with the IRS, reporting the abcve Information. Routine uses 
of this information Include giving ttto the Department of Justice for civil and 
oriminallitigation and to cities, states, the Distrfct of Columbia, and U.S. 
ccmmonwealths and possessions for use in administering their laws. The 
Information also may be disclcsed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, crto ledemllaw enforcement and 
intelligence agencies to combat terrcrism. You must provide your TIN whether cr 
not you are required to file a tax return. Under section 3408, payers must generally 
withhold a percentage cf taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain pena~ies may also apply for 
providing false or fraudulent information. 
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~ CRAIN ATLANTIS 
~) ENGINEERING, INC. 
Consulting Engineers and Architects 
EB27488AA26001858 

210 SW Natura Ave 
Deerfield Beach, FL 33441 

954.917.0411 
CrainAt!antis.com 

The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

PROJECT NAME: Continuing Contracts~ Structural Engineering 

AMOUNT OF CONTRACT: TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other factual unit 
costs supporting the compensation negotiated for the referenced contract are accurate, complete, 
and current at the time of contracting as defined in Florida Statues CH287.055 {5) (a) and 
represented to The School Board ofBroward County, Florida or their representative(s) in support 
of: 

PROJECT NAME: Continuing Contracts- Structural Engineering 

are accurate, complete and current as of May 3, 2018. 

FIRM: Crain Atlantis Engineering, Inc. 

PRESIDENT: Albert Capcllini 

By:~~-
Reference: Florida Statues 287.055 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDORNAME:I(!OfJ\ 1\t!OrJfiS 6\?gY\OOJil~, )nc. 
- - - --

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from financial institution and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial institution: -~~.,.£-,=.Q"--'\ ____________ _ 

Branch/ State: 

Routing No: 

Remittance Confirmation: 
(please select one) 

Federal identification No. 
Vendor 

Update Purchase Order Fax & Email Address 

E~ 

SS# 
D 

CentralizedFaxNumber \~ Dept. _____ _ 

Centralized Email QC_Q 1£lli VI i(Q::ofo In C!.tlGA :tiS. corm Dept-----

Centralized Phone No. ( qsy') St 13-- 041 I Dept. ____ _ 

Please attach a 
This fonn must be returned to: SBBC- Purchasing- Data Strategy Group 

7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·0516 or fax# 754-321-0533 

For Use by DATA STRATEGY GROUP 

Vendor Account# __________ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ#andNAME \-t-IL\\t CO\!Lbfl.),)~ GMJ;/O.C:I-S--8\V\.lctu.K'OJ ~~ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenU School of 
Proposer's Employee 

~ hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

0 I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

CfOir\ Ft HM hl ~·l\ililri~1 h!C. 
Company Name 

Business Address 

City, State, Zip Code 
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July7, 2017 

Ms. Shari Francis 
Purchasing Agent Ill 

CRAIN ATLANTIS 
ENGINEERING, INC 
Consulting Engineers and Architects 

EB-00027488 AA26001858 

Procurement & Warehouse Services 
Broward County Public Schools {BCPS) 

Attachment 11 

RE: RFQ# 17-141C- Continuing Contracts- Design Professional Services for Structural Engineering 

Ms. Francis, 

Attached please find our Staff Rate Breakdown for Design Professional Services for our Continuing 
Contract for Structural Engineering. 

Minority/Women Business Enterprise (M{WBE) Participation: 

The following two companies are our W/MBE subconsultants: Advance Consulting Engineering Services, 
Inc, a Hispanic-American Minority Business Enterprise (MBE), is committed to performing 15% of the 
work and Engineering Consortium, Inc.,_ an African-American Minority Business Enterprise {MBE), is 
committed to performing 25% of the work. 

We thank you for the opportunity and Took forward to working with you. 

Sincerely, 

Crain Atlantis ng· eering, Inc. 

1.lf:tchV':..... 
Vice President 

Attachments: Staff Rate Breakdown 
BCPS M/WBE Certificates 

210 South West Natura A venue 
Deerfield Beach, Florida 33441 

Telephone: 954-917-0411 
Facsimile: 954-917-0415 
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SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

SUPPLIER DIVERSITY & OUTREACH PRQGRAM 
ADMSIONOF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

Advance Consulting Engineering Services, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program _of the School Board of Broward County as a 

Hispanic-American (M/WBE) 

10/7/2015 7007-2506 96 
Effective Date Certification Number 

Colleen M. Robbs, Supplier Diversil)' & Outreach 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

Engineering Consortium, Inc. 

has met the requirements .for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

African-American (MBE) 

812Sti016 7007-7206 16 
certification Number Effective Date 
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REQUEST FOR QUALIFICATIONS 
RFQ # 17-141C 

DESIGN PROFESSIONAL SERVICES 

EXHIBIT4 

Continuing Contract for Structural Engineering SeNices 

The School Board of Broward County, Florida 

Dr. Rosalind Osgood, Chair 
Abby M. Freedman, Vice Chair 

Robin Bartleman 
Heather P. Brinkworth 

Patricia Good 
Donna P. Korn 

laurie Rich Levinson 
Ann Murray 
Nora Rupert 

Robert W. Runcie, Superintendent of Schools 

Leo Bobadilla- Chief Facilities Officer 
Barbara J. Myrick, General Counsel 

Office of Facilities and Construction 
Procurement and Warehousing Services 

NOTICES TO ALL BIDDERS 
Cone of Silence and Lobbyist Activities 

For Cone of Silence requirements and for Lobbyist Activities restrictions, refer to Section 1, Introduction and General 
Information lines labeled 'Cone of Silence and Lobbyist Activities' (lines 1.10 and 1.11 ). 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement and Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
7720 WEST OAKLAND PARK BOULEY ARD, SUITE 323 • SUNRJSE, FLORIDA 33351-6704 • TEL 754-321·0501 

REQUEST FOR QUALIFICATIONS (RFQ) 

RFQ # 17-141C 

PROFESSIONAL SERVICES 

Continuing Contract for Structural Engineering Services 

RFQ Issue Date: October 7, 2016 

Description of Scope: 
Design Services for a variety of potential projects of various scopes and value on as needed, continuing contract basis. It is 
expected that the scope of these projects will involve primarily Structural Engineering work, but may include other trades 
as related to primary works. 

This Request for Qualifications is for the procurement of a ucontinuing contract" that will select a group of Structural 
Engineering professional service firms who will be assigned to perform services for Facilities and Maintenance projects 
consisting of, but not limited to, additions and renovations. 

The District intends to select a maximum of five (5) firms and enter into separate contracts in this solicitation. However, the 
final number of firms selected will be at the discretion of the District. The primary discipline to be selected is Structural 
Engineering. 

Each Contract term include a limit of $3,000,000 in fees over the life of the initial contract. The term of this Agreement shall 
be for three {3) years. The term of this Agreement may, by mutual agreement between the School Board of Broward County, 
Florida and the Structural Engineering Firm. upon final School Board approval. have the initial total fee increased andfor be 
extended for two (2) additional one~year periods with a limit of $1.000,000 in additional fees per year of extension. 

NOTICES TO ALL PROPOSERS 

Cone of Silence and Lobbyist Activities 
For Cone of Silence requirements and for Lobbyist Activity restrictions refer to Section 1, Introduction and 

General Information lines labeled Cone of Sllence and Lobbyist Activities. Line numbers 1.10 and 1.11. 

RFQ -17-141C 
Design Services 
Version Date: 08125116 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement and Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 
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SECTION 1.0 ·INTRODUCTION AND GENERAL INFORMATION 

1.1 The School Board of Broward County, Florida (hereinafter referred to as "SBBC") desires to receive Qualifications for Design 
Services as described herein. 

1.2 Questions and Interpretations: Any questions, requests for clarifications or interpretations regarding any portion of this RFQ 
during the Submittal preparation period (or reporting errors, inconsistencies, or ambiguities) shall be received no later than the 
date stated in Section 2.0 (which will not be less than ten (10) days prior to the deadline due date for submitting the completed 
RFQ response), and no questions or clarifications will be considered after this date. Respondents must submit Document 00220 
-Bidders Request For Information Form (Attachment F) for all RFI requests and all RFI requests must be typed or printed. 
Questions not submitted on Document 00220 will not be considered. RF! requests must be for a single RFQ, RFl requests for 
multiple RFQs may not be considered. Any questions which require a response which amends the RFQ document in any 
manner will be answered via Addendum by the Procurement and Warehousing Services Department and provided to all 
Proposers. Address questions or requests tor clarifications in writing to: 

Shari S. Francis 
Purchasing Agent Ill 

Procurement & Warehousing Services 
7720 West Oakland Park Blvd - Suite 323 

Sunrise, FL 33351 
754·321-0533 Fax 

E-mail: Shari.Francis@browardschools.com 

1.3 Any verbal or written information, which is obtained other than by information in this RFQ document or by Addenda, shall not be 
binding on SBBC. 

1.4 Contract Term and Type: 

a. Continuing Contract: The purpose of this RFQ is to establish a contract that starts on the date that the SBBC executes a 
contract agreement that will continue for three {3) continuous years. The term of the contract may, by mutual agreement 
between SBBC and the Awardee, be extended two (2) times for one (1) additional year each time, giving a total potential 
maximum contract term of (5) years. 

b. A master agreement will be executed followed by task orders assigned under the master agreement. 

c. Each task order will be a negotiated lump sum fee or a time spent, not to exceed fee to provide professional services. 

d. The award of this continuing contract shall not guarantee or obligate the District to perform any Professional Services 
under the continuing contract. 

1.5 Proposal Format: The RFQ's submittal shall follow the format and include the information as identified in Section 4.0 of this 
RFQ. 

1.6 Evaluation and Award: All Proposals will be evaluated by the Selection Committee based upon the information submitt~d by 
Proposers in response to this RFQ and in accordance with the evaluation criteria established in Section 5.0. Based upon the 
evaluation of Proposals, the Committee wi!l recommend a Proposer(s) to the Superintendent of Schools who may then 
recommend a Proposer(s) to the SBBC for award. 

1.7 Irrevocability of Proposal: A Proposal may not be withdrawn before the expiration of 90 days after the date of the Proposal's 
opening. 

RFQ-17-141C 
Design Services 
Version Date: 08/25/16 
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1.8 Proposal Package Requirements: 
-·One complete, original hard-copy Proposal (clearly labeled as "original"). 

---One complete, original electronic version (clearly labeled as "original"). 

--Five (5) complete, electronic version copies (clearly labeled as "copy"). 

-Four (4) additional hard-copies (which must be identical to the original Proposal except they shall be labeled as 
·copy"). 

-··Proposals shall be submitted in a sealed envelope (package, box, etc.) with the RFQ number and description 
clearly identified by label on the Package along with the Proposers Name. 

---Any firm choosing to propose on multiple disciplines must provide separate proposal packages for each of the 
disciplines. 

1.9 Gratuities: Proposers shall not provide any gratuities, favors, or anything of monetary value to any official, employee, or agent 
of SBBC; including any School Board Member, Superintendent of Schools and any Evaluation Committee Members, for any 
reason during this entire Procurement Process. 

1.10 Cone of Silence: Any proposer, or lobbyist for a proposer, is prohibited from having any communications (except as provided 
in this rule) concerning any solicitation for a competitive procurement with any School Board member, the Superintendent, any 
Evaluation Committee Member, or any other School District employee after the Procurement and Warehousing Services 
Department releases a solicitation to the General Public. A!! communications regarding this solicitation shall be directed to the 
designated Purchasing Agent unless so notified by the Procurement and Warehousing Services Department. This "Cone of 
Silence" period shall go into effect and shall remain in effect from the time of release of the solicitation until the contract is 
awarded by the School Board. Further, any vendor, its principals, or their lobbyists shall not offer campaign contributions to 
School Board Members or offer contributions to School Board Members for campaigns of other candidates for political office 
during the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of 
offering campaign contributions shall commence at the time of the "cone of silence" period for any so!ic!tation for a competitive 
procurement as described by Schoof Board Policy 3320, Part 11, Section GG as well as School Board Policy 1007, Section 5.4 
-Campaign Contribution Fundraising. Any vendor or lobbyist who violates this provision shall cause their Proposal {or that of 
their principal) to be considered non*responsive and therefore be ineligible for award. This prohibition does not apply to: 

1. Telephone calls to the Procurement & Warehousing Services staff to request copies of this RFQ, to confirm 
attendance, or request directions regarding an interview notification received; 

2. Delivery of the Respondent's Submittal; 
3. Discussion at the interview; 
4. Delivery of written questions about the RFQ; and/or 

Review of background/contract documents at the staff offices. 

1.11 Lobbyist Activities: In accordance with SBBC Policy 11008, as currently enacted or as amended from time to time, persons 
acting as lobbyists must state, at the beginning of their presentation, letter, telephone call, &mail or facsimile transmission to 
School Board Members, Superintendent or Members of Senior Management, the group, association, organization or business 
interest she/he is representing. 

1.11.1 A lobbyist is defined as a person who, for immediate or subsequent compensation (e.g., monetary profit/personal 
gain), represents a public or private group, association, organization or business interest and engages in efforts to 
influence School Board Members on matters within their official jurisdiction. 

1.11.2 A lobbyist is not considered to be a person representing school a!!ied groups (e.g., PTA, DAC, Band Booster 
Associations, etc.) nor a public official acting in her/his official capacity. 

1.11.3 Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying act1vlties, their 
identity and activities by completing the lobbyist statement form which can be obtained from official School Board 
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Records, School Board Member's Offices or the Superintendent's Office and will be recorded on SBBC's website, 
www.browardschools.com. 

1.11.4 The lobbyist must disclose any direct business association with any current elected or appointed official or employee 
of SBBC or any immediate family member of such elected or appointed official or employee of SBBC. 

1.11.5 Senior-level employees and/or School Board Members are prohibited from lobbying activities for two years after 
resignation or retirement or expiration of their term of office. 

1.11.6 The Office of the Superintendent shall keep a current list of persons who have submitted the lobbyist statement form. 

1.12 Preparation Cost of Proposal: Proposer is solely responsible for any and all costs associated with responding to this RFQ. 
SBBC will not reimburse any Proposer for any costs associated with the preparation and submittal of any Proposal, or for any 
travel and per diem costs that are incurred by any Proposer. 

1.13 It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum. 

1.14 It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the Procurement and Warehousing 
Services Department on or before 2:00 p.m. EST on the date due. 

1.15 No verbal or written information which is obtained other than by information in this document or by Addenda to this RFQ shall 
be binding on SBBC. 

1.16 No submissions made after the Proposal opening, amending or supplementing the Proposal, will be considered. 

1.17 Certification Regarding Scrutinized Activities: By submitting its bid or proposal, the bidder/proposer certifies that it is not 
participating in a boycott of Israel, it is not on the List of Scrutinized Companies that Boycott Israel; it is no on the List of 
Scrutinized Companies with Activities in Sudan; it is not on the List of Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector; and that it is not engaged in business operations in Cuba or Syria. 

RFQ-17-141C 
Design Services 
Version Date: 08/25/16 

Page 5 of 16 



SECTION 2.0 CALENDAR 

October 7, 2016 

October 26, 2016 

October 28, 2016 

November 8, 2016 

November 18, 2016" 

2*5 business days 
after Committee Review 

January 10,2017 

Issuance of RFQ #17~141C 

Non-Mandatory Proposers' Conference 2 p.m. EST*. 

Written questions due on or before 5:00 p.m. ET 
in the Procurement and Warehousing Services Department 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704. 

Proposals due on or before 2:00 p.m. ET 
in the Procurement and Warehousing Services Department. 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704. 

Selection Committee reviews Qualifications and 
makes a recommendation for Selection in the 
Procurement and Warehousing Services Department 
7720 West Oakland Park Boulevard, Suite 323 
Sunrfse, Florida 33351-6704 at 9:00a.m.* 

Evaluation Committees Posting of Recommendations. 

Tentative Schoo! Board Award Date. 

*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, disability, 
gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who wish to file a 
discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or Teletype 
Machine (TTY) 754·321·2158. 

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754·321-2150 or Teletype Machine (TTY) 754·321·2158. 

**The date of selection committee review is approximate. Proposers will be provided a Proposed Schedule after the bid opening, at least 
seven {7) days prior to the date of selection committee review. Proposers shall hold discussions with the QSEC at this public meeting to 
answer questions related to their submittal. Discussions shall be limited to information included in their Proposal submitted to 
SBBC. Details related to the Selection Committee meeting will be provided to the proposers when they are given notice of the meeting. 
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SECTION 3.0 • RFQ CONDITIONS 

3.1 Evaluation Committees and Proposals: State Statutes 119.071 and 286.0113 are adhered to by SBBC in the review and 
awarding of contracts. 

3.2 Public Record: Proposer acknowledges that all information contained within their Proposal is part of the public domain as 
defined by the State of Florida Sunshine and Public Record Laws. 

3.3 Governing Law: This RFQ, and any award{s) resulting from this RFQ, shall be interpreted and construed in accordance with 
the laws of the State of Florida. Any protests arising from this RFQ shall be subject to Section 120.57(3), Florida Statutes. Any 
disputes or controversies arising out of a contract awarded under this RFQ shall be submitted to the jurisdiction of the state 
courts of the Seventeenth Judicial Circuit in and for Broward County, Florida. 

3.4 Advertising: In submitting an RFQ, Proposer agrees not to use the results therefrom as a part of any commercial advertising 
without prior written approval of SBBC. 

3.5 Billing Instructions and Payment: All payments made to the Design Professionals shall be made by ACH (Automated Clearing 
House). Monthly invoices shall be submitted to the Project Manager for review and approval. Refer to the PSA for the specifics. 
The ACH Payment Agreement Form is an attachment to the PSA (PSA Attachment 11}. This form sha!! be submitted at the 
time of the execution of the Contract. 

3.6 Contract Value: No guarantee is given or implied as to the total dollar value or work as a result of this RFQ. SBBC is not 
obligated to place any order for services performed as a result of this award. Order placement will be based upon the needs 
and in the best interest of SBBC. 

3.7 ~~~~~~~~~ft\;~ Section 112.313 (3) and (7), Florida 
S on i 1 capacity to rent, !ease, or sell any realty, 
goods, or services to SBBC. It also places restrictions on SBBC employees concerning outside employment or contractual 
relationships with any business entity which is doing business with SBBC. Each Proposer is to disclose any employees it has 
who are also SBBC employees. This Conflict of Interest Form is an attachment to the PSA (PSA attachment 12). This executed 
document shall be submitted at the time of Contract Execution. Any employees identified by the Proposer, should obtain legal 
advice as to their obligations and restrictions under Section 112.313 (3) and (7), Florida Statutes. 

3.8 Disputes: 
3.8.1 In the event of a conflict between the documents, the order of priority of the documents shall be as fol!ows: 

1. The Agreement resulting from the award of this RFQ (if applicable); then 
2. Addenda released for this RFQ, with the latest Addendum taking precedence; then 
3. the RFQ Documents; then 
4. Awardee's Proposal. 

3.8.2 In case of any other doubt or difference of opinion, the decision of SBBC shall be put in writing and shall be final and 
binding on both parties. 

3.9 Insurance: Refer to PSA Agreement- Part 5- Article 3 for Design Professional Insurance Requirements (RFQ Attachment 
C). 

3.10 Public Entity Crimes: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states 
that a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may 
not submit a Proposal on a contract to provide any goods or services to a public entity, may not submit a Proposal on a 
contract with a public entity for the construction or repair of a public building or public work, may not submit a Proposal on leases 
of real property to a public entity, may not be awarded or perform work as a contractor, supp!ler, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public entity in excess of the threshold amount 
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provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months from the date of being placed 
on the convicted vendor list. 

3.12 M/WBE: 
3.12.1 MJWBE Goals: The Design Professional shall comply with the Owner's current MIWBE policies and procedures. The 
Design Professional's M/WBE goal for this Contract is 25 percent. 

3.12.2 Information: SBBC encourages each Proposer to make every reasonable effort to include M/WBE participation on any 
contract award under this RFQ. An MIWBE is defined by SBBC as any I ega! entity, other than a joint venture, which is organized 
to engage in commercial transactions and which is at least 51% owned and controlled by a minority or women and has been 
Certified by SBBC as an approved M/WBE. 

3. 12.2.1 Any participation by firms not certified by SBBC at the time of proposal will not count in the RFQ evaluation process for 
the award of points in the Design Professional M/WBE Participation Category. However, firms that are certified by 
SBBC after the proposal's tentative award, will count towards the Design Professional's M/WBE project goal attainment. 
Design Professional to contact SDOP to provide the updated information. 

3.12.2.2 For information on MJWBE Certification, or to obtain information on locating certified MJWBE's, contact SBBC's Supplier 
Diversity and Outreach Programs at 754-321-0550 or http://'NWW.broward.k12.fl.us!supply/sdop/mwbe.html. 

3.13 Protesting of RFQ Conditions/Specifications: Any person desiring to protest the conditionsfspecificat!ons in this RFQ, or 
any Addenda subsequently released thereto, shall file a notice of intent to protest, in writing to the Director of Procurement and 
Warehousing Services Department. The formal written protest shall be filed within ten calendar days after the date the notice 
of protest was filed. Saturdays, Sundays, state holidays or days during which the school district administration is closed shall 
be excluded in the computation of the ten (1 0) calendar days. The formal written protest must be received on or before 5:00 
p.m. EST of the 101h Calendar Day at the office of the Director of Procurement and Warehousing Services Department. Refer to 
Section 120.57(3)(b), Florida Statutes, as currently enacted or as amended from time to time, for the requirements for the written 
protest. 

3. 13.1 Failure to file a notice of protest or to file a forma! wrltten protest within the time prescribed by Section 120.57(3), Florida 
Statutes, or a failure to post the bond or other security required by SBBC Policy 3320, Part VI!!, within the time allowed for filing 
a bond, shall constitute a waiver of proceedings. 

3.14 Posting of RFQ Recommendations: RFQ Recommendations will be posted in the Procurement and Warehousing Services 
Department and on www.demandstar.com as noted on the Calendar (Section 2.0) or as modified by an addendum or by posting 
in the Procurement and Warehousing Services Department and at VNJW.demandstar.com (under the document section for this 
RFQ). The Recommendations will remain posted for 72 hours. It is the responsibility of each Proposer to ascertain any revised 
date for the posting of RFQ Recommendations. 

3.15 Protest of Intended Decision: Any person desiring to protest the Recommended Decision shall file a notice of protest, in 
writing, within 72 hours after the posting of the RFQ Recommendation and shall file a formal written protest within ten calendar 
days after the date the notice of protest was filed. The formal written protest must be received on or before 5:00p.m. EST of 
the tenth (10} calendar day. Saturdays, Sundays, state holidays and days during which the school district administration is 
closed shall be excluded in the computatio11 of the 72 hours. 

3. 15,1 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida 
Statutes, or a failure to post the bond or other security required by Policy 3320, Part VIII, within the time allowed for filing a bond, 
shall constitute a waiver of proceedings. 

3.15.2 Notices of protests, formal written protests, and the bonds required by Policy 3320, shall be filed at the office of the 
Director of Procurement and Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351 
Fax filing will not be acceptable for the filing of bonds. 
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3.16 Use of Other Contracts: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract 
awarded by any other city or county governmental agencies, other school boards, other community college/state university 
system cooperative agreements, in lieu of any offer received or award made as a result of this RFQ if it is in SBBC's best interest 
to do so. SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the 
best interest of SBBC. However, such a waiver shall in no way modify the RFQ requirements or excuse the Proposer from full 
compliance with the RFQ specificab'ons and other contract requirements if the Proposer is awarded a contract 

3.17 Assignment: Neither party to the Agreement shall sell, assign or sublet the same without the written consent of the other; nor 
shall a Design Professional assign any monies due or to become due to the Design Professional, or by reason of the Contract 
without the previous written consent of the Owner and as approved by the Attorney for the Owner. 

3.18 Cancellation: In the event any of the provisions of this RFQ are violated by the Awardee, the Director of Procurement and 
Warehousing Services shall give written notice to the Awardee stating the violations and unless they are corrected within five 
days, a recommendation will be made to SBBC for cancellation. 

3.19 SBBC Photo Identification Badge: 
Background Screening: Awardee agrees to comply with aU the requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Awardee and all its personnel who {1) are to be permitted access to school grounds when students are 
present, {2} wH! have direct contact with students, or (3) have access or control of school funds will successfully complete the 
background screening required by the referenced statutes and meet the standards established by the statutes. Personnel shall 
include employees, representatives, agents or sub-contractors performing duties under the contract to SBBC and who meet any 
or all of the three requirements identified above. Awardee will bear the cost of acquiring the background screening required 
under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any 
of the duties described in this section shall constitute a material breach of this RFQ entitling SBBC to terminate immediately 
with no further responsibilities or duties to perform under this Agreement. Awardee agrees to indemnify and hold harmless 
SBBC, its officers and employees of any liability in the form of physical or mental injury, death or property damage resulting in 
Awardee's failure to corn ply with the requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

3.19.1 SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they 
are visible and easily readable. 

3.19.2 Badge Vendor Information shall be provided to the Design Professional at the time of Award. 

3.20 Withdrawal of RFQ: In the best interest of SBBC, SBBC reserves the right to withdraw this RFQ at any time prior to the time 
and date specified for the Proposal opening. 

3.21 Severability: Jn case of any one or more of the provisions contained in this RFQ sha!! be for any reason be held to be invalid, 
illegal, unlawful, unenforceable or void in any respect, the invalidity, illegality, unenforceabi!ity or unlawful or void nature of that 
provision shall not affect any other provision and this provision shall be considered as if such invalid, unlawful, unenforceable 
or void provision had never been included herein. 

3.22 It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and an Addendum. 

3.23 It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the Procurement and Warehousing 
Services Department on or before the due time on the date due. No submissions made after the Proposal opening, amending 
or supplementing the Proposal, shall be considered. 

3.24 No verbal or written information which is obtained other than by information in this document or by Addenda to this RFQ shall 
be binding on SBBC. 

3.25 Acceptance and Rejection of Proposals: 

3.25.1 Acceptance: All Proposals properly completed and submitted will be evaluated in accordance with Section 5.0. 
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3.25.2 Rejection: A Proposal may be rejected if it does not conform to the rules or the requirements contained in this RFQ. 
Examples for rejection include, but are not limited to, the fo!!owing: 

3.25.2.1 

3.25.2.2 

3.25.2.3 

3.26.2.4 

The Proposal is time-stamped at the Procurement and Warehousing Services Department after the 
deadline specified in the RFQ. 

Proposers found !ega!!y guilty of co!!usion among Proposers, shall be rejected, and the participants to 
such shall be barred from future procurement opportunities until such time as they may be reinstated. 

The Proposal shows non~compliance with applicable laws; or contains any unauthorized additions or 
deletions; is a conditional Proposal; is an incomplete Proposal; or contains irregularities of any kind. 

The Proposer adds provisions reserving the right to accept or reject an award or to enter into a contract 
pursuant to an award or adds provisions contrary to those in the RFQ. 

3.25.3 SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the 
best interest of SBBC. However, such a waiver shall in no way modify the RFQ requirements or excuse the Proposer from full 
compliance with the RFQ specifications and other contract requirements if the Proposer is awarded the contract. 

3.26 Maintenance of Records: 
3.26. 1 Design Professional shall keep all records and supporting documentation which concern or reflect its Services 
hereunder. The records and documentation shall be retained by the Design Professional for a period of five (5) years from the 
completion date of the project associated with the Authorization to Proceed; or such period of time as required by law. The 
Owner, or any duly authorized agents or representatives of the Owner, shall have the right to inspect and copy all such records 
and documentation as often as they deem necessary during the period of this Agreement and during the period noted above 
in which the records are to be retained. Such activity shall be conducted at the reasonable convenience of the Design 
Professional. 

3.27 Liability: Refer to Attachment C ~Sample Professional Services Agreement (PSA), Part 5 Article 2 ~Liability Clause. 

3.28 SBBC Information Security Guidelines: It is the responsibility of the Design/Builder to read and adhere to the SBBC 
Information Security Guidelines when using any device connected to the SBBC's network. Following the conclusion of the 
contract term, all of SBBC's confidential information must be removed from the Design/Builder's equipment and all access 
privileges must be revoked. Final payment will be withheld untl! the Design/Builder has confirmed, in writing, that all SBBC's 
confidential information has been purged from any and all electronic technology devices that were used during this contract and 
were connected to the SBBC's network. 
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SECTION 4.0 ·REQUIRED QUALIFICATIONS FORMAT AND RESPONSE INFORMATION 

4.1 The SBBC's Procurement and Warehousing Services Department shall determine whether each Proposer has Addressed and 
provided all RFQ submittal requirements. SBBC's Procurement and Warehousing Department shall identify the status of 
completion for each Proposer's proposal on a spreadsheet for the Evaluation Committee's use. 

4.2 It is required that Proposals be organized in the manner specified below and with a!! the information as identified. 

4.2.1 Title Page: 
Line 1 Include RFQ number and name; 
Line 2. The RFQ Due Date; 
Line 3 The name of the Proposer (company/firm name); 
Line 4 Company/firm address; 
Line 5 and telephone number. 

4.2.2 Section A General 

NOTE: Failure to strictly comply with this section may result in a recommendation to reject the proposal. 

Section A1 Table of Contents: Include a clear identification of the material by scoring sections, section number 
and by page number. 

Section A2 Letter of Responslbilitv: Include the names of the persons who will be authorized to make decisions 
for the Proposer for this proposal, and for the Design efforts that may result from this RFQ. Provide titles, 
work addresses, telephone numbers and e·mail addresses. Letter to be on Company Letterhead and signed 
by an Officer of the Company. 

Section A3- Signed Addenda: Include signed and dated copies of all addenda to verify and acknowledge receipt. 

4.2.3 Section B- Required Forms. Licenses. certificates, HistorJ 

NOTE: Failure to strictly comply with this section may result in a recommendation to reject the proposal. 

Section 81 ·Required Response Form 
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Modifications or alterations to this form shall not be accepted and wl!! cause the Proposal to be rejected and 
not reviewed. The Required Response Form, shall be the only acceptable form. The Required Response 
Form shall be completed in ink or typewritten. The signed "original" Required Response Form shall be 
submitted within the Proposal Package labeled as the "original." Refer to Attachment D. 

JOINT VENTURES 
Required Response Form for Joint Venture Proposals shall follow the following requirements. In the event 
multiple Proposers submit a joint Proposal in response to the RFQ, a single Proposer shall be identified as 
the Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all 
parties of the joint Proposal. Prime Proposer shall provide all bonding and insurance requirements, execute 
any Contract complete the Required Response Form shown herein, and have overall and complete 
accountability to resolve any dispute arising within this contract. Only a single contract with one Proposer 
shall be acceptable. Prime Proposer responsibilities shall include, but not be limited to, performing of overall 
contract administration, preside over other Proposers participating or present at SBBC meetings, oversee 
preparation of reports and presentations, and file any notice of protest and final protest as described herein. 
Prime Proposer shall also prepare and present a consolidated invoice(s) for services perfonned. SBBC 
shall issue only one check for each consolidated invoice to the Prime Proposer for services performed. 
Prime Proposer shall remain responsible for performing services associated with response to this RFQ. 
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Section 82 Licenses and Registrations (Florida} 

3.1 All appropriate licenses shall be provided on a list 
3.2 Firms Architectural license/Registration/Certificate of Authorization if applicable 
3.3 Architectural license/Registration -for _____ _ 
3.4 Architectural license/Registration- for _____ _ 
3.5 Mechanical License/Registration- for ______ _ 
3.6 Electrical License/Registration- for _____ _ 
3.7 Structural license/Registration- for ___ -;:---
3.8 M/WBE Certificate (if applicable)- for proposer firm 
3.9 continue as appropriate 

Section 83 Proposer Historv 

Provide a listing of current and former business entities that the Proposer is operating under and has operated 
under in the past. letter to be on Company letterhead and signed by an officer of the Company. 

Section 84 Litigation 

Provide a statement of any litigation or regulatory action that has been filed or is pending against your firm(s) 
in the last three years. If an action has been filed, state and describe the litigation or regulatory action filed, 
and identify the court or agency before which the action was instituted, the applicable case or file number, 
and the status or disposition for such reported action. If no litigation or regulatory action has been filed against 
your firm(s), provide a statement to that effect. For joint venture or team Proposers, submit the requested 
information for each member of the joint venture or team. 

NOTE: Sections C and D below shall be evaluated and scored by QSEC 

4.2.4 Section C ·Experience and Qualifications {55 maximum points) 

Section C1 Executive Summary 1 Approach I Current Work Load (25 maximum points) 
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Executive Summary- {7 maximum points) Submit a brief abstract slating the Proposer's understanding of 
the nature and scope of the services to be provided and capability to comply with an terms and conditions of 
RFQ (3 page maximum). 

Approach - (9 maximum points) Discuss your approach for delivering this project. Discuss your firm's 
willingness and abi!ity to meet the project's schedule and budget. Discuss the office location from which this 
work will be conducted and its distance from the project site. (5 page maximum}. 

Current Work Load Overall- (5 maximum points) Demonstrate your ability to perform this work given your 
current project workload. Provide a list of current projects for a!l clients including SBBC, Include a!! projects 
currently under contract and all projects where your firm has been selected but is not yet under contract. 
Include project construction value. (2 page maximum). 

Current Work Load with S88C • (4 maximum points) Provide a Jist of all projects with total fees for all active 
contracts with SBBC. Provide a list of all projects and total fees for al! projects where your firm has been 
selected by SBBC but is not yet under contract. {2 page maximum). (Proposer with the most total fees on 
current projects will be awarded zero (0) points. Other proposers will be awarded up to 3 points based on 
current fees, with more points being awarded to proposers with the least amount of current fees with SBBC). 
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Section C2 Firm Experience and Qualifications (15 maximum points) 

Provide a statement of your firm's qualifications to perform the services requested under this RFQ (3 page 
maximum). 

Section C3 Relevant Projects I References (15 maximum points) 

Provide a list and description of relevant projects (maximum of 5) successfully completed by your firm in the 
most recent five (5) years. For each project, include: 

• Name and location of project 
• Scope of work that was performed by your firm 
• Summary of the project scope including construct! on delivery method 
• Name, title and contact information for client 
• Initial and final construction cost (where not deemed confidential) 
• Change order percentage by type, including errors and omissions 
• Planned design schedule vs actual design schedule 

Include 3 references with contact information, preferably from one of the projects requested above (5 pages 
maximum for Section C3). 

4.2.5 Section D- Team Composition: (35 maximum points) 

Section 01 Team Structure (10 maximum points) 

Describe the structure of your team, including all subconsu!tanls. Indicate which professional design services 
the prime firm offers with ln house staff, and indicate which professional design services the firm may opt to 
utilize consultants. Refer to Attachment E. (3 pages maximum. Attachment E does not count toward page 
limits} 

Section 02 Key Personnel (25 maximum points) 
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Design Professional's Staff (15 maximum points) 

Provide the names of the Design Professionals staff intended for use on SBBC Projects, including applicable 
professional qualifications. Identify the Principal to be in charge of SBBC Projects. Identify other key 
personnel as appropriate, including the Senior Architect and primary production Architect Not aU staff 
personnel need to be listed. It is understood that staffing requirements will vary from project to project based 
on project scope and required design time frame. Refer to Attachment B. Resumes for key personnel should 
be provided. 

Consultants' Staffing (10 maximum points) 

For each Consultant provide the names of the Consultants Staff intended for use on SBBC Projects, including 
professional qualifications. Identify the Principal to be in charge of SBBC Projects. Identify a Senior Engineer 
for each of the disciplines that each Consultant performs. Refer to Attachment B. Resumes for key personnel 
should be provided. 
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NOTE: Section E below shall be evaluated and scored by District Staff (not QSEC) 

4.2.6 Section E- Supplier Diversity and Outreach Program (10 maximum points) 

Section E1 M/WBE Firms for Intended Use (10 maximum points) 

Identify the MIWBE firm or firms who may be working with you on this engagement utilizing Attachment A, 
M/WBE Participation. 
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SECTION 5.0 ·EVALUATION OF QUALIFICATIONS 

5.1 Evaluation of Qualifications -The Evaluation Committee shall evaluate all Qualified Proposals by the following Categories. 

SECTION 

Section A- General 

Section B- Required Forms 

Section C ·Experience and Qualifications 
Section C 1 - Executive Summary I Approach I Current Work Load 
Section C 2- Firm Experience and Qualifications 
Section C 3 - Relevant Projects I References 

Section D ·Team Composition 
Section D 1 -Team Structure 
Section D 2- Key Personnel 

Section E • Supplier Diversity & Outreach Program 
Section E 1 - MIWBE Participation 

5.1.1 Scoring of M/WBE Participation- Section E1 

TOTAL POSSIBLE POINTS 

NOTE: Section E below shall be evaluated and scared by District Staff (not QSEC) 

POSSIBLE POINTS 

Pass/Fail 

Pass/Fail 

Olo 25 
0 lo 15 
0 to 15 

0 to 10 
0 to 25 

Oto 10 

100 

The SBBC shall award a maximum often (10) points for M/WBE Participation as listed in the Evaluation Point Tables 
below. At the time the proposal is submitted, the proposer shall identify a!! M/WBE firms (if any) which will be utilized 
by using the M/WBE Participation Form and Statement of Intent Form. The letter of Intent submitted with the proposal 
reflects the intent of the parties {prime and sub-consultant} to estab!ish a business relationship as we!! as the type of 
work and percentage of work that the sub-consultant will perform. 

5 Points For MIWBE Desi ner 
MIWBE Desi ner 5.0 Points 

5 Points For MIWBE Sub-Consultant Participation 
2::: 25% 5.0 Points 
;;::: 20% 4.0 Points 
;;::: 15% 3.0 Points 

2::: 10% 2.0 Points 
2 5% 1.0 Points 

NOTE: Points for Category E shall be provided by the MJWBE Coordinator for use by QSEC members. 
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5.2 After proposals have been received, Staff shall determine if a Short List procedure is necessary. A Short List procedure will be 
considered if the number of proposals received is greater than 15 proposals. 

5.2.1 In the event of a Short List procedure, QSEC shall convene at the scheduled time without discussions held with the 
Proposers. QSEC shall score the submitted qualification statements without discussions from the proposers. QSEC will rank 
the proposers and provide a Short List which is 1.5times the number of selections for multiple firm selections. 

5.2.2 Short list Scheduling: The initial QSEC to determine Short list shall be conducted at the scheduled time for QSEC to 
convene per Section 2.0. The Evaluation Committee Posting of Recommendations wil! serve as the notification of Short Listed 
Firms. At this time a QSEC date and lime shall be provided for the Short Listed Proposers to participate in a qualification 
selection. 

5.3 Qualification Selection Evaluation Committee ("QSEC") members shall rank proposers based on the total number of points 
received from QSEC committee member scoring, The proposer receiving the most total points received from all QSEC members 
shall be considered to be the most qualified proposer ("Firm 1"). All remaining proposers shall be ranked in order based on 
total points received from all QSEC members {Firm 2, Firm 3, Firm 4, and etc.). The top five (5) firms with the most points 
received from QSEC committee member scoring will be recommended for award. 

5.3. 1 The first lie-breaker between identically scored proposers shall be the total number of times the applicable proposers 
are ranked as the most qualified (Firm 1) by individual QSEC committee members. 

5.3.2 The second tie-breaker between identically scored proposers shall be the total number of times the applicable 
proposers are ranked as the second most qualified ("Firm 2") by individual QSEC committee members. 

5.3.3 The third tie-breaker between identically scored proposers shall be the total number of times the applicable proposers 
are ranked as the third most quallfied ("Firm 3") by individual QSEC committee members. 

5.3.4 The fourth lie-breaker shall be a coin flip, to be called in the air, by the tied proposer who held its discussions with 
QSEC first. 

5.4 Failure strictly comply with the submittal requirements of sections A and 8 may result in a recommendation to reject the proposaL 

5.5 After successful negotiations with the applicable proposer, an Agreement shall be submitted to the Board for approval and 
award of a Design contract. 

5.6 Award: The Agreement resulting from these negotiations shall be governed by the laws of the State of Florida, and shall have 
venue established in the 17th Court of Broward County, Fk:Jrida or the United States Court of the Southern District of Florida. 

ENDOFRFQ 
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ATTACHMENT A 

M/WBE PARTICIPATION 

Complete the following information on the proposed MNVBE participation on this contract. 

p r' c ropose s ompany N a me: 

M/WBE Firm Information 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
M/WBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
M/WBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
MNVBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 
Note: percentage amount needs to be provided to rece1ve pomts. 

School Board of Broward County 
MWBEForms 
Revised 12/1/15 

Scope and/or Nature of 
Work to be Performed 

by the M/WBE %of MM'BE 
Participation 
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Attachment B 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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ATIACHMENTC 

Professional Services Agreement 



PROFESSIONAL SERVICES AGREEMENT 

BETWEEN 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 

PROJECT CONSULTANT 

< ' 

ARCHITECTURAL/E;~~EERING SE~~CES, 
-,, 

TIDS AGREEMENT, made this, __ day of ·---.--<.:>_in ~h~: y~ar --< -'·--- by and between 
THE SCHOOL BOARD OF BROW AiiD _COUNTY, FLORIDA, hereinafter call6d the "Owner", and: -- --- --- ---- --------

hereafter called the "Project Consultant"·f~~---the:'f611o)Ving p~Oj~bt~--
~:~i~~~ .,-;,\\ ,_ ·-'·~----- "\,\\ 
Project Name: /J -}\ ··<_\< 
Project No: --- __ \ \ ·-<--
Fixed Limit Of cOn~f,f_u_ction COs((FLCC): $ 7~--

The Owner and __ Pr_oj~c-~ C::9f1SU;;;rit:-~~e6 -~:lcii{?~Vs: __ 

TABLE OF CONTENTS 

ARTlCLE 1 
ARTJCLE2 
ARTrCLE3 
ARTICLE4 
ARTICLES 
ARTICLE6 
ARTICLE? 
ARTICLES 
ARTICLE9 
ARTICLE 10 
ARTICLE 11 

' >. 
DE!'INITIONS > .. .. 

PROJECT CONSULTANT SERVICES AND RESPONSIBIUTIES 

i~!~~~~h~i~~~~~T~::SULTANT 
REUSE OF DRAWINGS, SPECIFICATIONS AND OTHER DOCUMENTS 
INDEMNIFICATION 
INSURANCE 
GENERAL PROVISIONS 

INCORPORATION OF DOCUMENTS INTO AGREEMENT 

ATTACHMENTS: 

Attachment 1: Project Schedule 
Attachment 2: Project Scope 

The School Board ofBroward County, Florida 
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Attachment 3: Electronic Media Submittal Requirements 
Attachment 4: Project Consultant's Invoice Format, Reimbursable and Supplemental Services Format 
Attachment 5: List of Project Team Members 
Attachment 6: Authorization to Proceed (ATP) Form 

Professional Services Required -page 1 of3 
Project Schedule- page 2 of 3 
Professional Fee- page 3 of3 

Attachment 7: Document Submittal Checklist 
Attachment 8: Document 00455- Background Screening 
Attachment 9: IRS Form W-9 
Attachment 10: Truth in Negotiations Certificate 
Attachment 11: ACH Payme11t Agreement Form 
Attachment 12: Conflict of Interest Form 

ARTICLE 1 DEFINITIONS 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

The Office of Facilities & Constructio_n ("Office; Q~,:~;bFC'~-;);>~he Owner's org~izational entity which 
acts as liaison between the Consultafifandnwner and proVid-~_-day to day managemeni'and other professional 
services on the Owner's behalf. Vaf,i§ti~-m.-~inb_r;:!s of the 'ofp·c~ of Facilities and Construction, acting as 
representatives of the Owner, will mee:t -_\.yith'-th~ "l:'roject Coil.Sul~lj.pt at periodic intervals throughout the 
preparation of the Contract_Documents''to':assess''ihe-:Progress df.th'e"Work in accordance with approved 
schedules. Office perSO;met"\vill also exami'ne docwilents-Submitted by the Project Consultant, including 
invoices, and wi_It"1'p~;_oti1Piiy·~,-~n~er deciSi6ns ".aO~rii'-· ~ecO_nmu~ndations pertaining thereto to avoid 
unreasonable dela,Y:~ri.ih~ progreSs _O~the Proje'CtCo.QSUitant's wOrk/The Project Manager shall be principally 
responsible for dired:·cOI:nmunicaiiOii to the Pr0Jeci_Consultant and the Contractor. 

,_, ', .. , "-

The CltiCf}?aciii_ties & c6nstr.udiOri·orfiCer, Offic_C'ofFacilities & Construction- An employee of The 
Scho6t~oa!i.f0(Bt6Ward dOU·n·'ty, Florid'a',-<\V_ho_-f!ds·\he authority and responsibility for oversight and 
mallig¢fnent of the '·spe-Cific piOjeCt--Jor the Owrie'f. Referred to hereinafter as the Chief Facilities & 
ConstrUttion Officer. 

Authorizati_~il to Proceed: A:friuy execUted and approved authorization in the form of Attachment 6 to this 
Agreement, A\it~x:!zation to Pr<)~!;!ed ("A TP") accompanied by an executed purchase order document issued 
by the Owner tO-:~lk.J>roject ~oi}sultant, authorizing the performance of specific professional services, 
authorizing commenC·e)n__~nt~o[afhase as defined in Article 2.1 through Article 2.8, and stating the time for 
completion and the aiiiop_nt'·o:(.f~e authorized for such services. 

Basic Services: Those architectural, engineering and other professional design services defined in Article 2.1 
through Article 2.8. 

Supplemental Services: Those architectural, engineering and other professional design services defined in 
Article 2.9. 

Project Consultant: The individual, partnership, corporation, association, joint venture, or any combination 
thereof, of professional architects, engineers or other design professionals properly registered and licensed in 
Florida, who has entered into a contract with the Owner to provide professional services for development of 

Tlu: School Board ofBroward County, Florida 
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1.7 

1.8 

1.9 

the design and contract documents for the Work of this Project and provide construction contract 
administration and warranty services as described in the Project Manual and under this Agreement. 

Project Scope: The activities necessary to respond to the Owner's requirements for the Project, including but 
not limited to the full or partial range of design, bidding and construction support services required to meet 
the Owner's educational program, construction standards, project construction support requirements, Project 
Budget and Project Schedule. 

Project Budget: The sum, established by the Owner, as availi,ble for the entire Project, including but not 
limited to the construction budget (Fixed Limit ofConstructioli CoSt ("FLCC")), land costs, costs of furniture, 
fixtures and equipment (FF&E), financing costs, compenSa~ion fof~all professional services, costs of Owner
furnished goods and services, contingency allowanc~s 8.n~:U)thef'Si_nlitar established or estimated costs. 

Project Schedule: The Owner's requirements for'th: pf~gress of des;~; ~d-construction activities associated 
with the Project characterized by milestonesfSignJfying the required coinpieti_<;m dates for design phases, 
construction progress, and other significant prOje_ch:yents culm__i9ating with'1he>c\?mp!etion of the project, 
issuance of warranties, Owner's occupancy and use ofth_e new"or)mproved fadliti'es_._ 

1.10 The Contract Documents: The CdntrifCf-pocuments as uSed hfrein refer to the Agreement Fonn, Addenda, 
Supplementary Conditions, General -.CO'OditiOns,,Documerlts COntained in the Project Manual, the Owner's 
Division 0 and Division I documents, D(3.wi~gs~_Spepi_ficatioriS;:_J::d!Jcation Specifications, all modifications 
thereto, issued before ang ::rft~r executiOii'cifthe CO'tih.,li:t-an_d all Exl~lbit;s attached thereto used by the Owner 
to establish a constrl!ctiOri' c_Oiitract with the':_Cqntractp~i_-11:i&s_e,_Contfac(Documents, and their requirements 
for the Project Cop_Shl(~uifare in~:Orporated by r~_fl\!r6llqe'i,rlto tt;ti'S:Agreement. 

'--.,, ">,_ ',< / •'j 

1.11 Contractor: The indiV)dual, partnerShip, corpof,ati6!1, association, joint venture, or any combination thereof, 
who has ~ntei~.d into a:""C~flt~~~<~Itk the. ?wnef·fOt-~onstruction of schools, administrative and support 
buildings;',of varif.ms other typ_e-s_-pffaciliti~S and inciqe1,1ts thereto. 

,- '---·. ,'' . "·, ,., ,,,. -. "' ' -. 

1.12 Pr~gt:a_li-t Manager: A.ri)n~ity hir:~~_-Qy the sdi·oofBoard of Broward County to execute the delivery of the 
projeCts--and act as the o·w_ue(s RePreSentative. 

\_ ,, 

1.13 Project Mill)-ag~r: An empl~ye_~ or deSignated representative of The School Board ofBroward County, 
Florida, who 'is aSsigned by tht;' Chief Facilities and Construction Officer to manage the Project as a direct . '-,' ,-, -- .; 

representative ofthe-,Owner. :· 
-,, ".< ,/ 

l.l4 The Project: The d~~igi;~t:,(~e-~--~onstruction, remodeling and/or renovation, and all services and incidents 
thereto, comprising a strii6tu'r-~. structures, facility or facilities as contemplated and budgeted by the Owner. 

1.15 Sub-Consultant: A person or organization of professional architects, engineers or other design professionals, 
registered and licensed in Florida, who has entered into an Agreement with the Project Consultant to provide 
professional services for the project. 

1.16 Superintendent Of Schools: The duly appointed executive officer of the Owner authorized to act by and 
through The School Board ofBroward County, Florida. Referred to hereinafter as the Superintendent. 
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1.17 

1.18 

1.19 

1.20 

1.21 

1.22 

Fixed Limit of Construction Cost: The Fixed Limit of Construction Cost, referred to hereinafter as the 
FLCC, is the total dollar value of the sum of the project's anticipated base bid (the project's essential scope) 
including design contingency. 

Building Code Inspector and Plans Examiners (BCI): Employees of The School Board of Broward 
County, Florida, and others designated by the Chief Building Official, who are certified by Florida Statutes 
468, 633 and 553 aBCI by the Florida Department ofEducation to provide plan review, inspections for code 
compliance and report non-compliant work to the appropriate party._ 

Value Engineering: Value Engineering (VE) is the creati~_e,-~org(!.~ized process of analysis of a project as to 
cost and/or performance with a focus on analysis of 11?-e 'PropOseq._,racility (and its systems, assemblies or 
components) and the elimination or modification oftl:w_S-efeatureS\'(hicQ add cost without contributing to that 
facility's required function or design value. · ;, 

Constructability: Constructability is the cnf~tiY~-; organized process ·;;f~~Vi~wing a project's drawings, 
specifications and other project documentation \Vitli a goal of eliminating desl'gn/detailing, and specification 
problems which might render the construction con(ta_ct docfun'ents unbuild8.ble'·- qr requiring extensive 
Addenda or Change Orders to mak~- th,e_rn buildable., ·- / ', ·-(\ 

The Project Team- T11e Owner, P~OWa,Jri':.¥~_ager, and hie_:-.:Project Consultant, collectively the "Project 
Team", shall work jointly during the di!Sign ri.Od,:Uirqugh the c0fi1Ple_tion of the warranty phase and shall be 
available thereafter should. additional serv'iCes be feq~H·ed.. , ,., 

\ ''·o,, 

Substantial CompiCti:~m~: 'The-t~fm Substa~ti,~LfqrhJ?Jei:iOn: ai'~Us_e_~ h~~ein, shall mean that point at which 
the Work, or a de'sign"ated portiOn thereof, is'at a.level of com'pletion in subst:mtial compliance with the 
Contract Documents--suCh t,hatthe O"Vner or its d-esiinee can enjoy use or occupancy and can use or operate it 
in all respects for its inte·nijed-puq)osb;: ln the even'fttie, Work includes more than one Phase, the Owner, at its 
discretioii;'~~§'Set-Substafli~al:~oin.Prel:iorl'·dates fOr:e'b.ch Phase and may impose provisions for liquidated 
darp.age_~_:for·eaCh PhiiS_e.___ --'<-.--,, \,_ ''< __ ~-'-'',··,--,,__-<,:.· 

1.23 Chi~fliUUding Officiai·;·I~Spccti~Ds:ihd Code C~~pliance: ("CBO") An employee ofThe School Board of 
Browa~d Coi,!Ilty, Florida>"Wh() has -:the ·responsibility for oversight and management of the Building 
Departmeiit,_illld_ has the autli:<?fhy and niSpOnsibility for issuing Building Permits . 

. '\" ':-::-~) 
1.24 Code: The terrri"COiie_ means M&'refs to all applicable codes, laws and regulations of each governmental 

entity, as may be ahtejt~e,d ~~YFtl.dme to time, in effect at the time of execution of this Agreement, including 
all codes and standards':ryfei"iiiCe'd therein, including, but not limited to:, the Fifth Edition of the 2014 Florida 
Building Code (the "FBC:i)/the Fifth Edition of the Florida Fire Prevention Code, Chapter 1013, Florida 
Statutes (2015)Florida State Board ofEducation Regulations ("SREF"), Chapter 6A-2.0111 (Educational 
Facilities), the 1999 State Requirements for Educational Facilities (20 14)FloridaDepartment ofEducation's 
State Requirements for Educational Facilities ("SREF")adopted pursuant to Rule 6A-2.01ll, Florida 
Administrative Code, as may be amended from time to time, to the extent such requirements are not in 
conflict with Section235.211, Florida Statutes 1995, Americans With Disabilities Act (ADA), in effectatthe 
time of execution of this Agreement, and its referenced codes and standards; Crime Prevention Through 
Environmental Design (CPTED) (Broward Sheriff's Office), and all guidelines and regulations of the Owner 
(provided same are not less stringent than applicable codes) with the Owner serving as the interpreter of the 
intent and meaning of SREF or any other applicable code 
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ARTICLE 2 PROJECT CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Basic Services 

2. 1.1 The Project Consultant agrees to: 

.1 Provide complete professional architectural, engineering and/or other professional design services set 
forth in the six Phases enumerated hereinafter and all necessary personnel, equipment and materials 
to perform such services; -

.2 Complete those design services in accordance:Witb·th~'Project Schedule (Attachment 1 to this 
Agreement). ' ·' , , 

.3 Collaborate in the Owner's programs of:V~I:Ue"Engineering a~--the,;-ind of Phases I and II (Schematic 
Design and Design Development), c0nSfrlictability Reviews at the_eh~ of Phase III (Construction 
Documents), Statement ofProbable ConsiiU.ction Cost at end of each''Ph<":iSe, SIT Award Application 
and other additional basic services as proVid~~Cl:i_n Arti~~~-2.1 through ArtiCle2.8 . .. ~ ' . ~ 

2.1.2 Standard Of Care: The Owner's eng;~e~~rit-~fthe_Project cOti~Uitant is based upon the Project Consultant's 
representations to the Owner that: " ·- -~- n >.< 

--.. _ 

.1 It is an orgatlifl.ti~t;~.O:f:experienc~d d_esign prOfe_~;J_(mals, re'gi_Si'ered and licensed to do business in 
Florida; -~ -----·-- -\ -"'--~ 

(' 

.2 It is qualifie~i;-:~Uing and.ahle to perforni_ar_chitect and engineer of record services for the Project; 
and that - - · -.. ,.______ _\< 

;- ·' ------, --.,_ 
.3 u-has-·the -p~t-:e~perieqC~-_.and abflity_t0"pr.9Vtde design and engineering services for projects of 

<similar size 8ild-s'i:ope ,VfiiCh-will meet the'. Owner's objectives and requirements. 
~ . •. ' -· -·-. 

2.1.3 As to a·u ;e'rvices provided' p-ilrsuant 'to- ihis Agreement, the Project Consultant shall furnish services by 
experience-d ·perspnnel and urid\!f- the supervision of experienced professionals licensed in Florida, and shall 
exercise a deiree!o( care and diUg(mce in the performance of these services in accordance with the customary 
professional statldafds current!.Y ·pjacticed by firms in Florida and in compliance with any and all applicable 
codes, laws, ordimlnces;._etc~-:'th~-;project Consultant shall utilize the same personnel over the course of the 
Work and shall, ifreq~e~t~"d_ by--the Owner, replace personnel whom the Owner has found to be incompetent 
or to whom the Owner oiliCKVise reasonably objects. 

2.1.4 As to any and all drawings, p-lans, specifications or other contract documents or materials provided or 
prepared by Project Consultant or its SubMConsultants, the Project Consultant agrees same: 

.1 Are sufficiently complete, accurate, and adequate for bidding, negotiating and constructing the 
Project and are consistent with the Owner's requirements and Owner approved Project Budget and 
Project Schedule; 

.2 Meet the Owner's aesthetic, functional and operational objectives; 

The School Board ofBroward County, Flol"ida 
ArchitctturaV Engineering Services Agreement 
(TRADITIONAL DELIVERY) Version 05/ti/2016 

Page5 



.3 Are sufficiently fit and proper for the purposes intended; 

.4 Comply with all applicable laws, statutes, rules and regulations, building codes and Owner's 
guidelines or regulations, which apply to and govern the Project, and 

.5 Will, if constructed in accordance with the Project Consultant's Design, result in a complete and 
properly fw1ctioning facility. Any defective drawings, specifications or other document furnished by 
Project Consultant shall be promptly corrected by the Project ~onsultant at no cost to Owner, without 
limitations to other remedies or rights of Owner. Owner'-s apProval, acceptance or use of or payment 
for all or any part of Project Consultant's services_h.e!~:!UQ.der or of the project itself shall in no way 
alter the Project Consultant's obligations or Ow,ner's)'igpis)lereunder . 

. 6 Further, any approval of drawings or constrU-~:tl~~-documentsbY _Qwner and/or other governmental 
entities having jurisdiction which do.-rib~- eXpressly commellt)incJ!or interpret a building code 
requirement shall not relieve the Proj~_ct COnsultant from its obliga.tfons to furnish design services 
pursuant to the applicable building codeS t;t'Qr.._be the bas~_s ,for a waivef:qefense should Owner accept 
and/or approve any drawings and/or coilt~Ct_docunieiits wherein an ... _~fr~r or omission is not 
discovered during the design"·p.t:ocess. - - -

2.1.5 All professional design services an~i\l_Sk'9ctiit~d_- products Or:~struments of those services provided by the 
Project Consultant shall: ·- :-... ___ --- · _-

.1 Be in accordanGe·Wit~ll'all applica~I~'2odes, la_Ws ai;d,:regul~tions of each governmental entity, as may 
be amende"d'fr:QITttiiilejQ_tJ_me, in effie:-~ at:tn~:tiiiie q(~x.::cuiion of this Agreement, including all 
codes and'·s_taP,dards refcireii_ced therefn,:.-tn:CJuding, but-hot'iimited to: the Fifth Edition of the 2014 
Florida Buiidil).i;(Code (t:J1·e·•-<yBC"), the'-fi}th Edition of the Florida Fire Prevention Code, Chapter 
I 013, florida Sta!ifte~ (20l5X th~-State R~Qlli_rements for Educational Facilities (2014) ("SREF"), 
Ci:ime''Pi~ventiori''fh_f0Ugh- EllvirOiJmental:O_hign (CPTED) (Broward Sheriff's Office), and all 

· iuicte·uries a,r;d'reguJ~fit)OS_ofthe OWD:e~:-(pJ;oVidCd same are not less stringent than applicable codes) 
--_\vith the Owlle(s·erving-W._tB-eJnterprete'r"Ofihe intent and meaning of SREF or any other applicable 

--, 'Code (all of the 8.b0Y:e~_refe;e·ncedcodes, Jaws, regulations and standards referenced therein are herein 
··collectively refew!d.t6:-as "COde"); 

.2 Be p(oii'dq? for the be~efit of the Owner and not for the benefit of any other party; and 

.3 Include ~1-of:"t,h_e,d~,si~kJ-~rvices normally required for a project of this type as listed in the Project 
Scope (Attacli'rri:e_nf_'l, t6/this Agreement) . 

.4 Notwithstanding any other provisions of this Agreement to the contrary, any substantially affected 
person may appeal any building code dispute or interpretation of the Chief Building Official of the 
School Board ofBroward County, Florida to the Florida Building Commission as set forth in section 
1013.37, Florida Statutes and the FBC, as amended. 

2.1.6 The Project Manager shall schedule and conduct a bi~weekly project review meeting with representatives of 
the Project Consultant throughout Phases I through IV ofthe Project. At each of these meetings, the Project 
Consultant and Owner shall review the Project's budget, schedule, and scope along with the Project 
Consultant's development and progress to date on the respective phases of the Project and any special 
problems related to the continuing prOgress of the project. The Project Consultant shall attend weekly 
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meetings during Phase V (Construction) as required elsewhere in this Agreement. For each project review 
meeting, and as may be otherwise appropriate during any project phase, the Project Consultant shall provide 
progress sketches and other documents sufficient to illustrate progress and the issues at hand for the Owner's 
review, which will be made so as to cause no delay to the Project Schedule. 

2.1.7 The Project Consultant's services shall conform to Owner's specifications, including but not limited to, 
Owner's Design and Materials Standards Manuals, Design Criteria, Educational Specifications, Document 
Submittal Checklist for Plan Review and Owner's Fonns for capital projects, provided, however, that in the 
event of conflict, the provisions of this Agreement shall gov~rn. 

2.1.8 

2.1.9 

2.1.10 

.I 

.2 

Non-Conforming Work: If the Owner (by w~y-9fl;lCI;S_-or other Owner personnel or consultant) 
observes or otherwise becomes aware of any 'fault or defeCtive Work in a project, or other non
confonnance with the Contract Documents,'dU~ing the conStni'Ction phases, the Owner or Program 
Manager shall give prompt notice thereO:f_to the Project Cons~Itarit .. However, whether the Owner 
observes a defect or not, it is the Proje·~rcOnsultant's duty and respO'IlSibility to determine whether 
said Work is defective~ faulty, or not ilHO:!llpliance wi.~ the ContfiGt 'Documents. If the Project 
Consultant determines that the Work is def~'Ct,ive, faulty 'or not in conforP'Iance with the Contract 
Documents, the Project Consultant shall adviSe:t:he,O~er· in writing and riiake'-recommendations to 
the Owner concerning cofrecti{)i;rof the Work·>·-_'Jhe:·-'owner may then reqUire the Contractor to 
undertake such corrections a5Ja:{H'n.Vda-by the Contraet'P.ocuments. Final determination of whether 
the Work is defective, faulty ~f:i'ii.cOffiPtfiince_ with the 'C(mtract Documents is to be determined by 
the Owner. ~ ., >, 

' "•- '\ ''"•- '-, 

Penalty for ~~n::COhf~~~ln.ing Dcsi'·g~:·:p~~~;~,eri tS:' S~~uld_ the'·Proj ect Consultant submit drawings, 
plans, spebi:frC?tions or oilier documelltS'Or:materials fOneView as required herein that are deemed 
unacceptable a,s:ae_fined b)i the terms "Ife_y'i.Se and Resubmit" by the plan review authority (Building 
Department, DCsiin. .. Se:rV)ces··Departmellt,'peer Plan Review Consultant), the costs, as solely 

/-d~iernlll1ed_by the·-o:Wrier~·.f(Jnill·'~jJbs_equeri't_Wyiews after the second review for that Phase shall be 
. :pofite-G)r'th'e'-Project COnSultant and th~;owt:tef Will deduct such costs from the Project Consultant's 

__,Basic ServiCesj;e_e~ -----".-,'->. , / 

The Proje'i::t- Consultant ~J{au' :keep ~e·:d'wner informed of any proposed changes in requirements or in 
constructiOn)llateriaJs, systeins __ .Or equipmC1lt as the drawings and specifications are developed. Proposed 
changes musi b({reviewed by the'"owner and approved in writing by Owner prior to incorporation into the 
design or constfUc~ion,docum~ll_ts; 

~-·-" \ / '-,, ,:-
'' ' ,,. 

The Project Consultilli(;Shil.W.Cbordinate with Owner by participating and taking a leadership role in, 
reviewing and commentiflg· 00 Constructability and Value Engineering studies performed by Owner, and 
attending meetings, where the content of design and construction contract documents will be coordinated and 
reconciled, scheduled during any phase of the project. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications or other documents. In the event the Owner accepts such a 
recommendation from the Constructability and/or Value Engineering studies and requires substantial 
revisions by the Project Consultant, as determined at the discretion of the Owner, these revisions shall be 
considered Supplemental Services. 

Approval ofDocuments: Owner's approval of or comments on any of the documents submitted to Owner by 
Project Consultant shall not be deemed the approval of or by another governmental authority having 
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jurisdiction over the project and Project Consultant acknowledges that the aforesaid authorities may require 
modifications of any of the documents submitted by Project Consultant. Subject to Article 2, such 
modifications shall be made at no cost to Owner. 

2.2 PHASE I- Schematic Design: 

2.2.1 The Project Consultant shall confer with representatives of the Owj]er to verify and confirm the Program (as 
appropriate to the type of project), consisting of a detailed listing of all functions and spaces together with the 
square footage of each assignable space, gross square footage, an~fa description of the relationships between 
and among the principal programmatic elements. (Ifthe _pi_OjC_Ct n,eeds are so unique that a special analysis of 
the requirements is necessary to establish a more det3iled-'prograri1;:._such services may be authorized as 
Supplemental Services). · - ·"·---..,_, 

2.2.2 The Project Consultant shall, prior to commenciilg··Phase I design activi'ti~S>receive a fully approved and 
executed ATP and Purchase order (See 5.2.3)>-~.iS~t and inspect the site tO-:yCr~fy if existing conditions 
conform to those portrayed on information as maY'itaV~?.._been pfo"Vided by the b"Y~er; 

.1 Take photographs and mak~·-''·it~en documenm:tibri,:s~etches, notes or report~·to confirm and record 
the general condition and age Ofthf!~'existing equijunent and site with particular attention to the 
following building/site elemerl'ti{l:ts ijjp(OiYriate to the-'Pi-'()jest: 

•, ' ---~- . ..__ ' '---. 
----- 'h"·· --._ 

.1 All aboy,e-·ceii'j~-ii_-'are:as. '· ) 
"·<, '\, 

.2 Powe(:~uppJies, swih:h'gear, breake!-;pait-els, electrical·room, electrical vault, transformers and 
mechan!Caffoom. ' - · ' ·-· 

\ 

... :_3, ... --Ni8:jOr comp-~ile~!S-9f:CXisti'~i-HYAC. SyS'te,ms including chillers, cooling towers, air handling 
iiilits;:-al)._d-·pr:imafy<4Uct,work rli'i1s<- ""--., -,, __ --- · 

--..__" \-, '\: ,·,, 

·::'4_ Roofing, ~aterlJroofi~g-a~d .. ~uilding -~-~velope systems . 

. 5 - She. drainage sySteci._s and water retention characteristics . 

. 6 ~~te~~~ine age an~:·c-bndition of fixed equipment. 
------- 1 " 

. 7 Life safei)<iir:i aJii-!'ns, public address, generators and emergency lighting . 

. 8 ADA requirements . 

. 2 Site investigations and inspections and access to concealed areas should be non-destructive except where 
destructive investigations, tests or means of access are authorized in advance by the Owner. 

2.2.3 In the event that the Project Consultant believes that the project scope, schedule or budget is not achievable, 
the Project Consultant shall immediately notify the Owner in writing as to the reasons one or all of them are 
unreasonable or not achievable immediately upon discovery. 
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2.2.4 The Project Consultant shall review with Owner alternative approaches to design and construction of the 
project; site use and improvements; selections of materials, building systems and equipment; potential 
construction methods; and, if requested, shall make a recommendation among such alternatives. 

2.2.5 The Project Consultant shall prepare, submit and present to Owner for approval by the Owner a Design 
Concept and Schematics Report, comprised of the SREF requirements for Schematic Design Docmnents and 
Schematic Design Studies, including an identification of any special requirement(s) affecting the Project, a 
Project Development Schedule, and a Statement of Probable Construction Cost, as defined below: 

.1 "Project Transmittal Form" as required by the Facilif:i..es"and Construction Management Division's 
Design Services Department. , 

.2 OEF form 208(a) "OEF Space Chart Form"'fO:i:m8tted to foflo,Y the sequence of spaces listed in the 
SREF Size of Space and Occupant ~sigh ~rite ria Table . 

. 3 A hardcopy and electronic media co;Y--~/a .. ~ite survey __ with the --fo'n~:;vu~g information: the legal 
description of the site, acreage, points ofti1e-c-9fupass,_~Oi1tOurs, overall dim.epsions, vegetation, trees, 
hardscape elements, adjacenrhighways and rOadS;- irifonTiation about ownership and use of adjacent 
land, locations of on- and Off.:.stt'e>ut_ility connedi:iqns;''~tility service point eiitry locations, parking 
areas, service areas, play areaS;-Iithieik:fietds, bus'iooPC;;), parent drop off, existing buildings with 
height, mechanical cooling toWefs alld:ciilll'"r.s, floor"tit{!\i:ations (related to base flood elevation as 
shown on Floo<.iinsqrance Rate Mrips), aild -u_Se> I~e site'sl!-fvey will be an update of informational 
surveys provide:ct by the Owner buiSHall be pn!Pru::~d:on electrollic media and submitted in both hard 
and electroiiic: Uiedia- fO?ffiats. (AttaC6$~nt'3' t~/tti~··A:gi:'e_em,efit). 

" ·' /' ' 

.4 Schematic Di-awings. Th'e$_e document5_sh~U be schematic drawings responding to the educational 
specifications a':n~---progJ:dffi: fequirementS'·illi.Jstrating the general scope, scale, and relationship of 
p[Qj'~_ct:·compone~ts;~_,Jll::l,lddit!OnJ:O:sR,EF -~<ihirements and information required by the Owner's 
'ctoC'Uille'hf-s_~btnittal Ciu{ckljst for PliaS_e~'r; -th_e :dOcuments shall include the following: 

"-, '._,} 

._L A site plan-~h'oWi!lg a~'re.;ge, points ofthe compass, scale, contours and general topographical 
·'-·conditions, floOd 'Plain elbVition and velocity zone, over-all dimensions, adjacent highways, 
·<-roads, off-site iiriP'i-ovemenfs/emergency access, fire hydrants, power transmission lines, 

ownership and use'-oi:'adjacent land, walks and paths, vehicle and bike parking areas, accessibility 
for thC;ct_i~abled, se-rYiCe areas, play areas, athletic fields, bus Ioop{s), parent drop off, existing 
buildit-lg~-a-q~ u~.e~l'9.dttion of proposed building(s) and future additions, portable classrooms and 
other reiO-catatJie-~·o-f temporary structures, community use buildings, phased construction, 
preliminary SOit~b'orings. A statement shaH be included on the site plan identifying the FEMA 
flood plain and velocity zone in which the project is located. The statement shall be signed and 
dated by the Project Consultant. 

.2 Evidence, as jointly developed with the Owner, showing that required environmental studies 
have been completed and sensitive site areas have been identified as required by Florida Law or 
the Owner or any governmental entity having jurisdiction over the project site . 

.3 Floor plans showing points of the compass, over-aU dimensions, identity of each space, proposed 
door locations, accessibility for the disabled, Florida Inventory ofSchool House (FISH) numbers, 
occupant load of each space, proposed passive design and low energy usage features, possible 
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.5 

community service areas and instructional spaces that can be converted to community use areas, 
mechanical and electrical rooms, any existing buildings and use, future additions, and phased 
construction. Provide a life-safety plan delineating the necessity for and initial decisions 
concerning exits, accessibility for the disabled, fire walls, protected corridors, smoke partitions, 
fire alarm systems, fire sprinkler systems, room names and numbers, and any other life-safety 
features relevant to the facility. 

A Provide elevations and sections of the building to fully illustrate and indicate the mass and 
character of the facility including fenestration,:--0-pf!nings, walkways, preliminary material 
selections, and other building features and spati_~i'I re_h:itionships. 

A Preliminary Project Description compriS:e_d·-.:~~-~-- n~Aye_ discussion of preliminary material 
selections, components, assemblies, and $ySteTns (includi:rlg·proposed landscape, civil, structural, 
mechanical, and electrical design eletp.iht$_,- 60mponents and-·sYSte_!:fis) to be used in the project 
Coordinate points of service and prelimi_n-ii1y service requirements_: with Florida Power and Light 
(FPL), Bell South, cable TV, water, sew-er,_St.orm drainagf!,and other tiimt)r._services as required by the 
Project's scope and program. Format Prelimillllry Projebt_'Descriptions tO nlb.(ch that specified by the 
latest edition of the Conste~.1c~ion Specificaticii~;s Jnsti'tu_te,-S "Manual ofP;actibe". - ' -•,_ ' ' " 

.6 Mechanical Requirements Sp~~mc'>to·-Remodeli~g. and Addition Projects: Provide a listing of 
capacities for existing HVAC''equiPnl~n-i-:anct the aVauB:ble tonnage for the new connected load. 
Provide a survey __ oHhe conditio~ Of, the extsdilg mechariiCahquipment. 

•'' -·--, ,, ·, " -;: ', ~~ .. --, ', 

.7 Electrical)(~ql,lireme~ti·~pecific t~--~~mod_~i-~rig aridj;ddi!ion Projects: Provide an electrical load 
analysis for:the_~xisting YacHity for ex1siing:ari.d new loilds:.-Provide a survey of the condition of the 
existing eleCfri§iil .~quipnl'~ii1 and the cOriiffiJ:mication equipment room. 

' -' .-•,.•.-, ' '\ 

.8 .-_-Aj:;~:~jC'c;i p,~sig~--s~);t'~_dule:·Th~;P_roject C<;nis_ultant shall prepare a schedule of services (Project 
"' .... _.- peSigli SChe_d~i~) in CO#tf>Hance wlth-Pjcij((Ct SChedule and for approval by the Owner. Such schedule 

<shall show aCtlyiiie.s inditdlilg but not limited. to Project Consultant efforts and Owner reviews and 
·approvals requiftW ·to_ comPI~-~e _services. This schedule shall initially be submitted to Owner for 

·· apprqval within tWentY-one (21 y"days of execution of this Agreement. As a condition of payment, 
Projg_$t 9onsultant wilrS}lbmit with ·each invoice a copy ofthe approved schedule showing progress 
(indiCate9.-~y percentage·_Cpmplete) as of the invoice cutoff date and a forecast of when each phase of 
Project "C.ciiisultant's Wofk will be complete. No subsequent payment shall be made if Project 
Consultan{hai)lQt qb{alll~d approval of his work schedule, the schedule is not updated, or a forecast 
is not submitt'i:i:f\V_itli.eit6h invoice (provided that Owner conducts its review promptly and does not 
withhold its app~OV_af'Unreasonably). The project development schedules shall set forth in detail the 
following: 

.1 Include all activities required to complete the design phase of the project. 

.2 Prepare in a bar chart format, or other format as required by the Owner, which may be further 
developed and updated for submittal during subsequent phases of the Basic Services . 

.3 The Project Consultant shall not be permitted to deviate from the milestones indicated on the 
Project Schedule without specific written authorization from the Owner (Attachment 1 of this 
Agreement). 
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2.2.6 

2.2.7 

2.2.8 

2.3 

2.3.1 

.9 The Statement ofProbable Construction Cost: The Consultant shall submit to Owner for review and 
Owner's approval a schematic design phase estimate of probable construction cost prepared by an 
independent cost estimator approved by Owner, itemized by major categories and projected to the 
expected time of bid . 

. 10 Twenty-five (25) copies of a Design Concept and Schematics Report which will be utilized to 
communicate the schematic design and shall include: Reduced color drawings (Site and building 
plans, elevations, sections, sketch perspectives and miscellaneous diagramming), photographs of 
massing and building models, a facilities list (incl~ding~th,e number of spaces, net/gross square 
footages, etc.), the Project Development Schedule~ _ilnd a Summary design statement indicating the 
general design intent, conceptual developmen~:~·and·-~·i:eJI~inary material, assembly and system 
selections. Provide brochure with heavy stoc;_k:c.ov-ers illld:~pl!LStic comb or metal spiral binding. 
Additional copies of the Schematic DesignBf_oChure ifrequifed_byJhe Owner will be compensated as 
a reimbursable service approved in adyaiic(i_ bY the Owner. ,- "', _____ _ 

The Project Consultant shall coordinate with the ~iis_tance oftheJ)wner to det-~_tinine the municipal, county 
and other jurisdictional agency (such as the Sout!l'Fl0rida wa:tef:ManagemeniDistrict, etc.) coordination 
required for the Project and, make applications for sii'e PiM-~fi(f Other review as ap-prOpriate to this phase of 
the project. The Project Consultant §lJ,~l 'ii:tt~nd and provide representation at all review' meetings, workshops, 
hearings and Commission/Council me:etirigS-~:co.n.cerning the ..,project as conducted by any and all other 
agencies having jurisdiction over the P'r<?}e?t:>-. ··., ·-- ,_ ·- '· 

"< '-- ---- ·- .. ,_ 

The Project Consultl:!P(Sha_~[$--UJ?l!lit seven (?:)'·c_opies 9f aJ~ft.ill.sJze doc~lnents required under this Phase, and 
a completed doc~~n.tsWI:imittaJ, ~h-l?cklist, withQu_ta~_qitiOri'at chiirg~ for review and approval by the Owner. 
The Project Consult{lnt_shall not Proceed with the·next-'Phase until the completion of all required presentations 
and reports and recelp( 9f_~ writte'p A.uthorizatiOQ ~O_Proceed with the next phase. 

,' •"v"-~ 

·-"'"",--- ,, ',• ·. __ ,./: ·., '---.... -. __ ·,\ 

The ProJect.Consul_tant shall: ProVide ·pre~ent<l,tions' qf the Schematic Design to the Owner's staff, Design 
Revje'Vitommitfee.~ridt? Tlib~SCbpol Bolli'(f ofBr~Wafd County, Florida, as required. 

--·\. >} 

Pb~~~Jr-.. pesign Dev~IoPinent: ., 

Only aft:r -r~~eiying a fully ap~roved an~ ~Xecuted ATP and Purchase order (See 5.2.3), from Owner and 
based on the iipp~oxed Schemat1c.i:;>esign Documents and any adjustments authorized by Owner in the Project 
Scope, Project s·c~edule or Project Budget, the Consultant shall prepare, submit and present for review and 
approval by the 0\vll~},~pe§iio-_Pevelopment Phase documents, comprised of the SREF requirements for 
Design Development doCuments and the following: ., ' ---~ 

.1 "Project Transmittal Form" as required by the Facilities and Construction Management Division's 
Design Section . 

. 2 OEF form 208 (a) "OEF Space Chart Form" formatted to follow the sequence of spaces listed in the 
SREF Size of Space and Occupant Design Criteria Table . 

. 3 Documents: These documents shall be design development drawings corresponding to the 
educational specifications and program requirements illustrating the general scope, scale, and 
relationship of project components. In addition to Phase I requirements, SREF requirements, and 
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.4 

information required by the Owner's document submittal checklist for phase II, the documents shall 
include the following: 

.1 Architectural and Civil site plan(s) showing, in addition to Phase I site survey requirements, 
landscaping, drainage, water retention ponds, sewage disposal and water supply system, chilled 
water supply and return piping and such physical features that may adversely affect or enhance 
the safety, health, welfare, visual environment, or comfort of the occupants . 

. 2 A statement, signed and dated by the Project co·llsult3nt or his designated Sub~Consu\tant, 
included on the site plan identifying the number o_:re.:~dSting trees, the number and size of required 
trees, and the number of new trees to be plan'ted_; --

,___ :-

' .3 Soil testing results including a copy q_(the deotechnicaf Engineer's report on the site. When 
unusual soil conditions or speciaHbund3tion problems''ar~e::indicated, submit the proposed 
method of treatment. - " -, 

Plan(s) including, but not be limited to, th-~--(oHowing: 

.1 Floor plan drawn at ru{ru:_~bjtectural scale tliilt:wilfallow the entire facili:ty to be shown on one 
sheet, without break lines·_~d--whjch indicates--prOject phasing as applicable to the Project. 

', -' ---- ----- -- ,' 

.2 Floor planssJ-_ra:-.yn at 118 inch _o-~·1arge'?sc~ie·sltowini;tYPic_lli student occupied spaces or special 
rooms wj_tlfdimerisions, sanitafy facili ties,:·st8.iiS;-elevatOfs; :and identification of accessible areas 
forthe··di_sabie<.c '\_\_ · ·-------_., · 

',: -_.,, - -, " __ /' 
.3 Floor plhns:'dr:awn at:'tl4 inch or larger scale showing typical spaces or special rooms with 

difllensionS;: bi}itipme'iit -~nd -fumishiri}~i8.youts . 
. -,"-·---- '"--, '\ 

.4>''' F!OOr:p:t?:AsJor ~ddifions to arcex}Stini'"fllCiiity: Indicate the connections and tie-ins to the 
existing faq_itjti~s. irlcti.idigg all exiSting--Spaces, exits, plumbing fixtures and locations, and any 

,_ proposed change:s theret.O:·-~- Distinguish between new and existing areas for renovation, 
··remodeling, or' an; addition;-_ · 

' - ' 

.5 ---FloOf--plans draw~ ai, l/4 inch- or larger scale showing typical spaces or special rooms with 
dinieriiio~s, indic~lin~ door and window layouts . 

. 6 Reflected-~~i).iri~,~~~s drawn at l/4 inch or larger scale showing typical spaces or special rooms 
with dimenslOriS-;' lighting equipment and ceiling panel layouts . 

. 7 Roof plans drawn at l/4 inch or larger scale showing typical spaces or special rooms with 
dimensions, equipment layouts . 

. 5 Life-safety plans to show exit strategy, rated doors, emergency wall openings, fire walls working 
stage protection, range and fume hoods, eye wash, emergency showers, ramps and vertical lifts . 

. I By symbol, indicate fire extinguishers, fire alarm equipment, smoke vents, master valves and 
emergency disconnects, emergency lighting, emergency power equipment, fire sprinklers, exit 
signs, smoke and fire dampers, and other life-safety equipment relevant to the facility. 
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.6 

. 7 

.8 

.9 

.10 

.u. 

.12 

.13 

.14 

.2 By symbol, indicate connections and tie-ins to existing equipment. 

.3 For existing facilities where remodeled or renovated spaces are required and where an ADA and 
code conforming ramp cannot be utilized, document proposed vertical platform lifts or inclined 
wheelchair lifts and provide the following documents as part of or in addition to the required life 
safety plans: 

.1 Sketches of proposed vertical platform lifts, indudir(g layout drawings showing the effect of 
the lift on existing spaces, corridor widths.a,lld eXiting from the affected facility . 

. 2 Sketches of proposed inclined wheetch~·i:;_H'fi-·i;;ciud_ing layout drawings showing the effect 
of the lift on the stairway width ,hfih-~-·.folded and \iri_fOlq_ed position, the upper and lower 
platform storage locations, and -the_·,effect on exiting frOq~.Jh~ affected areas of the facility. 

When planning open space schools or a'diiJihistrative spac,es, a floor Pt&:tshall be submitted showing 
the methods used to permanently define tfle ~efll1S qfigiess, such as sllrf8:ce, finish or color. 

~---'--- --.,, _, -- '· 

Phunbing fixture locations;:a.nd 'fixture unit cal~UlatiOns . 
' ------ --- -. ', ., __ ., 

All exterior building elevatiorlS-iuct--Strffi~ient buitdi~g s-~-c_tions as necessary to fully illustrate and 
indicate the sca}<:;_.an_d massing ~f.tiie facfli'i)r;_"'··->·--.. " ----. 

Typical b1Ji(d~~g-~ect;:~'$)9 show cti~~nsioP:s, p~Qp·~~~:~ ·construction materials, and relationship of 
finished f10<,n:·'~q finished--:gr'--<!des. -·-"- . ./·"· --- " 

' ~ -· ~ 

PreJirpinary sh"ucttlral J;:>i'awings.includi~'gPtans and sections indicating systems, connections and 
.. _ rqUnd4jlo~ ... TheS·e :ct_n-;_wfugs·;m'ay}i_e~strudur~t_ roughs. 

" ------ \,.__ -- ;.,, --- ----.;.:-

', ---~--Mechanica(Dia;Vings i'tiCJ_~'aing refle~ted·c;tling plans and a single line diagram of the duct layout, 
:lo_cation ofgreaSetrB.p(s), LP.·gas___tank. location, and natural gas pipe lay out, tie in to existing utilities. 
·--Ellhance systems····cteScriptioil--'tO':-include a description of proposed HVAC system equipment 
inclu_ding the chiller, p0Wps, AHU's, cooling tower, electric duct heaters, etc. 

Electrica~_Prawings inbfi.ihing reflected ceiling plans, lighting layouts for the outdoors and interior 
spaces, an{ra __ b'pe lin,e~d.JaWam of the electrical distribution showing electrical outlets for all systems 
in all spaces.'P(o'x_fcte,)iyout for energy management, computer networking and security systems. 
Location of all ti'ie:matn components of the electrical system such as transformers, panels, and main 
switch board, and emergency generator, location of the intercom console, lTV head end and tower, 
master clock, fire alarm panel. Also, show locations of mechanical equipment such as chillers, air 
handler units, etc. and their respective electrical connections. 

Equipment and Furnishing Schedules: Indicating equipment and furnishing items that will be 
provided by the Contractor and those that will be provided by the Owner or others. 

Outline specifications: 
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.1 Organized according to the Specification Section nwnbering system specified in the Construction 
Specifications Institute's current edition ofMasterformat on the date of execution of the Contract . 

. 2 Formatted to conform to the formats for outline specifications as established by the Construction 
Specifications Institute . 

.3 Complete for Divisions 2 through 17 giving general description of all finishes, materials, and 
systems including civil, structural, HVAC, electrical, plumbing, and specialty items, including 
fire sprinklers, alarm systems, electronic controls alld computer networking components . 

. 15 Office ofEducational Facilities Life~Cycle Costi(OaiySi~"(LCCA). LCCA shall be submitted to the 
Owner for review and approval with the P~_a;;e-' 1):~ docuill~Tils_, LCCA shall be by a commercially 
available life~cycle cost analysis program,-find:as required by.:the.Department of Education and the 
Owner. Life Cycle Cost Analysis shaq,be.c.(}_m'Pared among coinP:·eti~ providers in accordance with 
Ch. 1013.451, Florida Statutes. ·-

.16 Florida Energy Efficiency Code for B~iidiOg, Constr~Ction (FEEC}.<.' FJ~EC forms, including 
calculations for mechani~_al'>SY,Stems, docllme.P,tit~lg -_-e-riergy efficiencY'"r~9o rating of HVAC 
equipment, electrical systeins, i(iSQla_tion, and bulldiilg'envelope shaH be submitted to the Owner for 
review and approval with th~j>Ji'iisi 'ir·dQcuments. --. ·<· .-,_ 

\ -. ----.. - '•,,_ ',< ·---. 

. 17 The Project Co~l_sqlJant shall adViSe O\;l1er:,8f-at~.y adjtStrli~nts to the Schematic Design Phase 
estimate of pfOb<ibftf~constructidn·<'.cost and .shRII~-submih:ib Owner a fully detailed Design 
Developmeii'(Ph'aS'e-,e~tiinate of p'fob:abk·-'~,aii.Str:UbtibU:-c_ost;· by an independent cost estimator 
approved hy.Qwner, prOjbc_ied to the e'Xp:e'Ct~(f1:ime ofbiU-ru;d containing sufficient detail to provide 
infom1ation lle_Ces~ary to ev~luate compli_aD.ce with the Project Budget set for this project. Format 
esti_nl:;t~~ and Profid_e __ detall"mat,7hing ·the\qrganization and content of the project's Outline 

_,,speCifiditions corilpi¢te_ fOt DivisiOns. 2 thfa,tigh 17 including all finishes, materials, and systems 
, ·indll(iiiig ciYit;-s_tructliia't;~BVAC,-eJectrrc·at, j)ltiinbing, and specialty items, including fire sprinklers, 
,__alarm system-s; etectronYc.90n~rols and ·comPuter networking components. 

----; :~tit·ili~e the current e~iiion o~-~~~erFormat as published by the Construction Specifications Institute 
to'organ_ize the estirrla~e;._ , 

" '•,>_ 

.18 An upd-it~d->Project rl~sfgn Schedule reflecting development and anticipated schedules for all 
subsequeni;p~9je"ct ?-.c.ttvlfies. 

>--<---
.19 A written respo~~e):f()·~ the Project Consultant and each of the major technical disciplines and any 

necessary Sub~Consultants explaining how each previous review comment (as generated by the 
Owner and/or other reviewing agencies) concerning the project have been addressed and/or 
corrected . 

. 20 A simplified single line floor plan of the project; a database format schedule reflecting the room 
numbers; the name of the room or space; the net square footage of the space and the capacity ofthe 
space on electronic media conforming to the Owner's standards for graphics and for electronic media 
submittals. This drawing and database information will be for use in preparing F.I.S.H. (Florida 
Inventory of School Houses) information. The Project Consultant shall coordinate with and utilize the 
Owner's F.l.S.H requirements for room numbers, room name assignments and electronic media 
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2.3.2 

2.3.3 

2.4 

(fonnat, layering, etc.) prior to developing final documents for this submittal. Hardcopy graphics 
shall be suitable for clearly legible half size reductions. Comply with the Owner's requirements for 
electronic media specified below . 

. 21 A letter indicating, after coordination with the Facilities and Construction Management Division's 
Environmental Section, the extent of any known or suspected asbestos containing materials or other 
potentially hazardous materials which might require mitigation by the Owner prior to or during 
construction of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documeiits arid coordinate with Project Development 
Schedule, Statement of Probable Construction Cost 'cind si'i:her documentation . 

. 22 Preliminary colorboards to review the color sefecJici'~s f6t_all · ~nish materials with the Owner . 

. 23 Twenty-five (25) copies of a Design D!!y"~:!Op~~nt Brochure -~hich,}yill be utilized to communicate 
the design as developed to date and sh"<i.JI \rldude updated and enhanCed . .contents of those brochures 
required at the Schematic Design Phas-~--cOrnplete as n~c_essary to llfus'tra~e the developed design, 
schedules, etc. Additional copies of the DeSi&ripeveloJ)hient Brochure if requ_ired by the Owner will 
be compensated as a reimbursil,Qle service apj)r9Ve~:(i:U :adVance by the O~n!!f-; 

Staff from each ofthe Project Consut't·a·~~iS--~~ha{!chnical discjp_lipes and Sub-Consultants as necessary shall 
attend coordination, review and presenta:'tion ·me,et:ings with th~_.bwner to explain the design concept and 
technical resolution ofthe~rJespective bUiiding of"Sit{Sys~ems. ·-... ···--:._ 

' c",~'::·-'->, \:,.,\., ,.''_.,:·._ '· ... ,:-'\,>-,_,,_ > 
The Project Const,tltan~;shall'"sUpjnit seven (7}'~~w::Of/Lll doc~in,eJ?-__ ts required under this Phase (except as 
otherwise indicated),: Without additional charfie;·:.fq.r--·feview aild--a'pproval by the Owner, and the Project 
Consultant shall not iifQ6·eed with ih~--:next Phase\mti~ the completion of all required presentations and reports 
and receipt of a written-Atithoriz<itioh~to_-Proceed ·wii:h the next phase. '-"' --- -------., ", >-·--- -- .. : -_ ' ' ,. ' ", _\ 

2.4.1 Only -~fter,receiving a--f~n~'·appro~i:d im_d executed ATP and Purchase order (See 5.2.3) from Owner and 
based oi1 th'eapproved DesignDeveloPm·entphase documents and any adjustments in the scope or quality of 
the project o(in the Fixed Limit of ConStrUction Cost authorized by Owner, the Project Consultant shall 
prepare for ~pprOy;al by Owne,r .~d the Florida Department of Education, and in accordance with SREF 
requirements anCI'~~Owner's f9t1Pats, Final Construction Documents setting forth in detail the requirements 
for the constructiori'o.fl_h __ e Pr:oj_e,¢,f The Project Consultant is responsible for the full compliance of the design 
with all applicable coCfe~:~~-,/.- __ ),.. 

2.4.2 50% Construction Documents Submittal: The Project Consultant shall make a 50% Construction 
Documents submittal, for review and approval by the Owner, which shall include seven (7) sets of the 
following: 

.1 "Project Transmittal Fonn" as required by the Facilities and Construction Management Division's 
Design Section . 

. 2 An updated OEF form 208(a) "OEF Space Chart Form" formatted to follow the sequence of spaces 
listed in the SREF Size of Space and Occupant Design Criteria Table. 
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.3 Updated Florida Energy Efficiency Code for Building Construction (FEEC) compliance fonns. 
Submit seven (7) copies signed and sealed by a State of Florida registered design professional with 
50% Contract Documents submittal. 

.4 Preliminary calculations: Provide preliminary calculations for structural, mechanical and 
electrical systems . 

. 5 Drawings: These documents shall be 50% construction~d.I:awings corresponding to the educational 
specifications and program requirements illustrating the_ gell.eral scope, scale, and relationship of 
project components. In addition to Phase II requ5refl1ef!.ts, SREF requirements, and information 
required by the Owner's document submittal checl:(lis_~ fOr ph~e III 50%, the documents shall include 

the following: .--,,_-- · · · .. 
" ----~ --

.l Site Plan(s) and detailing which, i!-1--::iddiiibn to the Phase 'ir.{~quirements, indicate: 
', 

.I Spot elevations~ based on the -Civi{grading plan, for the p~ririlet.~r of the new additions, 
sidewalk, or any other areas pertinent i'o .~e draii:i~ge of rainwa:te~: --\,_ 

.2 Location of storm W<ife:t: s·ervice for new\1.dditi_Ons roof drainage . 

.3 Parking lot lighting p~ie~'_.j_~~-UliO~ dnd)ype. 
·\ -----, __ 

.4 Fina~ _ _.ld2;H9rffor. manholi.< Bandho~~;-P}li}b_o~es . 

.5 Lay'o_ui--ofundergfoimd distrib'u_t-ion_s)i'stems (nbrm'&! power emergency power, fire alarm, 
mast.er.ciOck, interCOffimunicatiOn.·television, telephone, security, control and spares). 

·,: -- ' ' ~ -~ - -

~,---- ;6;: :tocat!ons cif:~lf'-~Jl:e'iinp~Oyerp_enti;,~layground and athletic equipment, street furniture, 
"""_j)Iaritefs-and Oth~r·features. ·\,, ., , .. 

" '~- "--, 

., .7 Details Qf __ iJ.J_,curb'in&·:-typical park.ing spaces (regular and handicap accessible), handicap 
_ ramps, bus lo·Op(s), pa·refit-drop~off, directional signage, site lighting, flagpole and fence 
·-·-r~mndations, aQd~any other Site conditions pertinent to the scope of work . 

. 8 Pl~S.ofnew p;l~~hurts, tennis courts, tracks, event pads and other pertinent athletic, physical 
edlibiiifOn or .re~n!'ational areas provided with court markings and detailing for basketball 
goals, (~-(}l}¢§b~f"Sieeves, tennis nets, and other playcourt equipment or accessories. 

,_ -- "' 

.2 A plan to delineate staging areas, site barriers and other area designations to control and separate 
students, faculty, staff and the public from construction activities and traffic . 

.3 Landscape plans and detail including a plant list clearly noted and cross referenced, details for 
shrub and tree plantings, identification of plants and trees to remain, be removed or relocated, 
and other necessary documentation . 

.4 frrigation plans and details delineating the entire area of the project, and addressing 
necessary connections, alteration, repair or replacement of any existing irrigation systems. 
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.5 Full floor plans including: 

.1 All dimensions and any cross references explaining the extent of Work, wall types, or other 
component, assembly or direction regarding the Construction . 

. 2 Note all chases and delineate all rainwater leaders . 

. 3 Show structural tie columns and coordinate wi~h the floor plan . 

.4 Cross referenc-ed interior elevations . 

. 5 Delineate and note all built~in cabin_~~--gt\!~uiPm_~nt:, 
•,' __ :-. '··.; "--.• 

. 6 Identify room (F.I.S.H.) and dpor flunlbers with all dOor~>having individual numbers . 

. 6 Demolition Plans: Indicate requi'fed .. demolition activities. as fOtiOws: -.. - ', < -,_ '•, ' \ 

.l Provide separate demqlition plan(s)·<l~a -bt~et'drawings (elev<itiO~fls, sections, etc.) as 
necessary if the s'top~)>f·-VIork includes __ detliolition which is too· excessive to indicate 
drawings depicting ileW-~ConStr:uction. · -· 

- ' c, 

.2 Indicate notes on the e~~e~i-·of.tl~~--de;Oiition: addre'Ss.dimensions at locations where partial 
wall_s_ af~_ b:~liig-(emoved 6t_ 3.ttered, ~~stiO'g ro_9m ·;ll:tn}Cs and numbers, existing partitions, 
e9ulpqi·ent, Pl~bi_ng, HV A:C :o!_.el~cF:riCaf ele~'e:nts . 

. 3 Ina~d_~-'notes de~_nrig with pro16c!i~n of existing areas as a result of demolition. 
"•,, ~-. ' " •,,' "; 

-:.4 'DeJineate any-~modificati~ris.to exiSting buildings involving structural elements within the 
~--- stru~-tural doCUm'ents rathe'i-'thall-on the· architectural. 

";,.,__ 

·- .. _'·.:r Building elev~i-ions d~vifi:>ped furthe;- than at Phase II and including delineation of building 
··-"joints (includillg-''dimen~iomilly located stucco control joints), material locations, elevation 
-< heights, and othe~ bUilding featUres. 

--~ ' ' ' 

.8 B~iict~g.and watt\edtions to establish vertical controls and construction types for the Project. 
Include ciew: graph_ic~, and notes on construction assemblies and systems to be used, dimensions, 
heights. p;Qy)_d~·i&·s·Ociated detailing to delineate solutions for difficult connections. Specify 
details for atl)i:fii-e walls to be constructed . 

. 9 Reflected ceiling plans indicating ceiling types, heights, light fixture types, mechanical diffuser 
locations, and sprinkler heads if area is sprinklered. Delineate and detail any dropped soffits or 
joint conditions between different materials. Ensure coordination with architectural, electrical, 
mechanical and plumbing disciplines and work of any applicable Sub~Consultants . 

. I 0 Roof plans: 
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.I Indicating all roof penetrations, including drains, scuppers, mechanical exhaust fans, any 
other equipment on the roof, slopes of roof with elevations shown, type of roofing system to 
be used, expansion joints, typical parapet and flashing details . 

. 2 Dimensions to locate the items noted previously, and cross references shown . 

. 11 Large scale building details as appropriate to this level of document development and as required 
to establish vertical controls for the Project. Include clear graphics, and notes on construction 
assemblies and systems to be used, dimensions, heights_. Provide associated detailing to delineate 
solutions for difficult connections. - , 

.12 Interior elevations of all classroom desi~s)~,~-;~d-irig ~Cross references of cabinetry details, 
dimensions and heights, notes indicatinfitYPe ofequiprlleni:(and whether equipment is in or out 
of contract), wall materials, finis~_es;-,a~d--C!assroom equiPine_Ut ~d accessories . 

. 13 Details of casework as necessa~-: ·t.9 -appropriateJy delineate·- cpstpm or pre~manufactured 
casework. Provide appropriate scheduleS·~- referericiO:g manufactUret;S"!iumbers or catalogs, 
finishes, hardware and.other constructiori"c_ba_ra~te~is'iics. ' --

.14 Details of the following: . 

. 1 Door japb,Jlead and si~l.._~l)d~-~\~ils ... 

\ ,v 
.3 WilldoWh.ead, silt' arid jamb co!~·ctrti_Ons, and anchorage methods shown, in lieu of referencing 

to manl.if~-Ctprer·s'-~-alndards. \.-- ,\ 

.'<t ·-1~~~;i01: .. si~~'age i~-"iJl~l~·de~: .. t:;gSro~~-~nd building identification, emergency exiting and 
equiPmib~t, sigll·S~_-"Snp. any other~- hems pertinent to the identification of the project. 
Coorcth+ate\.v;ith eleCtrical discipline. 

" ' · .. .-

._5' }nterior or eXte:~ior expailsi6n control connections . 

. 6 ... A~y;_gther SPt:~1a'tzed items necessary to clearly express the intent of the project design . 

. 15 Room fi~Isli'_arl_~'4'66:. schedules coordinated with the floor plans, developed beyond Phase II. 

.16 Structural foundation and framing plans, with associated diagrams, schedules, notes, detailing 
and section drawings completed sufficiently to communicate the design intent and coordination 
with other disciplines . 

. 17 Mechanical Drawings: 

.l Provide double line duct work layout and HVAC equipment layout drawings with related 
diagrams and schematic diagrams, schedules, notes, detailing and section drawings 
completed sufficiently to communicate the design intent and coordination with other 
disciplines. 
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.6 

.2 Provide plumbing equipment and fixture layout drawings with related diagrams, schedules, 
notes, detailing and section drawings completed sufficiently to communicate the design 
intent and coordination with other disciplines . 

. 3 Provide l/2 inch scale plans, elevations and sections of the mechanical rooms showing 
service clearance, room openings, nominal equipment size, ceiling height, duct clearance 
between bottom of joist and top of ceiling and' any ceiling mounted lighting fiXtures, 
electrical equipment or other building assembly or component, etc . 

. 18 Electrical: Provide drawings for the folloy.r(ng syst~~s: 

.l Lighting including circuiting and·l~lin~ire ideniifi~'a:tion and switching. Also provide 
illuminance computer printout_fOr.alflndoor typical in(iQ'Or.spaces and parking lots . 

. 2 Convenience outlets and cir~~-iti~-~,-,special outlets and -~ir~:ifing, television outlets, and 
power systems and equipment Pi.-Oyld<::. riser d:iaYams for all ·ek~ctripal systems including 
master clock, interpom,.Ji.re alarm, ItV~ .. ~oniPt.tter networking/teleph_s)ne. Also, provide for 
emergency and nohp.ar.POwer distributiOn; Pr9vide luminaire schedule . 

.. · 

.5 den_e~llegenci'an_d)ist ofab&re;fatiO-~~s . 
·~, 

. 6 Voli:ag~--d[?P conlpJtation for 8:t(rii.~in feeders. 
" "\. ' ., 

,----/i ---~S_hp(t, cir~Uit·:ah-atysis·--
~--

.8 Pro~tde)~2" s~B.le __ f:to,?r plan and wall elevations for all electrical rooms. 

\? Indicate sliq~e'-prote~fot:'formain switchboard and electrical panels. 

Progr:~~ specificati~hs,;\ 
,, " " ' 

.1 Provid~'pj~_Liptip4fyJlroject Manual including front end documents. Completion of fill~in items 
in Bidding: t;IOc_U!Jle·nts and other "Division 0" documents is not required. 

',,¥_. __ ;: 

.2 Provide a preliminary Division l based upon the standard documents provided by the Owner, and 
edited by the Project Consultant after consultation with the Owner to establish project specific 
requirements . 

.3 Include progress set of all other Sections in Divisions 2-17 with each section developed to 
demonstrate to the Owner an understanding of the project and an appropriate level of 
developmental progress comparable to that of the drawings. 
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.7 

.8 

.9 

.4 Specification sections shall be organized to follow the Construction Specification Institute's 
(CSI) current edition ofMasterFormat with each section developed to include CSI's standard 3-
part section and page formats with full paragraph numbering. 

An updated Project Design Schedule, reflecting continued Project development and illustrating 
anticipated schedules for all subsequent project activities including permitting and submittal 
coordination with all agencies havingjurisdiction on the Project. Format updated schedule as a Bar 
Chart (Gantt Chart) type schedule with milestones. 

Colorboards illustrating color selections, finishes/t"ext~f~s and aesthetic qualities for all finish 
materials for final review and approval by the __ -0Wner,,8pd to establish a final pallet of material 
selections for development of subsequent ,:SI?_eCi,fiCations •. sc~edules and other requirements for 
incorporation into the Contract Documents:'· · , 

/ 

A letter from the Project Consultant arid ed~h of the major tech~lcai'-disciplines and any necessary 
Sub-Consultants or explaining how ~aCii'wevious coxnment coriC~~fiil)g the project has been 
addressed and/or corrected. --.. >, ,_, · 

•-, 

2.4.3 100% Construction Documents Srib~-ittal: 

.l 

.2 

.3 

' '' ' 

Upon receipt of written appro~'ai 'O~th~ Pli~e III 50% ciri:Struction Documents and a fully approved 
and executed A T£.al}d "Purchase''ord,~r cs~e 's'.2~3),_.!he PrOkc't(:;onsultant shall proceed with the rest 
of Phase III COiist'ruc'tion DocumentS·._ > ··-. 

' - > .. 0 // '''<' 
Upon I oOo/0-_cQ_mpletio~"-O{the ConstiU<(tion -DocumenfS;t~e Project Consultant shall submit to the 
Owner sevefl'-(7.)'copies of check sets oftl:i.i-brawings, Specifications, reports, programs, a final up~ 
dated Project -o·ev~lopmeiit Schedule, a fiilal\Ip~dated Statement of Probable Construction Cost and 
s,i'i'Ch Hther-dpcuniii~tS:'~s:,;e:a.SonU_bl'y-Jequi[ect.-by Owner. The 100% construction documents shall 

.-< "-cOrifOffi-f-ro·:S.REF re'quiiements, iiii-'mimdatOr§ requirements cited by the Florida Department of 
' <.~Education ( 0~ tQ.'e~ ct7sigl1~te_d reviewer), and:-ihose listed below . 

. --"A if: documents fo~thi~-'phase --Shaihe provided in both hard copy and in electronic media. The Owner 
wiiLievJew and appiQ.ye_Phase III documents for submission to the Department of Education (or 
desigflated .. reviewing agt:hcy) for review and approval. The following Phase III contract documents 
shall b~'i-nCJuded with_ilie:Phase lli submittal: 

'\, .. "'~--. //"'·] 

.l "Project Tr?ilSffiijtiil Fonn" as required by the Facilities and Construction Management 
Division's oeSigh Section . 

. 2 OEF form 208 "OEF Project Transmittal Form" . 

.3 OEF fonn 208 (a) "OEF Space Chart Form" formatted to follow the sequence of spaces listed in 
the SREF Size of Space and Occupant Design Criteria Table . 

. 4 General Requirements . 

. I Record Set. This submittal is the official record set and shall be the bid documents. 
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.2 Signed and Sealed/Statements of Compliance: Only complete documents, properly signed 
and sealed by the Project Consultant and respective Sub-Consultants, will be accepted for 
review; in addition, these documents shall contain a statement of compliance by the architect 
or engineer of record that "To the best of my knowledge and belief these drawings and the 
project manual are complete, and comply with the State Requirements for Educational 
Facilities and all applicable and referenced building codes" . 

. 3 When requested by the Owner, engineering' _catculiltions for mechanical, electrical, and 
structural systems shall be submitted separat~ly .(rom drawings and the project manual . 

. 6 Drawings. These documents shall b~. fO·g%_:-~-~flst,riict,ion drawings corresponding to the 
educational specifications and program' reQuirements illu,sirating the general scope, scale, and 
relationship of project compon~~1t:S., Ji-t'" addition to Ph~e>;~p 50% requirements, SREF 
requirements, and information re<}v.ir_ed by the Owner's docurhent submittal checklist for phase 
III 100%, the documents shall inc!Ud~~lll_~ following:_ ·-- '··:,. 

.I Site plans including;-- but not limited to~·-area.JpCation map, legar dt;!~cription of property, 
demolition, excav'ati011;·>utilities, finiSh--gr~ding, landscaping, rii-echanical, electrical, 
civil/structural, and 'a~i!h_itec:t:;tra.I_site planS·:< 

-----
.2 Plans and detalls including~_but riOt HOi:ited to: /-<:"· ,._ ---~-.... ', ,'_. '"·"'- ' .," >-

•' " ,_ ' ' ' .. ,_ '-' 

.lt'':"'ri,Pe"'iitie~tS)Uciuding liS~!iig_ .. of~rgje(Jdi4S~!-~nt, Program Manager, School Board of 
'··<Bn~_ward COunty, a table "of:co!ltents and statement of compliance by the architect or 

enginyer of rec9rd. Each ''disC,ipline shall have a list of abbreviations, schedule of 
mat'e.tj81-incliCEJ,iiqns, and sci-i'ediil(! of notations and symbols at the beginning of their 

, _____ _ ~-~ctioll 9Hh~?:plans; · ___ :_\ 

.2 ----A~·h.itect~;aL~:heets incl~,diO·g·::floor plans, door, window and finish schedules, roof 
plaiis;_eteyati0i1S;_:Sections, and details. 

---,_ ,_.3 Civii/Sti'u,ci:Ural sheC'ts including paving; bus loops; parent drop; service drive; parking; 
drainage; ''ro .. tindation plans; floor plans; roof plans; structural plans; sections; details; 

., and, pipe, :c·u(Vert, beam and column schedules. 
-·')._ J,-· ;: 

,, __ > .<- ', J 

.4 MeCh:ini_c~af sheets including floor plans; sections; details; riser diagrams; kitchen 
exhiillsdioods; and, equipment, fan, and fixture schedules . 

. 5 Electrical sheets including floor plans; sections; details; riser diagrams; and, fixture and 
panel schedules . 

. 6 The drawings should indicate that the approved mechanicaUelectrical systems, from the 
Phase II FEEC/LCCA analysis, have been incorporated into the documents . 

. 6 Project Manual. The Project Consultant, in its leadership capacity, shall review and coordinate 
with the Owner regarding the preparation of the following: 
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.I The necessary bidding information, the bidding forms, the conditions of the contract and 
Division I with respect to the foregoing documents and regarding any other Agreements 
necessary for construction of the project. However, in no case wilt Project Consultant amend 
or delete items from these documents without prior review and written approval from Owner . 

. 2 A project specific set ofDivision I specifications based upon master documents provided by 
the Owner, inctuding all schedules, lists and inventories as required to complete the Owner's 
master documents including Contractor's Submittal schedules, warranty schedules, salvage 
schedules, preliminary construction schedul~,--etc::~- ·' 

.3 Final specification sections for Divisio!15~2· ihr6ugh17 organized and formatted as required 
for the set of Phase III, 50% progres.s,,Spe,dficatioOS>. 

/ ' 

.4 Approved altemate bid items, ,ifi·:~uif~d andauthori~·~~~by .. ~he Owner, to bring the project 
within the Fixed Limit of ConStruction Cost (FLCC) whiCh Would permit Owner in its sole 
discretion to accept or reject ·porii9ns of the cpnstruction 6fth~ project. No additional 
compensation shall be provided for':bip., alterp.iiteS· if they are Pru:t:·ot the original scope of 
work. /-·~- ··~·-."" ':/ '- ;; 

.7 A threshold building in~Ile~tio~--Plan, prepared: bY\the Project Consultant, and the name of a 
certified threshold buildinii,rispeCtcit,:.as_s~! forth ill s,e~tton 553. 79(5), Florida Statutes (2004) as 
amended from.time to time, shall be sUbmitted to the OwJier. and the Department ofEducation (as 
applica~lerfO'f:~i¢V,ie.w and apPtciyal wi$:.Ph~e:m do2U~~nts. Threshold building inspection 
plan doC.urnents Sha,lfb .. ~ submitte.crr,~,rr':: .. ;; -.. ~ . 

. 1 A~y'·b~:Uding greitte~ than tiu·e~:-Q)-··;tories or fifty (50) feet in height, or 
~ ~ . - . ' 

:2 _---AnY buildini:~hb'hri'3ss~ffibly s;d~~\hat exceeds five thousand (5000) square feet in 
-- .......... area;:·and an O¢cupant load 'of-fiV.e h_1Iiidred (500) or more persons. 

'"<,. '··· '\"', '• -

-,'-:s An Updated SJ<it.eme~t·o-i'Px .. obable Construction Cost as indicated by time factor, changes in 
_>requirements, or ieneral maiket conditions . 

. 9 ·A·,J~ttr;:r from the~- Pi,oject Consultant and each of the major technical disciplines and any 
neces~lliy. Sub-Cofosultants explaining how each previous review comment (as generated by the 
Ownef''·iind;qr Qtli-~f}feviewing agencies) concerning the project has been addressed and/or 
corrected':' · '• ·•--, ...... :~> 

·~ .... ,_;/ 
.4 If the Latest Statement of Probable Construction Cost exceeds the Fixed Limit of Construction Cost 

for construction, the Project Consultant shall review the materials, equipment, component systems 
and types of construction included in the Contract Documents with the Owner and may recommend 
changes in such items and/or reasonable adjustments in the scope of the Project (to be made at no 
additional cost to the Owner) . 

. 5 The Project Consultant shall make all required changes or additions and resolve all questions on the 
documents. The IOO% complete Check Set shall be returned to the Owner. Upon final review and 
approval by the Owner the Project Consultant shall furnish seven (7) copies, signed and sealed of all 
Drawings and Specifications to the Owner without additional charge. 
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.6 The Project Consultant shall, with the Owner's assistance, file the required documents for approval by 
governmental authorities having jurisdiction over the Project (including Broward County and 
municipalities and their constituent departments, the South Florida Water Management District, and 
other state, local or federal agency with jurisdictional authority over some aspect of the Project) and 
obtain certifications of "permit approval" by reviewing authorities prior to the commencement of 
Phase IV and early enough to ensure that the eventual contractors is not delayed by permit 
processing by Broward County, a municipality or other jurisdictional agency. The Project Consultant 
shall provide the original documents or reproducible copies-as may be required for submittal to any 
and all governmental authorities. The Project Consu'Jtall_~ shall attend and provide representation at 
all review meetings, workshops, hearings and C9JjunJssioOfCouncil meetings concerning the project 
~s conducted by other jurisdictional agend~s; ·- ~p)ject CO.!'lSu!tant shall assure the Owner that all 
mandatory requirements are complete prio(to)he bidding, included, but not limited to, those that 
may have a financial impact on the Pr9jeCt/ .· 

.7 Staff from each of the Project Consllltruit's.major tec_h.nical disciPlines .. and Sub~Consultants as 
necessary shall attend coordination, revieW' ~·(lpresentiiti{?n meetings WitV:th~ Owner to explain the 
development of the desigtLConcept and technjC~~t-··r_espllltion of their reSpe#ive building or site 
systems for both the Phase;;III,;.5b%.and Phase lli,_lOO% Submittals. , 

-- ." ~,,_ . '>-,, 'c-. 

. 8 The Owner's review and appr~hi oith~ d}:awings, sp~cifiCUtions, calculations and other construction 
documents shallnottelieve the Pi-oje_ct cO.risuiia,nt,of any''reSponsibility for their accuracy, adequacy 
and complet~n~'Ss:: ,·,"·~->,. \; -·- ___ ) --, ""-·~... ·· .. ~_:'.> 

;!'" '>"' . ,/ >· .• ,, 

2.4.4 The Project Conslilf~t~~hall m~k_e .. all chang~S_t;:lth({documents·aS required by the Owner's review of the 
documents by issuing 3:_ Written rec.o'fhmendatimf t({the Owner, at no additional cost and resolve initially all 
questions of._c:<mstructii.bJJity, ~c{d~"cpn1pliance,·:cc)bJdination across disciplines, clarity of documents, 
complianCe:\V.iili_Qw~;ter stUhdatd,S;:or othef)Ssues raiSed by the Owner during their reviews of the documents. 
T~-~ 9w,n·ef Wm·ret·~~-Ii:t!~e d(iCu.~e~ts sub'ffittted :attJlfs''Phase. 

2.5 PhaSe IV,:- Bidding and '~~V~_rd Or c6n.tract 

2.5. 1 Bid Doculneitts Approvals ~nd -Printin.g:. Upon obtaining a fully approved and executed A TP and Purchase 
order (See 5.'2:-~j;'·Wld all neceS~aiy approvals of the Construction Documents, and review and, approval by 
the Owner ofthe··lfttCst StatemeiifOfProbable Construction Cost, the Project Consultant shall assist Owner in 
obtaining bids and ·a~#4tng cb~t~uction contracts. The Project Consultant will provide reproductions ofthe 
drawings and specificati,QhS._'fQfbidding purposes at no additional cost to the Owner . . .,_,- :/ 

2.5.2 The Owner will issue the Bid Documents to prospective bidders and keep a complete "List of Bidders." 

2.5.3 The Project Consultant shall render initial interpretations and clarifications of the drawings and specifications 
in a written format, supplemented by appropriate graphics. The Owner shall make all final determinations 
and/or interpretations as it relates to building code issues. 

2.5.4 The Project Consultant shall attend a pre· bid conference as requested by the Owner. 

2.5.5 The Project Consultant shall prepare addenda, if any are required, for the Owner to issue to all prospective 
bidders. No addenda shall be issued without the Owner's approval and if dimensional changes or extensive 
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graphic changes are required the drawing sheets shall be revised and issued as addendum drawings as directed 
by Owner. 

2.5.6 The Project Consultant shall be present at the opening of bids with the Owner's staff. 

2.5.7 The Project Consultant shall participate with Owner in evaluating the bids and shall provide a written 
recommendation for bid award. 

2.5.8 If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost the Owner will 
either: -

2.5.9 

2.5.10 

2.6 

2.6.1 

2.6.2 

.1 Approve the increase of Project costs and awaid--_~-C~n~~a:~-:Or, 

.2 Reject all bids and rebid the Project withl~- a·r~asonable ti~e-~~\h-llo change in the Project, 
,"' _,. ; , __ 

.3 Direct the Project Consultant to revis·e -ri{e·: Project scop_e or qualitY ;-__ Or--both, as approved by the 
Owner, and rebid the Project, or ·--, _: _//'- -\. ·---- "' 

.4 Suspend or abandon the P/6je~~;--·9:r--, . 
~-" 

---- ,, "--,,__ 
Under Article 2.5.6.2 aQ?Y~. the Projeii __ Consu-llWt-S_halJ~ witilou:f'·a~ditional compensation, modify the 
Construction Docume_ribnis·tJ.ecessary to b'i'iiig the projec(Within the'F:i;{ed Limit of Construction Cost. The 
providing of such ~~fv:i_ce ~shill b_e)he limit of't_~e,Pr_oj~Ci cOns~~tant~-? rCsponsibility in this regard and having 
done so, the Proje-CtCOnsultant Shatt be comp'enS3ted--in accor&mce with this Agreement. The Owner may 
recognize exceptiomil C3m?tructioii fuarket cost fluctuations before exercising the option provided in Article 
2.5.6.2 abpye .... The 0\~ne_f'a!~p;:ei(to:-'dis!;:uss this''t$SU.e with the Project Consultant prior to exercising this 
option •. ,<: \--- ·: _>·'' --~ .. 

'"""· ..... ,. '\,_\· .. : ":·.> 

If ;:i~ es~iillate or cosi"a~i)'.s.!s is }~~liired by th~- .. O~br for this phase, the Project Consultant shall utilize the 
previOuSly_ established illdePet:J.denfCo_St e_stimator, or a replacement acceptable to the Owner, to analyze bids 
and to <lssist in the preparatioU:-of any riJ.odhied bidding documents or re-bid documents that may be required 
to ensure Succ~ssful bidding \y(thin the Fixed Limit of Construction Cost. .,, 

'._ ':·"' ;-, > 
Phase V - Administration of the:' Construction Contract: 

': ' ;;': 

The Construction A-~j~-~t(~~.d{Phase will begin with the award of the Construction Contract and will end 
when the Contractor's fi,la(Piyment Certificate is approved by the Owner and after the one (1) year warranty 
period has expired. During this period, the Project Consultant shall provide Administration of the 
Construction Contract as set forth in the construction contract documents (hereafter referred to and defined as 
the ''Contract Documents") between the Owner and the Contractor, as basic services. 

The Project Consultant, as a representative of the Owner during the Construction Phase, shall advise and 
consult with the Owner within the limits established by this Agreement and the Contract Documents. The 
Project Consultant shall contemporaneously provide Owner with copies of all communications between 
Project Consultant and others concerning matters material to the cost, time, sequence, scope, performance or 
requirements of the project 
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2.6.3 The Project Consultant and the Project Consultant's respective Sub~Consultants shall attend all key 
construction events as necessary to ascertain the progress of the Project and to determine in general if the 
Work is proceeding in accordance with the Contract Documents and the Project Schedule. A minimum of at 
least one site visit per week will be required by the Project Consultant The Sub-Consultant w111 be required 
to visit the site at least once a week when their respective portion of the work is in progress . 

. I The Project Consultant shall visit the site at least once per week to become familiar with the progress 
and quality of the Work and to determine if the Work is prOceeding in accordance with the Contract 
Documents and Project Schedule. The Project Consultantshi'lll coordinate the timing of these visits 
with the Owner's Representative so as to permitjointQbs-ervations of the progress of the Work and 
discussions about project issues. On the basis o{On;Site'Observations as a Consultant, the Project 
Consultant shall keep Owner informed ofJD.~: Progres·s.,-iirid,_ quality of the Work. The Project 
Consultant shall promptly submit to Ownd8ji~tailed written re'pqrt of the results of each visit to the 
site, and copies of all field reports and I),Otes Ofineetings with co'rit[~Ctor, subcontractors of any tier or 
suppliers. <: ;::· · · ·· '·.\,,, 

.2 The Project Consultant shall, based upon its ofl::.site visi~;-Promptly rePOrt,iO Qwner any defects and 
deficiencies in the Work coming to the atteniioj{Of:PrtMCt Consultant and ·sh,ftll endeavor to guard 
the Owner against defects AQ.dd.eftciencies in the·wOrK. This obligation is noi reduced or limited by 
the fact that others, such as tli'e:UBC('are:. undertaklrig- inspection for or on behalf of the Owner. The 
Project Consultant shall make On~Site.'bbs-~ivations utili'zii)ithe same personnel over the course ofthe 
Work. The Project. Consultant silal(assist ili'e.:OWner in dete,:Oi_ining the cost of additional inspections 
due to the Conti~Ct~f;S:f<!ilure to ped"Oxm. Ap.)l'ChWl"gesin p'ers9Dnel must be in writing and issued to 
the Owner. >·-' -"· .. ,<_._ -:··, .,. · ·., 

.3 The Projeci."C~!ls~ltant stiill not have·-,C~:mtrol over or charge of and shall not be responsible for 
con_struction m·eariS}:meti:lods~-techniqueS;,·::;equences or procedures, or for safety precautions and 

-<tii:Oi~S:in~~onneCtiOh .. :\Vith tfie·,Work.: · 
--<.c ... ;, ".... .-.v· 

2.6.4 Thi!prOj~ct Consult~t~ila_i,l at'~n :~iii1_~_s have acCes~\o the Work where ever it is in preparation or progress. 
The 'PrOje.~t Consultant '·iQct·;_.the Stib~Cqnsultants shall review and advise the Owner as to whether the 
ContraCtor is, making timely; ·:accurate; <lftd complete notations on the "Project Record Documents" and 
maintaining )i.D.r~ous other ad~ipistrative··rebords as required by the Contract Documents. In addition, the 
Owner may fit.it$·discretion r·e-Qtiire the Project Consultant and aU Sub~Consultants to submit additional 
written material'S Or;forms to :fllei Owner relating to or regarding the Project or its progress. Complete · .. ·" .. , ' - ._, 
notations to the "as··b_tljlt" gr'!:~Jlgs shall include, but not be limited to all changes due to RFI's, ASI's, 
COD's, and CO's, in 'ildCiiti(:m:tO the changes recorded by the Contractor, as noted above. 

2.6.5 The Project Consultant shall initially interpret matters and provide recommendations concerning performance 
of Owner and Contractor under the requirements of the Contract Documents upon written request of Owner. 
The Project Consultant's response to such requests shall be made with reasonable promptness and within any 
time limits agreed upon. The Project Consultant shall render written advisory decisions, only upon the 
Owner's request, within a reasonable time, on all claims, disputes and other matters in question between 
Owner and Contractor relating to the execution or progress of the Work or the interpretation of the Contract 
Documents. 

2.6.6 All initial interpretations and advisory decisions of the Project Consultant shall be consistent with the intent 
of, and reasonably inferable from, the Contract Documents and shall be in writing or in the form of drawings. 
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In the capacity of interpreter the Project Consultant shall endeavor to secure faithful performance by both the 
Owner and Contractor, and shall not show partiality to either. The Owner shall be the final interpreter of any 

. and all matters pertaining to the performance of the Project Consultant and Contractor. 

2.6.7 The Project Consultant shall have authority to recommend rejection of Work which does not conform to the 
Contract Documents. The Project Consultant shall not have authority to stop the Work without approval of the 
Owner. Whenever, in the Project Consultant's reasonable opinion, it is necessary or advisable for the 
implementation of the intent of the Contract Documents, Project Consultant may recommend special 
inspection or testing of the Work in accordance with the proyisfons Of the Contract Documents, whether or 
not such Work is to be fabricated, installed or completed, bu(ProJect Consultant shall take such action only 
after consultation with Owner. The Project Consultant'(rilollitgiing of such additional special testing or 
inspections is a part of the Basic Services. Owner shallfm:niSh all s1i~h"~ests, inspections and reports that are 
required by law or by the Contract Documents or tba(it,has previously)tPproved in writing, without waiving 
its right to reimbursement from Contractor. H9Wev!!r;· neither this authOtity\()fthe Project Consultant nor a 
decision made in good faith either to exercisi.·9r nOt to exercise such auihoiity shall give rise to a duty of 
responsibility ofthe Project Consultant to ContiilctCiFor other third parties pe.ifO~ng portions of the Work. . . ·.•. . 

2.6.8 The Project Consultant shall promptl)'.~e_yiew, and take ofuer:~~pr6~riate action upci·n ¢.Pntractor's submittals 
such as shop drawings, product daii.(ru)(('Samples, but oiiiY;(o< conformance with the· design concept of the 
Contract Documents. Such action shatt"Oe·"taJc'tm,»'ithin fot.ine·en (14) days of receipt by Project Consultant 
unless Ownerand Project Consultant otheiwis~l" rriUiUa\ly agree. PrOJect Consultant's review shall not constitute 
review or approval of safety precautiofls_;·b,r or"'6onsi:r.uc~ion nle"ai:is:,..,methods, techniques, sequences or 
procedures. Project coOSUha.lit·:shall maintaiil. a log Qf altsU.bmjttals ma'de and shall compare the submittals 
with Contractor's_.-·P,r~Y~SS~SC~~dule. Th~ .... C:c;.ns:Uli.a'rif ·sh<ilf'ng~ aPprove changes to the contract or 
substitutions throUgh ·~h.e regular's.ubmittal pn)"cess·:qut will utilize tliose respective methods specified in the 
Contract Documents>Tii'eProject "COnsultant sh!ill))e compensated for reviewing re·submittals after the first 
re·submittal of a respectiVe §ubmitlal "as a~imburs'ab·ie.expensc with the Owner reimbursed by the Contractor 
under pro·~·i~:iom~orthe cOnt:W.ct riOC·umeDts:>. '· 

""~.. "·...... '\.o ··;,_ < .... 
2.6.9 Th~~.P.t:Oject Consultaht shal.I coO~di~ate with th·e 0\Vner concerning the Owner's required review of Request 

for P'fopOsals, Change drdefs .... and Construction Change Directives. The Project Consultant shall: 

.1 MeerWith. the Own~i p:rior to the··p.reparation and execution of Request for Proposals, Contingency 
Use DiriCtives and Ch~nti\'! Order items to ensure that proposed changes comply with the intent of the 
Project'S·s.cOpe and conStrUction schedule and whether the Contractor is entitled to additional sums or 
contract tiiliej:or. the~·PippOsed Work. 

'"'~ ::,,~ ..... ' < ;/ 
.2 Reconcile the Pr0j¢Ctconsultant's analysis ofRequest for Proposals, Contingency Use Directives and 

Change Order amounts with an analysis provided by Owner's chosen independent cost estimator and 
provide the Owner with a recommendation concerning the respective cost studies . 

.3 Submit written ru1d graphic information doctunenting proposed changes for formal review by the 
Owner . 

.4 Review and indicate concurrence through signing Request for Proposals for Owner's authorization in 
accordance with the Contract Documents, shall have authority to order minor changes in the Work 
not involving an adjustment in the contract sum or an extension of the contract time and which are 
not inconsistent with the intent of the Contract Documents. Such minor changes shall be 
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2.6.10 

2.6.11 

2.6.12 

implemented through an Architect's Supplemental Instructions (ASI) issued through Owner. The 
Basic Services shall include providing recommendations concerning Request for Proposals, 
Contingency Use Directives and Change Orders, and the preparation, pennitting and processing of 
Request for Proposals, Change Orders and Construction Change Directives. This Article shall not 
supersede Articles 2.9.l.l4 or 2.9.1.16 . 

.5 Process, prepare and issue contract modification documents, Request for Proposals, Contingency Use 
Directives and Change Orders, in a timely manner and nofallow the period required for evaluation, 
preparation or to issue such documents to exceed fourteen..-(14) days. The Project Consultant shall 
provide written notification to the Owner concerniiJg those modification documents requiring more 
than fourteen (14) days processing time with an ,atiacped explanation of the circumstances requiring 
longer processing time. .;-· .. · · · . 

. 6 All final decisions with respect to sub~ti-fut\ofis, Request for PrOpos,als, Change Orders, and other 
contract modifications shall be at the SOle d'etermination of the Owrier-.. 

The Project Consultant shall conduct thorough sit~--Ob~~tyations;'~-ake recommen~fiops and otherwise assist 
Owner in determining the dates ofSubst~tial Completi~:O ~rlfitlal Completion, Shall review, approve and 
forward to Owner for Owner's revfey/~j}iritt~n warrantii:S:.and-'related documents reQUired by the Contract 
Documents and assembled by Contfad9:r;,a;r\l s_l1all certifra ··final certificate for payment. At substantial 
completion, the Project Consultant shalL pr·epare:'.a._punch list' 0( observed items requiring correction, 
completion or replacem_e.flt_ by Contrac"tOr.\ The:·-p~Qj'ect,Cons.Uit'a_nt,shall administer the Contrqactor's 
submittal of various cloS~i:nit~Ubmittals indUcting wamlnty: dOcuments;' operations and maintenance materials, 
extra materials, and:·O~ir :Clo5~6:~t: submittali: 8$\~qlli'[e.~ bY'the ,CQntra~t Documents. The Project Consultant 
and the Sub-Cons~lt8nis_ shall ve~ifY'and confifffi:'the':G:Ontractor'S sJ6cessful demonstration of equipment and 
systems and the trairi.inJ;{O.(the Owfle.('s personnel:·a.s-~equired by the Contract Docwnents. Project Consultant 
shall inspect,.th_e ProjecfUP~np?ai.:Ci;lmplt:tion to "cteiennine compliance with the Contract Documents and, 
upon s9·deter.Q1iiiing,_ prepare alld .'!!xeclite .. tbe· r.e_quired fqnns and other documents indicating that the Work is 
COil;lj)fet~d~ ill cOinpli~il.ce~ wiili ·tile ,<;ontrac'fbq~UJ11~~i:s~ 

The .Pr~}ec~ Consultant-~haihyithi~":s.iity_ (60) day~ of final acceptance provide the Owner with prints and 
electronkffiediacopies ofthe·Original dfa}vings, which the Project Consultant has revised to conditions based 
on informiitioil:t:urnished by the ContractOr as Project Record Documents. These prints and electronic media 
copies shalt h'ec,9Ine the propertJ.Ofthe Owner. Submittal of these documents to the Owner is a condition of 

"'•" " ·! 
final payment ofi.::Pnstruction ~upport fees to the Project Consultant. 

', "., ,• ' ' " 

The Project Consult~ri~~:~~'at{~si~~ Owner in determining amounts owing to Contractor based on observation 
at the site and an eva!U'iltioll".of Contractor's applications for payment and shall certifY Certificates for 
Payment of such amounts as provided in the contract documents and in such forms as the Owner may request. 
The certification of the Certificate for Payment shall constitute the representation by Project Consultant to 
Owner based on Project Consultant's observation at the site and the data comprising Contractor's applications 
for payment, that the work has progressed to the point indicated; the quality· of the work is in substantial 
accordance with the contract documents (subject to an evaluation of the work for substantial confonnance 
with the contract documents upon substantial completion, to the results of any subsequent test by or 
performed under the contract documents, to minor deviations from the contract documents cited prior to 
completion, and to any specific qualification stated in the Certificate for Payment); and that the Contractor is 
entitled to the amount certified. However, the certification of the Certificate of Payment shall not be a 
representation that Project Consultant has made any examination, other than information which has come to 
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Project Consultant's attention, to ascertain how and for what purpose Contractor has used the monies paid by 
the Owner. 

2.7 Phase VI- Warranty Administration: 

2.7.1 Upon receiving a fully approved and executed ATP and Purchase order (See 5.2.3), and for one year 
following substantial completion of the construction project, the Project Consultant shall assist Owner, 
without additional compensation, in securing correction of defects;'and shall in the sixth and eleventh months 
make inspections of the project with the Owner and report oJ?serv_ed 'discrepancies to Owner. 

2.8 Other Basic Services: 
. . 

2.8.1 The Project Consultant shall render to Owner witQo~~--ad,ditional comP'ensation, any proper and reasonable 
assistance which Owner may require as a re~u!Lof-~ny claim or an)(i:\Cti_on brought relating to Project 
Consultant's services. Preparation of detailed 8_naly'sis or documentation (i-(i'equested by Owner) shall be a 
supplemental service under Article 2.9.1.21 with"-i_fully approved _and execute'd ATJ? and Purchase order (See 

5.2.3). ··.·. "'>... . •·. 
~'/ 

2.9 Supplemental Services 
,-,,_ ,'< ,,,., -, -, 

2.9.1 The services listed below are nonnally coilsideied'fu be beyond the-scope of Basic Services as defined in this 
Agreement, and if authorJ_2;e_din advance bY'h~vingl.(ic_~h,ed a fuliY-~P-Proved and executed A TP and Purchase 
order (See 5.2.3), w~wb'e-_corri'pe_rysated rm>aS"provid!!d m~~e:r:;A!ticleS ?:q and 6.2: 

·>" ''> 

.1 Providing: SP,_eCi~l analyse~-dfthe Owri~r;S.-n~ed~, and sP~cial detailed programming requirements for 
a project. 

.2 /.P'fd'Vfding:financialfea:fi~ility;· ~~:?thyr speCial ·Studies. 
··.,, ···-< --•• , ''.,, __ 

.3 {, ·>'Providing pl~rih_ibg_sm•/'ey:S;"S:!te evaluat-iollS, or comparative studies of prospective sites . 

.4 '-Providing serviceS ·reliitive t~-futih:e facilities, systems and equipment which are not intended to be 
constiu~;;,ted as dudntf~e, constrUctiOn phase . 

.5 Providiil:g.,s~ervices to .rhake measured drawings of the existing site or facilities. 
' >,. <' ' 

.6 Providing th~,:,~~~~~~:01 a cost estimating firm beyond the services required during Phases I-III to 
verify cost oftht!'\Vpfk as designed. The choice ofthe finn, qualifications of the finn and the terms 
of employment of the finn shall be approved in writing in advance by the Owner . 

. 7 Providing interior design services required for or in connection with the selection of furniture or 
furnishings, except equipment included in the Construction Contract and identified in the educational 
specifications . 

. 8 Providing investigations and making detailed appraisals and valuations of existing facilities, and 
surveys or inventories required in connection with construction performed by the Owner. 
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.1 0 Providing the services of one or more fu11-time Construction Inspector during construction; including 
the services of a Speciallbreshold Inspector . 

. 11 Providing extended assistance beyond that provided under Basic Services for the initial start-up, 
testing, adjusting and balancing of any equipment or system; extended training of Owner's personnel 
in operation and maintenance of equipment and systems, and consultation during such training; and 
preparation of operating and maintenance manuals, other than those provided by the Contractor, 
subcontractor, or equipment manufacturer . 

. 12 Providing consultation concerning replacement of any' Work damaged or built inconsistent with the 
Contract Drawings, providing the cause is foundb)i ti'Jti q\V:per to be other than by fault ofthe Project 
Consultant. -. - ·· -- ---\, 

.13 Providing consultation concerning replaC~mellt of any Work damiiged by fire or other cause during 
construction, and furnishing services a$m~Y be required in conne'Ctio·n_ with the replacement of such 
Work. - --':... - -"'., 

'"· • ;"~ v": 

.14 Preparing revisions ofSchenia~ic Design, Desii~oe\i-~iOpment, and ConstruCJion Document Phase 
Documents previously app(Q_y_e_(l''In, writing by'-Qwner, when so directed in writing by Owner, 
provided, however, that no cOmpehSaii_PnJor Suppl6tne'O~I Services shall be paid for revisions which 
may be required when due to erfOrs Or ori-lissions by the_ Consultant or when due to the fact that the 
lowest Bona Fide _construction bid-e;xceedS ti;te--·~fixed lirili{O-rconstruction cost" . 

. 15 Providin~--s~ry-JC~s- mad~"necessarY---~Y--Jl)e<d~fa~lt--o(_jhe.,Contractor, or any major unanticipated 
defects or 'deficiencies itlthb.Work of the Contractor or a:ny Subcontractor not attributable in any way 
to an Error a:i1d/Or.,Omissf6ll_~ofthe Proje~t;Consultant. 

.16 prep~;iiig'-·ch.an~~-- ·o~d_~-;s_.-mid- rel~f~d"_do~:u¢~D-ts provided the changes are significant changes 
_(wbetl-iei··iO:Cie_ll.!;leS of\1~-c:r_eases) ill'ihe_,SCop_~--Ofthe project and are requested by the Owner and not 

·:-_-for any changes·_-du~ to an{Other reasorlS sUCh as error or omission of the Project Consultant. 
- - --..,, ',, 

.17 -·pr~viding revisions Iri·,drawiii:gs, specifications or other documents required by the enactment or 
re\risiCm_ of codes, la\v.S. or regulatioils subsequent to the preparation of such documents. 

---: ·'· -- ·,,: \ 

.18 Preparirig:iOs~rve or s.~~:~ing as an expert witness in connection with any public hearing, arbitration 
proceeding' or-~egal,ptoce"eding. 

··- ' -;.,,/: ._; :f 

.19 Providing servic-~sifter certification to the Owner of that Final Certificate for payment, and said 
payment has been made to the Contractor except those services that are a result of errors, omissions. 
or conflicts in documents prepared by the Project Consultant or are warranty related services . 

. 21 Review of extensive claims by the Contractor or others relating to the Project. However, there shall 
be no additional charges to Owner from Project Consultant in the event the claims are not extensive 
or in the event the claims are determined by the Owner to be based upon the failure of the Project 
Consultant or SubMConsultant to properly perform its services or to comply with the provisions of this 
Agreement. 
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ARTICLE 3 SUB-CONSULTANTS 

3.1 

3.1.1 

3.1.2 

3.2 

3.2.1 

3.2.2 

3.2.3 

Sub-Consultants' Relations 

All services provided by the Sub·Consultant shall be pursuant to appropriate Agreements between the Project 
Consultant and the Sub-Consultants which shall contain provisions that preserve and protect the rights of the 
Owner and the Project Consultant under this Agreement. All such Agreements shall provide that the Project 
Consultant may assign or transfer to Owner any and all claims':or causes of action which the Project 
Consultant has or may have against a Sub-Consultant as a resUlt of or relating to any acts of omission or 
commission of that Sub-Consultant. '" -· 

Nothing contained in this Agreement shall create any" 6~_ntr;ct~·ar .rtila~ionship between the Owner and the 
Sub-Consultants. However the Project Consu1t3.!:1t::i(~t all times li<ib_l-eJor any and all negligent acts of 
omission or commission of its Sub-Consultants relating to or regarding thiS Agreement or the Project which is 
the subject of this Agreement. The Owner rii.'ay,"B:t any time, require th·e·.:Pfoject Consultant to assign or 
transfer to the Owner any claims or causes of aciioP':Which Project_Consultanfh~-o~may have against one or 
more of its Sub-Consultants as it relates to these c·onfract ob_ligations regarding O_i: relating to this Project. 
Upon such request, the Project Consultant shall exe'cute>a·\V_ri_tti:f0 assignment o?-trabsfer in a form to be 
provided by the Owner. In the eveiJ.t:,tlie··_qYfner requires.the·Project Consultant to ·assign or transfer said 
claims or causes of action then the oWo_e_()igte'es.tg indemni'fY,_®d hold the Project Consultant harmless from 
any claim or cause of action brought by' a Sub~COriSol_tant agaillst.the Project Consultant directly related to the 
claim of cause of action_)?~OI:lght by the b.yfp-7r aiMnsfa·S:ub-Co-i\5\lha_pt as a result of such assignment. 

-" --:__ '\ " 

Proposed Suh-Cl;uiSu!.lailtsv ... ___ ·, · '-\ .. ./ 

The Project Consult~nt"_;prqposes ~~_-JtHize the following Sub-Consultants: 
Per A_!ta_chment 5 (Pt'oJ6_!;t 1)~:illn'Jy1em?ers) ·--:, \\ 

/' - - '"' ' -~. ' - ---< 
/ ------ " '\:·.~- - '>- - > 

The. Project Coilstiltant-shall i'io_t-qhange ari)t·-S_ub~Consiiltant without written prior approval by the Owner. 
~- '-/ '--.-- ., __ ,__ :, '''·-.. ~-.: __ ' -> 

" - _, ', ~--

The Pr_oj~ct Consultant, riot later thari_ten (10) calendar days after the date of this Agreement, shall submit a 
list of c-ontii'ct information fOr-Sub-Consultants which includes contact names, firm addresses, phone and fax 
numbers arid Internet (or other _iiiternet e':..Inail service provider) e-mail addresses. 

------ ' -

ARTICLE 4 THE 6wNER'S RE.fP{jNSIBILITIES 

4.1.1 Owner shall consult with Project Consultant and provide such information regarding requirements for the 
project, including a Project Scope, Budget and Schedule which shall set forth Owner's contemplated design 
objectives, constraints and criteria, including educational specifications, facilities lists, space requirements 
and relationships, flexibility and expandability, special equipment and site requirements as are reasonably 
necessary for Project Consultant to perform its services. 

4.1.2 The Owner shall furnish a legal description and a certified land survey of the site. When possible, the Owner 
shaH supply the certified land survey in hardcopy and electronic media formats. The certified land survey 
shall provide boundary dimensions, locations of existing structures and/or trees, the grade and line of street, 
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4.1.3 

4.1.4 

4.1.5 

4.1.6 

4.1.7 

pavement and adjoining properties, the rights, restrictions, easements, boundaries, topographic data and 
information relative to sewer, water, gas and electrical services. 

Owner shall furnish the services of soil engineers or other consultants if such services are necessary and 
requested in writing by Project Consultant. Such services may include test borings, test pits, soil bearing 
values, percolation tests, air and water pollution tests, ground corrosion and resistivity tests, including 
necessary operations for determining subsoil, air and water conditions, tests for hazardous materials, 
chemical, mechanical, structural or other tests with reports and ~ppropriate professional recommendations. 

~ ·. 
Owner shall furnish a Project Schedule for the project showing:_ all activities and critical dates necessary to 
complete the project within the allotted time. _ .. 

Owner shall furnish a Construction Budget whicl{~;·:.~·~ .porti~>of:ilie.Project Budget allocated for the 
construction cost of a project and will be based upOn.!he Fixed Limit ofCo~tr:uction Cost with an appropriate 
contingency factor. This contingency factor in:Ctll'qe·s but is not limited to i:he demolition, destructive testing 
and repairs, directed by the Project Consultant, tCra&quately inves.tigate and dOc_Jinent the existing oonditions 
of the facility. ~ · ··- '· <., 

.. , 
;:/"••,,,_ ', ,/ , .. 

As-Built Documentation: When availabte.;·,drawings and'oth,e(available documents which were purported to 
represent "as-built" conditions at the tiJ.P~e:of Of!gi.r~al constrUCtiOn.will be furnished to the Project Consultant; 
however, they are not warranted to represent COildit1o11s as of this _dat.e. The Project Consultant shall perform 
non-destructive field in~.I'<S(ig!ltions as nC·c~S~ary tO·:·ob.~ai.Q.,s_uffici·~;;_t).ilformation to perform his services and 
as required by field c6ildi~igriS;···9r the O~ef\.to ve~jfy: \,Y~II:_a~sembliiS, construction types or other basic 
infom1ation as requi[~,<rtO deVC:l.f.>P .. ~le desigri M9.d9Ct¢1eritati():n:n~cessary for the project. The demolition 
and repairs associated·:,with the deS'tructive teStiJlg:shall be colnpensated as a reimbursable expense. The 
Owner encourages the:US·e ,af destf'udive testing -t~C.hniques (with prior approval) to retrieve information that 
can be utilized by the "PrOject C.6riSult~t to clehrlY· ,indicate the disposition of the existing facility and 
incorp_ora(e·thiSlnformatid'n)ll{O tne·COntfa:ct,PocJnldnts. 

, _,.' --. -' 

mS'tric(Standard~·-a·nd);ub~-~tt~i'cbccklist'·-

.1 D~Sign-'And Matcriai'·S.t~'ndard~·:··,ihe Owner will furnish an electronic copy of Design and Material 
standar$'for the Project Cwisultant's use in developing designs and documentation for the project. These 
documerits_).re,,technical sp_eCifications and the intent of these documents is to convey basic Owner 
preferences .. fo:tlie .)?roject ~:Ori$ultant. The Project Consultant shall review the content of the Design and 
Material Standafd_~·-·prov;i.~~~.{by the Owner and may consult with the Owner concerning discrepancies, 
errors or suggesti0ri$}9r~'e"improvement of the provided documents. The Project Consultant remains 
responsible for the ti!Chri'ical content and accuracy of documents produced under the terms of this 
Agreement. 

.2 Design Criteria: The Owner will furnish an electronic copy of the Design Criteria for the Project 
Consultant's use in developing designs for the project. These criteria are guidelines, which address 
owner related issues; including but not limited to, ease of maintenance, life cycle costing, and 
functionality of the facility . 

.3 Document Submittal Checklist: The checklist is a guideline indicating minimum requirements for the 
submittal of contract documents for each phase of the design process. The completed checklist form will 
be required with each submission for all applicable disciplines. 
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4.1.8 

4.1.9 

4.1.10 

4.1.11 

4.2 

4.2.1 

4.2.2 

4.2.3 

Standard Construction Bidding And Contract Documents: TI1e Owner shall furnish the Project Consultant 
with sample bidding and contract requirements and general requirements containing the basic provisions and 
requirements of Owner. These documents are comprised of the Bidding Requirements, Contracting 
Requirements, and Division 1 Specification Sections that will be utilized by the Project Consultant to develop 
the construction contract documents required under the tenns of this Agreement. The Project Consultant 
acknowledges that these Owner Standard Documents will be made available by the Owner and shall be 
reviewed and analyzed by the Project Consultant and that these documents shall serve as the basis for the 
Project Consultant's development of bidding documents for the,Owt:~er. 

Owner shall arrange and pay for the required advertisements:-{o(ti'id. 

Owner, assisted by Project Consultant, shall issue theJ."Iid doc~~e-~~-fo,pidders, maintain the planholders list, 
and issue addenda. 

Owner shall be responsible for issuance offoiQlal :notices to proceed (if'£~)' to the Contractor. 

Owner Furnished Items 
,/ 

The services, information, survey/~d-:.~ep_o£ts specifi~\njy_A~icle 4.1 shall be fu~nished at the Owner's 
expense, and the Project Consultant'-sl_t~U -bfenti~led to rel).-,~pop the accuracy and completeness thereof. 
However, if the Project Consultant rev·ieWs an--O:fip.e.~nformatlo~ 'provided by the Owner (such as surveys, 
soil borings and "as-buil~" do'"cumentatiori)_in,d dete'rmi_!iCsadditioOaJ. 'ln:(om1ation and/or testing is required to 
properly design the prOject,: tKe Project Cci-JlSI:!Itant shciil re(}oest sarrie_from the Owner. 

- ' -- -,,_ \"'·\ /' ·"- ·>- " 
\ -"· ., '\_ • \:- ->,· .,_ __ .--,/:-' ,,_ -) • 

When documents,'se~vtEes, or otq.er,matenals'(l;lflll§hed by the Owner for the Project Consultant's use are 
deemed by the Projec_t-':consultaiit: its inapproj)~i~'te, inaccurate, or otherwise unreasonable, the Project 
Consultant sh.all notify the 0\vndiffiinediately uP~r(discovery of same. Failure of the Project Consultant to 
so notify th,~--6\VJl.er __ shalfr~t:it·_ui ·-ihe--'pf_Oje __ ct, CoO~·uit!J.nt's being responsible for any costs, expenses, or 
dai?-age~:iliCllffeO b:(tl:ie~wne·c::ahd_ forfeitllie o:f_ctai,~SJor damages, delays or other compensation related to 
the!.uSe:'Ofthose Owner [tirnished·rh.'iterials. Y 

·<,_ 

The Ownei--,shall furnish 1he·:··above iriformation or authorize the Project Consultant to provide it, as a 
supplemeiltaJ seJYice (except Where otherWise stipulated), as expeditiously as possible for the orderly progress 
and developrile~i·o~the Project \ 

---,.,, 

ARTICLE 5 BASIS OF dJMPENSATION 
•,--

--,;. ·------ / 
5.1 Professional Service Fies·:-/· 

5.1.1 The Owner agrees to pay the Project Consultant, and the Project Consultant agrees to accept for services 
rendered pursuant to this Agreement a fixed fee (as computed by the Fixed Fee method below) of: 

=-c-=----------------Dollars. ($ .00) 
Reuse Fee 
(Fee Written Out) 
Site Adaptation Fee 
(Fee Written Out) 
(Other- Description) Fee 
(Fee Written Out) 
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5.2 Fixed Fee: 

5.2.1 The Fixed Fee listed above is based on the scope of services for a project of this scope, size, complexity and 
fixed Limit of Construction Cost (FLCC) of Construction of the project. 

5.2.2 If the Owner authorizes a significant increase or decrease in the scope of the project, the Fixed Fee may be 
adjusted as mutually agreed upon. Changes in the FLCC, or, a Construction Contract awarded by the Owner 
in excess of the FLCC, shall not entitle the Project Consulta.rit to additional Basic Services Fees, and, a 
Construction Contract awarded by the Owner that is less,ttia:n the FLCC shall not entitle the Owner to a 
decrease in Basic Services Fees. -

5.3 NotUsed 

5.4 

5.4.2 

5.4.3 

5.5 

5.5.1 

Fcc for Additive Alternates: 

The design ofadctiiiv·e_:·alt_ernates>nOt include{({n.·file original project scope, in excess of Fixed Limit of 
ConstructipQ.f;_9st ofCdrisin)ct1.9.Ii1n'U$tbe_ authoiiZe_{lby the ChiefFacilities and Construction Officer, and 
will be cOhsider'i:d.supplerii'enti;tl -~erv.iCeS~_SUbj~ct tO-.negotiation. 

< " ... -.",' ,, '-._. ,., ', '", \, ,• 

Fe~~-fd{~he design -~fa~~itjve ~Iternates, not 1~-,;-lu~i~d in the original project scope, will be negotiated and 
issuectJ)y_a fully approV·ed'·an __ d ex6cttiM ATP and Purchase order (See 5.2.3),. The Owner will pay one 
hundred (t'OO%) percent ofthe'·negotiUted'_fee for alternates accepted and only pay for the design portions of 
the (PhaseS{ il]r_9ugh III) for ·a,r;temates reJeCted. . ' . 

'··.,, 

Raw Labor Rate:-

5.5.1 Raw Labor is defined as the raw salary rate, as determined from salaries reported to the Director of Internal 
Revenue, of the personnel engaged directly on a project. 

5.6 Fees for Reimbursables 

5.6.1 Reimbursables are those items pre-approved in writing by a fully approved and executed A TP and Purchase 
order (See 5.2.3), and authorized by the Owner in addition to the Basic and Supplemental Services and consist 
of actual expenditures made by the Project Consultant and the Project Consultants' employees and Sub
Consultants in the interest of the Work. 

Tl1e Sehool Board ofBroward County, }<lorida 
Architectural/ Engineering Services Agreement 
(TRADITIONAL DELIVERY) Version 05/11/2016 

Page 33 



5.6.2 Authorized travel outside the Dade, Broward and Palm Beach County area, lodging and meals in connection 
with a project (subject to the limitations imposed by Chapter 112.061, Florida Statutes); fees paid for securing 
approval of authorities having jurisdiction over the Work; reproductions (outside ofBasic Services and with 
prior written Owner approval in the fonn of a fully approved and executed A TP and Purchase order (See 
5.2.3); postage and handling of Drawings, Specifications and other documents, excluding reproductions for 
the office use of the Project Consultant and check sets required by the Owner; data processing and 
photographic production techniques when used in connection with Supplemental Services. 

5.6.3 The Owner will reimburse the Project Consultant for authorized Reimbursables as verified by appropriate 
bills, invoices or statements. · ~ 

5.6.4 Any authorized reimbursable shall not include charg~~·f9r'OffiCe.,rent or overhead expenses of any kind, 
including but not limited to local telephone, cell p~on:e_~d utility chlli-ge:s: overtime or any discretionary labor 
benefits, office and drafting supplies. deprec!ation:.-Of equipment, prO(es~~onal dues, subscriptions, etc., 
reproduction of drawings and specifications, ma_iliri.g, stenographic, clerical; o[ O~her employees time or travel 
and subsistence not directly related to a project.'' AUthorized reproductions iri· exCess of sets required at each . ..,; ... , ,.- ·,,_ ·;. 

phase of the work wtll be a Reimbursable. ·--:. . ,_ >' · .,. _ --" ,_ 

5.7 Fees for Supplemental Services 

5.7.1 

ARTICLE6 ~PAYMENTS fo THE PRdJECT CONSULTANT 
':__. ,,___ \ '> 

6.1 Payment for:B:~sic ServiceS\,--

6.1. 1 Payments for B~i~'services rn~ib_:e requested monthly in proportion to services performed dw·ing each Phase 
of the Work and p~OV(Sion o(i:t:JJ- iequired insurance policies is a condition precedent to becoming due any 
such payments to the Ptoje.r£t C:Ori.Sultant. Said payments shall, in the aggregate, not exceed the percentage of 
the estimated total BasiC-:-C_ml1pensation, or 90% for Phases I, II, or II prior to approval of the submitted 
design documents, indicated below for each Phase: 

. I Fifteen (15%) percent of the total fee upon completion and approval of Phase I . 

. 2 Fifteen (IS%) percent of the total fee upon completion and approval of Phase II . 

.3 Twenty (20%) percent of the total fee upon submittal and approval of 50% of Phase III . 

.4 Fifteen (15%) percent of the total fee upon completion and approval of Phase TIL 
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.5 Five (5%) percent ofth.e total fee upon 100% completion of Phase IV . 

. 6 Twenty~eight (28%) percent of the total fee upon completion of Phase V 

.7 Two (2%) percent of the total fee uponcompletionofPhase VI (Warranty) and approval of all Work 
and audit of account, as per Article 5. 

6.1.2 Partial payments may be made in Phase V (but not in excess of ninety (90%) percent of the aggregate of 
Phase V) in monthly increments which are proportioned to matCh the' work's percentage complete reflected 
by the Contractor's monthly Applications for Payment. Ifthe'.Qwper's required Substantial Completion date 
for Phase Vis extended through no fault ofthe Project CqristilJ8nt, 'the Project Consultant shall be reasonably 
compensated for any required professional services ... alld!o'f exPenSes not otherwise compensated for in 
connection with such time extension(s), in accordan"c-e:-:with Article 6.2>Ifthe Owner's required Substantial 
Completion date for Phase V is extended due-t~· ad-' action or inactioh"o( the Project Consultant to the 
detriment of the Owner, no additional paym6Qt&_ .. 9f time shall be due t~ Pfoject Consultant. The Project 
Consultant shall include with its billing, in eitJ-ie(ile~tronic or !_lard copy f0im_3:t,Jhe following supporting 
infonnation, and any additional supporting informa'tio-ri'required bY: the Owner: tirri_~:-Sheets for any fees based 
upon Raw Salary Rates, subcontractor~ invoices, ftiv9iceS':for .. ·'feimbursable eXpe~Ses and time sheets, 
subcontractorinvoices for reim burSahleidnade necessarY b)'-:-tlie perfonnance of Work The invoice shall be 
totaled and care shall be taken to assbre·p'reV_i-QI,lsly paid cha·rge_s,are not duplicated. 

6.1.3 If the project reaches F~gal_~ompletion'(~·s: defined Q)i::t,h~ Cons'tru~tion Contract Documents) prior to the 
expiration of the An!i<;Jp<.~.ted:<:;:onstruction',-Time, then:·mu J)ayJnent"'Shiin be made at that time provided the 
Project Consultan~-lias .coiiip'tete:1~ all obligatiO_rls,.for'StiblliittciJ~--~d5?ther services (including Project Record 
Documents) as reCfu_in:'d, by this Agfeement. - · · --.,-- · 

,,_ -- ',_ 

6.1.4 No payments_S;hall be d'te:t'o-_JlrojeCi6{)nsultant u~le--~S.and until all materials, fonns and documents required 
by thi§ Aiir_e·emen.t-h~tve b'eev:'ill:ovideCI by--project CO~ultant and its Sub~Consultant to Owner, or others 
whom-ar_e-ttrreCe'iVe_·s'illue. The_OWner retains th¢ right-tO withhold payment from the Project Consultant for 
noll;pe'(formance ofihe: .. :~roject~Coll'Sqltant dillf~g-ally phase of the Project. 

' ' ' . ~-· 

6.1.5 The ~-;Oj~--~t Consultant sl~~u~SU.bmit-i~v~ices in the Owner's required invoice format as provided. 

6.1.6 All Submitt~-d·--f~V~jces shall hav'6,copies of referenced A TP's attached. . ',_ "' " 

6.1.7 During project Ph·as-~S: .. ,~,_th_rO~gti III, the Project Consultant shall submit an updated Project Schedule 
reflecting the Projecf·C,q)l'Sillj:ail.t's scheduled and actual progress with each submitted invoice. As an 
attachment to the Project 'S~he'dule, the Project Consultant shall provide a progress report giving percentage of 
completion of the Project development. 

6.1.8 Project Consultant shall submit a monthly MWBE Sub~Consultant Utilization Report with the monthly 
request for payment, on forms provided by the Owner. 

6.1.9 Payments are due and payable thirty (30) days from receipt of the Project Consultant's invoice provided it is 
in accord with the requirements of this Agreement. 

6.2 Payment for Supplemental Services I Reimbursables 
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6.2.1 

6.2.2 

6.3 

6.3.1 

6.3.2 

Payment for Supplemental Services and/or Reimbursables may be requested monthly (on the Owner's 
standard invoice format) in proportion to the services performed. When such services are authorized, the 
Project Consultant shall submit for approval by the Chief Facilities and Construction Officer, a duly certified 
invoice, attaching to the invoice all supporting data for payments made to Sub~Consultants engaged on the 
project or task. 

Payments are due and payable thirty (30) days from receipt of the Project Consultant's invoice. 

Project Suspension 

If the project is suspended for the convenience of the OW~er--foi>more than three months or terminated in 
whole or in part, during any Phase, the Project Con_S~tuhlt sh'8J( be, paid for services authorized by an 
Authorization To Proceed which were performed priOi:to such susptm;>iOtl or termination, together with the 
cost of Reimbursable Services and expenses t9~ri'·d~e:·· - · ·--." 

If the Project is resumed after having been su~Pe~~ed for more than three rrio~lhs, the Project Consultant's 
further compensation shall be adjusted by the additiori-bfProject'R.esumption EXpei]·s~s. Project Resumption 
Expenses are in addition to compen~ationfor Basic ~l:fS:Uppie.ineiltal Services, and· are :full compensation for 
all damages and expenses which\~~,-:~ireptly or indif~ptl.Y~- attributable to resm'nption of the Project 
Consultant's services after a Project $Usperi§l_·o9:o Project 'R~slltp.ption Expenses are applicable only to a 
Project Suspension by the Owner and ShaJl be··Co¢imt~d as a pCr(::t<ht?ge of the total compensation for Basic 
Services and SupplernenJaJ.Services earOe,d:~o thC'ti~C':oftermiri'atiOn._as follows: 

/'' ·-- ' ' " ., " •, 

<' "--- :-->';-,, ·-:, -'·· ' '.,.,, --\·."- ''<, __ ,, 
.1 Two (2%) per~erii of the· tot_al compen,sh~}_orf f~_r:-BaSic g~,rid·f?.upplemental Services earned to the date 

of Projecf-Susp~nsion focthe respecti';'_e_:-~e;hematic or design development Phase only, if Project 
Suspension Occun; before,:o·r't,during the de#~n development design phase; or 

>., ---------~.,. 

.2 

.3 

.---Fi~~--(5_%}percent:O(_rt(~-~~taltompensq._tion fOr.Basic and Supplemental Services earned to the date 
yfPiOject S45~e_J}Siori'f~i: 'Ut: constriiCtiqO·do~imlents phase only, ifProject Suspension occurs during 

<the construction· documents ·pJ.:tase develop·m·ent phase; or 
--- ~ '~ ----~ 

-... __ FiVe (5%) percent offue toW:i'c~~pensation for Basic and Supplemental Services scheduled for the 
cOnstiuc;tion contract *dfninistraiiOn''phase only, ifProject Suspension occurs during the construction 
supp-Ortj)hase. 

ARTICLE? REUSE6~:i>RA WINGS, SPECIFICATIONS AND OTHER DOCUMENTS 

7.1 Scope of Services · ·.;.:>' 
7.1.1 It is understood that all Professional Service Agreements for design and other services include the provision 

for the Owner's optional re-use of drawings, specifications and other documents (including Phase V of Basic 
Services described in Article 2); and that the Project Consultant agrees to such re-use in accordance with this 
provision. 

7.1.2 If the Owner elects to re-use the drawings, specifications and other documents, in whole or in part, prepared 
for the project for other projects on other sites, the Project Consultant will be paid a re-use fee, for Basic 
Services described in Article 2 for Phases I through VI, in the amounts of: 

.1 Twenty (20%) percent of the original fee for Basic Services for Phases I through III. 
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.2 Thirty-eight (38%) percent of the original fee for Basic Services for Phases IV, V and VI. 

Alternatively, the Owner agrees to pay the Project Consultant, and the Project Consultant agrees to accept, a 
flat reuse fee of: 

(Fee Written Out) $XX ,XXX for the reuse of <project> <Project number> <facility>: 

This flat reuse fee will only apply if an actual dollar amount is iisted above. 

7 .1.3 For each re-use the Project Consultant shall review the fin~i as-{':~ilt design of any prior reuse or reuses and 
shall include all Basic Services rendered under the reusi(s)~8nd inCorPm:ate aU modifications to the drawings, 
specifications and other documents resulting frompb~ge--Orders, Erfois and Omissions, Code revisions and 
Code corrections made during the prior reuse(s)/illld; 'inodifications nOrrifillly required to suit the new site. 
(This does not include preparation ofreverse'P:ran$; changes to the progfruli/subsequent code revisions or 
exceptional site conditions). The stipulations alld COnditions of this Agreemei1tsha~l remain in force for each 
re-use project, unless otherwise agreed. Reuse f~es-:d~ not)nCt'~de preparatiO-n, 9f,documents for offsite 

7.1.4 

improvements. ·~-- ·'· '-

If a reuse project commences in e~C~~S:··ot-'ipre~ years-.f;·o~:'tl:"!e acceptance of the design development 
documents by the Owner then Owner Sti811. nego&iteJhe fees to:be,paid to Project Consultant 

''>"'" '., "-,, -- ... <_-) 
ARTICLES 

8.1 Indemnification 

8.1.1 To the.Jti}ie_St~i~;:nt rermitted'bYJaw,:·t~~:Pi:!Jje,ct CO~u.ltant shall indemnify, defend and hold harmless the 
O\\IJ1_¢r_;jts'ffieiitbers~:OJf~cerS;·,e.flip~oyees iirid':~gent!'- (hereinafter collectively "Related Parties") from and 
agitiiist~any and allliibility~ claiiri.i;'Ca.uses ofaCtio'n'(by whomever brought or alleged and regardless of the 
leg~i th(;O(ies upon whiCh the:liabilfty,··-·claims or causes of action are based), losses, damage, costs, expenses 
and fees· (iilel,uding but noi'liniited to feaSOnable fees of attorneys, expert witnesses and other consultants), 
which are. o'uUay be imposed ·p_'pon, incurn!d by or asserted against Owner and/or the Related Parties to the 
extent said liitbilfty,_ claims, caUseS of action, losses, damages, costs, expenses and/or fees are caused by any 
errors, omissionS·Q!'"negligent ic~' of the Project Consultant, any sub-consultant or sub-sub-consultant, any 
supplier and any irld~yl,dll.ai,.o,i_~qiity directly or indirectly employed by any of them. 

c, '>/. ',;/ '"' ;.,-
8.1.2 In any and all claims againSt the Owner by any employee ofthe Project Consultant, or anyone for whose acts 

the Project Consultant may be liable, the obligations for Project Consultant to indemnifY Owner under this 
contract shall not be limited in any way by any limitation on the amOWlt or type of damages, compensation, or 
benefits payable by or for the Project Consultant under workman's compensation acts, disability acts, or other 
employee benefit acts. 

8.1.3 In the event that any claims are brought or actions filed against the Owner with respect to the indemnity 
contained herein, the Project Consultant agrees to defend against any such claims or actions regardless of 
whether such claims or actions are rightfully or wrongfully brought or filed. The Project Consultant agrees 
that the Owner may select the attorneys to appear and defend such claims or actions on behalf of the Owner. 
The Project Consultant further agrees to pay, at the sole expense of the Project Consultant, the attorney's fees 
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and cost incurred by those attorneys selected by the Owner to appear and defend such claims or actions on 
behalf of the Owner. However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the insurance company 
shall choose counsel, direct the defense and be the judge of the acceptability of any compromise or settlement 
of any such claims or actions against the Owner which are within the insurance policy limits and are paid by 
the insurance company solely. Otherwise, if the claims or actions are not covered by insurance, then, at its 
sole option the Owner shall have the sole authority for the direction of the defense, and shall be the sole judge 
of the acceptability of any compromise or settlement of any claims or actions asserted against the Owner. 

8.1.4 TI1e Project Consultant recognizes the nature of the indemnif{caii9n obligations imposed under this contract 
and voluntarily makes these covenants. The obligation''jmpoSed,,upon the Project Consultant under this 
Indemnification Agreement shall survive terminatio,l).,~f-thiS colltra_Ct.\_ 

ARTICLE 9 INSURANCE 

9.1 

9.1.1 

9.1.2 

9.1.3 

9.1.4 

9.1.5 

General Insurance Requirements 

The Project Consultant shall not start ~o!k under th~-~-Agteetil~-~t U'~til the Project c:-~~bitant has obtained all 
insurance required hereunder and s'Uch_it)Surance has been--a'pp'i·oved by the Owner. ~ 

' ' ' - ' '- '-'" " 

All insurance policies shall be issued t)y~clorrlP'ani~s·.au!horized tO-d9_business under the laws of the State of 
Florida. All insurance cqmpflllies providing policieS r~Quir,~d undet_tlii~ Agreement shall have at least an "A
" rating and a finan9ial)ati!lg:-ofno less',th'an VI il}:;th~:.9Un::ent A';<_r-4: Best Manual or hold a Moody's 
Investors Service riii~cia-J ·str-eii'gt_ll of"Aa3" 'of~btitler.-/- ------.... ·_ --

Insurance policies,~~~~ked unde~_;;-tlijs Agreemenr~i~all be endorsed to be primary of all other valid and 
collectible c.;qy,erages nia'intai~ecl"b'y The,~ __ chool Baird ofBroward County, Florida. 

" ---.. _ '"', 

The p;~Ject COri.SuJbrit-shall fur_n~h certificRte;:bfiru:~~'nce to the Owner for review and approval at the time 
of'eX~c\ition of this COq:ifac,t an!rs~~l\.maintaill'·~affi~ at all times during the term of this Agreement. 

•: \, · .. __ "-, 

All CertifiCates of 1nsura~-2e;~·hall be,_in tlle.form as approved by Insurance Standards Office (ISO), unless 
approved by ,Ow,ner and shali ~.1e<1rly indiC-ate that the Project Consultant has obtained insurance of the type, 
amount and c\~~i::Ocation requii~d by these provisions, in excess of any pending claims at the time of contract 
award to the PfOjeCt._,Consultaiit:J No material change or cancellation of the insurance shall be effective 
without a thirty (30)::,d:ay_.pr}o.l£ ;W_I-hten notice to and approval by the Owner. All Certificates shall list the 
Owner's project number; itriO.'~ull project title (including applicable facility name). 

9.1.6 Certificates of Insurance must clearly list any and all deductibles by coverages. 

9.2 Insurance Required: 

9.2.1 Automobile Liability Insurance: The Project Consultant shall maintain Automobile Liability Insurance 
covering all owned, nonRowned and hired vehicles used in connection with this Agreement in amounts not 
less than One Million ($1,000,000) Dollars per occurrence for bodily injury and property damage combined 
single limit and shall not be less than the standard ISO Business Auto Policy CA 00 01. 
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9.2.2 Professional Liability (Errors and Omissions): The Project Consultant shall procure Professional Liability 
Insurance in the manner described herein. The deductible shall not be more than Fifty Thousand ($50,000) 
Dollars for each policy and must be indicated on the certificate of insurance. The insurance policy shall be 
non-cancelable and the limits of the Professional Liability Insurance Policy shall be as follows: 

9.2.2.1 Not used. 

9.2.2.2. Projects require a practice policy with a per claim/annual aggregate in accordance with the specifications 
delineated below relative to the cumulative construction value·Ofalrprojects: 

.1 One Million($1,000,000) DollarS- on a pef-claim/OneMillion ($1,000,000) Dollars 
annual aggregate basis for Project_ COnsll-it~:rlts_,whose cumulative construction value 
for all Board contracts is)e-ss:than Five MillioD ($5,000,000) Dollars. 

' / ,_. "" 

.2 One Million ($1,000,000) :dollars on a per clai~'!f~~e-Million ($3,000,000) Dollars 
annual aggregate basi~-fOr-Project Consultants whose cUmulative construction value 
for all Board contracts is"bet\yeen FiVe.-Million One '($5;·0o9,00 l) Dollars to Ten 
Million ($10~00.0,000) Dollal-s; >.. .. -,_ '· 

.3 One Milliori~Gt'i";oJQ;poo) Dollar~-6n.:l·p~r claim/Five Million ($5,000,000) Dollars 
annual aggregat~·baSis f01Project Colls'u!taqts whose cumulative construction value 
}:o(_all Board cOntracts ii-gre_afer.tpan TCn-:MiiJion One ($10,000,001) Dollars. 
':. ..,_ -- -., -- ---- '"' ,_ 

Thi __ ,p;oject C-~-9S:ultant shalf~,~:.r7_q_ii),;<f'i6' ~~lir<U,p·,~lie practice policy in accordance with 
the .. ,abo,ye specificil.!ions for a~per:_iod commeilcirig with execution of this contract and 
terniin_ating three years after finill_cOmpletion of said projects. Should additional projects or 
change--ord~rs be'a'dded.that increase-the cumulative construction value to another tier shown 
.abO.'(e, thC'PrOJ~_ctC~nSoit~t-~ill be-:r~quired to show proof of coverage at the higher limit I 

.... ,_. ''aggi_riga~e. Iii ·agdition, the pr-oject,.e:OnSultant shaH provide information regarding the total 
claiill.'S_agai_nst s'ai~ P:IPctice poliC)r .. :OO an annual basis for the term of the contract upon and 
terminatini'~hree Y'earS_-after final completion of the project (Claims/Loss history should be 
forwarded' to the Risk M<illagement Department), as The School Board ofBroward County, 
_florida, deems' appropriate: 

'-·,__ .-.__, 

The Pro'feSSional LiabjiitYinsurance must provide for a!l sums which the Project Consultant shall be 
legally obfig~i~f:l. to. P~Y :<is damages for claims arising out of or relating to the negligent services 
performed bytJ.ie:·~i-Qj_ei£t Consultant or any person employed or acting on the Project Consultant's 
behalf (including;--.. btii not limited to, Sub-Consultants) in connection with this Agreement. If the 
Owner, at its sole discretion, agrees that such coverage is not commercially reasonably available, the 
Owner may, at its discretion, authorize the Project Consultant to alter the coverage by substituting a 
lower aggregate or changing any other terms and conditions of the coverage (including but not 
limited to deductible amounts) based upon the scope of the project. 

9.2.3 Workers' Compensation Insurance: The Project Consultant shall maintain Workers' Compensation 
Insurance in compliance with Florida Statutes, Chapter 440 and Employer's Liability Limit of not 
less than Five Hundred Thousand ($500,000) Dollars per Occurrence. 
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9.2.4 General Liability Insurance: The Project Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Hannless Agreement" set forth herein, with bodily 
injury limits of not less than One Million ($1,000,000) Dollars per occurrence combined single limit 
for bodily injury and property damage and not less than the Two Million ($2,000,000) General 
Aggregate such coverage shall apply separately to each project. The School Board of Broward 
County, Florida, its members, officers, employees, and agents shall be named as an additional insured 
under the General Liability policy. 

ARTICLE 10 GENERAL PROVISIONS 

10.1 

10.l.l 

10.1.2 

10.1.3 

10.1.4 

10.1.5 

10.1.6 

10.2 

Performance 

Performance and Delegation: The services to be_~~ffo~-~ed her~ti~~e:cshall be performed by the Project 
Consultant's and Sub-Consultant's own staff, ~.uiile.~s ·'Otherwise appro'V~d-·by the Owner in writing. Said 
approval shall not be construed as constituting_ an·:-A.greement between the p\y!;ler and said other person or 
firm. ···.· ... 

' 
Term of Agreement: The term ofthlsAgreement shan ~iart_~P_on:-~~ecution by the ·pa-~ies hereto and extend 
until the completion ofPhase VI (Wafr-~Ol)r)a.?tivities as Seffof!h above except as may ·be otherwise agreed to 
in writing by the parties hereto. or as'pi<)Vidt::d;further hereiil .. _Uflder Article 10 and Article 7. 

Time for Performancc: .. ~The Projec:\C:~~is~~t~t·:_~agt'ees. to st~~--1Lwork hereunder upon receipt of an 
Authorization to Pro<:;eei'i.S~U.eP,, by the Cbi~f Faciiit1.es·.~Iid--Consfru~}ion Officer or his designee and to 
complete each Phafe·:-.)Ytthrrcthi!/t~!lle stipul<t;ti::~)n>he-'AUth9fization To Proceed (Attachment 6 to this 
Agreement ("ATP'')) and as reqUired by the PrOjeCt Schedule (Attachment I to this Agreement). The Project 
Consultant acknowle'ctges -~hat fail~.fe~to perfom1 HP}ely may cause the Owner to sustain loss and damages and 
will be resp_OJJ?ible for''S~e .. _ :rh(¢o.nsuJtant agr~e$\ that Owner is entitled to recover no less than One 
Hundred'PollarS: ($ LOO) per COilsecutiVe ·caiehdar d3y_ Of unexcused delay caused by the Consultant's failure 
to c.offiP't)r·wftti ·the:.~Unes seffOrihJn the 'fuuJ:execUted ATP. Owner shall have the right to deduct such 
amqtint~ from paymehis:'du.e and·o:«;ing to the Coits~Jtant. 

' 
Time 'Ex~~hsions: A rea~ona~le ext;·~~-ion of time for completion of various Phases may be granted by the 
Owner shOUJd:- there be a d~l,aY-" on the""pait of the Owner in fulfilling its obligations pursuant to this 
Agreement. Such·.extension sh,?t(not be the basis or cause for any claims or causes of action by the Project 
Consultant for Udditional or e?{tf<i; compensation. Under no circumstances shall the Project Consultant be 
entitled to additiorli.t(~Owpe_n{3.ii,dn or payment as a result of or relating to delays on the Project • 

. ,. '" ·\-, "" - - ,· 

Time is of the essence -~~ith:re~~d to the performance of this Contract. 

Excess Funds: Any party receiving funds paid by the School Board of Broward County, Florida under this 
Agreement agrees to promptly notifY the School Board ofBroward County, Florida of any funds erroneously 
received from the School Board ofBroward County, Florida of upon the discovery of such erroneous payment 
or overpayment. Interest shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was made by the School 
Board ofBroward County, Florida. The erroneous payment and/or overpayment will be promptly transmitted 
and returned to the School Board of Broward County. Florida with applicable interest as set forth herein. 

Termination Of Agreement 
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10.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own convenience on seven 
days written notice. Upon termination of this Agreement, the Project Consultant shall be paid in accordance 
with Article 1 0.2.5. To receive payment, all charts, sketches, studies, drawings, and other documents or other 
materials related to work authorized under this Agreement, whether fu1ished or not, must be turned over to the 
Owner. 

1 0.2.2 The Consultant may terminate this Agreement only for a material breach of the Agreement and provided the 
Project Consultant has given the Owner written notice ofthe .. m.ateri:ll breach and ten (10) days to cure that 
breach. In the event of any dispute regarding or relating, to p~rformance pursuant to this Agreement, or 
payment herew1der, then in that event, the Project Cp,risu(tanf.is obligated to continue performance in 
accordance with the terms of this Agreement unless instrllc_ted by the" O»:ner to suspend or delay perfonnance. 

10.2.3 Owner may terminate this Agreement for cays·6, .. ,wl~i~h may incl~d'e::j)ll~not be limited to any of the 
following; failure ofProject Consultant to comPlY With any ofits material obligations under this Agreement; a 
decrease in the projected, available Capital Outiay.funds which renders "OO~iltiQuation of the design or 
construction of the Project impossible or impractic'iiJ; Or condition·s·.which arise thafConstitute Force Majeure 
under Article 10.2.8 of this Agre<;:Qlen~. In such ~V~~t<(>iOJ~t~·Consultant shair#,Pt be entitled to any 
additional payments and may be liable tQ Owner for any damages or losses incurred or suffered as a result of 
Project Consultant's failure to propefly>p~rfQfin. .. Qursuant tO.the:t~nns of this Agreement. In the event it is 
later determined that the Owner was riot:jl,difi6.d"1n-~erminatiilg_th'? Agreement for cause, then it shall be 
deemed to be a terminati"~?n,f~r convenienCe imrsullilt t~)!\rti~le l 0.'2':1<ab~9ve, and the Project Consultant's sole 
compensation shall ~e:·Compeh:;;ation in ad:o!d,ance w~th t~.at·paragrap_!lJ -- .,, ~ ·,, _, ' ' ', ' ' ., 

/' .:·/ ',,\ '\, '-:,;':\.,,,;,"", ,/ '··-.,- '>,. 
10.2.4 Whether or not this-Agreement iS,sO·terminated;.Pr.Oject Consulfant"shall be liable to Owner for any damage 

or Joss resulting fro;n·-SUC.h failure:,oi;violation hy)>f9ject Consultant, including, but not limited to, costs in 
addition t?)h()~e agreed 'tQ,b.'t:r;:infor.Pros_ecuting p'r<?fe.s,sional services to completion and delay damages paid 
or incuq6d .. by Q\Vnet. The ·rigljts .and rem.edies_pfOWni!t provided by this paragraph are cumulative with and 
in ad~itiOn fO-i:iri)'of!ieq::ightS':afi:d:,t:emedi~!{pr_2\.ridecfb)i law or this Agreement. 

·" ·-,, .. ,__ '\ .. ,, 
10.2.5 Te;miri3tion Expense~~-T~'rmina!io·~Bxpenses ar~-in addition to compensation for Basic and Supplemental 

Services, aild are full compeniittion for atr damages and expenses which are directly or indirectly attributable 
to tenninatio_ri> Termination.E.Si:penses a!e <lpplicable only to a termination for convenience by Owner and 
shall be comj)u~~'d:~ a percen~'gC., of the total compensation for Basic Services and Supplemental Services 
earned to the tiffie:OfterminatiOn:;:·as follows: 

_ .. ' - ,- ; 

'•<; ·>. /' ... 
. 1 Twenty (20~~YP:~rc~·hf(:;fthe total compensation for Basic and Supplemental Services earned to the 

date ofterminadOfl;Htermination occurs before or during the schematic design phase; or 

.2 Ten (10%) percent of the total compensation for Basic and Supplemental Services earned to the date 
of termination, if termination occurs during the design development phase; or 

.3 Five (5%) percent of the total compensation for Basic and Supplemental Services earned to the date 
of termination, iftennination occurs during any subsequent phase. 

10.2.6 Annulment: The Project Consultant warrants that no one has been employed or retained other than an 
employee working solely for the Project Consultant, to solicit or secure this Agreement; and that the Project 
Consultant has not paid, nor agreed to pay, any company or other person any fee, commission, gift or other 
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10.2.7 

10.2.8 

10.2.9 

10.3 

10.3.1 

10.3.2 

consideration contingent upon the making of this Agreement. For breach or violation of this warranty, the 
Owner has the right to annul this Agreement without liability. 

Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for professional service 
Agreements over Fifty Thousand ($50,000) Dollars the Project Consultant shall execute a truth-in
negotiations certificate as in accordance with 287.05 and all required language set forth therein. 
Requirements of Florida Statute 287.055 (2004), as amended, are incorporated herein by reference. 

Force Majeure: The Owner's or Consultant's failure to perform any term or condition of this Agreement as a 
result of conditions beyond its control such as, but not limite~ ~6, war, strikes, fires, floods, acts of God, 
governmental restrictions, power failures, or damage or destructioli_ of any network facilities or servers, shall 
not be deemed a breach of this Agreement. \:: , .. , "· 

Termination of Scrutinized Companies or Falii~:·<;;'C·r·tification: SBBC:ieserves the right to terminate this 
Agreement in accordance with Section 287.13'~-(5)} Florida Statues, if the O$e:r.party is placed on the List of 
Scrutinized Companies that Boycott Israel or is'e:ngaged in a boycott ofisnl·et;:is·,an the List of Scrutinized 
Companies with Activities in Sudan; is on the Lis(Of:Scrut.iniZ~d CompanieS ·wi,th, Activities in the Iran 
Petroleum Energy Sector; or has el)gag~d in businesS"o.Per_atiOrudn Cuba or Syria~~SBBC also reserves the 
right to terminate this Agreement p~U.afltto Section 287}3,5(5), Florida Statues, if the other party is found 
to have submitted a false certification:· ·-

Project Consultant's A<;~;o_unting Rc~·cii-.d:S.and rug'Jlttq,Au~~f-_l)ro"Cisions 
" "' ' - ', ", ,•, 

Project Consultant:s'feCprds Whi~h:·shall inc!Ud~::any ail d. all· reco_;ds reasonably requested by Owner that relate 
to performance ofs~_f'ij~es by PrOjeCt Consultitni bi- SUh~ConsultantS. Records include but are not limited to 
information, materiU:is ~lid. data of(!vhy kind and cfuu.acter (hard copy, as well as computer readable data ifit 
exists), bo?~d>,_apers, dbC§in~n~-:~iU~script!ons, re'CQrd.jngs, estimates, price quotations, agreements purchase 
orders, 1¢'~-~s,: '<:O.i:ltt:a~ts, cO'm'Qlitiilents-,·aqafigeipents; n'?tes, daily diaries, superintendent reports, drawings, 
rece;P'is,yOUCriei-s;.nidnthly, qti~uje~ly, yeirl),-:or:·oth~f:fi'nancial statements, accounting records, payroll time 
sh~~tS;'jOb cost reports;:j'b_b. cost hiS:tO:ry, margtn'aflaiYsis, written policies and procedures, all Sub-Consultant 
files'·(ir)'CI.uding proposals. 6:[, sucCes;s':fut and unsuccessful Sub~Consultants, contracts, correspondence), 
original' estimates, estimating'·\worksheeis,,_ computer records, disks and software, videos, photography, 
corresponde_,:iC'e,_ change OrQoerc files ·'(irlcluding documentation covering negotiated settlements), 
constructabilitiO'r peer reviewS; c:oordination documents, logs and supporting documentation, general ledger 
entries, insuranC'e hifonnation,_and any other supporting evidence necessary to substantiate charges related to 
this contract (all thf(f0fegoing'.11eretnafter referred to as "records") shall be open to inspection and subject to 
audit and/or reproduciiO:Q~dt'ii'~Og normal working hours, by Owner's agent or its authorized representative to 
the extent necessary to aaeqUately permit evaluation and verification of any invoices, payments or claims 
submitted by the contractor or any of his payees pursuant to the execution of the contract. Such records 
subject to examination shall also include, but not be limited to, those records necessary to evaluate and verifY 
direct and indirect costs (including overhead allocations), fees, reimbursable services, etc. as they may apply 
to costs, matters or items associated with this contract.· 

For the purpose of such audits, inspections, examinations and evaluations, the Owner's agent or authorized 
representative shall have access to said records from the effective date of this contract, for the duration of the 
work, and until five (5) years after the date of final payment by Owner to Project Consultant pursuant to this 
contract. All costs which the Consultant is unable to provide support or documentation to substantiate that it 
was incurred as represented by the original estimated breakdown of cost or found not to be in compliance 
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10.3.3 

10.3.4 

10.3.5 

10.3.6 

with provisions of this contract, shall be reimbursed to the Owner. 

Owner's agent or its authorized representative shall have access to the Project Consultant's facilities, shall 
have access to all necessary records, and shall be provided adequate and appropriate work space, in order to 
conduct audits in compliance with this article. Owner's agent or its authorized representative shall give 
auditees reasonable advance notice of intended audits. 

Project Consultant shall require all Sub-Consultants and insuran~e- agents, to comply with the provisions of 
this article by insertion ofthe requirements hereof in any writte_r{contract Agreement. Failure to obtain such 
written contracts which include such provisions shall be reaSonJO exclude some or all of the related costs 
from amounts payable to the Project Consultant pursuanfto)liiSj:Ontract. 

If an audit inspection or examination in accordance: ~ .. ith this articl~.--~-~~-~1oses overcharges (of any nature) by 
the Project Consultant to the Owner in excess o£$25;060 the actual cosi'ofih~ Owner's audit shall be paid by 
the Project Consultant. '\ ..... ,'-. 

Public Records: The following provisions are reqtii'red-by SectiO .. ~) 19.0701, FI6ri~~--.statues, and may not be 
amended. Project Consultant shalt--keep and maint3i'ii~_P:ubliC: reCords required by<$BBC to perform the 
services required under this Agreenjent_. }Jppn request fiO_nj -SBBC's custodian of public records, Project 
Consultant shall provide SBBC with ·-a~6py: of~my requested ptblic records or to allow the requested public 
records to be inspected or copied withill _a· (?as0ria61eJime at a'cost_that does not exceed the cost provided in 
Chapter 119, Florida Sta.,lU~~. or as otheny .. is~ prO~id~Hby,)aw. P~Oje,ct Consultant shall ensure that public 
records that are exempt ·or_ COnfi,dential ait(exemp\ Jr0111 :·Pub.Fc ri:Cq[Us disclosure requirements are not 
disclosed except as· aUth6i'!ieO. by'law for the' driratiOti orthe~Agieernent's term and following completion of 
the Agreement if h~j~:ct Consu-lt'~t,does not ·f;:a·£i5-felihe publi~- r~Cords to SBBC. Upon completion of the 
Agreement, Project CQ-flSu!tant shil'rl 'transfer, at hO)!,ost, to SBBC all public records in possession ofProject 
Consultant o.~keep and 'fnai_lttain_p''QbiiCTec_ords re(}Ui!e_d by SBBC to perform the services required under the 
Agreemeiii~_tf)5i_Oje;:~ CorisUitS.ri(.transfer::att-public:_r~cords to SBBC upon completion of the Agreement, 
Proj~·Ct .GoriS'Utt<inrsli'riii.9estr'OY; .. iriy_ duplic'ate -p-!jb l_ic.__recOrds that are exempt or confidential and exempt from 
public--~:ecords discldstu:e't_~quil:eQle.nts. If Projecr·tonsultant keeps and maintains public records upon 
compte~to_n of the Agreei:ii¢rit,Projec'(Consultant shall meet all applicable requirements for retaining public 
recordS: Ail records stored eJeCtronically_Olust be provided to SBBC, upon request from SBBC's custodian of 
public recOrdS~ in a format tha;t)~, compatible with SBBC's information technology systems. 

IF A PARTYTQTIDS AGREEMENT HAS QUESTIONS REGARDING THE 
APPLICATIONcQ.JI~¢IIAPTER119,FLORIDASTATUTES,TOITSDUTYTO 
PROVIDE PuBLlg>'RECORDS RELATING TO THE AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT ..• 

Custodian of Public Records 
[Name] 
[Street Address] 
[City, FL zip code] 
[754-321-####] 
[e-mail: (email address)] 
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10.4 

10.4.1 

10.4.2 

10A.3 

10.4.4 

10.4.5 

10.4.6 

10.4.7 

10.4.8 

10.5 

10.5.1 

Ownership of Documents 

The Schematic Design and Design Development documents developed under this Contract shall become and 
be the sole property ofthe Owner whether the Project for which they were developed is executed or not. The 
Project Consultant may maintain copies thereof for its records and for its future professional endeavors 
although the Owner shall bear no liability or any responsibility whatsoever for such use of said documents by 
the Project Consultant. All or part of the Schematic Design and Design Development documents prepared by 
the Project Consultant for this project may be used as a prototype fOrqther facilities by the Owner. Any reuse 
of Schematic Design or Design Development documents developed under this Contract by the Owner or 
others as permitted by the Owner shall be at the sole discretiOn·O;{the Owner and at the Owner's sole risk. 

Provided the Project Consultant has complied wifi!.Jhe)e~~~;O(-i:his Agreement, construction working 
drawings, specifications and other documents or mate-rials develo_pe,(·after the completion of the design 
development phase are and shall remain the prope~.ofthe Project Co~sillf_iUJ.! whether the Project for which 
they are made is executed or not. ··--, 

The Owner shall be permitted to retain copies, indu_d_~ng ~epiO~ucible and ei!;:CtrQnic media copies, of 
drawings, specifications and other documents or matefials.'deVeioped after the Design f)¢velopment Phase for 
various infonnational and reference'putpd_S_e$lelated to m·anag~inent, maintenance ancfoperation of facilities, 
establishing construction standards,'ai)_·d:'vatiOus.other arChiv'81Junctions without limitation and without 
subsequent notice to the Project ConsUihln!. ·v ___ ""> '· ---<. 

'•v, "·•·-~> 

The drawings and spe_Cffi~'~ti~ms" may be··-~~e_q by th·~- _()\~_er)?n ~th~~-:projects, or for any other purpose 
included, but not lirriited tO, fQr:cq·mpletion O(the ~tojePt's cO~tfuc_tion in the event the Project Consultant's 
services are termihaj~d.as per oiilef:'provisionS·_zr;tlii:d:ontraci:' • ·.-; 

Submission or distrib~ilo~\o meei·official regul~fo;j; requirements or for other purposes in connection with 
~--~ ~ ~' '• ',,,'" " ' ' ' ", ., ' ' 

the Pr9je~f is ·llo:t'to. q~ coriStj-li~d~,as· public,iitio(l __ in der_6gation of the Project Consultant's rights. 
v•" 'c , •, '-~~ "·.,._, ,. 

ln t~d- eY~nt of the P;dje~'t::cpnsU'it'i~l's.terminatiOn U~der other provisions ofthis Agreement, the Owner shall 
receiVt<:~ll original docUments prepared to the date of tennination and shall have the right to use those 
documii:rits-'and any reprodUctiOns in any-Way necessary to complete the Project, or for any other purpose. 

In the event--O-w:6·er.requests ru;');-sUch docu~ents or materials referred to in this Article and Project Consultant 
fails to provide--'sahle.,as requ~te·d by Owner, then Project Consultant acknowledges that Owner will be 
irreparably banned 'i.ihd:~ubkCtt_tj' an injunction to provide same. 

"'·<. -;!·::": ';/ 
The Owner wHI not modif)r..'Of distribute the documents, including electronic media versions, to third parties 
except for those purposes listed above without the expressed permission and consent of the Project 
Consultant. The Owner will delete any title blocks or other marks identifying the originating Project 
Consultant from any materials so distributed. The Owner will indemnify the Project Consultant against any 
claims that result from the modification of data and disks by the Owner. 

Electronic Media 

Where this Agreement or referenced provisions in the Contract Documents require the Project Consultant to 
provide infonnation or documents in either electronic or magnetic media, the preparation and fonnat of that 
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10.6 

10.6.1 

10.6.2 

media shall confonn to the Owner's Electronic Media Submittal Requirements (Attachment 3 to this 
Agreement). 

Attachments and References 

The following named attachments are made an integral part of this Agreement: 
.1 Attachment I: Project Schedule 
.2 Attachment 2: Project Scope 
.3 Attachment 3: Electronic Media Submitta~_Requirements 
.4 Attachment 4: Project Consultant's Invoice: format, Reimbursable and Supplemental 

.5 

.6 

.7 

.8 

.9 

.10 

.11 

. 12 

Attachment 5: 
Attachment 6: 

Attachment 7: 
Attachment 8: 
Attachment 9: 
Attachment 10: 
Attachment 11: 
Attachment 12: 

Services Format -
List of Project Team Mem-berS'-, 
Authorization to _p_~QCeed (ATP) ForW 

Profe_ssiO~al--Services Requifkd:: 
ProjeCt S~hedule 
ProfeS'Siollal Fee 

Document Sub~ittal.CheckliSt 
Oo:clli_llent 00455 .:._- B_ii::_kgf~tt~d Screening 
IR.S-f0im,WR9 <."'_-._-
Triith~it'Negotiations c~rtifiCate 
AcH--_-Pay;n~nt A:greement Feirill 
ConfliCt OfintefestJ~orlT! · >" . 

-----
Online Documents:'Jhe·rO}ibWi~g. __ documetits'_Sball,be, dOwiilQa'i:le_d_ bj-'ilie Project Consultant and are 
_considered as Atti.c~n:ie_nts to this_·¢_ontract: - - · · -,- -

http_:/(~W-.bfOWarct:kt-~:,_fl. uSif<iCil~ties _ ccl'ristr_~CtiolliJjSS/DS _ Docs/DesignStandards.htm 
' / "---.- ' -•... _ -;, __ } 

• 
• 
• 

~·-::Design Criteri~--
·-n;Sign and Materiat' ·standards -_ [>ivision I thru Division 17 
oO'cum'ent Submittal checklist rOr Plan Review 

http://www.br~~ai-d;k_12.fl.us(~Q~structioncontracts/DOdocs.html 
' >,,_ _,/ . 

• 
State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H.layeringsystem for AutoCAD: Note: the laying system is not posted on line. It will need to 
be requested thru: 

Facility Planning and Real Estate 
600 SE3rdAvenue 
Fort Lauderdale, FL 33312 
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754-321-1932 

10.7 Extent of Agreement: 

10.7.1 This Agreement represents the entire and integrated Agreement between the Owner and the Project 
Consultant and supersedes all prior negotiations, representations or agreements, written or oral. 

10.7 .2 This Agreement may not be amended, changed, modified, or otheriyise altered in any particular, at any time 
after the execution hereof, except by resolution of The School BOard ofBroward County, Florida. 

10.7 .3 This Agreement is for the benefit of the parties to the Agree:Uenialid is not for the benefit of any other parties 
nor shall it create a contractual relationship with any:,oth~q)illty: · ;,>, .. 

. r" .. , ',· ' 

I 0. 7.4 This Agreement shall be governed by the laws ,9fthe s·t~te of Florida Ve~~e:_ of any action arising out of this 
Agreement shall be in Broward County, Floridii. The parties are encouraged. (Oj:la,rticipate in mediation of any 
dispute before engaging in litigation. -- , ., · , 

10.8 Strict Performance: 

10.8.1 The failure of either party to insist Upon of::~nforce strici---p~i:formance by the other party of any of the 
provisions ofthis Agreement or to exerd_se_ anY'fights.u_nderthiiAg;r,~!'!mentshall not be construed as a waiver 
or relinquishment to any ,ex_tent of its rights)o asse'rt-o'r~fei.x upon' ait'y~such provisions or rights in that or any 
other instance. " ---',·-.. - · --- "··-, - --

"-·' ,_,,' 

10.9 Pr_ompt and Sati~fact~rY Cor;Ccti<,m: 

10.9.1 The Owner) at its so1e,dis_6f.etion; may-:di~ect the ''p[~ject Consultant, at no additional cost to the Owner, to 
promptlf"M<(Satisfa::;tori\y.:C_Ofr~cc8nY,::~e_rvices fq'lil;ld to be defective or not in compliance with the 
requif~nieniS"O{tht~{Agreerribt)t"o( the requiT~:men~s-.Q'f any governmental authority, law, regulations or 
ordillim·Ces. -~. -- -~ ·-------~ · "·- '" 

-·--., 
" '' -

10.10 Succe~-so.;:·-and Assigns: 
'''•. i 

10.10.1 The perform,;rice:·ofthis Agree'In~:nt shall not be delegated or assigned by the Project Consultant without the 
written consent Of; the .. Owner.}- ' 

--<: 7:,,, .. <> 
10. I 0.2 The Project Consult~i-,:·ri4((; the Owner each binds one another, their partners, successors, legal 

representatives and assigris-~tO the other party of this Agreement and to the partners, successors, legal 
representatives and assigns of such party in respect to all covenants of this Agreement. 

10.11 Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

10.11.1 Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent permitted by law, 
Executive departments and agencies shall participate in a government-wide system for non-procurement 
debarment and suspension. A person who is debarred or suspended shall be excluded from Federal financial 
and non-financial assistance and benefits under Federal programs and activities. Except as provided in B 
85.200, Debannent or Suspension, 13 85.201, Treatment of Title IV HEA participation, and 1385.215, 
Exception provision, debarment or suspension of a pruticipant in a program by one agency shall have 
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government-wide effect. A lower tier covered transaction is, in part, any transaction between a participant 
[SBBC] and a person other than a procurement contract for goods or services, regardless of type, under a 
primary covered transaction; and any procurement contract for goods or services between a participant and a 
person, regardless of type, expected to equal or exceed the Federal procurement small purchase threshold 
fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 253(g) (currently $1 00,000) under a primary covered transaction. A 
participant may rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 9, subpart 9.4, 
ineligible, or voluntarily excluded from the covered transaction;' unless it knows that the certification is 
erroneous. Each participant shall require participants in loWer'tiir covered transactions to include the 
following certification for it and its principals in any proposil su~initted in connection with such lower tier 
covered transactions. 

l 0.11.2 Certification and Disclosure 

.I 

.2 

.3 

10.12.1 

10.12.2 

The lower tier participant (Project c~hsuJi~.nt) certifies, by enter-ing-this Agreement, that 
neither it nor its principals is presently debarred, suspended, prO'pO:Sed for debarment, 
declared ineligible, or voluntarily exctude((frqm partiCiPation in thiS-·ttrihsaction by any 
Federal department or agel)c)'.-., · , -- ' 

'·' ' ·' 

Where the lower tier part;~ipilif~:(~{Ojt::.st Cons~·i"tani).:.i~ unable to certifY to any of the 
statements in this certiftcation;·-::;Uch j)a'rtiCipant shall ProVide an explanation to the Owner. 

'•' < ·.~··-'· ·"·:----- ,,._, \ ---,, ......... > "' ... , --.,_ ''< 
The Consult!lfltWarraflts.that he or S.he_pas 119,t enipfo'ye.d or re~Jled any company or person, 
other than, a-:bona"fide ~rli.pJoyee wO'rking.sOfeiy"fO'r 'tlii'C:::o.nsU!tant to solicit or secure this 
Agreemellt. :'3{id_ that h~\_6?-._she has" n~i :Raid or agrt:·e'd ·-to pay any person, company, 
corporation, .. ill_~iyidual, 1f:t}rm, other tha,O"'a bona fide employee working solely for the 
Cons_ultant any fee,>comnj.iS:Sion, percenta:ge;·gift, or other consideration contingent upon or 

.-re'SUJiidg:from the··aV.:aid._Or':~itkin'g·:ofthid:~greement. For the breach or violation of this -··- ,, '"'" ' .. __ '-. ', .·-· ,, ' ·-. ' _.. 
··prOViSiCin;the'(J\vner 'shallhave the'rig!)_tto.terffiinate the Agreement without liability and, at 

:c_: its discretio~-. iQ)IeQ_uct fro!TI.tl:te fees dl.ie:'arid owing to the Consultant, or otherwise recover, 
·the full amount'OfS~u~h fee·,, c(i'mmission, percentage, gift, or consideration. (Ch. 287.055, 
F.S:) ' 

Non-Discrimination- The School Board ofBroward County, Florida prohibits any policy or procedure 
which results in discrimination on the basis of age, color, disability, gender, national origin, marital 
status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, prohibits any 
policy or procedure which results in discrimination on the basis of age, color, disability, gender identity, 
gender expression, national origin, marital status, race, reHgion, sex or sexual orientation. Individuals 
who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits 
& EEO Compliance at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 
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10.12.3 Americans with Disabilities Act Amendments Act of2008 ~Individuals with disabilities requesting 
accommodations under the Americans with Disabilities Act Amendments Act of2008, (ADAAA) may 
call Equal Educational Opp-ortunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 

10.13 Captions 

10.13.1 Captions- The captions, section numbers, article numbers, title and headings appearing in this 
Agreement are inserted only as a matter of convenience ru)d in no 'way define, limit, construe or describe 
the scope or intent of such articles or sections of this A.Wee_~ent, nor in any way effect this Agreement 
and shall not be construed to create a conflict with ,,t\le J~iovi~loQS of this Agreement. 

10.14 Authority 

10.14.1 

10.15 

10.15.1 

Authority Provision: Each person signing--~iS -:greement on behalf·~~:either party individually 
warrants that he or she has full legal power to e~e~?te this Agt:,~ement on bei.lili(?fthe party for whom he 
or she is signing, and to bind and obligate suChj)'arty Vfith-r¢spect to all prQVisions contained in this 
Agreement. '' , ,, " · "~-

Notice 
·.,, 

Notice Provision: Wl;len any ofthe,'pru:ties cte~ire·t,a-give n~tic_t;'lo. the other, such notice must be in 
writing, sent by ~-s·M_a{qYo~Jage prephl_{4-~ddre&_sed_!~ip.e partY. fof\vhom it is intended at the place last 
specified; the place fOr giVing·n.otice shall remrun·such tintiljf'is,changed by written notice in compliance 
with the proviSio_ns .of the pai'a'gfaph. For die'presellt, the paitles.-designate the following as the respective 
places for giving·nQtic~. ·- 'i '- ,_: '\., 

To SBBc;: 

With a Copy 

With a Copy to: 

'<, 
·-·:-: '/ Superintefl-dent ot>schools 

--- .•. ·The SchoOfB~ill:d.o'f-8-roward County, Florida 
'··660-§outheast'.Thi&t Avenue 
Foh .. Lauderdale, Florida 33301 

'Office O'fthe Chief Facilities Officer 
-.6_00 SE 3 A venue 

··_J::ort Lauderdale, FL 33312 
, __ ,Attn: Leo Bobadilla 
:/Chief Facilities Officer 

./ 

Office of Facilities and Construction 
3775 SW 16th St 
Fort Lauderdale, FL 33312 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

Heery International, Owners Representative 
811 Ponce de Leon Boulevard Coral Gables, FL 33134 
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Attn: Robert Corbin 
Program DirectorNice President 

To Design Professional: Insert Name and Address Provided by Other Party 

With a Copy to: Insert Name and Address Provided by Other Party 

10.16 Excess Funds 

10.16.1 Any party receiving funds paid by The School Board ofBr,oW:~d 'c04nty, Florida (SBBC) under this Agreement 
agrees to promptly notifY SBBC of any funds errone4:n;tSiyJti.ceivect:from SBBC upon the discovery of such 
erroneous payment or overpayment Any such exc~sS}Uilds shall be r'efuilded to SBBC with interest calculated 
from the date of the erroneous payment or ovefJ.=!aim~ni: Interest shall be·.c~c_l:l-lated using the interest rate for 
judgments under Section 55.03, Florida StatuteS, applicable at the time the errOi:i'eous payment or overpayment 
was made by SBBC. · · · ·,. · > 

10.17 Background Screening '>., 

>< ....... 
10.17.1 Background Screening. Project Consuitan"t··agr~es·to compi)r.~ith all requirements of Sections 

1012.32 and I 012.465, F]o.rJda Statutes, 'arld .. that Pi·OjeC.t GonsultrulCi~ agents, subconsultants and all of its 
personnel who (1) are.:tO.be P.erm,i,tted acceSs.(O .. schoo.t.,&rQ~u;lO$.'Yheri ·stlld.ents are present, (2) will have direct 
contact with studeflt$~ Q.f (3) have. a·ccess or control ofSchO'of'furidS.wj[J successfully complete the background 
screening required.' .. bJ<the refereUC·ed statutes. aild."nleet the 'Siari.dards established by the statutes. This 
background screening ~ilL~e cond~c!ed by SBBC:)t}.~dvance of Project Consultant or its personnel providing 
any services,under the cOnd~tion.s-deScrib.ed in the PreVious sentence. Project Consultant will bear the cost of 
acquirillg-ihe b,B:Ckground s"crbciflin·,i requi·r~'d)y .. SeciiqO·.t 012.32, Florida Statutes, and any fee imposed by the 
Flo,rJ~a: D·ep·arttnen(~Q_(,l;-aw '·E~(OJ:_cemenfiO.:·.rTiaio.taii/ the fingerprints provided with respect to Project 
Co'n.~Uit,8nt and its pei-sonhe;!. The:_:Par:!:ies agreC'that'tbe failure of Project Consultant to perform any of the 
duties.,dh.t:ribed in this- seCtion sh'all.: Co.nstitute a material breach of this Agreement entitling SBBC to 
terminate ilmpediately with:.hO\Jurthef re.S'ponsibilities or duties to perform under this Agreement. 

·- - ., 

Project Co~·~~l~aOt-agrees to in·~~~.ni:fy an~·hold harmless SBBC, its officers and employees from any liability 
in the form of ph)iS)~at_or mentafl~jury, death or property damage resulting from Project Consultant's failure 
to comply witl1 the 'riiq_l!Lr~~e:fl:i.Afthis Section or Section 1012.32 and Section 1012.465, Florida Statutes in 
addition to any other iilq·eron.i:~tCation obligations that may be imposed upon Project Consultant pursuant to 
Article 8 of this Agreemen:(illd the laws of Florida. 

10.18 Errors and Omissions 

10.18.1 The Project Consultant shall be responsible for any errors, inconsistencies or omissions in the drawings, 
specifications, and other documents. The Project Consultant will correct the drawings and specifications at no 
additional design cost to the Owner for any and all errors and omissions in the drawings, specifications 
prepared by the Project Consultant. The Project Consultant furtl1er agrees, at no additional cost, to render 
assistance to the Owner in resolving problems relating to the design or specified materials. 

10.18.2 Deductions may be made from the Project Consultant's Basic Services Compensation on account of errors and 
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omissions in the drawings, specifications and other documents prepared by the Project Consultant or in the 
Project Consultant's perfonnance of its obligations under this Agreement. 

ARTICLE 11 INCORPORATION OF RFQ INTO AGREEMENT 

11.1 In addition to those Attachments and References identi'fied and made part of this Agreement in Article 
10.6.1, the provisions of RFQ No. XXX (''TYPE OF SERVICE") (the "RFQ") are hereby incorporated 
into this Agreement In the event of conflict between the proviSiolls" contained in this Agreement and the 
RFQ, the more stringent provision shall prevail. If this Agre:e!'(l~iit is silent on an issue that is contained 
with the RFQ, the provisions of the RFQ shall be follo~yed. -

· . . 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this Agreement to be 
executed by the undersigned and the seal of the School Board to be set hereto; and the said Project Consultant has 
caused this Agreement to be executed by the undersigned and the seal ofthe Project Consultant set hereto on this day 
and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

(SEAL) 

ATTEST THE SCHOOL BOARD OF 
BROWARD COUNTY, FLORIDA 

Robert W. Runcie, Superintendent of Schools_,-

Office of the G_enC~aU::OUnsel 

_,pr. Rosalin~'Qsgood, Chair 

';-

.DELETE THE SIGNATURE SECTIONS NOT USED 
',__ ::----,_ -"- ,--

WHEN THE PROJECT CONSULTANT IS A CORPORATION OR PROFESSIONAL ASSOCIATION 
_" __ _ 

\'':~<-

(Corporate Seal) 

(ATTES1) 
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President, (Type Name Here) Secretary, (Type Name Here) 
(Type Registration Number Here) 
Project Consultant's 
Registration Number 

WHEN THE PROJECT CONSULTANT IS AN INDIVIDUAL OR PARTNERSHIP 

(ATTESn 

~-----;;;;,-----:-;--;~--- / 
Witness (Type Name Here) Legal Natriti--of Individual or Partnership 

Project Consultant's 
Registration Number 

WilEN THE PROJECT CONSULTANT IS A JOINT VENTURE 

(Corporate Seal) 

Fim1's Legal Name 

By:~--~~~-=-c
Signature (Type Name Here) 
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(ATTEST) 

Witness (Type Name Here) 

Witness (Type Name Here) 
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STATE OF FLORIDA 
COUNTY OF BROW ARD 

ACKNOWLEDGEMENT 

BEFORE ME this ___ day of ______ ~ -----,,c--,-,-',~J>e_eared ____ ,.,a'"n,d~----

----------------personally kno\~n to me to be the per~~!JS described in and who executed 
( 

the foregoing contract and acknowledge that he executed ~ille.Same as.hls'·'free act and de~d.·fqr the purposes therein . ~ . . . -'·<.: .,/'' 
expressed. 

···· ..• _ ···-. 
WITNESS my hand and .-·~ffiQiiC.'S;e<,ll in the 'CO~nty ~(i'd. }~~te ·::l·a.si' ·Qfjicial this ______ ,day of 

,·'" · ... "\ .~·· ·<,: "> 

Notary Public State.o.f,~lorida 
/'. . 

My CommJSSi'o_p·:·Expire~: 
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PSA Attachment 2 

PROJECT SCOPE 

Refer to RFQ Attachment G for the Project Scope which is to be included in the PSA. The Project Scope 

was not included in the sample PSA to limit the size of the RFQ document. 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Browa rd County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as AutoCAD 2010 files, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. {for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

{AlA) standard document, "CAD layer Guidelines." 

3.3.2 Provide the required layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme is not available on-line. It can be requested through: 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3'd Avenue, Fort Lauderdale, Fl33312 754~321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number~ Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following 

procedures shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project flles both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
flies. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 List of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals of final site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 12/1/15 
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PSA Attachment 4 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
3775 SW 16~h Street 
Fort Lauderdale, Fl33312 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Numberfor ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility {and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment ofthe following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page {page 3 of3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 
Consultant's Invoice Format 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
3775 SW 16th Street Fort Lauderdale, FL 33312 (754) 321~1500 

Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Facility Name: 

Date: 

Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTAlS: 

Basic Services $ $ $ 
Reimbursable $ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to d<Jtes $ 

$ 

$ 

$ 

$ 

Other Services $ 

Submitted By: Name: 
Title: Date: (Sign<Jture) 

$ 

$ 

$ 

$ 

$ 

$ 

Certified By: Name: Title: 
Project Manager Date: 
(Sign<Jture) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
(Sign<Jture) 

PSA Attachment 4 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 

Consultant's Invoice Format 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
3775 SW 16th Street Fort lauderdale, Fl33312 (754) 321~1500 

PSA Attachment 4 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No, 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

{Signature} 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 

Consultant's Invoice Format 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 



PSA Attachment 6 

Consultant's Authorization to Proceed 

Refer to RFQ Attachment H for the Consultant's Authorization to Proceed form which is to be 

included in the PSA. 

The School Board ofBroward County, Florida 
ArcllitecturaJ/Enginecring Sen•ices Agreement 

Paget 



GOTO: 

ATTACHMENT 7 

Design & Support Services 
DOCUMENT SUBMITTAL CHECKLIST 

http://www. broward.k12.fl.us/facilitics _construction/Design_ Standards/S u bmittaiDocumen ts.asp 
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The School Board of Broward County, Florida Attachment 8 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facili Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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STATE OF 
COUNTY OF-----------

Before me, the undersigned authority, personally appeared 

who, being by me first duly 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.} 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
D The above~ named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: 

NAME IPrintod) ____________ TITLE: 

Notarization State of: 

Countyot ====================c Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

NobuyPublic: -------------------------------

Commission Expires on: -----------------------------------

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

.Aff'lX Seal 

Document 00455 
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School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://\Vww.broward.kl2.fl.us/police/secclear.htrnl and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Field print. These documents can be found by selecting ('Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 10 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: 

AMOUNT OF CONTRACT: 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S) 

Are accurate, complete and current as of 

(Day), (Month) (Year) 

FIRM: (Name exactly as listed on contract) 

PRESIDENT: 

By:----------

Reference: Florida Statutes 287.055 



PSA Attachment 11 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:~~~~~~~~~d 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits {credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or 1 • 1 and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial Institution:--------------------

Branch/ State: 

Routing No: 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Fax 
0 

TAXIO# 
0 

Update Purchase Order Fax & Email Address 

Savings 

Email 
0 

SS# 
0 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

~~---~~~~~~~~~~-Dept.~~~~-

-~~~~~~~~~~~~~~~-Dept. ~--~-

-------------------Dept.~~~~-

Signature 

Authorized Signature 
(Primary) and Business title: -----~--------------

Authorized Signature 
{Joint) and Business title: ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise Fl33351 call: 754-321-il516 or fax# 754-3214533 

For Use by DATA STRATEGY GROUP 

Date: _____ _ 

Date: ______ _ 

Vendor Account# __________ _ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Pagelofl 



PSA Attachment 12 

The School Board of Broward County, Florida 

RFQ#and NAME ________ _ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC DepartmenU School of 
Proposals Employee 

0 I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

Company Name 

Business Address 

City, State, Zip Code 



ATTACHMENT D 
REQUIRED RESPONSE FORM - Proposer Information 

RFQ Issued Date: ____ -,,-,- Title of Request or Solicitation: -,,-,-,-=-----------
Note: For Joint Venture Proposals, see instructions at the bottom of this page. 

PROPOSER INFORMATION 

PROPOSER'S(COMPANY) NAME: ----------------------------

STREET ADDRESS: 

CI1Y, STATE AND ZIP CODE: 

PROPOSER TELEPHONE: ________ _ PROPOSER FAX:-----------------
CONTACT PERSON: ______________ _ 

CONTACT TELEPHONE:-------- CONTACT FAX: _________ _ 

E-MAIL ADDRESS TO SEND PURCHASE ORDERS TO:------------

INTERNET E-MAIL ADDRESS:---------~ INTERNETURL: -------------~-

PROPOSER FIRM- TAX IDENTIFICATION NUMBER:------------------------

Proposal Certification 
I hereby certify that: 
1. I am submitting the feU owing information as my Firm's Qualifications and I am an Officer of the Firm. 
2. Proposer has not discussed, or compared the Qualifications with other Proposers and has not colluded with any other Proposer. 
3. Proposer, its principals, or their lobbyists has not provided any campaign contributions to School Board Members during the period in which the 
Proposer is attempting to qualify, to provide Design Services to the School Board. This period of limitation shall commence at the time of the "cone 
of silence" period for any solicitation for a competitive procurement as described by: 

-School Board Policy 3320, Part !1, Section HH 
•• School Board Policy 1007, Section 5.4 Campaign Contribution Fundraising 

4. Proposer acknowledges that all information contained herein is part of the public record as defined by the State of Florida Sunshine and Public 
Records Laws. 
5 All responses, data and information contained in this Proposal are true and accurate 
6. Proposer agrees to acceptance of the contents of all pages in this Request for Qualifications {RFQ) including all attachments and the contents of 
all issued Addenda. 
7. Proposer agrees to be bound to all terms, conditions and requirements identified in the Request for Qualifications, its Addenda and its 
Attachments. 
8. The Proposer understands that everything contained herein are requirements of this RFQ and failure to comply will result in disqualification of the 
Qualifications submitted. 

Signature of Propose~s Officer {blue ink preferred on original) Date 

Name of Propose~s Officer Title of Proposer's Officer. 

JOINT VENTURES: In the event multiple Proposers submit a joint Proposal in response to the RFQ, a single Proposer shall be identified as the 
Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all parties of the joint ProposaL Prime Proposer 
shall provide all bonding and insurance requirements, execute any Contract, complete the REQUIRED RESPONSE FORM shown herein, have 
overall and complete accountability to resolve any dispute arising within this contract Only a single contract with one Proposer shall be acceptable. 
Prime Proposer responsibilities shall include, but not be limited to, performing of overall contract administration, preside over other Proposers 
participating or present at SBBC meetings, oversee preparation of reports and presentations, and file any notice of protest and final protest as 
described herein. Prime Proposer shall also prepare and present a consolidated invoice{s) for services performed. SBBC shall issue only one 
check for each consolidated invoice to the Prime Proposer for services performed. Prime Proposer shall remain responsible for performing services 
associated with response to this RFQ. 
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ATTACHMENT E 

Firm: 

RFQ#: 

Scope of Available Services Form 

Scope of Services 
Architecture 

Civil Engineering 

Electrical Engineering 

land Surveying 

Mechanical Engineering 

Structural Engineering 

Landscape Design 

Site Analysis and Planning 

Plumbing Design 

Other 

Broward County Schools 
Design Services 
Revised 1211115 

(Both of these columns can be ves) 
In House Services (yes or no) Consultant 

Page 1 of 1 
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ATTACHMENT F 

The School Board of Broward County, Florida 
Procurement and Warehousing Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (7S4) 321-0505 

Document 00220a: Proposer's Request for Information 

To: Purchasing Agent 
Procurement and Warehousing Department 
7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 

Date: 

(For Owner's Use Only) 
Bidder's 
RFINo.: 

Project: Project Number & 
Location Number: 

Facility Name: Project Consultant: 

Category: 
D Information not shown on RFQ Documents 
D Interpretation of RFQ Documents 
D Conflict in RFQ Requirements 
D Coordination 

Subject: 

Description: 

Attachments: 

Bidder: 
Company Name 

&Address: 

Phone: 

The School Board of Broward County 
Proposer's Request for Information 
Revised 12/1/15 

By: 
------------~s"ign--a7tu_c_e __________ ___ 

Title 

Page 1 of 1 
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